3ATBEPIXXEHO

Haka3z IliB1eHHOTrO MI>KperioHaaIbHOT O
ynpasiiHHSI MiHICTepCcTBa FOCTUIIT

(M. Opeca)

Big «06» ueprHs 2023 poky Ne927/13.1-03

IHCTPYKULIA
3 JIJIOBOACTBA B IIIBAEHHOMY MIZKPETTOHAJIBHOMY
YIPABJIIHHI MIHICTEPCTBA IOCTULII (M.OJECA)

YACTHUHA IIEPIIA

IHcTpyKUist 3 JOKYyMEHTYBaHHS YIPAaBJIiHCHKOI iIHpopMalii B eJ1eKTPOHHIT
¢opmi Ta opranizauii po60TH 3 €JIEKTPOHHUMHU JOKYMEHTAMU B JLJI0BOACTBI,
€JICKTPOHHOI0 MIZKBIiIOMY0r0o 00MiHy

Po3zmin 1
3AT'AJIBHI ITOJIOKEHHS

1. Tnctpykiis 3 aimoBoacTBa B IliBIEHHOMY MiKpErioHaJbHOMY YIIPaBIIHHI
MinictepctBa toctuii (M. Oneca) (mami - [HCTpyKIlis 3 AUTOBOACTBA) BIAMOBIIHO 10
3akony Ykpainu «IIpo enekTpoHHI JOKYMEHTH Ta €JIeKTPOHHUM JOKYMEHTOO0O0Ir» Ta
IHIIINX aKT1B 3aKOHOJAaBCTBAa BU3HAYAE:

HOPSZIOK MPOXOJDKEHHSI €IEKTPOHHOTO JOKYMEHTA 3 MOMEHTY WOTO CTBOPCHHSI
a00 ojiep>kaHHS 1 IO MOMEHTY BiAnpaBieHHs a0o nepeaaBanHs 10 apxiBy [liBgeHHOTO
MDKpETiOHaIbHOTO ympaBiiHHsS MinicTtepcrBa toctumii (M. Opeca) (mami —
YrpagsiiHHs);

3araibHl 3acaayd (DyHKIIIOHYBaHHS Ta BHKOPHUCTAHHS CHCTEMH EJIEKTPOHHOT
B3a€eMO/Iii opraHiB BUkoHaBuoi Biaau (nami - CEB);

orepaTuBHUI iH()OpMaIiHHUNA 0OMIH 3 BAKOPUCTAHHAM CITY>KO0BOT €IEKTPOHHOT
TOTIITH.

[HCTpyKIiT 3 AUIOBOJCTBA BCTAHOBIIOE 3arajlbHi TNpaBWiIa 3IIMCHEHHS
MOHITOPUHTY CTaHy BUKOHAHHS YIPABIIHCHKUX PIlICHb.

[HCTpYKIIiS 3 JAUTOBOACTBA MONIMPIOETHCS HA BCI €IEKTPOHHI JOKYMEHTH, IO
CTBOPIOIOTKCS, BIIMPABISIOTHCS a00 OJIEPKYIOTHCS Y IPaBIiHHSM.

Oco6nuBOCTI OpraHizallii 1iJI0BOJICTBA 3 TIOKYMEHTAMH, 110 MICTATH 1H(OPMAIIIO
3 OOMEXEHUM JOCTYIOM, UTOBOJICTBA 3a 3BEPHCHHSIMH TPOMAJSIH, 3allUTaMH Ha
nyoiyny 1HGOpMAIliI0 BU3HAYAIOTHCA OKPEMHUMH HOPMATHBHO- MPABOBUMH aKTaMU
Ta HE MOXYTh pPeryitoBaTucs [HCTPYyKII€IO 3 NUTOBOACTBA.

Bumorun IHcTpykmii 3 [AU10BOACTBA A0 POOOTH 3 MEPBHUHHO-OOJIKOBOIO,
0aHKIBCBHKOIO, 3BITHO-CTaTHUCTHYHOIO, HayKOBO-TE€XHIYHOIO JIOKYMEHTAIIIEI0



MOIIHUPIOIOTHCS JIMILE B YACTUHI 3aralbHUX MPUHLHUIIB PpOOOTHU 3 TOKYMEHTaMHU.

2. OcHoBHa (hopma BeJIeHHS AUIOBOACTBA B Y IPaBJiHHI € €JIEKTPOHHA.

JIOKyMEHTYBaHHs YNpPaBIIHCHKOI 1H(popMalii B YIpaBiiHHI 311MCHIOETHCS B
€JIEKTPOHHIA (OpMi 13 3aCTOCYBaHHSAM KBaJli(pIKOBAHOTO EJIEKTPOHHOrO IMiJIHUCY,
KBaJII(IKOBAHOI €JEKTPOHHOI MEYaTKH Ta KBATI(PIKOBAHOI €JIEKTPOHHOI MO3HAYKHU
yacy, KpIM BHIaJKIB HasBHOCTI OOIPYHTOBAaHMX MIACTaB JUIsl JOKyMEHTYBaHHS
yIpaBIiHCHKOI 1HpOpMAaIlil y nanepoBiit Gopmi, SIKUMU BU3HAIOTHCS:

JOKYMEHTH, 110 MICTATH 1H(OPMAIII0 3 0OMEXEHUM JOCTYIIOM, BUMOTA IIOJ0
3aXHCTY SIKOI BCTAHOBJIEHA 3aKOHOM;

€JIEKTPOHHI JOKYMEHTH, 1[0 HE MOXYTh OYTH 3aCTOCOBAHI1 SIK OPUT1HAJ 3T1AHO 3
BUMOTaMHU 3aKOHY;

JIOKYMEHTHU, BUMOTA 00 OINPAIIOBAHHS SIKUX Y MarepoBiil ¢popmi BCTAHOBJICHA
aktamu Kabinety MinicTpiB YkpaiHu.

3. 3aranbHi 3acaau JOKyMEHTYBAaHHS yHpPaBIIHCHKOI 1HGOpMaIlii B YIIpaBiiHHI
Ta 0COOJMBOCTI BEJCHHS JUIOBOJICTBA y TAnepoBii popMi BU3ZHAYAIOTHCSI YaCTHHOO
Ipyroro [HCTpyKIii 3 117I0BOJICTBA.

4. J1o eNeKTpPOHHUX TOKYMEHTIB, MiAMUCAHUX (ITOTOKEHUX) 13 3aCTOCYBaHHSIM
KBaTi(hIKOBAHOTO EJIEKTPOHHOTO TMiANMucy abo 3acBiUEHUX KBaTi(iKOBAHOIO
€JICKTPOHHOIO MeYaTKOI0, BUMAraTy BiATBOPEHHS BI3yaJbHOTO MIANUCY a00 BiIOUTKA
TIeYaTKN HE3aJIeKHO Bl 0COOMMBOCTEH 0(hOpPMIIEHHS TOKYMEHTIB HE JIOTYCKAETHCS.

5. IlpoxomkeHHsT B JAUIOBOJACTBI YTIPaBIiHHS OJHOTO 1 TOTO X JIOKyMEHTa B
€JICKTPOHHIN Ta MarepoBiil GopMi HE JOMYCKAETHCS.

6. B [HcTpyKIIii 3 A17I0BOJACTBA TEPMIHH BXXUBAIOTHCS Y TAKOMY 3HAUCHHI:

1) eneKTpOHHMI ayqiOBI3yalbHUN JOKYMEHT - €IIEKTPOHHHH JOKYMEHT, 3MICT
SIKOTO TIPEJCTABJICHO Yy BWIJISAMI Bifcopsny 300pakeHHs 1/a00 3ammcy 3BYKY, IS
¢ikcyBaHHs 1/a00 BIATBOPEHHS SKUX 3aCTOCOBYIOTH BIAIOBIAHY amapaTypy, Ha SKH
HaKJIaJIeHO KBaJlihiKoBaHUH €JIECKTPOHHUM ITi/IITHC;

2) OJlaHK  eJeKTpPOHHOro JoKymeHTa (OylaHk) - yHipikoBaHa ¢opma
CJICKTPOHHOTO JIOKYMEHTa YTpaBIiHHA ab00 HOro CTPYKTYPHOTO IIAPO3ALTY 3
BIJIMOBITHUMH PEKBI3UTAMHU Ta MOJIIMH IMOCTIHHOI 1 3MIHHOI 1H(OpMAaITii;

3) Bi3yauizaiisi - MpoOIEC BIATBOPEHHS NaHWUX y (GopMi, M0 € CHPUHHATHOIO
JIOTUHOTO;

4) BWTAT - 3aCBiY€HA KOSl YACTHHH TEKCTY CJICKTPOHHOTO AOKYMEHTA, SKUI
MICTHTh TICBHHM 00caT iHpopMariii abo 3amucy peecTpy;

5) Bi3yBaHHS MPOEKTY EJICKTPOHHOTO JIOKyMEHTa (Bi3yBaHHS) - HaKJIaJaHHS
MOCaJ0BOI0  0CO00K0  KBali()iKOBAHOTO  E€JIEKTPOHHOTO MIAMNUCY Ha  MPOEKT
€JIEKTPOHHOTO JOKYMEHTa [JIsl 3acBIMYEHHS (AKTy MOTOJKEHHS II€E0 0CO0O0I0
3aBI30BaHOTO MPOEKTY JOKYMEHTA;



6) eNeKTPOHHUI TOKYMEHTOOOIr YIpaBIiHH - 00Ir (IPOXOKEHHS) CIYKOOBUX
€JIEKTPOHHUX JIOKYMEHTIB 3 MOMEHTY iX CTBOPEHHs a00 OEepKaHHS 10 3aBEPLICHHS
BUKOHAHHSI, BIANPABJIECHHS, 3HUILIEHHA a00 NepeaBaHHs 10 apXiBy;

7) eNeKTPOHHA KOIIisS EJIEKTPOHHOIO JOKYMEHTa - Bi3yalbHe TOJaHHS
€JIEKTPOHHOTO JIOKyMEHTa B €JIEKTPOHHINA QopMi 0e3 KBali(hiKOBAaHUX E€IEKTPOHHUX
MIANUCIB, SKUMU Moro Oyio 3aBi30BaHO Ta/ab0 MIANUCAHO, BIAMOBITHICTH Ta
MPaBOBUH CTATYC AKOi 3aCBITYEHO KBaT1(hiKOBAHOIO EJIEKTPOHHOIO EYATKOIO;

8) eneKTpOHHA KOl OpHTiHATY TamnepoBOro JgokymeHta ((hoTokomis) -
Bi3yaJibHE TI0JIaHHS MANEpPOBOIro JOKYMEHTA B €JIEKTPOHHIN OopM1, OTpUMaHE HUISIXOM
cka"yBaHHs (oTorpadyBaHHs) ManepoBOro JOKyMEHTA, BIIMOBIIHICTh OPUTIHATY Ta
NPaBOBUI CTaTyC SIKOTO 3acCBIAYEHO KBaTi(pIKOBAHOKO EJIEKTPOHHOIO IE€YaTKOIO
YCTaHOBH;

9) eNeKTPOHHUIN BHYTPIIIHIA OMKC JOKYMEHTIB CIPABU - OKPEMHUN OOJIKOBHIA
€JIEKTPOHHUN JTOKYMEHT, 110 MICTUTh NEPEIK 3arojoBKIB J0 TEKCTIB €JIEKTPOHHUX
JOKYMEHTIB CHpaBH 13 3a3HAYCHHSIM TOPSIKOBUX HOMEpIB JOKYMEHTIB, iX
peeCTpalifHuX 1HJIEKCIB, 1aT, KUTBKOCT1 CTOPIHOK;

10) eJeKTpOHHUIN JKypHaJI - OKPEMHH pEECTp CHCTEMH EJIEKTPOHHOIO
nokymeHntoooiry (nani - CEJl) YrpaBiiHHA, 110 MICTUTh 3alKHCH MPO 3apPEECTPOBaAHI
JIOKYMEHTH, 00’ €/THaH1 3a MIEBHOIO 03HAKOIO 200 IPyIoI0 03HAK;

11) enekTpoHHA PE30JIOLIS - pPEKBi3UT, skuii cTBopeHuil y CEJl Ta skwmii
BHOCHUTBCSI JI0 PEECTPAIIMHO-MOHITOPUHIOBOT KapTKU E€JIEKTPOHHOIO JOKYMEHTa 1
HEPO3PMBHO TOB’sI3aHUN 13 Hero. EleKTpoHHA pe3osiolis MICTUTh CTHCIHA 3MICT
JOopy4YeHHS (BKa31BKM) MOCAI0BOI 0COOU 11010 IOT0 BUKOHAHHS Ta MOB’sI3aHUMN 3 HETO
KBaTi(hiIKOBAaHWM €JIEKTPOHHUH MiANKUC 11i€T mocaioBoi ocobu. EnekTponHa pe3omrolis
€ €IMHOI JIONyCTUMOIO €JIEKTPOHHOI0 (opMoro peanizailii JOpy4eHb, BUIAHUX B
eNeKTPOHHIN (popMi, Bizyamizallis K01 BU3HAYAETHCS [HCTPYKITIEIO 3 1ITOBOJICTBA;

12) enmexTpoHHa CIpaBa - CYKYIHICTh (DaljIiB €IEKTPOHHUX IOKYMEHTIB, IO
BXOJSATh 70 Hei, €JIEKTPOHHOTO BHYTPIIIHBOI'O OMHUCY Ta 3aCBIYYBAHOT'O HAIUCY
CIIpaBH;

13) enexkTpOHHUH TOBIMHUK - CJICKTPOHHO-JIOBIIKOBUI IEPEIiK MPUKIIATHOTO
XapakTepy, B IKOMY 310paHO TUTIOBI HAOOPH JaHUX;

14) enekTpoHHE TMOBIIOMJICHHS - aBTOMAaTHYHO a0o y pa3i HEoOXiTHOCTI
aBTOMATHU30BaHO CTBOpPEHA Ta TEpelaHa B EJIEKTPOHHINW ¢dopmi iHDopmallis Tpo
JI0OCTaBKY/OTPUMAHHSA/BIIMOBY B PEECTpaIlii/peecTpaliifo eIeKTPOHHOTO TOKYMEHTa
aJjpecaToM Ta 1HIII;

15) iHmuKaTopu cTaHy BHKOHAHHS JOKYMEHTIB - BU3HA4YCHI KpUTEpil erariB
MPOXOJKEHHS JOKYMEHTIB B YTIPaBIiHHI 3 METOIO X MOHITOPUHTY;

16) KOHTPOJIb - KOMILJIECKC 3aXO0/iB, 0 3MIMCHIOIOTHCS JIJIS IEPEBIPKU Ta OLIIHKU
BUKOHAHHSI TIOCTABJICHUX 3aBJIaHb (yMPaBIiHCHKUX PIllICHB);

17) cuctemMa  MOHITODMHTY - KOMIUIGKCHA aBTOMAaTH30BaHa CHCTEMa
Oe3nepepBHOro 300py, 00OpoOKHM, cucTeMaTH3allli Ta aHajizy iH(opmarllii Ipo CTaH
BUKOHAHHS YIPABIIHCHKUX PIIEHb (€IEKTPOHHUX JOKYMEHTIB) B YIpaBIIiHHI;

18) ommc cmpaB B eNEKTPOHHIA (oOpMi - TOBIAHHK B EJICKTPOHHIN Qopmi,



MPU3HAYEHUH 7151 00JIIKY Ta PO3KPHUTTS 3MICTY OJIMHUIIb 30€pIraHHsl, OTUHUIIb OOJIIKY,
3aKpIIJICHHS 1X CUCTeMaTH3allli B Mekax apXiBHOTro GoHy;

19) mamepoBa Komisi OpUTiHATY €JICKTPOHHOTO JOKYMEHTA - Bi3yajabHE TOJaHHS
€JIEKTPOHHOTO JOKyMEHTa y mamnepoBiii ¢Gopmi, sKe 3acBilUeHE B MOPSAIKY,
BCTaHOBJICHOMY [HCTPYKIII€IO 3 N1IOBOJICTBA;

20) mignucaHHS MPOEKTY SIEKTPOHHOTO TOKYMeHTa (TIIMUCaHHs ) - HAKJIaJaHHS
YIOBHOBa)KEHOIO 0C0000 (YIIOBHOBAXKEHUMHU 0CO0aMM), 3a3HAYEHOIO (3a3HAUCHUMM )
y PEKBI3UTax MIANUCYBaHHS TAKOTO JOKYMEHTA, KBaIi(IKOBAHOTO EJIEKTPOHHOTO
nianucy (MiANUCiB) Ha MPOEKT E€JIEKTPOHHOIO JIOKYMEHTa JUIsl 3aCBIIYEHHS (akTy
JI0TO 3aTBEPIIKCHHS,

21) moromKyBau - mocajoBa ocoba, IO 3/IMCHIOE Bi3yBaHHs (ITOTOKEHHS)
IIPOEKTY TOKYMCHTA;

22) mpaBOBHUH CTATyC - HAOPAHHS CICKTPOHHUMU JJAHUMH FOPUIUIHOT CHIIH;

23) NpUMIpPHUK EJICKTPOHHOTO JTOKYMEHTa - (hailyl, IKui MICTUTh HAOIp JAaHUX,
TOTOXXHUM OPUTIHATY €JIEKTPOHHOTO JTOKYMEHTA;

24) IPOEKT EICKTPOHHOTO JOKYMEHTA - JOKYMEHT B EJICKTPOHHIN (opMmi 10
HaKJIaJeHHS KBali()iKOBAHOTO EJIEKTPOHHOTO IMiJMKCY YIOBHOBAaXEHOK 0CO00I0
(YroBHOBaX€HUMH 0C00aMM), 3a3HAYCHOIO (3a3HAYEHUMHM ) Y PEKBI3UTaX MiAMUCyBaya
TaKOro JJOKyMEHTa;

25) penakiiiiina mpaBka - Oyab-sIKE€ peJaryBaHHS IPOEKTY EJIEKTPOHHOTO
JOKYMEHTAa, BUKOHYBaHE aBTOPOM, MOTO/IKyBayeM a0o MiIIHUCyBaYeEM;

26) peecTpaTop - MpalliBHUKKA YTPaBIiHHSA OpraHi3aliiHOro 3abe3redeHHs,
JIOKYMEHTOO0ITY Ta KOHTpPOJIIO, YITOBHOBA)XKCHI Ha 3JIMCHEHHS peecTpallii BXiITHOI
Ta/ab0 BUXIJTHOI KOPECTIOHICHITIT YIpaBIiHHS; 0co0a, BiANOBIAaIbHA 32 J1LJIOBOJICTBO
B CTPYKTYPHOMY HiAPO3a1T YIIpaBIiHHS Ta YIIOBHOBKECHA PEECTPYBATH BHYTPIIITHIO
Ta BUXIJIHY KOPECITOHEHIIIIO 32 ITAMMCOM KepIBHUKA CTPYKTYPHOTO MAPO3ILTY;

27) peectpariitHO-MOHITOpHHIOBa KapTka (maii - PMK) - kapTka B e1eKTpOHHIi
dopmi, MmO MICTUTH, BHUYEPHHY I1HQPOpPMAIIO TIPO CTBOPEHHS, OJICPKAHHS,
MPOXOJKEHHS, BUKOHAHHSA, BIIMpaBJieHHs, 30epiraHds Ta 3HUINCHHS B YTPaBIiHHI
JIOKYMEHTA HE3aJIEKHO BiJl (POPMH HOTO CTBOPEHHS;

28) PEKBI3UT EJCKTPOHHOIO JOKyMeHTa - iHdopmaris, 3adikcoBaHa B
enexkTpoHHoMy aokyMeHTi Ta PMK mnsa oro imenTtudikaiii, opranizaiii ooiry Tta
HaJaHHS HOMY IOPUIUYHOT CUIIH;

29) CElI VupaBiiHHS - CYKYHHICTh IPOTPaMHO-TEXHIYHUX  3aco0iB,
MpU3HAYCHUX JIJII aBTOMATH3aIlli OpraHizailii poOOTH 3 eeKTPOHHUMU JOKYMEHTaMHU
y IUTOBOJICTBI YTIpaBIliHHS,

30) cmyxba  gutoBOICTBA  —  CTPYKTYpPHI  HiApO3AimM  YTpaBIliHHS
OopraHizaiiiHoro 3abe3nedyeHHs, JTOKYMEHTOOOIry Ta KOHTPOJI0, M0 3a0e3MeuyroTh
peecTpamito, O0OJIK, OpraHizauilo JIOKYMEHTOOOIry Ciay:KOOBUX JOKYMEHTIB,
30epiraHHg JOKyMeHTaliiHoro ¢oHay ado Horo 4YacTMHM [0 MepelaBaHHSA Ha
30epiraHHs J10 apXiBHOTO MiAPO3ALTY Y IPaBIIHHS,

31) cinyxba KOHTPOJIO - IOCaaoBI 0COOM YIpaBiiHHSA OpraHi3aiiiHOTo



3a0€3MeUeHHs], JIOKYMEHTOOOIr'y Ta KOHTPOJIIO, BIAMOBINANbHI 32 3A1MCHEHHS
MOHITOPUHTY CTaHy BUKOHAaHHS yNPAaBIIHCbKUX PpIINIEHb Ta KOHTPOJIO 32
BIIMOBIIHICTIO X BUKOHAHHS MTOCTaBJIEHOMY 3aB/IaHHIO;

32) cnyx00Ba eJIEKTPOHHA IMOINTA - €JICKTPOHHA MOIITa (MOMTOBa CKPUHBKA)
npaliBHUKa YTpaBiiHHS, copMoBaHa 3 BUKOPUCTAHHSAM JIOMEHHOTO IMEH1 y IOMEHI
gov.ua mist OOMIHY YIpaBiIiHCHKOIO 1H(pOpMAIIi€l0, sIKa HE Ma€ IOPUANYHOI CHIIH;

33) ymoBHOBaXkeHa 0co0a - ocoba, sKa HAAUICHA TPaBOM BUWHATH Jii Ta
BIAITOBIA€ 3TIIHO 13 3aKOHOIABCTBOM 3a HACIIIIKH X BUMHCHHS,

34) ympaBninceka iHpOpMallis - CYKYNHICTh HEOOXITHUX JaHUX, SKi
CIOPUSTUMYTh BUPIIIEHHIO YIIPaBIIHCHKHUX PIllIEHb;

35) ympaBiiHCbKe pillleHHS - Oy/Ib-sIKe 3aBJaHHS, BH3HAYCHE I10CAJ0BOIO
0c00010 a00 KOJIETIaJbHUM OpPraHoM B MeXaX IMOBHOBaKEHb Ta CHPSAMOBAHE Ha
JOCSITHEHHS TIOCTaBJICHUX LILJIEH;

36) hopMyBaHHS €JICKTPOHHHUX CIpaB - TPYNYBaHHS BHUKOHAHHX €JICKTPOHHHUX
JOKYMEHTIB 'y CHOpaBU BIANOBIAHO [0 HOMEHKIAaTypu crpaB [liBmeHHOro
MDKPET10HAIBHOTO YITPaBIiHHS.

[HITi TepMiHK BXKUBAIOTHCS Y 3HAUCHHSX, HaBEJACHUX y 3akoHax Ykpainu «lIpo
€JICKTPOHH1 IOKYMEHTH Ta €JIEKTPOHHHUM TOKYMEHT0001r», «IIpo enekTpoHH1 10Bipyi
nociyru», «I[Ipo HarionaneHuii apxiBHUN (OHI Ta apxiBHI YCTaHOBH», a TaKOX
PernamenTi opranizariii B3aeMo/Iii opraHiB BUKOHABYOi BJIaJH B €JIEKTPOHHIN (Hopmi,
3aTBEpKEHOMY TocTaHoBow KaGinery MinicTpiB Ykpainu Big 17 ciuns 2018 poky
Ne 55.

7. Opranizaiis eJIeKTPOHHOTO JOKYMEHTO00Iry B YIIpaBJliHHI ITOKJIaIa€ThCS HA
VYrpaBiiHHS opraizaniifHoro 3abe3nedeHHs, JOKYMEHTOO00Ir'y Ta KOHTPOJo (mami —
VYrpaBiniHHS OpraHizaiiiHOro 3a0e3nedeHHs), ki 3a0e3MeuyTh:

po3pobJieHHs B YTIpaBIIiHHI €IMHOTO MOPSAJIKY JOKYMEHTYBAaHHS YIIPaBIiHCHKOT
iHdopMaIlii Ta poOOTH 3 JOKYMEHTaMH HE3JICKHO Bl (OPMH X CTBOPEHHSI;

PO3pO0JICHHS HOMEHKJIATYPH CIIPaB Y IPaBIIiHHS,

peecTpalrito Ta 00K TIOKYMEHTIB;

KOHTPOJIb 32 JOTPUMAHHSIM YCTAHOBJICHOTO MOPAJKY POOOTH 3 €IEKTPOHHUMU
JOKYMEHTaMH B CTPYKTYPHHX MIAPO3aLIax anapary YpaBiiHHS,

oprasizaiiro JOKyMEHTOOOIry, HaJaHHS JOMOMOTH CTPYKTYPHHM IMiIpO3AiIaM
VYropasminas y (GopMyBaHHI CpaB Ta MiATOTOBKY /I TIEpElaBaHHs iX O apXiBY
VYrpasiiHHS,

BIIPOBQ/DKCHHS Ta HAMSIA 32 JOTPUMAHHSAM CTPYKTYPHUMHU TiAPO3aUIaMU
anmapary YTpaBiiHHS BUMOT [HCTpYKITii 3 TUTOBOJCTBA Ta HAI[IOHAIBHUX CTAHAAPTIB;

NIPOBEJICHHS TIEPEBIPOK CTaHY JIUJIOBOJICTBA B YTPABIIHHI Ta HOTO CTPYKTYPHUX
Miapo3iiax;

JOTPUMAHHS BUMOT IO MITOTOBKH E€JIEKTPOHHHUX Ta MAEPOBUX JTOKYMEHTIB Ta
oprasizaiii pooOTH 3 HUMH;

iHdopMalliiiHy B3a€EMOiI0 3 OpraHaMud BHKOHABYOi BIIAJId Ta IHIIUMU
nepxaBHUMH yctaHoBamu yepes3 CEB;



MEepEeBIPKY MPaBWIBHOCTI BigomocTel, BHeceHuX A0 PMK enekTpoHHOro
JOKYMEHTa 3a 3BEJICHOI0 HOMEHKJIATYPOIO CIpaB YNIPABIIHHS, Ta YTOYHEHHS LHX
B1JIOMOCTEH 3a €KCIEePTU3010 IIHHOCTI €JIEKTPOHHOTO TOKYMEHTA;

IHILIIOBAaHHSA Ta TMPOBEACHHS B YNOPaBIIHHI MIABUIICHHS KBami(ikamii
MpaliBHUKIB anapaTy YIpaBiiHHS 3 MUTaHb JI1IJI0BOJCTBA.

8. VYmpamiiHHA Opra”izoBy€ IUIOBOJCTBO Ha MiACTaBl BJIAaCHOI [HCTpyKIii 3
JUIOBOJICTBA, PO3p00JIeHOT Ha BUKOHAaHHA noctaHoBu KaOinery MiHicTpiB Ykpainu
Bix 17 ciuns 2018 poky Ne 55 «/leski muTaHHS AOKYMEHTYBAHHS YIPABIIHCBKO1
TUSITBHOCTIY.

LenTpasibuuii  BIAAUT ~ JOKYMEHTYBaHHS  YTNpaBIIHHSA  OpraHizaiiiiHoOTo
3a0e3neueHHss  po3poOisie  [HCTpyKIil0o 3  JUTOBOACTBA, SAKOK  OJHOYACHO
perjlaMeHTy€eThCsl MUTAHHS OpraHizaiii JUJIOBOJICTBA y TMAaNepoBiil Ta eNeKTpOHHIN
dopmax.

9. HinmoBoactBo  YmpaBiiHHSA,  opraHizamis  OoOMIHY  €JIEKTPOHHUMH
JOKYMEHTaMH 3 IHIIMMHM YCTAaHOBaMH 3[1MCHIOIOTHCS BHUKIIOYHO 3 BHUKOPHCTAHHIM
CEJl Ynpasninns, interpoanoi 1o CEB.

10. CEJI VYmnpaBniHHS TIOBUHHA BIANOBIJaTH BUMOTaM 3aKOHOJIABCTBA O
dbopmatiB naHux, cepricy iHTerpaiii 10 CEB Ta HopMaTuBHO-TIPaBOBUX aKTIB y cdepi
3axucTy iH(popMmariii.

11. BukopuctanHs KBali(pikoBaHOT €JIEKTPOHHOI TO3HAYKM Yacy I dYac
HaKJIaJlaHHS  KBaTi(IKOBAHOTO  €JIEKTPOHHOrO Tiamucy abo  KBarihiKoBaHOT
€JIEKTPOHHOT TICYaTKU € 00O0B’SI3KOBUM.

12. Texniune cynpoBomkenns CE/] B YnpainiHHi Ta HOTO MporpaMHO-anapaTHe
3a0e3IeueHHsI, BIIMOBITAIBHICTD 32 30€pEKEHICTh IOKYMEHTIB 1 ChOPMOBAHUX CIIPAB,
3abe3rneueHHs (YHKIIIOHYBAaHHS €IMHOTO MAaCHBY €JICKTPOHHUX JOKYMEHTIB, a TAaKOK
dbopMyBaHHS CTPYKTYpH eIeKTpoHHUX noBiHUKIB y CEJI, X BeieHHS Ta akTyasri3allis
B YIpaBIiHHI TOKJIANAIOTHCS Ha YTPaBIiHHS JOTOBIPHOI POOOTH Ta PECypCHOTO
3a0e3neyeHHs .

Po3ain 11

MIKBIJJOMYHX OGBMIH EJJEKTPOHHUMU JTJOKYMEHTAMMU

13. OOwmin enexTpoHHUMH JoKyMeHTamMu uyepe3 CEB 31iliCHIOEThCST BUKITIOUHO 3
JOTPUMAHHSM BHUMOT JIO BCTAaHOBICHHX (OpMaTiB JaHUX EIEKTPOHHOTO
JTOKYMEHTOO00ITYy B YTIpaBiIiHHI.

O6wmin mokymentamu no3za CEB pormyckaeTbes auiine mo0 JOKyMEHTIB, 10 SIKUX
MOXYTh OyTH 3aCTOCOBaH1 OOIPYHTOBAH1 M1JICTaBH, BU3HAYEHI MYHKTOM 2 [HCTPYKIIii 3
IIUJIOBOJICTBA.

14. JlocTaBKa eJIeKTPOHHUX JOKYMEHTIB Bij X BIAIPaBHUKIB J0 1X 0JIEP>KyBayiB
(anpecariB) 3a0e3neuyerbesi CEB.



15. Kopuctysaui CEB BiAnoBi1at0Th 3a MOBHOTY Ta JOCTOBIPHICTH 1H(QOpMaIlii,
BHeceHo1 HuMu 10 CEJI.

IIpuiiMmaHHs BXIAHUX €JIEKTPOHHHUX A0KYMEHTIB

16. EnexkTpoHHI JOKYMEHTH, IO HAaAXOIATh 10 YmnpasiiHHi uepe3 CEB,
NpUMaloThesa YTpaBIiHHAM OpraHizaniiHoro 3abe3ne4eHHs .

17. EnextponHuii nokymeHT, 1o 3aBaHTaxuBcs 13 CEB no CEJl Ynpaninss,
BBA)XAETHCS JOCTABICHUM aJipecary.

18. TlomepemHiii po3rJs] EJIEKTPOHHOTO JOKYMEHTa 3JIIMCHIOETHCS B
eJeKTpOHHINA (opMi peecTpaTopoM YTpaBIIHHA OpraHizalifHOro 3a0e3MedeHHsS 3
Bukopuctanusam CE/I.

[1ix yac monepeaHbOro PO3IIIS Y BUSHAUAETHCS:
Y1 Ma€ eJNIEKTPOHHUM IOKYMEHT OYTH JOMYIIEHUH 10 peecTpallii;

9yl MNoTpedye pO3risay KEpiBHUUTBOM YTpaBiiHHA a00 HaJACHIIAHHA ITIiCIA
peecTpallii 3a HaJISKHICTIO 0 CTPYKTYPHOTO MIAPO3AiTYy BIAMOBIAHO A0 PO3MOALTY
GyHKIIOHATBHUX 000B’SI3KIB B Y IPABITIHHI,

Y  HAJNEXHUTh JIO0 EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOIO  pO3IJISAY
(omparroBaHHs ).

19. TlomepenHiii po3rsi €JIEKTPOHHUX JOKYMEHTIB 3IIHCHIOETBCS Yy J€Hb
HAJXO/KEHHA (OCTaBKHM) ab0 HACTYMHOTO PoOOYOro JHS y pasl iX HaJAXOIKEHHS
(mocraBku) micas 16:00, y BuxinHi, CBATKOBI Ta HepoOoui nHi. KopecmonueHrris
YCTaHOB BUIIIOTO PIBHS PO3TIIAIAE€THCS MEPIIOYEPTOBO.

20. 3a pesynapTaTamMu TOMNEpPEeIHBOTO po3risiny oTpumanuii udepe3 CEB
€JICKTPOHHUHN JOKYMEHT IIJIJIATAE PEECTpaIlii, KpiM BUTIAIKIB, KOJIH:

MOPYIIEHO BHMOTH 1010 (GopMH MAroTOBKH (MyHKT 2 IHCTpyKIii 3
TiIoBOICTBa) 260 0OPMIICHO 3 MOPYIICHHSM BUMOT IyHKTIB 112 Ta 113 [HCcTpyKIIii 3
JIIJIOBOJICTBA;

CJIEKTPOHHUN JJOKYMEHT HAIIMIIIOB HE 32 aJpecolo;

EJIEKTPOHHUN JJOKYMEHT HAIIMIIIOB TOBTOPHO;

3asIBJICHUM CKJIaJl €IEKTPOHHOTO IOKYMEHTA HE BiAMOBIAAE (PaKTUYHOMY;

PEKBI3UTH BXITHOTO €JIEKTPOHHOTO JIOKYMEHTa HE 30IraroThCs 3 PEKBI3UTAMH,
3a3HAYCHUMH B EJICKTPOHHOMY JIOKYMEHTI;

BIICYTHIN TIOB'I3aHW 3 EINCKTPOHHUM JOKYMEHTOM, KBai(hiKOBaHUU
SJIEKTPOHHUH MIMUC MiANMCyBada 9M OB’ s13aHAa 3 HUM KBaTi(iKOBaHA €IEKTPOHHA
rMeyaTka YCTAaHOBHM, HAsSBHICTh SIKOI Ha HBOMY TnepenbadeHa [HCTpykiiero 3
JIUJIOBOJICTBA;

Ha JIOKYMEHT HaKJIaJIeHO KBaJli()IKOBaHUN €JIEKTPOHHUH MIAMKC 0COOHU, sIKa HE €
MIJMUCYyBadyeM JOKYMEHTa a0 0c00010, 110 BUKOHYE HOTO 000B’SI3KH;

BIJICYTHS KBaji(hikoBaHa €JIEKTPOHHA [MO3HAYKA Yacy;

Bi3yaJibHa (popMa €JIIEKTPOHHOTO JTOKYMEHTa HEe MpHAaTHA JJisi CIpUUMaHHS 1l



3MICTY JIFOAUHOIO;

MOB’5I3aH1 3 €JEKTPOHHUM JOKYMEHTOM KBasli)iKOBaH1 €JEKTPOHHI MHIAMUCU
Ta/ab0 MeYaTKU HEMOXKJIMBO MEPEBIPUTU 3 JOTPUMAHHAM BHUMOI YAacCTHHH JIPYyroi
ctarti 18 3akony Ykpainu «IIpo enexTpoHHI JOBIpYl MOCITYTH».

VY 1uux BUMAaAKax peecTpaTopu YMpaBiHHS OpraHizaliiHOro 3a0e3medyeHHs
BIIMOBJISIIOTH Y peecTpallii TAaKOTO eJIEKTPOHHOTO JOKYMEHTA 13 3a3HAUYE€HHSIM OJHIET 3
HABEJICHUX M1/ICTAaB.

HagcuianHs BUXiAHMX €J1eKTPOHHUX TOKYMEHTIB

21. HapacunaHHS €NEKTPOHHMX JOKYMEHTIB (3a MIAMUCOM KEPIBHOTO CKJIaay
VYrpaBiiHHA Ta KEPIBHUKIB CAMOCTIHHHMX CTPYKTYPHHX WiAPO3ILTIB YTpaBITiHHS)
yepe3 CEB ix agpecaram 311iCHIOETHCS PALIIBHUKOM YTIPaBIIHHS OpraHi3aliiHoOro
3a0€e3MeUeHHs.

[1in yac 3aBaHTa)XEHHS ABTOMATHYHO CTBOPIOIOTHCSA MPUMIPHUKU €JIEKTPOHHUX
JIOKYMEHTIB y KUTBKOCTI, IO BiAmoBiae 3asBieHoMy B PMK nepeniky agpecaris, s
iX MOJAIBIIOro MEPCOHAI30BAHOTO HA/ICUIIAHHS BIAMOBIIHUM aJipecaTaM.

He moxe O0ytu BignmpaBnenuit yepe3 CEB enexkTpoHHUN TOKYMEHT, IUTICHICTh
AKOTO HE MIATBEP/KEHO  KBaTi(iKOBAaHUM  EJIEKTPOHHHM  MIANUCOM  abo
KBaJII(DIKOBAHOIO E€JEKTPOHHOI0 TMEYaTKOK 3TiJHO 3 BUMoOraMu [HCTpykmii 3
TTOBOJICTBA a00 sAKuK o(OpMIIEHO 3 TOpYIIEHHSM BUMOr MyHKTIB 112 1 113
[HCTpYKITIT 3 A1TOBOICTBA.

22. [3 cucreMu eJIEeKTPOHHOTO JIOKYMEHTOOOIr'Y YCTaHOBU JI0 CHCTEMH
B3a€EMOJIIT 3aBAaHTAXKYIOTHCS 3apPEECTPOBAHI EJIEKTPOHHI JOKYMEHTH abo 3acBia4eHi
€JICKTPOHHI KOITii JOKYMEHTIB.

23.  EnexTpoHHUI JOKYMEHT BBAXKAETHCS OJCPKAHUM aJ[PECATOM 3 MOMEHTY
HAJIXOJKEHHS BIIMPABHUKY €JIEKTPOHHOIO IMOBIIOMJICHHS 13 3a3HAYECHUM YacoOM PO
JIOCTaBKY IIOTO IOKYMEHTA aJIpecary.

VY pa3i HEHaAXOHKCHHsS BIANPABHUKY MPOTATOM IIECTH TOMUH 3 MOMEHTY
BIJIIPaBKH €JIIEKTPOHHOTO JOKYMEHTAa, €JIEKTPOHHOTO MOBIMOMJICHHS MPO JTOCTABKY
IIOTO JOKYMEHTa aJpecaTy BBaXKAEThCSA, IO TaKUW MTOKYMEHT aJpecaTroM He
ollepKaHO. Y TaKOMY BHMAJKYy BIANPAaBHUK BXKHBAE BCIX MOXJIMBUX 3aXOJiB JI0
3a0e3MeUeHHs] OJIEpPKaHHS aJpecaToM BIAMOBITHOTO JOKYMEHTa B E€IEKTPOHHIN
dopmi.

VY pasi oxepkaHHA Bij ajpecara eJIeKTPOHHOTO TOBIOMIIEHHS MPO BiIMOBY y
peecTpariii eIeKTPOHHOTO JOKYMEHTa BIAMPABHUKOM BXXHBAIOTHCS 3aXOMH IS
YCYHEHHsI MiJICTaB BIiAMOBH 1 3a0e3medyeHHs TOBTOPHOTO HAJICHIIAHHS TaKOTO
JIOKYMEHTA B €JIEKTPOHHIN (opMi.

Binxunenns agpecaTtoM eIeKTPOHHOTO JOKYMEHTa 0e3 3a3Ha4eHHS IMiJICTaB, M0
Bu3HaueHi y myHKTI 20 1iei [HCTpyKIIii, BBa)KA€THCS CBIIOMUM MOPYIICHHSIM.

JlonmatkoBe miATBEpKEHHS (aKTy OTPUMAHHS EJIEKTPOHHOTO JOKyMEHTA
aJpecaToM He BUMAraeThCs.



KypHan o0MiHYy eJ1eKTPOHHHUX JOKYMEHTIB

24. KypHan oOMiHY € OKpEMUM €JIEKTPOHHUM peectpoM y ckmaai CEJl, skwuii
(dopMy€eThCsl 13 TMEpeniKy 3amuciB IPO MPOXOKEHHS NPUMIPHUKIB €JIEKTPOHHUX
nokymeHTiB yepe3 CEB.

25. JKypHan oOMiHYy CKJIaIa€ThCs 3 TAKUX PO3ILTIB:

HaJICIaHl - HOMEp 1 Jara peecTpallii eJeKTPOHHOIO JOKyMEHTa, ajpecar,
KOPOTKUM 3MICT, MPI3BUILE peeCcTpaTopa, BUJ, JaTa 1 4yac HAJICWJIAHHS, a TaKOX
aTpuOyTH €IEKTPOHHOTO OB1AOMJICHHS;

OTpUMaHI - BHUXIJIHI HOMEp 1 Jara peecTpauii eJeKTPOHHOIO JOKyMEHTa,
KOPECTIOH/IEHT, /1aTa 1 yac JI0CTaBKH;

3apeECTPOBaHI - CKJIAI0B1, aHAJIOTTYHI O CKJIaJIOBUX PO3ALITY OTPUMaHI, a TAaKOX
HOMEp 1 jJara pGCCTpaLlll €JEKTPOHHOTO JOKYMEHTa YCTaHOBOIO-aJpecaToM Ta
NpI3BHUILE, BJIACHE IM’S peecTpaTopa, HaWMMEHYBaHHS CTPYKTYPHOTO ITIAPO3ALIY,
BIJIMOBIJAJIBHOTO 32 BUKOHAHHS JIOKYMEHTa B YIIPaBIIiHHI, MPI3BUINE, BIAcCHE M S,
TenedoH Ta CIay)kOOBa e€JEKTpOHA IIOIITa KEpPIBHHMKA, NPI3BHINE, BJIACHE 1M’ s
IpaliBHUKA, BIJIMOBIIAJIBHOTO 32 BAKOHAHHS JIOKYMEHTA B YTIpaBIIiHHI, oro TenedoH
Ta CIy>KOOBa €JIEKTPOHHA IOIITA;

BIJIMOBJICHO B peecTpallii - 0 aTpuOyTiB pO3AUTY OTPUMAHUX JIOJAIOThCS J1aTa 1
mijicTaBa BIIMOBH, TPI3BHIIE, BJacHE 1M’ Ta TeJaedOH peecTpaTopa, IKUM 311IHCHEHO
BIJIMOBY.

26. EnexkTpoHHI MOBiOMIICHHS aBTOMAaTUYHO BHOCSTRCS JI0 )KypHAIy OOMIHY Ta
JOJTAIOTHCS 710 BIAMOBIIHUX 3alHUCIB MPO MPOXOKEHHS MPUMIPHHUKIB €JIEKTPOHHUX
nokymeHTiB yepe3 CEB ta PMK BinmoBigHUX €JIEKTPOHHUX JTOKYMEHTIB.

Enextponne moBigomiieHHS aBToMaTuyHO reHepyetbess CEJl Ta HamcumaeThcs
BIJIMPAaBHUKY Ofpa3y 3a (HaKTOM JTOCTaBKH, OTPUMAaHHS, peecTpallii, BIAMOBH Yy
peecTpallii eTeKTPOHHOTO IOKYMEHTA aJpecaToM.

EnextponHi moBigOMIICHHS HE TMOTPeOYIOTh OKpemoi iX peectpamii Ta
Bi3yaizarrii.

27. EnexTpoHHI MOBIIOMJICHHS MalOTh Taki 000B’I3KOB1 aTpUOyTH:
PO HAJCUJIAHHA - CTaTyCHE eJIeKTpOHHE IoBimoMiieHHs «Hamicmano» ta mara i
yac HaJCHJIaHH,

PO JOCTAaBKY - CTaTyCHE €JIEKTPOHHE MoBlAOMIIEHHS «JlocTaBneHo» Ta nmara i
4yac JOCTaBKH;

PO PEECTPAIII0 - CTATyCHE EJEKTPOHHE MOBIJOMIICHHS «3apeecTpOBaHO» Ta
HOMEP 1 1aTa peecTpallii eJICKTPOHHOTO JJOKYMEHTA,

PO BIIMOBY y peecTpallii - cTaTyCHE €JIEKTPOHHE MOBiAoMieHHsS «BiagMoBa y
peecTpallii», AaTa, 4yac, mijictaBa BiIMOBH, MPI3BUILIE, BIIACHE 1M 51 peecTpaTopa, SKuM
3I1MCHEHO BIIMOBY.

Takox CEB mae 3aiiicHioBaTU onepatuBHe 1H(opMyBaHHs kopuctyBaya CEB
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po:
MO3UTUBHUN pe3yibpTaT TexHiuHOi nepeBipku CEB HaniciaHoro xopuctyBaueM
CEB nmokyMmeHTa Ta 10r0 MOCTaHOBKY B 4epry Ha 3aBaHTakeHHs 10 CE/] anpecara;

KUIBKICTh JOKYMEHTIB, IO CTOSTh B dYep3l Ha 3aBaHTaxeHHs a0 CEJ|
KOpHUCTYBauya.

Oco0smBOCTI eJ1IeKTPOHHOI B3aemonii 0e3 3actocyBanuss CEB

28. Indopmaniiinuii oOMIH 3 MpalliBHUKaMU I1HIIMX YCTAHOB 3A1MCHIOETHCS
JUIIE 3 BUKOPUCTAHHAM CIIY)OO0BO1 €JIEKTPOHHOI MOIITH.

29. Tndopmariitnuit 0OMiH 3A1MCHIOETHCS 3 METOIO:

NOMEPETHROr0 MOTO/PKEHHS PEeAaKIli TMPOEKTIB CHUIBHUX EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CIIBpO3pOOIEHHS IPOEKTIB aKTiB;

JIOBEJICHHSI YIPaBI1HCHKOT IHPOpMaLlii 10 BiAOMA, 30KpeMa Mpo MJIaHU Ta poOOTy
VYnpasninas,

1HGOPMYBaHHS MPO NPUUHATI Y IPABIIHHAM PIILICHHS;

3’sICyBaHHS CTaHy OIpAaIlOBaHHS YTPaBIIHHIM €JIEKTPOHHUX JIOKYMEHTIB, IO
HAIUIIUIA Ha X PO3TIIS/L.

30. Iadopmarris 3 JTUCTYBaHHSA CIIYKOOBOIO €JIEKTPOHHOI TIOIITOI0 MOXKE
BUKOPHUCTOBYBATHCS TSI ITITBEPKCHHS BUKOHAHMX JTIH.

31. [adopmaniitHuii OOMIH CIYy)XKOOBOIO €JIICKTPOHHOIO TIOIITOK HE Mae
IOPUIUYHOT CHJIN.

32. IndopmaniitHuii  0OMIH  CITY’)KOOBOIO  €JIEKTPOHHOIO  TOIITOI0  HE
JOTYCKAETHCSA MO0 1HGOpMaIlii 3 00MEKEHUM JTOCTYTIOM.

Po3ain 111

OPTAHIBALIA EJJEKTPOHHOI'O JOKYMEHTOOBIT'Y
33. Opranizaiiss JOKyMEHTOOOIry YTpaBiiHHS 3IHCHIOETHCS 32 JIOMOMOTOIO
CEJZl Megapolis.DocNet, mo inTerpyernces i3 CEB.

34. CE]Jl moBuHHa 3a0e3meuyBaTH MPOXOKEHHS €JIEKTPOHHUX JTOKYMEHTIB Ta
EJIEKTPOHHUX KOMii JOKYMEHTIB Ta B3aeM03B’ 530K 13 CEJ] iHmmMX ycTaHOoB.

O0.1ik 00CATY €JIEKTPOHHOI0 TOKYMEHTO000iry
35. OOmik 00csATy €JeKTPOHHOTO JOKYMEHTOOOIry  3HIHCHIOETHCS B
aBTomatu3oBanomy pexumi CEJ] Yopasminus.

36. IlimcymKoBi qaHi 00Ky 00CATY JOKYMEHTOOOITY MOAAIOTHCS B €ICKTPOHHIN
dopmi (nogaTox 1).
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PeecTpanisi 10KymMeHTIB

37. BxigHi, BHYTpILIHI, BUXIJHI, 1HII JOKYMEHTH HE3aJIEKHO Bl (OpMH ix
CTBOPEHHS, MIATOTOBJIEHI B YIIpaBiiHHI, peecTpytoThes B CE/I.

38. Jlna 3abe3neueHHs1 peecTpallii JOKYMEHTIB y €JIEKTPOHHIN Ta MamnepoBii
dopmax (mani - JOKyMEHTH) B aBTOMaTU30BaHOMY pexuMi 3anoBHI0eTbca PMK, no
AKOT BHOCSITBCSI BC1 OOOB’SI3KOB1 Ta J0JATKOBI PEKBI3UTU JOKYMEHTa BIAMOBIAHO J10
BUMOT [HCTpYKIIIi 3 11JIOBOJICTBA.

39. PMK enexrponnoro gokymenrta ctBoproeTses B CEJL B enexTponHii popmi.

40. 1o 00OB’sI3KOBUX PEKBI3UTIB, 0 BHOCATHCS 10 PMK, Hamexarh: BuA
JOKYMEHTa, KOpECTHOHACHT (YCTaHOBa-BiAMPABHUK), MiAMUCYyBad JOKyMEHTa Ta
KBaJIi(pIKOBAHUI €IEKTPOHHUM MIANKC MiANucyBaya abo KBali(ikoBaHa €IEeKTPOHHA
neJaTka yCTaHOBHU-BIANPaBHHKA, anapecar (MEpeNiKk YCTaHOB, SKHUM aJ[pPECOBAHO
JIOKYMEHT), BUXIJTHI HOMEp Ta Jiata (peecTpalliifHi aTpuOyTH KOPECTIOHIEHTa), BX1AH1
HOMep Ta jarta (peectpauiiiHi aTpuOyTH ajapecarta), BUXIIHUI HOMep Ta Jjara
peectpanii (peectpamiiiHi aTpuOyTH YCTaHOBM), KOPOTKHM 3MICT JOKYMEHTa,
CTPYKTYPHHUM TIAPO3A1I, BIATIOBIIAILHUM 32 BUKOHAHHS 3aBJaHHS Ta/a00 MiATOTOBKY
JIOKyMEHTa B YCTaHOBI 13 3a3HA4YCHHSM HOTO 1HJIEKCY, MPI3BHINA, BJIACHOTO 1MEHI,
€JICKTPOHHI PEe30JIIoIlii, BIAMOBINAIbHUNA BUKOHABEIh (3TITHO 3 PE3OJIOLIEI0) 13
3a3HAYEHHSIM MOro Mpi3BHILA, BIACHOTO IMEHI, CTPOK Ta MO3HAYKa MpPO BUKOHAHHS
€JICKTPOHHOTO JOKYMEHTAa, KUIBKICTh CTOPIHOK CYIPOBIAHOTO JIUCTA Ta KUIBKICThH
CTOPIHOK JI0JIaTK1B, IIOCUJIAHHS Ha BXKE 3apEECTPOBaHI JOKYMEHTHU (ICTOPIs MUTAHHS),
1HAUKATOPU CTaHY BUKOHAHHS JIOKYMEHTA Ta CTPOKH BUKOHAHHS 1HIMKATOPIB.

41. Jlo nomaTKOBUX PEKBI3UTIB, IO BHOCAThCA 10 PMK, Hanexars: BHYTpIIIHE
nepeajgpecyBaHHs €JICKTPOHHOTO JIOKYMEHTa MUK CTPYKTYPHHUMH TiIpo3iidaMu
VYropaBiiHHS, HaAsSBHICTh Ta TMEpeiK I0AAaTKIB, MPOMDKHI CTPOKM BHUKOHAHHS,
iHdopMallisi mpo 3MiHY Ta TIEPEHECCHHS CTPOKIB BHUKOHAHHSA, IPUIIMHECHHS
MOHITOPUHTY €JIEKTPOHHOTO JTOKYMEHTa, elnekTpoHHi1 nmoBinomienas CEB, npumitku,
CTPOK TIepeIaBaHHs A0 apXiBy Y IpaBiIiHHS, TO3HAYKA TIPO HAIEKHICTH JOKYMEHTA J10
JIOKYMEHTIB TEPMIHOBOTO PO3TISAY, CTPOK 30epiraHHs €JIEKTPOHHOTO JIOKyMEHTa
(BIAMIOBITHO JJO HOMEHKJIATYPH CIIPaB).

42. JlomyCcKa€eThCs BBEACHHS YTPABIIHHAM IHITUX PEKBI3UTIB E€IEKTPOHHOTO
JOKYMEHTa, SKIi HE 3BYXKYIOTb Ta HE 3MIHIOIOTh 3aCTOCYBaHHA OOOB’SI3KOBUX Ta
JOJIATKOBUX HOTO PEKBI3UTIB.

43. 'V 3B’SA3Ky 3 OKPEMUM TEPUTOPIAIbHUM pO3TAllyBaHHIM, PEECTpaIlis
BXIJTHOT KOpECTIOHACHITT YTIpaBIiHHS 31HCHIOETBCS 0COOAMM, BiJIITOBIAJIBHAMU 32
JJIOBOJICTBO B YTpaBIiHHI JIEpKABHOI peecTpallli Ta YIpaBiIiHHAX 3a0e3MeyYeHHS
MIPUMYCOBOTO BUKOHAHHS PIIIEHb B 00JIACTSX.

Peectparniisi BUXiTHOI KOpPECHOHJIEHIIT YTMpPaBIIHHSA 3a MIJNUCOM KEpPIBHOTO
CKJIaly 3AIMCHIOETHCA BIAMOBIAHUM  BIIAUIOM ab0 CEKTOpOM  YHpaBiiHHSA
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OpraHizaiiiHoro 3a0e3neyeHHs.

44. dakcorpamu, €JIEKTPOHHI JOKYMEHTH, WIIO0 HAIXOASATh EJIEKTPOHHOIO
NoImITor0  0€3/3 KBall(pIKOBAHUM  €JIEKTPOHHUM  MmianucoM (KBajih)iKOBaHOIO
€JIEKTPOHHOIO T€YaTKOI0), Kl HaJICUIAlOThCd MDK 1HIIMMH KopuctyBauyamu CEB,
peecTpallii He MiJAraTh.

45. Y CEJl dbopmyeThesi ennHa IEHTpasli30oBaHa 0aza peecTpalifHuX JaHUX B
eJIEKTPOHHIN PopMi, 3a TOMTOMOTOI0 SIKOT ITPaIIBHUKH 3a0€3MeUyI0ThCs 1H(OpMaIIiero
PO TOKYMEHTH, SKi HAAXOAATh iM Ha OMpaIlfOBaHHSI.

. [Topsimok BHECEHHSI PEKBI3UTIB Ta TX pPO3MIIIEHHS BU3HAYAETHCS
46. 11 PMK
[HCTpYKITiEO 3 MITOBOJICTRA.

PeecTpanisi BXiZTHUX JOKYMEHTIB

47. Peectpaitisi BX1IHOT KOPECTOHJICHIIT 3IMCHIOETHCS PEECTPATOPOM JIHIIIE
IICJIst TPOBEICHHS MOTMEPETHBOTO PO3TIISAIY JOKYMEHTA.

48. He nomyckaeTbCs TPOBEACHHS TOJABIMHOI peecTpallii eJeKTPOHHOTO
noxkymenta y CE/JI.

49. Ha noKyMeHT, 1110 HaAIMIIOB Yy nanepoBii Gopmi, micas peecTparii HuIsixoM
APYKYy HAaHOCHUTbCSA HOro MITPUX-KOJ ab0 MPOCTAaBISETHCSA IITAMII MPO MPUCBOEHUMN
CE/l peectpaniiiHiii HOMep Ta CTBOPIOETHCS (POTOKOIIIS, SIKY PEECTPATOP BHOCUTH 11O
PMK.

50. BXigHu#l JOKyMEHT, 1110 HaAIMIIIOB y TanepoBiid ¢hopmi, Imicis peecTparlii Ta
CTBOpPEHHS (POTOKOIIIT pEECTPATOPOM TEPEHAETHCS OE3MOCEPEAHBO 10 CTPYKTYPHOTO
iApo3aUTy Y IpaBIiHHS, BA3HAYEHOTO B YCTAHOBICEHOMY MOPSIIKY BiIMOBIATLHUM 32
BUKOHAHHS [IOTO IOKYMEHTA, JIUIIE [Tl 30epiraHHs 3 MOJaIbIIuM (pOpPMYBaHHIM Y
CIIpaBU BIATIOBITHO JI0 3aTBEPAKEHOT HOMEHKIIATYPH CITPaB.

IlepeBipka kBaJihiKOBaAHOI0 €JIEKTPOHHOIO MiAMUCY

51. [TIlepeBipka KBamipiKOBAHOTO E€JIEKTPOHHOTO IMIAMHUCY YH TEYATKH
3MIACHIOETBCS 3 JOTpUMaHHSAM [lopsiaiKy BHKOPHUCTAHHS EIEKTPOHHUX JOBIPUYUX
MOCIyr B OpraHax Jep>KaBHOI BJaJHW, OpraHax MICIIEBOTO CaMOBpPSTyBaHHS,
MIANPUEMCTBAX, YCTAHOBAaX Ta OpraHizamisx JJaepkaBHOi (oOpMU BIIACHOCTI,
3aTBepKeHOro nmoctaHoBoto Kabinety MinictpiB Ykpainu Bin 19 Bepecus 2018 poky
Ne 749.

52. B YmpaBmniHHI 3aCTOCOBYEThCSI OHJIAMH-TIEpEBIpKa cepTU(DIKATIB BIIKPUTHX
KITFOUiB O€3MOCEPEeIHbO 3 E€JEKTPOHHOTO TEperiKy KBami(hiKoBaHUX CEpTH(IKATIB
BIIKPUTHX KJTIOUIB KBaTi(iKOBAaHMX HAJIaBayiB €JICKTPOHHHUX JOBIPUMX MOCTYT.

53. IlepeBipka Ta MiATBEPIKCHHS KBali()iKOBAHOTO EJIEKTPOHHOTO ITIIIUACY
Ta/ab0 medaTtky 3J1MCHIOIOTHCS 3 JOTPUMAHHSM BHMOT YacCTHMHM Jpyroi crarti 18
3akony Ykpainu «IIpo enexTpoHH1 JOBIPY1 MOCITYTH.
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PeecTpanisi BUXiZHUX JOKYMEHTIB

54. PeecTpanis BHUXITHUX  €JIEKTPOHHHUX  JIOKYMEHTIB 3JIACHIOETHCS B
ABTOMAaTU30BAaHOMY PEXHUMI MiJ Yac iX MiANUCaHHS.

55. HancunanHss JOKYMEHTIB  HE3aleHO Bl GOpMH iX  CTBOPEHHS,
3I1ICHIOETHCS Yepe3 CUCTEMY B3aEMOII.

VY pasi cTBOpEHHS TOKyMEHTa Yy ManepoBiil GopMi agpecaTy HaJCUIAETbCA JIUIIIE
Horo Qorokomis yepe3 CUCTEMY B3a€MO/IIi, KpIM BUMAAKY HAJCWIAHHS JOKYMEHTIB
yCTaHOB1 4M 0co01, skl He € kopuctyBayamu CEB, Ta NOKyMEHTIB, BU3HA4YE€HHX
nyHKTOM 2 [HCTpyK1ii 3 AIOBOACTBA.

56. Skmo anpecat He € kopuctyBauemM CEB, BUKOHaBellb CTBOPIOE MAarepoBY
KOTIIO €NIEKTPOHHOTO JIOKYMEHTA, SIKY 3TiJHO 3 BUMOTaMu [HCTpyYKIIii 3 qiT0BOACTBA
3acBiUy€ BIAMOBIaIbHA TMOCAJ0Ba 0co0a CTPYKTYPHOTO MIAPO3JUTY Ta Tepeaac
BUKOHABITIO /IS HAJICWJIAHHS 33 HAJICKHICTIO.

57.'Y pasi Haacunanns porokomnii jokymenta yepe3 CEB opurinan BuxigHoro
JOKyMEHTa B TamnepoBii (opmi mepemaerbcss A0 CTPYKTYPHOTO MiAPO3ALTY
VYrpasiiHHs (aBTOpY TOKYMEHTA).

58. IlepeBipky BHeceHux y PMK 000B’S3KOBHX Ta J0JATKOBHX PEKBI3HUTIB
BUXITHOTO NoKyMeHTa 31ilicHioe CEJl B aBTOMaTHIHOMY PEXKHMI.

KBausidgikoBaHa ejleKTpOHHA Me4YaTKA

59. Ilepenik  eNEKTPOHHMX JOKYMEHTIB, SIKIi TOTPEOYIOTh 3acBIAYCHHS
KBaTi(hiKOBAHOIO €JIEKTPOHHOIO MEYATKOI0, BU3HAYAETHCS [HCTPYKITIEIO 3 IIJTOBOACTBA
Ha TIJCTaBl aKTiB 3aKOHOJABCTBAa (I0oAaTOK 3 dYacTHHU Apyroi IHcTpykmii 3
JIJIOBOJICTBA).

60. Hakazom YupapniHas BU3HAYAETHCS MOPSIZIOK ~ BUKOPUCTAHHS
KBaTi(hiKOBAHOT €JICKTPOHHOI ITeYaTKH.

KinbKiCTh €JIeKTPOHHHMX IMEYaTOK, IO BHUKOPUCTOBYIOTHCS YTIPaBIIHHSIM, HE
00OMEKY€EThCS.

VYropaBimiHHIO HAJa€ThCS MPaBO 3aCBIMUYBATH EJIEKTPOHHI KOIMIi JTOKYMEHTIB,
30KpeMa Ha BUMOT'Y OpPTaHiB CYJIOBOi BJIaJId Ta MTPABOOXOPOHHUX OPTaHiB.

Oprasxizanis nepegaBaHHs JOKYMEHTIB Ta BU3HAYEHHS iX BUKOHABIIIB

61. 3apeecTtpoBaHuii ITOKyMEHT 3a (paKTOM BHECEHHs peectpatopom B PMK
BIJIMOBIJATPHOTO 3a PpO3MIISAN JOKYMEHTa (3TiAHO 3 PO3MOIUIOM OO0OB’SI3KIB)
HaYaJIbHUKA YTIPaBIiHHA, 3aCTYMHUKIB HavaJlbHUKA YTpaBIiHHA a00 KEpiBHUKIB
CaMOCTIMHHUX CTPYKTYPHOTO TiAPO3LIiB YTIpaBIiHHS, K1 PO3TIIAIAI0OTh TOKYMEHT B
VYrpaBniHHi nepmiuMu (J1aii - NePBUHHUN PO3IJISL]), aBTOMATUYHO MEPEJAEThCA Ha
posrisig uepe3 CEJI.

JIOKyMEHT aBTOMAaTUYHO Ta OJHOYACHO HAAXOJAUTh Ha pO3MJISA] OJHIA UH
JNEKUIbKOM TOCaJoBUM 0cobam (3acTylHHUKaM KepiBHUKA YmpaBiiHHS a0o
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KEpIBHUKAM CaMOCTIMHUX CTPYKTYpPHUX NIAPO3ALIIB YIpaBiiHHS), SIKI BU3HAYEHI
BUKOHABIISIMU (CIIBBUKOHABIISIMH) 3a3HAYEHOTO JJOKYMEHTA.

62. JlokymeHTu onpasy Mmicias iX peecTpalli NepeAaroTbCs Ha MEPBUHHUIMA
PO3IIIAL:

HavYaJIbHUKY YTIpaBiiHHA a00 0c001, sika BUKOHYE HOro 000B’SI3KH - TOKYMEHTH,
mo Hamgiinui Big BepxoBuoi Pamu  VYkpainu, Odicy Ilpesunenta VYkpainu,
Cekperapiaty Kabinery MiHicTpiB YKpaiHHW, 3aluUTH Ta 3BEPHEHHS HAPOJHUX
nenyTtaTtiB YKpaiHu abo 1HII1, BA3HaY€H1 HaYaIbHUKOM YTIpaBIiHHSA JOKYMEHTH;

NepIIoMy 3acTyNHUKY HadallbHUKA YTpaBiiHHS, 3acCTyHUKAM HadaJlbHUKA
VYrpaBiiHHs, 3aCTYIHUKY HadyaJlbHUKAa MDKPETIOHAIBHOTO YIPABIIHHSA — HAYAJIbHUKY
VYropaBiiHHS NPUMYCOBOrO BHUKOHAHHS pillieHb y JIHIIpONETpoBChKiM 00JacTi,
perioHajJbHUM KOOpPJIMHATOPAaM, HAdalbHUKY YTpaBIiHHS JEp>KaBHOI peecTpalii,
HavaJIbHUKaM YTIpaBiliHb 3a0€3Me4YeHHs IPUMYCOBOI'0 BUKOHAHHS PIllIEHb B 00J1aCTsIX
3TiTHO 3 pO3MOALIOM (YHKITIOHAIBHUX OOOB’SI3KIB - aKTH OpPraHiB Jep>KaBHOI BIIAJIH,
opraniB Biaau ABToHOMHOI Pecnybmiku Kpum, JOKyMEHTH, M0 HAIIAIUIM Bif
CTPYKTYPHHUX MIJIPO3JLIIB YTPaBIiHHA, OpraHi3ailiii, yCTaHOB Ta MiANPUEMCTB, IO
HajexaTh 10 cdepu VYTpaBliHHS, BIANOBII HA JOPYYCHHS, JOKYMEHTH, IO
CTOCYIOThCS 0€3MOCEPEHBOT NISTBHOCTI.

EnexTponna pe3ouonist

63. IlocamoBa ocoba, ska 3IHCHIOE TEPBUHHUN PO3TISI EJIECKTPOHHOTO
JOKYMEHTA, HAKJIa/Ia€ Ha HbOT'O €JIEKTPOHHY PE30JIIOIII0, B SIKIi BU3HAYAE TOJIOBHOTO
BHUKOHABIIS, BIAMOBIIAILHOTO 3a OpraHi3allil0 BUKOHAHHS JIOKyMEHTa B YIIpaBJliHHI,
Ta y pa3l He0OX1THOCT1 CITIBBUKOHABIIIB 1 CTPOK MO0 BUKOHAHHSI.

B enekTtponHiii pe3omorii 000B’SI3KOBO 3a3HAYAIOTHCS BCl  CTPYKTYpHI
HiAPO3aUTH, SKi 0epyTh y4acTh B ONpAIOBAaHHI JOKYMEHTA Ta IMOTOJKEHHI MPOEKTY
BIJIITOBI/].

[TocamoBi o0coOmM, $Ki OJHOYACHO PO3TIIANAIOTH EICKTPOHHUN OKYMEHT,
HAaKJIQIAl0Th Ha HBOTO CJICKTPOHHI PE30JIIOIii, B SKUX BH3HAYAIOTh BiAMOBITAIBHUX
BUKOHABI[IB Ta y pa3l HEOOXiTHOCTI CIIBBUKOHABIIIB y MeXaxX BIIMOBITHOTO

CTPYKTYPHOTO MiIPO3LTY.

64. EnekTpoHHa PE30TIOIiS CKIAIA€ThCS 3 TAKUX PEKBI3UTIB: MPI3BUIIE, BIACHE
iM’s1 BUKOHABIS (BUKOHABIIB), 3MICT JOPYYCHHS, CTPOK BUKOHAHHS, KBATI(1KOBAHUIA
EJIEKTPOHHUH MIMUC TTOCAT0BOT 0COOH.

B enexTtponHHiil pe3onrorii 10 €JIEeKTPOHHOTO JIOKYMEHTa, M0 HE MAaE CTPOKY
BUKOHAHHS, 3a3HAYEHHS 3MICTY JIOPYUYEHHS Ta CTPOKY BUKOHAHHSI HE BUMAra€eThCs.

HekoHkpeTHI («IPUCKOPUTHY», «IIOJIMIIATHY», «AKTUBI3yBaTHU», «3BEPHYTH
yBary» TOIIO0) €JIEKTPOHHI PE30JIIOLI1 HE I0MYyCKAIOThCS.

65. VYci enexkTpoHHI pe30JIoNii, HAKIAJCHI Ha EJICKTPOHHUN JOKYMEHT,
BHOCATHCS 10 Horo PMK 1 Hepo3puBHO noOB’s13aH1 13 Hewo. EnekTpoHHa pe3osntoltis, sika
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€ HacIIIKOM BUKOHAHHS €JEKTPOHHOI PE30JIIOLlil BUILIOTO PiBHS, HOJATKOBO MICTHUTh
JIOTIYHE TOCHJIAaHHS Ha BIIINOBIJIHY €JEKTPOHHY PE30JIIOLI0 (IepeBO E€IEKTPOHHUX
PE30IoIIii).

66. Ha enekTpoHHY pE30JIOLIKD  IMOCaJOBOi  OCOOM  HAaKIAIA€ThCA
KBaJII()IKOBaHUM €NEKTPOHHUI MIAMKC 1Ii€T 3K MOCa0BOi 0COOH.

6/7. Jlo HakiagaHHS €JEKTPOHHOI PE30JIOIli BCTAHOBIIOIOTHCS — Taki
0COOJIMBOCTI:

BUKOHABIISIMU €JICKTPOHHOI PE30JTIONIi KEPIBHUIITBA Y IPABIIiHHS BU3HAYAIOTHCS
nocajoBi 0cOOU, BIAMOBIIHO 0 PO3MOALTY (PYHKIIIOHAIBHUX 000B’ I3KIB,;

OTpUMaHHS KEPIBHULUTBOM YTpaBiiHHA ab0 KEepIBHUKOM CaMOCTIHHOIo
CTPYKTYPHOI'O MiAPO3/17y YTpaBiHHA €JIEKTPOHHOIO MOBIIOMJIEHHS IPO CTBOPEHHS
KEpIBHUKOM BHILIOTO PIBHS EJEKTPOHHOI pe3oJitolii He nependayae CTBOPEHHS
BIJIMOBIIHUM KEPIBHUKOM CBO€1 PE30JIONIi J0 I[bOTO K JIOKYMEHTa, a JIUIIe
nependayae 03HAMOMIIEHHS 13 TOKYMEHTOM;

€JICKTPOHHOIO PE3O0JIIOIIEI0 MOXKE€ OyTH BH3HAUYCHO TOJOBHOTO BUKOHABIIS,
CIIBBMKOHABIIIB, CTPOKH BUKOHAHHS, OTPUMYBaUiB JIOKYMEHTA «JI0 BiloMay.

Buecenns enektponnux pesomworniid go CEJl 3milicHioeTbest YTpaBliHHIM
opraHizaiiiHoi po6otu abo 6e3mocepeTHhO PO3MOPITHUKOM PE30JIIOIIH.

68. EnexTpoHH1 TOKYMEHTH HaJAXOAATh J0 X BUKOHABIIIB BUKIIOUHO Yepe3 CEJ]
Ha M1/ICTaBl HAKJIaJCHUX HA HUX €JIEKTPOHHUX PE3OITIOIIA.

JIOKyMEHT, BUKOHABIISIMH SIKOTO € KUIbKa CTPYKTYPHHUX MiAPO3LTiB (ITOCaTOBUX
0ci0), HaIXOAUTh OJHOYACHO JIO BCIX WOTO BUKOHABI[IB, BUBHAUEHUX €JIEKTPOHHOIO
PE3OJIOIEI0 UM TIEPENIIKOM PO3CHIIKH, CTBOPEHHM PEECTPATOPOM abo aBTOPOM
JTIOKYMEHTA.

69. KepiBHUKH CTPYKTYpHUX TMIAPO3ALIIB  YIpaBIiHHA  ONPalbOBYIOThH
eJICKTPOHHI JOKYMEHTH, OTpHMMaHi BHAcHiiok ix mnepenaBanHs uepe3 CEJ[ 3a
HAJICKHICTIO, Ha TICTaBl HAKJIaJACHUX Ha HUX CJICKTPOHHUX PE30JIIOITIH.

VY pa3i HeoOXiTHOCTI KEepIBHUK CTPYKTYPHOTO MIAPO3AUTY YTpaBIiHHSI Mae
MPaBo JIEJIETYBATH CBOEMY 3aCTYIHUKY PO3TIISANl YACTHHHU €IEKTPOHHUX JTIOKYMEHTIB,
SIK1 HAJIXOIATh Ha OTPAIFOBAHHS IO CTPYKTYPHOTO IiIPO3LTY.

70. CE]l aBTomMaTtnuHO (pikcye (GakTu mepenaBaHHS €IEKTPOHHUX JOKYMEHTIB
BukoHaBIsIM 70 PMK i3 3a3HauenHsM indopmarllii mpo BUKOHABIIIB, SIKUM TMEpeaaHO
JTOKYMEHT.

71. Tlepemaua mOKyMEHTa 3 OJHOTO CTPYKTYPHOTO IIPO3AUTY IO IHIIOTO
00OB’SI3KOBO  3MIMCHIOETBCS  depe3  YMpaBIiHHA  OpraHizamiiHoi  poboTH,
MpaIiBHUKAMHU SIKOTO BHOCSATHCS BiAmoBiAH1 BigMiTku 10 PMK. JlokymeHTn,
BUKOHAHHS SIKMX Tepe0yBae Ha KOHTPOJI, MEPEeNaroThCi A0 IHIIMX CTPYKTYPHHUX
MiPO3AUTIB a00 IHIIIMM BHUKOHABISIM TUIBKU 3 TOBIIOMJICHHSIM TIPO 1€ Y IPaBJIIHHIO
opraHizaniiHoi pooOTH.
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72, SIKmo 111 €IEKTPOHHOTO IOKYMEHTA HE BCTAHOBJIEHO CTPOKIB BUKOHAHHS, A
HOro ompauioBaHHA HE MNOTpPeOye MIATOTOBKM MPOEKTY JOKyMEHTa Ha MHOro
BUKOHAHHS, BIAMOBIJaJbHUM BHUKOHABEIlb Ma€ TMPaBO IICIs O3HAUOMIICHHS 3
nokymeHToM BHecTu 10 PMK iHdopmariiro npo crnocid BUKOHAHHS 1IOTO JOKYMEHTA
(mMUTaHHS BUPILIEHO B pOOOYOMY MOPSIKY, B3ATO y4acTh Y Hapall TOIIO), 3aKPUTH
HOr0 «JI0 CIIpaBU».

SIKI0 eNEeKTPOHHUN JTOKYMEHT pO3ICIaHO NpaliBHUKAM YTpaBIiHHA I
o3HariomsienHs uepe3 CEJl VYmpaBniHHS, NpamiBHUKU BHOCSTH BIAMITKY MpoO iX
03HaMOMJICHHS, a y pa3i po3CUJIaHHS JJIs1 O3HAMOMJICHHS TiJT MIAMUC - TIATBEPIKYIOTh
HaKJIaJIaHHSIM KBaTi(hiKOBAHOTO €JIEKTPOHHOTO MiANucy (kBajipikoBaHa €JIEKTPOHHA
no3Havka vacy). Y takomy Bumnaiaky B CEJl YmpaBiiHHS aBTOMaTUYHO IE€HEPYETHCS
JIUCT O3HAMOMJIEHHS 3 JOKYMEHTOM, Y SIKOMY 3a3HAa4Ya€eThCs MepesiK MocaoBUX 0ci0
VYropaBniHHs, sSKUM Oyno mepeaHo BIAMOBIAHUN JIOKYMEHT 3 IO3HAYKOI PO
O3HAaMOMJICHHSI, Y TakoMy (popMari: mpi3BUIIE Ta BIacHE 1M’s, JaTa HAJIXOJKEHHS
€JIEKTPOHHOTO JOKYMEHTa, JJaTa O3HAHOMJICHHS (€JIeKTPOHHA MM03HAaYKa 4acy).

Po3nin IV

JOKYMEHTYBAHHS YIIPABJIIHCHKOI IHOOPMAIIIT
B EJJEKTPOHHIN ®OPMI

3arajibHi BUMOI'Y 10 CTBOPEHHS JOKYMEHTIB

73. JlokyMeHTyBaHHS ypaBIiHChKOT iH(OpMaIllii B eIeKTpOHHI#M ¢opmi noJisarae
y CTBOPEHHI EJEeKTPOHHMX JOKYMEHTIB, B SAKUX (ikcyeTbes iHpopMariiss mpo
YIPaBIIHCHKI PIlIEHHS 3 JAOTPUMAaHHSM BHMOT, YCTaHOBJCHHX [HCTpYyKIli€lO 3
JIIJIOBOJICTBA.

74. PekBi3uTH, BU3HauYeHI1 [HCTpyKITi€rO 3 MIJTOBOACTBA, BHOCAThCSA 10 PMK.

Biaanku 10KyMeHTIiB

75. OpranizaiiiHo-po3nopsa4l JTOKYMEHTH YTpaBIiHHSI OQOPMIIOIOTHCS Ha
0JlaHKaX, 10 CTBOPIOIOTHCS B €JIEKTPOHHIN Gopmi 3riHO 3 BUMoramu [HCTpykmii 3
IIUUIOBOJCTBA.

76. bnanku VYmpaBimiHHSA J0AAIOTHCS CHEIIAICTaMHM I Yac CTBOPEHHS
JIOKYMEHTY y BIATIOBITHOCTI 0 OOPaHOTO BUAY €JIEKTPOHHOTO JOKYMEHTA.

77. biaHKM KOXXKHOTO BHJIY BI3yalli3yIOThCS HAa OCHOBI KyTOBOTO PO3MIIIECHHS
PEKBI3HTIB.

78. Ilns mATOTOBKM JTOKYMEHTIB B EJIEKTPOHHIM QopMi creriaricTaMmu
CTBOPIOIOTBCS JTOKYMEHTH HUIsiXoM 3aBaHTaxkeHHs A0 CEJl BiamoBigHorO ONIaHKYy, a
came:

3arajibHUi OJaHK sl CTBOPEHHS IOKYMEHTIB (0€3 3a3HayeHHs y OJaHKy Ha3BU
BUlY JJOKYMEHTA) (10J1aTOK 2);
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crenianizoBaHuid OJAHK JUIsl CTBOPEHHS PI3HUX BHUAIB JIOKYMEHTIB IS
nucTyBaHHs [HO3eMHUMEU MOBaMmu (107aToK 3);

OJlaHK KOHKPETHOIO BHJY JOKYMEHTa (OJIaHK Hakaszy, pILIEHHS KoJertii,
JOPYYEHHs, MPOTOKOIY) (101aTOK 4).

OJIaHKM CaMOCTIMHMX CTPYKTYPHUX MIiAPO3AUTIB YTpaBiiHHA Ta JEAKHX iX
BLIIUTIB (OAaTOK 5);

TUNOBI OJIAaHKM TEPUTOPIAIbHUX CTPYKTYPHUX MIAPO3AUIIB  YIpaBiiHHSA
(momatok 6).

79. JlokyMeHT y pa3i HEOOXIMHOCTI ApYKyeThcsi pazoM 13 Onankom 3 CE]J]
VYnpapiniHHs.

80. brnaHku TOKYMEHTIB, CTBOPEHUX y €JIEKTPOHHIN (POpM1, HE HyMEpPYIOThCS Ta
HE TOTPeOYIOTh OOIIKY.

JaTa mixnucaHHs, 3aCBIIYeHHS Ta peecTpauii

81. Jlara mianucaHHs BU3HAYAETHCS KBa1(DIKOBAaHOIO €JIEKTPOHHOIO MO3HAYKOIO
gacy, 10 HEB1JI’EMHO IOB’sA3aHa 3 KBTI(PIKOBAHUM €JIEKTPOHHHUM I1JITHCOM.

82. Jlata  3acBimueHHS  BHM3HAYAETHCS  KBaII(PIKOBAHOIO  EIEKTPOHHOIO
MO3HAYKOI0 Yacy, LI0 HEBIA €MHO IOB’Si3aHAa 3 KBalII(PIKOBAHOIO €JIEKTPOHHOIO
[IE€YaTKOIO.

83. Jlata peecTtpairii BUXITHOTO JOKyMeHTa aBTOMaTH4YHO (opmyeTbesi CEJL
VYmpasniaasg y PMK mig gac oro mianmucaHHs.

84. O6oB’s13xk0BOMY natyBaHHiO y PMK mimmsraroTe yci ciryk00BI BiAMITKH,
OB’ s13aH1 3 MPOXOH)KEHHSAM Ta BHUKOHAHHSIM JOKyMEHTa (pe30Jrollii, BIIMITKUA PO
BUKOHAHHS IOKYMEHTA, HA/ICUJIAaHHSI OTO JI0 CIIPaBH TOIIIO).

OdopmiienHst 101aTKIB

85. Ha nmomaTkax, 10 3aTBEpKYIOTHCS BIAMOBIIHUMH aKTaMu (ITOJO0KCHHS,
IHCTPYKIIil, TpaBWja, TMOPSAIKH TOIIO), TPOCTABISAEThCA TpU( 3aTBEPKCHHS
BIMOBIIHO 110 TyHKTY 91 IHCTpyKIii 3 ai1oBOACTBA. Y BIAMOBIAHUX MyHKTax
pPO3MOPAAYOi YACTHHH JIOKYMEHTa POOMTHCS TOCHIIAHHS: «II0 JIOJAETHC» abo
«(1os1aeThes ).

86. Ha nmomatkax 10 Hakasly, TIOJIOXKEHHS, IIpaBWJI, IHCTPYKIIi TOIIO
MPOCTABIISAETHCA BIIMITKA Y BEPXHBOMY MPABOMY KYTi MEPIIOi CTOPIHKHU J0/1aTKa, SKa
BKJIFOYAa€ HOMEP J0JIaTKa, 3ar0JIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta MOCHJIAHHS Ha
BIJIMOBITHY CTPYKTYPHY OJIMHUIIIO, HATIPUKIIAT:

JlonaTok 5

1o [HCTpyKIIii 3 A1I0BOJCTBA B
[liBieHHOMY MDKpPETIOHAIBHOMY
yrnpaBiiHHI MiHICTepCTBA OCTHUIIIT
(M. Ogzeca)

(vacTmHa miepma, MyHKT 99).

CymnpoBigHiI Martepiajiiid JIOBIIKOBOTO a00 aHANITUYHOrO Xapaktepy (rpadiku,
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cxemu, TabJuIli, CIIUCKUA TOIIO0) JO OCHOBHOT'O JIOKYMEHTa MOBUHHI MAaTH BIJIMITKY 3
MOCUJIAHHSAM Ha LIEM JIOKYMEHT, KOT'0 HAa3BY, HAIIPUKIAL:

Jlogatok

1o Haka3y [liBneHHoro
MDKPETri0HaIBHOTO YIIpaBIiHHS
MinictepctBa roctuilii (M. Oneca)
«IIpo 3aTBepmxenns [lnany 3axoaiB»

PeecTpauiiiHuii iHaeKc JOKyMEHTIB

87. SIkmo JOKyMEHT MiArOTOBJIEHO JBOMa YW OUIbIIE YCTaHOBAMH,
3aCTOCOBYETHCS PEECTPALITHUMN 1H/IEKC TOJIOBHOT'O BUKOHABIIS.

88. Ilig uac Bi3yamizalii JOKYMEHTa MICLE pPO3TAlllyBaHHS PEECTPALIHHOIO
1HJEKCY BU3HAYAETHCS 3TiHO 3 PopMoro OiaHKa.

89. Ilix yac Bizyamizalii JOKyMEHTa CHCTEMa E€JIEKTPOHHOTO JTOKYMEHTOOOITY
YCTAaHOBU BIATBOPIOE Ta Bi3yasi3ye pa3oM 13 JIOKYMEHTOM oO0pa3 IITPUX-Koay ado
QR-kony (s Aep>kaBHOT peecTpallii akTiB, MPOEKTIB aKTiB Ta 000B’ I3KOBUX J0/IaTKIB
710 HUX, 1110 PO3POOJIIOTHCS OpraHaMu BUKOHABYOI BIIAH, TOCTAHOB 1 PO3MOPSIKEHb
Kabinety MinictpiB Ykpainu nume QR-kox), sikuii 060B’I3KOBO MICTHUTb:

JaTy peecTpallii Ta peecTpaiiHui 1HIEKC TOKyMEHTa;

PEKBI3UT miAnucyBauya (MIABUCYBAYiB Ta JAaTy IMIANUACAHHS 3 EJIEeKTPOHHOI
no3Hauku vacy (mumie 1t QR-xony);

JIaH1 TIPO MOTO/KCHHS (JTUIIIE IS aKTiB).

90. Ilix wac peecTpariii marnepoBuX JOKYMEHTIB BUKOPUCTOBYETHCS IITPUX-KOI,
a Tpu peectpairii akTiB ymire QR-ko.

I'pud 3aTBepaxeHHs TOKYMEHTA

91. V pa3i Koou ENEeKTPOHHUN JOKYMEHT 3aTBEPIKYETHCS MOCTAHOBOIO,
pIIICHHSIM, HAKa30M, PO3MOPSKEHHSIM, Tpu( 3aTBEPIIKEHHS CKIAJAETHhCS 13 CIIOBA
«3ATBEPJI’)KEHO», nHa3Bu (y Ha3UBHOMY BIIMIHKY) BHIY JTOKyMEHTa, SKUM
3aTBEPIKY€ETHCS CTBOPEHHMM JOKYMEHT, 13 3a3HAUCHHSAM JaTH HOTO 3aTBEPIKEHHS 1
HOMEPA, HAIPUKIIA;:

3ATBEPJIDKEHO
Haxka3 IliBmeHHOTO MIXPETi0HATHLHOTO
yropaBiaiHHg MiHICTepCTBA OCTHUIIIT
(M. Ogeca)
Big 12 6epesns 2022 poxy Ne 100/03-08
I'pud 3arBepmxkeHHS BI3yali3yeThCA Y BEPXHbOMY NIPaBOMY KyTi MepuIoi
CTOPIHKHU JIOKYMEHTA.
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JlaHi N1po BUKOHAHHSA 1OKYMEHTIB

92. BiamiTka npo 3aKiHUYEHHS BUKOHAHHA JOKyMeHTa BHOcUThcs 10 PMK Ta
MICTUTH aBTOMaTU4HO 3reHepoBano CEJ] cioa «Jlo cripaBu», HOMEp CIIpaBH, a TAKOXK
KOPOTKI BIJOMOCTI IPO MOr0 BUKOHAHHSI, HAIPUKJIIA/:

o cipasu Ne 03-10
Jlucr-Binnosinp Big 20.05.2017 Ne 03-10/01/802

abo

o cipasu Ne 05-19
[TutanHs BUpINIEHO MO3UTUBHO T Yac TesnedoHHoi po3mosu 04.03.2017

Oco06uBOCTI 0(pOpMJICHHS TeAKNX BUIIB JOKYMEHTIB
IIporokoJiu

93. [IpoTokoau CKIaIalOTHCS B €IEKTPOHHIM popmi BinoBigHO 10 [HCTPYKIIIi 3
JUIOBOACTBA 200 PIIICHHS KOJIET1aIbHOTO OpraHy.

94. V pasi BemeHHs ayAioBI3yalibHOI (ikcallii 3aciaHHS BIIMOBIIHHUKA 3amuc
HIANUCYEThCS KBadi(hiKOBAaHUM EJIEKTPOHHUM ITIJIMMCOM CEKpeTaps KOJIeTiaJbHOTO
Oprany (mami - cekpetap) abo YIIOBHOBaXEHOI OCOOH Ta JJOJIAETHCS 10 MPOTOKOITY.

95. TIpoTokoJu Ta BUTATH 3 HUX 3aCBIIUYIOTHCS KBaIi()iKOBAaHOIO €JIEKTPOHHOIO
NEeYaTKo YTpaBIiHHA, Ky HaKIajae ciyk0a JUIOBOACTBA 1 HAJICHUIIAEThCS y pasi
noTpeOu 3aIHTEPECOBAHNM YCTaHOBAM, ITOCAI0BUM 0CcO0aM, MpaliiBHUKAM.

Cayx00Bi et

96. Cmyx0OoBuil JHCT B eJIEKTPOHHIM Qopmi odOpMIIOEThCS Ha OJIAHKY
YrpasmiHus.

97. JlaToro mucTa € ata Horo peectpartii.
JlokyMeHTH NPo CJay:K00Bi BiApsiAKeHHSA

98. OdopMiIeHHS JTOKYMEHTIB IPO CIIY»KOOBI BipsyDKEHHS (0JaTOK 7)
BU3HavaeThes myHkTamu 138-141 gactuau npyroi [HCTpyKIii 3 1i710BOICTBA.

IMigroroBka npoeKTiB eJIeKTPOHHUX JOKYMEHTIB
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99. 3a MIArOTOBIEHUHN MPOEKT EIEKTPOHHOIO JOKYMEHTA BANOBIIaJbHUM €
aBTOp JOKYMEHTa, y pa3l Bi3yBaHHS JOKyMEHTa KUIbKOMa oco0aMu, Taki 0coou
BIJIMOBIJAOTH 3T1/IHO 3 KOMIIETEHLIEIO.

3a oprasizalil0 BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTa BiAMNOBIIAIOTH OCOOH,
3a3HA4YEH1 B EJEKTPOHHIM pe30rouii, HaKJIaJAeHId 3a pe3ysbTaTaMUd MEPBUHHOIO
PO3IIIsAY TOKYMEHTA.

100. IliazroToBKa TMPOEKTY EJIEKTPOHHOTO JOKYMEHTa 3A1HCHIOEThCA 3
ypaxyBaHHSIM TaKMX BUMOT:

MIPOCKT EJIEKTPOHHOTO JOKYMEHTa TOTYEThbCsl aBTOpoM mokymeHta B CEJ]
VYnpaBniHHs,

y pa3i HasiBHOCTI CYIIPOBIAHUX MaTePialliB JJO MPOEKTY €JIEKTPOHHOTO IOKYMEHTa
BOHM JIOJIAIOTHCS 0 MPOEKTY EJIEKTPOHHOTO JOKYMEHTa BUKIIOUHO B €JIEKTPOHHIN
dopmi (30kpema TabauuHi Ta TpadiuyHi Martepiand, (OTOKOMIi JTOKYMEHTIB,
3aBaHTaXXEH1 y cuctemy y (aiinax ¢opmMariB, BA3HAYCHUX aKTaMU 3aKOHOABCTBA);

BHECEHHS JI0 MTPOEKTY €JIEKTPOHHOI0 JJOKYMEHTA MOCUJIaHHS Ha IOKYMEHT(H), Ha
BUKOHAHHS SIKOTO(MX) CTBOPEHO BIMOBITHUN MTPOEKT;

BHeceHHss 10 PMK B aBTroMartu3oBaHOMY peXHMI IHJAEKCY CHpaBU 3a
HOMEHKJIATYpOI0 CIpaB, [0 SKOI HAJIEXKUTh EJICKTPOHHUUW JOKYMEHT, IO
CTBOPIOETHCS;

3a3HaueHHS OOOB’S3KOBOTO CTAaTyCy MPHU3HAYCHHS IMPOEKTY EJIEKTPOHHOTO
TOKyMeHTa (1HiIaTUBHUHN, 1HHOpMaLIMHUHN, MPOMIDKHA BIJIIIOBI b, TOJAHHS IIPO 3MIHY
CTPOKY, 3aITUT Ha JI0AATKOBY iH(OpMaIlit0, OCTATOYHE BUKOHAHHS);

dbopMyTtOBaHHS TPOEKTY JOPYUYCHHS 10 JOKYMEHTa 3HIACHIOETBCA Y TEKCTI
JIOKYMEHTa, 10 SKOT0 IUIAHYETbCS BHUIAHHS BiANOBIAHOTO JOpYy4YeHHsA, Yy Gdopmi
KOHKPETHOTO 3aBIaHHS 13 3a3HAYCHHSIM CTPOKY HOr0 BHKOHAHHS Ta BHKOHABIIIB,
Hanpukias: LleHTparbHOMY BiIIUTy TOKYMEHTYBAaHHS YIIpaBJIiHHS OpraHi3aliiiHoOro
3a0€3IeUeHHs], JIOKYMEHTO00Iry Ta KOHTpoJsito [liBmeHHOro MiKperioHaabHOIO
VIPABIIHHS; KEPIBHUKAM CTPYKTYPHUX IIIPO3/ILTIB TOIIO;

dbopMyBaHHS MepeiKy Ioro/pKyBadiB Ta mianucyBadis 'y PMK.

101. Im’s daiina BUXITHOTO MPOEKTY E€IEKTPOHHOTO JOKYMEHTA, CYIMpPOBIIHHUX
Ta IHITUX MaTepiayliB 0 HHOTO MOBUHHO MATH CTHCIY YHI(IKOBaHY Ha3BY, SKa YITKO
BUXOJIUTH 13 TIPUHATICKHOCTI BMICTY (pailya, HampuKIaI;:

Jlucr...

Cnyx00Ba 3ammucka ...
Haka3s mpo ...

3MiHM 10 HaKa3y Bi... Ne ...
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Hoga penakuis Haka3y Bijg ... Ne ...

J 1 _Tlopsimox (1OM0KEeHHS, THCTPYKIIis
TOIIIO)...

12 Tabnuus (rpadik, iad ToOIio)...
CkaHoOBaHa KOIIis JIUCTA ...

BizyBaHHS Ta NOr0’KeHHS MPOEKTIB €JICKTPOHHUX JOKYMEHTIB

102. TloromxeHHs NPOEKTY €IEKTPOHHOIO JOKYMEHTA MOJISATAE y HOT0 Bi3yBaHHI
yIOBHOBaXXEHUMHU ocoOamu, 3a3HaueHuMu B PMK, mo 3abe3neuyerbcsi CEJ]
VYnpasiiHHS Ha MiACTaBl cOPMOBAHOTO MEPENIKY MOTOAXKYBauiB, 3a3HaueHux y PMK.

103. Iudopmamis mnpo TOTOKEHHS, BIAXWUJIEHHS a00 TOBEpPHEHHS
aBTOMAaTHUYHO BHOCHTHCS 10 PMK.

104. IToromxkeHHsT Ta TIANUACAHHS TPOEKTY  EJICKTPOHHOTO JOKYMEHTa
3MIMCHIOETHCS Y TAKOMY TIOPSJIKY:

IPOEKT E€JEKTPOHHOTO JOKYMEHTa CIOYaTKy BI3YEThCA HOTO aBTOPOM,
KEpIBHUKOM  MIANOPSAAKOBAHOTO  MIAPO3AUTY,  CTPYKTYPHOTO  MIAPO3ALLY
(BIAMOBIAAIBHOTO MIAPO3/1y) Ta YHOBHOBaXEHUMH 0COOAMHU THIIMX CTPYKTYPHUX
miapo3auTiB YipaBiiHHs, 3a3HaueHuMHu B PMK;

IPOEKT EJEKTPOHHOTO JIOKYMEHTa BI3YEThCS 3aCTYIHUKOM HadaJlbHUKA
VYrpaBiniHHS, SIKUH KOOPAUHYE POOOTY CTPYKTYPHOTO IMiIPO3/LTY, BIAMOBIAATBHOTO 32
MiITOTOBKY MPOEKTY €IEKTPOHHOTO MOKyMEHTa (MOTOPKEHHS I1HIIMX 3aCTYITHUKIB
HavyaJbHUKA YTIPaBIIHHSA, K1 KOOPJAUHYIOTH pOOOTY 3aIHTEPECOBAHUX IMIIPO3/ILIIB, HE
BUMAaraeThesi);

y pa3i MOro/KEHHS IPOEKTIB HaKasziB B €JICKTPOHHIA (HOpPMI MPOEKT HaKazy
BI3Y€ETHCS KEPIBHUKOM CTPYKTYPHOTO ITAPO3ALTY anapaTy Y npaBiIiHHS, HAYaIbHUKOM
VYrpaBiiHHS opraHizaiiitHoi poOOTH Ta 3aBiAyBadyeM CEKTOPY 3 MUTaHb 3aM00IraHHS 1
BUSIBIICHHS KOPYMIIiT Y IpaBIiHHS,

IPOEKT ENEKTPOHHOTO JOKYMEHTa BI3YEThCS BCiMa TOCAJIOBUMU OCOOAMH
(moro/KyBaYaMu), HasBHICTh Bi3H sIKuX mnependadeHo B PMK, npu nibomy BizyBaHHS
MIPOEKTY EIEKTPOHHOTO JOKYMEHTA HE 3aTBEP/KYE 3a3HAUCHUN JOKYMEHT;

IIPOEKT EIEKTPOHHOTO JOKYMEHTA MIAMHCYETHCA KEPIBHUIITBOM Y TIPABIIHHS
a00 KEepIBHHUKOM CAaMOCTIMHOTO CTPYKTYpHOTO TIiAPO3MiTy YTMpaBiiHHA, SKi
3aTBEP/IKYIOTh €JIEKTPOHHUM JOKYMEHT.

105. He mnoromkeHuit y BIANOBIAHOMY TOPSAKY TMPOEKT E€JIEKTPOHHOTO
JIOKYMEHTA HE MePEAAcThCsl Ha MiIMUCAHHS (3aTBEPKCHHS ).

106. YroBHOBaXkeHI 0COOM IHIIMX CTPYKTYPHHUX MIIPO3AUTIB 3a (hakToM
Haaxo/KeHHs 10 HuX udepe3 CEJl YmopaBniHHS MPOEKTY €IEKTPOHHOIO JOKYMEHTa
OepyTh y4acTh y HOT0 OMpAIfOBAaHHI B YaCTHHI, III0 CTOCYETHCS iX KOMIETEHIII.

107. CBoro mO3HIIi0 MO0 OMPaIlbOBAHOTO MPOEKTY EIEKTPOHHOTO JOKYMEHTA
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YIOBHOBa)XXK€HA 0co0a 3alHTEPECOBAHOTO MIAPO3JUTY JOBOAWTH JO BioMa
BinoBiganbHOro niapo3auty yepe3 CEJl Ynpasninuda. Bianosigna no3uiis Mae 0ytu
YITKO OOIPYHTOBAHOK, a y pa3l HEOOXITHOCTI BHUKJIAQJAEHA Yy TEKCTI MPOEKTY
€JIEKTPOHHOTO JOKYMEHTAa B PEKHUMI1 BUIpaBieHb (y BHUIJISAI HOBOI pelakiii ioro
OKPEMUX TTOJIOKEHb).

VY pa3i BHECEHHs peNaKkUIMHUX MPABOK J0 MPOEKTY EIEKTPOHHOTO JTOKyMEHTa
CEJl YnpainiHHs:

30epirae MOTOYHY BEPCiIO MPOEKTY EIEKTPOHHOIO IOKyMeHTa (06€3 peakiiitHux
MPaBOK) 3 ycCiMa HaKJIaJCHUMHU Ha HEi eJIEKTPOHHUMHU LUGPOBUMH MmianucamMu (110
HiATBEPKYIOTHCS) B apXiBl BEPCiil MPOEKTY €IEKTPOHHOTO JOKYMEHTA;

CTBOPIOE HOBY BEPCiIO0 MPOEKTY €IEKTPOHHOTO JIOKYMEHTa (06€3 kBaipikoBaHUX
€JIEKTPOHHUX TIAMNKUCIB), sIKa CTAa€ MOTOYHOIO BEPCIEI0 TMPOEKTY EJIEKTPOHHOTO
JOKYMEHTA 1 J10 5IKO1 30epiratoThCsi BC1 BHECEHI peAaKiiiiH1 MPaBKHU.

VYeci Bepcii npoekty 30epiratotees B apxiBi Bepciii B PMK. PenaryBanns Bepcii,
30epexenux B apxiBi PMK, 6nokyerbcs. PegaryBanns moTo4Hoi Bepcii OJIOKyeThCsS
icCJIst 3aTBEP/XKEHHS IOKYMEHTA.

108. 3a pimeHHSIM KepiBHUILITBA YTMpaBIiHHS, BU3HAaueHOTro B IHCTpykmii 3
JIUIOBOJICTBA, MTOTOXKEHHSI IIPOEKTY €JIEKTPOHHOTO JOKYMEHTA (32 BUHSTKOM HaKa3iB
HayaJbHHUKA YTPABIIHHA) MOXKE 3/11MCHIOBATHCS Y TAKOMY MOPSIAKY:

IIPOEKT EJICKTPOHHOI'O JIOKYMEHTa Bi3yeTbCs Horo aBropoM, micias doro CEJI
VYrupaBimiHHS ~aBTOMaTUYHO HAJCHIAE€ HOTO HA O3HAWOMJICHHS  KEPIBHUKY
HIATOPSIAKOBAHOTO  IMIAPO3JUTY Ta  KEPIBHUKY  CTPYKTYpPHOTO  MiIPO3ILTY
(BIAMOBITAIBLHOTO MIAPO3/ILTY), 3aCTYITHUKY KepIBHUKA YTIPaBIIIHHS, SKUH KOOPIHHYE
poOOTYy  BIANOBIZAIBLHOIO IAPO3AUTYy Ta YIOBHOBAXEHHMM 0co0aM  IHIIHX
CTPYKTYPHHX IJIPO3/IUJIIB YCTAaHOBH, 3a3HaueHnX B PMK;

NoTo/KyBay, 3a3HadueHuit B PMK, mpoTsarom cTpoky, BHU3HAY€HOTO 3TiJIHO 3
[opsiakom podotu B CEJ] Megapolis.DocNet, 3anexxuno Big obcsary Ta/adbo BHIY
JOKYMEHTa Ma€ O3HAMOMUTHUCS 3 TMPOEKTOM EJIEKTPOHHOTO JOKYMEHTa Ta y pasi
HAsSIBHOCTI 3ayBa)K€Hb BHOCUTH X JI0 MPOEKTY €IEKTPOHHOTO IOKYMEHTA;

SKIIO TIOTO/IKYBad MPOTIATroM 3a3HaueHoro B PMK cTpoky He moroauB Ta He BHIC
3ayBa)K€Hb JI0 MPOEKTY €JIeKTPOHHOTro JokymeHTa, CEJ] aBTOMaTHYHO BHOCHUTH /10
PMK indopmariiro mpo moroKeHHs IIbOTO MPOEKTY 3a 3aMoBUyBaHHAM. [loromkyBau
HECEe BIAMOBIIAIbHICTE 3a BIAIIOBIAHE ITOT0KEHHS.

ABTOMaTHYHE TIOTO/PKCHHSI E€JICKTPOHHHX JOKYMEHTIB (TOTOJKEHHS 3a
3aMOBYYBAHHSM) HE CTOCYETHCS MPOXOJKEHHS 1X IOPUAUYHOT €KCIIEPTU3H.

109. ¥V pa3i moromkeHHs MPOEKTY E€JIEKTPOHHOTO TOKYMEHTa YIOBHOBa)KEHA
ocoba IHIIOTO CTPYKTYpHOTO MiApo3ainy, 3a3HadeHoro B PMK, Bi3ye mpoext
€JIEKTPOHHOTO JJOKYMEHTA.

110. [Ticns  Bi3yBanHs Bcima 3a3HaueHnMmu B PMK moromxyBauamu CEJ]
VYrpaBniHHS aBTOMATUYHO HAJICWIIA€ TIPOEKT EJIIEKTPOHHOTO JIOKYMEHTa Ha
nianucands 3a3HadyeHomy B PMK mianucysauy.
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IHignucaHHs NPOEKTIB eJ1EKTPOHHUX IOKYMEHTIB
HignucyBau

111. IlocanoBi ocoOu € migNUCyBadyaMu MPOEKTIB €IEKTPOHHUX JOKYMEHTIB B
MeKaX CBOIX IOBHOBAKEHb.

112. IlinnucyBayeM MPOEKTIB €JIEKTPOHHUX ITOKYMEHTIB, IO HaJCHJIAIOTHCS
VYrpasninasaMm 10 MiHicTepcTBa IOCTHLIT YKpaiHU Ha BUKOHAHHA J0py4yeHb MiHicTpa
roctulii Ykpainu, 3acTynHukiB MiHicTpa rocTuiii MiHicTepcTBa OCTHIIT YKpainu,
Jlep>xaBHOTO cekpeTaps MiHicTepcTBa FOCTHUIlIT YKpaiHu (B T.4. 1HIIIATUBHUX JIUCTIB),
BepxoBnoi Paaum Vkpainu, Odicy Ilpesunenra VYkpainu, KabGinety MiHIiCTpiB
VkpaiHu, UEHTpaJbHUX OpraHiB BHUKOHABYOi BIAJUd Ha MICISX € HavyaJbHUK
[1iB1eHHOTO MIXpPET1I0HAIBHOTO YIPABIIHHSA 200 0c00a, AKa BUKOHYE HOro 000B’A3KH.

[lignucyBaueM TNPOEKTIB JOMNOBIAHMX 1 CIY>KOOBHX 3alHCOK € KEpIBHUK
CTPYKTYPHOI'O MiApO3AUTY YTpaBiIiHHS 3TIJHO 3 BU3HAYEHOIO KOMIIETEHII€I0 abo
oco0a, 110 BUKOHY€E HOT0 000B’SI3KH.

JIOKyMEHTH, 1110 HAJCUJIAIOTHCSA MIINPUEMCTBAM, YCTAHOBaM, OpraHi3allisiM,
rpoMajisiHaM, MiIMUCYIOTbCA 3aCTyMHUKAMH HayaJdbHUKAa YTPaBIIHHS 3TITHO 3
po3nOAUTIOM  (PYHKIIIOHAIBHUX OOOB’SI3KIB ab0 KepiBHHUKaMU CTPYKTYpPHHX
HiAPO3AUTIB  BIAMOBIIHO JO 1X TOBHOBAXEHb, KpIM TaKuX, M0 TMOTPEOYIOTh
MOTOJIKEHHS 3 KePIBHUKAMU 1HITUX CTPYKTYPHUX IMAPO3AUTIB anapaTty Y IpaBJIiHHS.

113. BHeceHHs y miaNUcaHi JOKYMEHTH OyIb-SKHUX BUIIPABJICHD 1 TOMTOBHEHD HE
JIOITYCKAEThHCH.

114. PexBi3UT MiANKMCYBaHHS CKIAIAEThCS 3 HAMEHYBaHHS MMOCAJH 0COOH, siKa
HiANHCYE ICKTPOHHUN JOKYMEHT, BIIACHOTO IMEH1 Ta MPI3BUIIA, HAITPUKIIA;

Havansauk Bmacue im’s ITPI3BUIIE

115. TIpoexTu eneKTPOHHUX JOKYMEHTIB IMIAMUCYIOTHCS, SIK MPABUIIO, OHIEIO
MOCaJI0OBOI0 0CO00I0, a Yy pa3l KOJIM 3a 3MICT MPOEKTY EIEKTPOHHOTO JTOKYMEHTa
BIIMOBiTQJIBHI KiTbKa 0Ci0 - mBOMa abo Ounmbiie mocamoBumu ocobamu. [Ipu mpomy
PEKBI3MTH TIOCQJOBUX OCI0 - MIAMUCYBadiB PO3MIMIYIOTHCS OJWH IIiJ OJHHUM
BIJIMIOBTHO JI0 TIAIOPSIIKOBAHOCTI 0C10, HAITPUKIIAT:

Hauvansauk Bnacue im’s ITPI3BUIILIE

I"omoBHMIA Oyxranrep Bnacue im’s ITPI3BUIIE
abo

I"omoBa komicii Bnacue im’s ITPI3BUIE

Cexkpetap koMicii Bnacue im’s ITPI3BUIE

116. ¥ pa3i mianucaHHs MPOEKTY CHUIBHOTO E€JIEKTPOHHOTO JOKYMEHTa
KiTbKOMa 0co0aMHu, sIKi 3aiiMarOTh OJHAKOBI MOCAH, 1X PEKBI3UTH PO3MIIIYIOTHCS Ha
OJIHOMY Pi1BHI1, HAIIPUKJIIA;
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HavanbHuk YnpaBiiHHS IepcoHATY HauanbHuk YnpaBiiHHS HOTapiaTy
[liBAeHHOTO MIXKpEriOHATBLHOTO [liBIeHHOTO MIXKPETriOHATBLHOTO
yrpaBiiHHSA MiHiCTEpCTBa IOCTULIT ynpaBiiHHS MiHICTepCcTBa FOCTUIIT
(M. Opzeca) (M. Opeca)

Bnacue im’s [TPI3BUIE Bnacue im’s ITPI3BUIIE

117. V pa3i BIACYTHOCTI NOCAJ0BOi OCOOM, PEKBI3UTH NIANUCYBaya, SIKOI
3a3HAYEHO Y MPOEKTI E€JIEKTPOHHOI'O JIOKYMEHTa, aBTOPOM IIPOEKTY CTBOPIOETHCS
HOBHUI NPUMIPHUK MPOEKTY, B SAKOMY 3MIHIOIOTHCS JIMIIE PEKBI3UTH MiJNKCYyBaya,
micJisi YOro BIAMOBIAHMM MPUMIPHUK O€3 MOBTOPHOTO IMOTOJKEHHS BHOCUTBHCS Ha
nianuc 0codi, 0 BUKOHYE i1 000B’SI3KH.

Oco0MBOCTI MOTOAKEHHSA MPOEKTIB JIEKTPOHHUX
JOKYMEHTIB

118. Tlponienypa  TOTO/DKCHHS  TMPOEKTY  CJICKTPOHHOTO  JOKYMEHTa
KOHTPOJIFOETHCS MOTO aBTOPOM, a Yy pa3i HOTro BiICYTHOCTI BUZHAYEHOIO 0COOOI0.

119. V pa3i HaAXOMKEHHS MPOEKTY €IEKTPOHHOIO JTOKYMEHTA Ha MOTOHKCHHS
NOTO/KyBad TMOBMHEH O3HAaOMHUTHCS 13 HMOro 3MICTOM, 3aBi3yBaTH MPOEKT
€JIEKTPOHHOTO JIOKYMeHTa (y pa3i 3roJi1 3 MPOMOHOBAHOIO PEIAKIIIEI0 TEKCTY IPOEKTY
EJIEKTPOHHOTO JOKYMEHTa) a00 BHECTH 3ayBa)K€HHS Ta MPOMO3UIIIi 10 HHOTO.

120. 3ayBaxkeHHsI 1 MPOMO3UIlI O MPOEKTY EIEKTPOHHOTO TOKYMEHTa, IO
MaloTh y3arajbHeHUW (KOHUENTYaJbHHI) XapakTep, MOXYTh BHUKIAIATUCA B
OKpEeMOMY KOMEHTapi, 1o BHOCUTBCS 10 PMK, Ta mignmucyroThcs 3 HakJIaJaHHSIM
KBaTi(hiKOBAHOTO €JIEKTPOHHOTO MiAMUCY 0COOHU, sIKa CTBOpPHIIa KOMEHTAp.

121. 3ayBakeHHs 1 IPOTIO3UILiT IO TPOEKTY EIEKTPOHHOTO JOKYMEHTAa BHOCATHCS
B PEXHUMI PENaKIITHUX MPaBOK O€3MOCEepPeaHBO 10 TEKCTY MPOEKTY E€IEKTPOHHOTO
JOKyMEHTa a00 BHIUISIOTHCS MIPUPTOM UM KOJIHOPOM, BIAMIHHUM BiJ mIpUPTY YU
KOJBOPY OCHOBHOTO TEKCTY MPOEKTY EJIEKTPOHHOTO TOKYMEHTA, Ta 13 3a3HAYCHHIM
aBTOpA BIJIMOBITHUX MPABOK (PEKUM BUIIPABICHHS).

122. 3ayBaxkeHHS 1 MPOIO3MINi MIOA0 BIAMOBITHOCTI HOPMATHBHO-TIPAaBOBHM
aKTaM MaloTh BHOCHUTHCS 13 3a3HAYCHHSIM KOHKPETHHX HEBIATOBITHOCTEW, CTAaTew,
MTyHKTIB TOIIO a00 Ma€ HAJaBaTUCA BIIITOBIIHUIN BapiaHT PENAKIlii TEKCTY, 10 SKOTO €
3ayBa)KE€HHHI.

123. TloromxyBad Bi3ye TPOEKT EJICKTPOHHOTO JOKYMEHTa JHIIEe Y pasi
BIICYTHOCTI B HBOI'O JKOJHUX 3ayBaKeHb. [lOrOJKEHUU MPOEKT EIEKTPOHHOIO
JOKyMEHTa aBTOMATUYHO TEPEAAEThCS HACTYIIHOMY [OTrOJKyBauy 3riIHO 3
MepeIikoM MOro/KyBayiB Ta MiANKUCYBayiB, 3a3HaueHux y PMK.
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[loromxeHHs 13 3ayBaKEHHSIMH HE JIOIYCKAETHCS, KPIM BUIAJKIB MOTOJKEHHS
MIPOEKTIB aKTIB, MOPSAOK MOT'OJIKEHHS IKUX BU3HAYEHO 3aKOHO/IaBCTBOM.

124. YV pa3i BHeceHHA OyIb-IKMX PpENAKIIHUX TPaBOK JI0 MPOEKTY
enexktpoHHoro gokymenta CEJl VYmpapmiHHS aBTOMAaTHMYHO BIJIKJIMKAaE HOTO 3
IIOTOJIPKEHHS Ta MOBEPTAE MPOEKT EJIEKTPOHHOTO JOKYMEHTA aBTOPY.

125. ABTOp MPOEKTY €NEKTPOHHOTO JOKYMEHTA MiCJIsl TIOBEPHEHHS BIAXUIIEHOTO
IPOEKTY JOKYMEHTA 31HCHIOE Or0 JOONPALIOBAHHS, 3a PE3yJIbTaTaMH SIKOTO:

npuiiMae (MOBHICTIO a00 YAaCTKOBO) HaJaH1 3ayBakKeHHsI, MPOMO3MILii, peJaKIiiH1
IPAaBKU Ta HaJCHJIA€ HAa TIOBTOPHE MOTOKEHHSI HOBY BEPCIIO MPOEKTY €IEKTPOHHOTO
TOKYMEHTA;

BMOTHMBOBAHO BIAXWISIE HaJaHl 3ayBaXCHHS Ta MPOMO3UIIT 13 3a3HAYCHHSIM
MiZICTaB y BIJANOBIIHOMY KOMEHTapi, 1o BHocuThCcs 10 PMK, 3 HaknagaHHaM
KBaTi(hiIKOBAHOTO €JEKTPOHHOTO TIJAMUCY aBTOpa MPOEKTY, MICIAS YOro IOBEpTae
MPOEKT EJICKTPOHHOTO JOKYMEHTa Ha TOBTOPHE IMOTO/KCHHS Yy TOMepeaHid Horo
penaKiii.

126. TloromxyBau, SIKUM OTPUMAHO MPOEKT €IEKTPOHHOTO JTOKYMEHTA, IOBUHEH
HOTo MoroAuTH ab0 MOBEPHYTH 13 BMOTMBOBAHUMHU 3aYBAKEHHIMU Ta MPOIMO3UIIISIMU
IPOTSATOM CTPOKIB, BU3HAYEHUX [HCTPYKIIIEIO 3 IIJIOBOJICTBA.

127. SIxuio y MO3|ITISX TOJIOBHOT'O BUKOHABIISA Ta CHIBBHKOHABIIA € PO301KHOCTI,
K1 HE MOXYTh OyTH BperyjboBaHI Ha piBHI (paxiBIB BIAMOBIIHUX CTPYKTYPHHX
MiAPO3AUTIB, KEPIBHUK TOJIOBHOTO BUKOHABIIS 1HIIIFOE€ TTPOBEICHHSI Y3TOIKYBaIbHUX
HapaJ Ta KOHCYJbTAIlll 3 Y3rOoJDKCHHS PO30DKHOCTEH Ha pIiBHI KEpIBHHUIITBA
BIJIMOBIIHUX CTPYKTYPHHUX TMIAPO3IiIiB. Pe3ynbratu y3ro/pKyBaJIbHOI Hapaau
0 OpPMITIOIOTHCST POTOKOJIOM, KU roTye Ta BHocuth A0 CEJ] Ympamminas aBTop
MIPOEKTY, IMIOA0 AKOTO CKIMKAIAch y3roKyBallbHa Hapaja.

3aznavenwuii mpotokon Bizyerbes B CEJl YnpapninHs BciMa yyacHUKaMUu Hapau
Ta MAMKUCYETHCA KEPIBHUKAMU CTPYKTYPHUX MIAPO3ALIIB, Y SKUX Oy pO301KHOCTI.

PMK 3apeecTpoBaHOTO TPOTOKONY MICTUTHh TOCWJIAHHS Ha EIEeKTPOHHUHN
JOKYMEHT, IIOJ0 IKOT0 HOr0 CTBOPEHO.

JIOMOBIIEHOCT1, JOCSTHYTI Mil Yac y3roJKyBaJdbHOI HapaJau Ta BHUKIAJCHI y ii
MPOTOKOMI, € OOOB’SI3KOBUMH IS BHUKOHAaHHS BCIMa YYaCHUKaMH TMIPOIECY
MTOTOJKEHHS pO301’KHOCTEH.

128. TIpo€eKT eneKTPOHHOTO JIOKYMEHTA BBAKAETHCS MOTOKEHUM Ta MOXKE OyTH
MIAMACAHUHN JIWIIE TIICIsS TOTo, SK Woro Oyae 3aBi30BaHO BCiMa IOTOKyBadaMHU,
3a3HaueHnMHu B PMK.

129. V pa3i morpebu CEJl VYmpaBniHHA TreHepye JIHCT 30BHIIMIHBOTO abo
BHYTPIIIHBOTO TTOTO[KEHHS.
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IIpoexTH Haka3iB YnpaBJiHHSA

130. HavanpHuk VYmpaBiaiHHA MOIANUCYE HaKa3d 3 OCHOBHOI JiSTBHOCTI,
aJAMIHICTPATUBHO-TOCIIOJAPChKUX MUTaHb Ta KaJpPOBUX MUTaHb (0COOOBOTO CKIANY).

V pasi BIACYTHOCTI HauaJbHUKA YTPABIIHHSA HaKa3u MiMUCYIOThCS MOCATI0BOIO
0Cc00010, SIKa BUKOHYE OT0 00O0B'SI3KH.

131. IIpoexkTn Haka3iB TOTYIOThCSA Ta MOTOJKYIOTBCA B EJIEKTPOHHIM (opMi
BIIMOBIIHO J0 3arajJbHUX BUMOT MIJTOTOBKU Ta MOTOJKEHHS MPOEKTIB €IEKTPOHHUX
JOKYMEHTIB, BU3HAUEHUX [HCTPYKII€IO 3 AIOBOACTBA, HA OJaHKY YTpaBiIiHHS.

[TuTaHHs MIATOTOBKM MPOEKTIB HAKa31B 3 KAJPOBUX MUTAaHb (0OCOOOBOTO CKIAIY)
BU3HAYAIOTHCS IHIITMMU HOPMATHUBHO-TIPAaBOBUMHU aKTaMH.

132. TlignucanHs Hakazy YTpaBJiHHS 31UCHIOEThCS B €JICKTPOHHIN Ta y pasi
HeoOX1THOCTI namnepoBiii popmi. Hakasu 3 agAMIHICTpaTUBHO-TOCTIOIAPCHKUX MUTaHb
TOTYIOTHCS Ta MIMUCYIOTHCS JIUIIE B €IEKTPOHHIN (hopMmi.

133. Hakasu Ynpasniaas peectpytotrbess B CEJl YnpaBniHHS 13 3aCTOCYBaHHSIM
BIJIMOBIAHOTO TMPOEKTY €JIIEKTPOHHOTO JoKymeHTa. [lpm 1pomy Ha mnamnepoBuit
NPUMIPHUK BIAMOBIHOTO aKTa MPOCTABISIETHCS HOMEP Ta JaTa peecTpallii, ki 0yso
apromatuuHo npucBoeno CEJ] YopasmiHus.

Haka3u VYmpaBniHHA HYMepylOTbCAd Yy TOPSAKY iX BHJAHHA Yy MeXax
KaJeHAapHoro poky. Hakasu 3 OCHOBHOI MisSUTBHOCTI Ta 3 aJMIHICTPATUBHO-
roCIoAapChbKUX MUTAHb MAIOTh OKPEMY MOPSAKOBY HyMEpaIliio.

134. O3znailomJIeHHS TpAIiBHUKIB 3 HAaKa30M YTPaBIIHHS 3/IHCHIOETHCS B
eJEKTPOHHIN hopMi.

dakT n0oBeCHHS HaKa3y YTPaBIIiHHS J0 BiJiloMa 1MOcaoBOi ocoOu YTpapiiHHS
sniicHIoeThes 3acobamu CEJl YripaBiiHHs.

135. dakTt 03HATOMIIEHHS ITOCAA0BOT 0COOM 3 HaKa30M 3QIMCHIOETHCS 3ac00aMu
CEJl VYmpaBniHHA 3 BUKOPUCTaHHSM KBalli)iIKOBAHOTO €IEKTPOHHOTO IMiJMUCY
BIZAMOBIIHOI ITOCaA0BOT 0COOM.

CuninbHi Haka3u YnpaB/iiHHA

136. Tlopsimox MIATOTOBKM CIUIBHOTO HaKady KiUTbKOX YCTAHOB BU3HAYAETHCS
[HCTpyKITi€ro 3 AUTOBOJCTBA (YacThHA Jpyra, myHKT 100).

Po3gin V

MOHITOPHUHI 3A CTAHOM BUKOHAHHSA
YIIPABJIHCBKUX PIHIEHb

137. MOHITOpUHT BUKOHAHHS YTPABIIHCHKUX PIMICHh € CKIAJOBOI0 CHCTEMHU
KOHTPOJIIO Ta IPOBOAUTHCS 3 METOIO HArIsily 32 BUKOHABCHKOIO IUCIIUILIIHOIO.

138. MOHITOPUHT BUKOHAHHS YMPaBIIHCHKUX PIllIEHb 3IACHIOETHCS CITYKOOF0
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KOHTPOJIIO 3a JOIOMOrOI CHCTEMH MOHITOPHUHTY, iHTerpoBaHoi B CEB Ha ocHOBI
nanux 3 PMK. Bianosigna cuctema 3a0e3nedye onepaTUBHUNA TOCTYI 10 1HGopMarlii
PO CTaH BUKOHAHHS OYyJ1b-IKOT0 JTOKYMEHTA, 1010 SIKOTO 311CHIOETHCSI MOHITOPHHT.

KoHTponb 3a BUKOHaHHAM JOKYMEHTIB 3A1iCHIOETbCA 3a qonoMororo PMK ta
CEQ.

139. MOHITOpUHT TPOBOJUTHCSA HUIIXOM 300py, 0OpoOKM Ta cucTeMaTh3alii
iHpopMarllli Mpo CTaH BUKOHAHHSA YIPABIIHCHKUX pINIEHb 32 BHU3HAYEHUMH
1HIUKATOPaAMH.

140. [npukaTopaMu CTaHy BHKOHAHHS VYIPABIIHCHKUX pIIIEHb € MOMEHT
3aKIHYEHHS BU3HAYEHUX 1.

141. Iupukatopu, CTPOKM BUKOHAHHS 1HIWMKATOPIB BHOCSTBCS 3aJIEKHO BiJ
oOpaHoro cratycy mpusHaueHHs JnokyMeHTa no0 PMK mig wac BXimHOI peectparii
JIOKYMEHTA, ITCIIS PO3TIIsly KepIBHUIITBOM YTIPaBIIiHHSI a00 aBTOPOM JOKYMEHTA ITi]T
4yac WOro CTBOPEHHS.

142. Slkmio MOKYMEHT MICTUTh KiJIbKa OKPEMHUX YNPaBIIHCHKUX 3aB/aHb,
MOHITOPWHT BUKOHAHHS ITUX 3aBJIaHb 31HCHIOETHCS B 01HIN PMK.

143. Tlicns 3aBepiieHHS poOOTH Hal nokyMeHToM 10 PMK BHOCHUTBCS BimMiTKa
PO 3aBEpIICHHS HOro BUKOHAHHs. BiMiTKa Ipo 3aBepIIICHHS BUKOHAHHS JIOKYMEHTA
CBITYHTH MPO T€, IO pOOOTY HAJT TOKYMEHTOM 3aKiHUEHO.

144. VYupaBniHHAM oOpraHizamiiiHoi poOOTH 3HIMCHIOETHCS MOHITOPHHT 3a
BUKOHAHHSM 3aBJIaHb, BH3HAYEHUX 3aKOHaMHU YKpaiHu, moctaHoBamu BepxoBHO1
Panu Ykpainu, ykazamu [Ipesunnenra Ykpainu, akramu Ta nopydeHHsamu [lpesnnenra
VYkpainu, aktamu KaGinety MinictpiB Ykpainu, mnopyudenusimu [Ipem’ep-minicTpa
VYkpainu, mnOpoTOKONaMHM Hapaja TiJ TOJIOBYBaHHSAM HadaidbHuKa [liBImeHHOTO
MDKPETIOHAIPHOTO yIpPaBJIiHHSA, JOpy4YeHHsSMH MiHicTepcTBa IOCTHINT YKpaiHw,
3BEpPHECHHSIMH Ta 3alIUTAMU HApOJIHUX JEMyTaTiB YKpaiHu, TOPYUCHHSIMU HaYaIbHUKA
VYrpaBiiHHS, a TAKOX 1HITUX 3aBJIaHb, BU3HAYCHUX KEPIBHUIITBOM Y IPABIiHHS.

145. B34TTS MOKYMEHTa Ha KOHTPOJb 3JIHCHIOETHCS HA IMIJCTaBl PE30JIIOIIN
KEepIBHUIITBA Y TIPABIIIHHS.

146. Ctpoku BUKOHAaHHS JOKYMEHTIB PO3PAaXOBYIOThCA KaJlCHIAPHUMH THSIMHU,
MOYMHAIOYH 3 JIaTH MIJMUCAHHA (3aTBEPIKCHHS) a00 HAIXOHKCHHS, SKIIO IHIIE HE
BU3HAYEHO HOPMATUBHUMU aKTaAMHU.

SIko ocTaHHINM I€Hb CTPOKY BHKOHAHHS JOKYMEHTa MpHUMAJac Ha HEPOOOUni
JI€Hb, CTPOKOM BHUKOHAHHS JIOKYMEHTA BBAXKAE€THCS MEPIIMM pOOOUYMN AEHBb MICIIs
HACTaHHS CTPOKY BUKOHAHHSI.

147. ¥V pasi 3MiHM CTpPOKIB BUKOHaHHS iHAuWKaTopa y PMK mpocraBnsieTscs
HOBUW CTPOK BU3HAYEHOTO IHJIMKATOpA Ta 3a3HAYAETHCS MPUYMHA WOTrO 3MIHHM, SIKi
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BHOCSATBCSI YIOBHOBa)KEHOIO 0CO00I0 YTPaBIIHHS OpraHizaiiiHOro 3a0e3MeueHHs .

148. TlepeBipka CTpPOKIB BHKOHAaHHS JOKYMEHTIB IPOBOJMUTHCS 3a BCIMa
IHAMKATOpPaMH MPOXOMKEHHS IOKYMEHTa J0 3aKIHYEHHSI CTPOKY MOro BUKOHAHHS, Y
MOPAJZIKY, BU3HAUEHOMY [HCTpYKIIi€IO 3 AIOBOACTBA.

149. VmnpapniHHA opraHizaiiiHoOro 3a0e3reueHHs Miciis BUKOHAHHS IOKYMEHTA
nepeBipsie  BIANOBIAHICTh KIHIIEBOTO pE3yJbTaTy IOCTABICHOMY 3aBAaHHIO, 32
PE3yJIbTATOM YO0 MPUHUMAE PIILICHHS PO MPUITMHEHHS MOHITOPUHTY.

[IpynuHeHHsT MOHITOPUHIY 3A1MCHIOETHCS JIMIIE HA MIJACTaBl 3a3HAYEHOI
NEPEBIPKHU.

150. [aHi mpo BUKOHAHHS JTOKYMEHTA Ta MPUIUHEHHS MOHITOPUHTY BHOCSITHCS
1o PMK yrnoBHOBa)keHOI0 0c00010 YTIpaBiiHHS OpraHizaliiiHoro 3a0e3neyeHHsl.

151. JlokyMeHT Moke OyTH 3aKpUTHH «I0 CIpaBW» JUIIE MICIS BHECEHHS 0
PMK BigmiTKH PO MPUMUHEHHS] MOHITOPUHTY.

Indopmaniiino-goBigKoBa pod0Ta 3 €JIEKTPOHHUMHU JOKYMEHTAMH

152. TadopwmarliiiHO-10BIIKOBA pOOOTa 3 €EKTPOHHUMH JTOKYMEHTaMU TOJISTaE
B MIOIITYKY HEOOXITHUX JOKYMEHTIB 3 BuKopuctanusam CEJl Ynpapminus.

153. Jnsa migBumenHs edextuBHOCTI pobdoTu momrykoBoi CEJl Ynparminusam
opraHizaiiiHoro 3ade3nedeHHs po3poOJISIIOThCS TakKi KiracuiKaIliiHi JOBITHUKY:

KjacudikaTop MUTaHb ASUTBHOCT1 Y IIPaBIIiHHS,
KJacu(ikaTop BUIIB JOKYMEHTIB;

KJ1acu(pikaTop KOPECIOHCHTIB,;

KJ1acu(pikaTop Pe30IONi;

KJ1acu(pikaTop BUKOHABIIIB;

KiacudikaTop pe3ynbTaTiB BUKOHAHHS JOKYMEHTIB;
HOMEHKJIaTypa CIpasB.

154. TlomykoBa cucrema CEJ] VYmpaBniHHA Mae 3AiiCHIOBATH TIOMIYK 3a
KOHTEKCTOM (KIIOYOBUM CJIOBOM ab0 (hpa3oro) eNeKTPOHHOTO JOKYMEHTa, BHUIIOM
EJIEKTPOHHOTO TOKyMEHTa, HOTO 3aroJIOBKOM, JAaTOI0 MPUNAHATTS, HOMEPOM Ta JaTOI0
Horo peectparlii, 1oro aBTOPOM TOMIO.

Po3aia VI

CHCTEMATH3AIISA TA 3BEPITAHHSA JJOKYMEHTIB ¥V
JIIJIOBOJICTBI

CxJ1aleHHsSI HOMEHKJIATYPH CIIpaB

155. HomeHknaTypa chpaB Mpu3Ha4YeHa JJisi BCTAHOBJEHHS B YIpaBIiHHI
€IMHOTO MOPSAKY (POpMYBaHHS CIpaB AJisl JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHIN Ta
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namneposiil popmax, 3abe3nedeHHs iX 001Ky, ONEPATUBHOTO MOIIYKY JOKYMEHTIB 3a
iX 3MICTOM 1 BHJIOM, BHM3HAuU€HHS CTPOKiB 30€piraHHsl CIpaB 1 € OCHOBOIO JJif
CKJIQJICHHS OMMCIB CHpaB MOCTIHHOrO Ta TpuBanoro (nonaxa 10 pokis) 30epiraHHs, a
TaKOX JyIsl 00JIIKY cripaB TUMYAcoBOTO (10 10 pokiB BKIIIOUHO) 30€piraHHs.

Jlo HOMEHKJaTypu CcIpaB BKIIOYAIOTHCS HA3BH CIpaB, 1O (OpMYIOThCS Ta
B110OpaXkaloTh yci eTanu poOOTH, fKa JOKYMEHTYEThCS B YTPaBIliHHI, 30KpeMa
CIIpaBU MOCTIMHUX Ta TUMYACOBO JIFOYUX paJl, KOMICii, KOMITETIB.

Crpoxku 30epiranHs JOKYMEHTIB (HAJICKHICTh JIO0 CIPAaBU) BU3HAYAIOTHCS 1] 4ac
peecTpauii (AJ11 BXiTHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY TOKYMEHTa aBTOPOM
BIJIMOBIJIHO JIO TIEPEJTIKY TUTIOBUX JIOKYMEHTIB, 1110 CTBOPIOIOTHCS IMiJ1 Yac JiSTIbHOCTI
Jep’)KaBHUX OpraHiB Ta OpraHiB MICIIEBOTO CaMOBPSAYBAHHS, IHIIMX YCTaHOB,
OiAMPUEMCTB Ta OpraHizailiif, 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs JIOKYMEHTIB,
3aTBepKEHOro Haka3oM MiHicTepcTBa rocTullli Ykpainu BiJ 12 kBiTHs 2012 poky Ne

578/5, 3apeectpoBanoro y MinictepcTBi tocTuilii Ykpainu 17 kBitHsa 2012 poky 3a Ne
571/20884.

156. B ycTaHOBI CKIaAat0OThCS Ta BEAYThCSI HOMEHKIIATYpPHU CIIPaB CTPYKTYPHUX
IiAPO3LTIB 1 3BeIeHa HOMEHKIIaTypa CIpaB Y IpaBIiHHA.

157. Homenknatypa cmopaB CTPYKTYpHOTO TIAPO3AUTY CTBOPIOETHCS B
eNeKTpoHHIM ¢dopmi (momatok 8) mocamoBo 0c000M0, BiANMOBITAIBEHOIO 3a
JTUTOBOJICTBO B MIAPO3ALI, HE TMi3HImIe 15 nucTomaja IOTOYHOTO POKY Ta
MOTO/UKYEThCSL 13 YIpaBIiHHSIM OpraHizalifHoro 3a0e3medeHHs. MeToauyHa
JoTIOMOTa Y  CKJaJCHHI HOMEHKIATypH CIpaB HAMAETbCS  YTPABIIHHAM
opraHizaiiiHoro 3a0e3neyeHHs.

158. 3Benena HoMmenkiarypa cnpas YupasiiHas Gopmyerbes CEJl Yopasninas
B aBTOMAaTH30BaHOMY pekuMi (omatok 9).

159. Ha mincTaBi 3BeIeHOI HOMEHKJIATypH CIpaB YTPaBIIHHSA B €JICKTPOHHIN
dopmi CEJl VYmpaBiiHHS aBTOMAaTWYHO 3MA1MCHIOE ii Bizyamizaimiro 3a (opmoro,
BU3HAYCHOIO [HCTPYKIII€IO 3 ATOBOACTBA, KA IPYKYETHCS Ta IOIA€THCA HA CXBAJICHHS
ExcnieptHo-niepeBipHiii komicii JlepxaBHoro apxiBy JHimpomneTpoBCcbKkoi 001acTi.

160. 3Benena HOMeHKJIaTypa crpaB 30epiraetbest Ta BUKOpUCTOBYEThCS CEJI
VYropaBmiHHS 171 aBTOMaTu3allli mpoieciB (GOpMyBaHHA JOKYMEHTIB y CIpaBd B
YnpasmiaHi.

161. 3BeneHa HOMEHKIIaTypa CTpaB YTIpaBIiHHS HAMPUKIHII KOKHOTO POKY (HE
MI3HINIE TPYAHSI) YTOYHIOETHCS Ta BBOAWTHCS B nit0 3 01 CiuHS HACTYMHOTO
KaJICHJAPHOTO POKY.

162. YV CEJl VYmupaBniHHS HOMEHKJIATypa CIOpaB MpeacTaBieHa y Gdopmi
eeKTpOoHHO1 Tabnuill. I'padu TabnuIll 3aIOBHIOIOTHCS TAKUM YHHOM:

y rpadi O (aume s 3BE€I€HOT HOMEHKIIATYpH CIIpaB) MPOCTABISETHCS Ha3Ba
CTPYKTYPHOT'O MIAPO3/LTY, A0 SKOTO BITHOCATHCS 3alUCH IIPO BIATMIOBIAHI CIIPABH;
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y rpadi 1 mpocTaBisieTbesl 1HAEKC KOXXHOT CIIPaBH;
y rpady 2 BKIIIOYAIOTHCS 3ar0JIOBKU CIIpaB (TOMY, YaCTUHU);

y rpadgi 3, sika 3al0BHIOETHCS HANPUKIHII KaJE€HIAPHOIO POKY, 3a3HAYAETHCS
KUIBKICTh CIIpaB (TOMIB, YACTHH);

y rpadi 4 3a3Ha4arOThCs CTPOKU 30€piraHHsl CpaB, HOMEPH CTaTEH 3a MepeTikoM
JOKYMEHTIB 13 CTpOKamMu 30epiraHHs;

y rpadi 5 poOnsAThCs MO3HAYKH MPO MEPEXiJIHI CIpaBU; CIOPABH, IO BEIYyThCA B
nanepoBii  ¢opmi; mocanoBUX 0cCi0, BIANOBIAAIBHUX 3a (OPMYBaHHS CIIPAaB;
nepeiaBaHHs CIpaB 10 apXiBy YNPAaBIIHHS YW HIIMX YCTAHOB JJIS iX MPOJOBKEHHS
TOLLO.

163. HanpukiHui pokKy /A0 3BEACHOI HOMEHKJIATYpPH CHOpaB YIpaBiaiHHS
BHOCSITBCSL MIJICYMKOB1 3allUCHM B €JIEKTPOHHIA (opMi Mpo KUIBKICTh (HaKTHUHO
3aBEJICHUX CIPaB 1 MIAMUCYIOThHCS BIAMOBIAATBHUMU 0c00aMu 3rigHO 3 [HCTpYKITiero 3
JIIJIOBOJICTBA.

@opMyBaHHS €JIEKTPOHHUX CIIPaB

164. 30epiranHs Ta rpynyBaHHsS BUKOHAHUX JOKYMEHTIB y €JIEKTPOHHI CIpPaBH
s3niicHIOTECS B CEJl CTpyKTypHUMH MiApo3aiiaMu YTPaBIiHHSA BIATIOBIIHO [0
HOMEHKJIaTypH CIIpaB.

165. BiamoBigansHICTH 32 (hOpMyBaHHS €JIEKTPOHHUX CTIPAB Ha MiJCTaB1 IHACKCY
€JIGKTPOHHO1 CITPAaBH TMOKIIAJAETHCS HA CTPYKTYPHI MiAPO3UTH armapaTy YTpaBIliHHS,
SIKFMH 3T1IHCHIOIOTHCS PO3TIIS]] Ta CTBOPEHHS EICKTPOHHHUX JIOKYMEHTIB.

166. EnexTpoHHI JOKYMEHTH, IO BIIHECEHI JO OJHIEI €IEeKTPOHHOI CIIpaBH,
MarTh OyTH JIOT1YHO TOB’s3aHI MK COOOIO 3a JIOIIOMOT'OK BIIOMOCTEH MPO HUX Y
CEJl YnpaniHas.

167. 1Ilix 4ac dQopmyBaHHS E€IEKTPOHHHUX CIIpaB CJiA JTOTPUMYBATHCS
3arajbHUX MPaBUJ 3 YpaxXyBaHHSIM TaKHX BUMOT:

IpynyBaTH B EINEKTPOHHI CIpaBU JTOKYMEHTH, BUKOHAHI TPOTSATOM OJHOTO
KaJICHJAPHOTO POKY, KPIM TMEpPeXiJHUX EJEKTPOHHUX CIHpaB (BEIyThCS MPOTATOM
KUTBKOX POKIiB);

JIOKYMEHT-BIIMOBI/Ib TPYITYETHCS 3 IHIIATUBHUM JOKYMEHTOM;

BKJIFOUATH B €JIEKTPOHHI CTIPABH JIMIIIE OPUTIHAIHM €IEKTPOHHUX JOKYMEHTIB Un
ix mpuMipHUKH a00 y pasi X BiICYTHOCTI 3aCBITYCH] B YCTAHOBJICHOMY TOPSIKY KOTIi
JIOKYMEHTIB, 30KpeMa €JICKTPOHHI KOTIi ManepoBUX OPUTIHANIB Ta €IEKTPOHHI KOMii
EJIEKTPOHHUX JIOKYMCHTIB;

o0Csr EeJEKTPOHHOT CHpaBM HE OOMEXKYEThCS KUIBKICTIO E€JIEKTPOHHUX
JIOKYMEHTIB,;
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o0cAr eneKTpOHHOi chpaBH (KUIBKICTh JTOKYMEHTIB), 110 MICTUTh JOKYMEHTH
nocTiiiHoro Ta TpuBajoro (moHaxa 10 pokiB) CTpPoOKiB 30epiraHHs, NOBUHEH
BIJIMOBIATH 00CATY CIpaBU, CPOPMOBAHOI 3 MANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO
JTOKYMEHTA.

JIJist TOKyMEHTIB MOCTIMHOTO Ta TpuBajioro (moHaa 10 pokiB) cTpoky 30epiraHus,
CTBOPEHHUX B €JIEKTPOHHIN (pOopMi, yTOBHOBAKEHHI 3aCBIA4yBay BUTOTOBIISIE MTAIIEPOB1
KOIii TAKKX JJOKYMEHTIB, SIK1 BIH 3aCB1IUYE.

3acBigueHi Komii TOBMHHI MICTUTH TIE€peliK BHU3HAUYCHUX [HCTpYKIi€O 3
JIJIOBOJICTBA PEKBI3UTIB, HAHECEHUX 3a Jonomoror QR-kony.

3a3HaueHi 3aCBiIUeHI MarnepoBi KOIMii eIeKTPOHHUX JOKYMEHTIB ()OPMYIOTHCS Y
CIpaBU BIJAMOBIIHO JI0 3aTBEPKEHOT HOMEHKJIATypu cHOpaB i 30epiraHHs, sKi
HnepelalThcsl 0 YIpaBIiHHS OpraHizamiifHoro 3a0e3reyeHHs y MOpSAKY,
BU3HAUYECHOMY [HCTpYKIli€I0 3 AUTOBOICTBA, JJIsl MOCTIHOTO 30€piraHHs.

CTBOpeHHSl IHIIMX ManepoBUX MPUMIPHUKIB EJIEKTPOHHUX JOKYMEHTIB HeE
BUMAraeThCs.

168. MeTonuyHe KepIBHUILITBO 1 HArIsiA 32 GOPMYBAHHSIM €JIEKTPOHHUX CIIPAB Yy
VYrhpaBniHHI Ta ¥WOro CTPYKTYPHUX MIAPO3JLIaX 3AIHCHIOIOTHCS YTPABIIHHAM
opraHizaiiiHoro 3a0e3neyeHHs.

30epiranHs eJIeKTPOHHUX JOKYMEHTIB B YNIpaBJiHHi

169. B VYmpaBniHHI 311MCHIOETHCS IIEHTpai30BaHe 30€piraHHs eJeKTPOHHUX
JIOKYMEHTIB, 5IKi OYJIU CTBOPEHI B HHOMY.

170. JlokyMeHTH 3 4yacy CTBOPCHHs (HAIXOJKEHHS), a TAKOXK YC1 BIIOMOCTI IIPO
HUX J0 TepelaBaHHsA iX Ha TMOCTiiHEe 30epiraHHsa abo 10 iX 3HUIIEHHS B
yCTaHOBJICHOMY TOpsAAKY 30epiratotbess B CEJ] YmpamiiHHS, JTOTiYHO 3rpynoBaHi y
CIpaBH 3TiTHO 3 HOMEHKJIATYPOIO CIIPaB.

AynioBi3yasibHI TOKYMEHTH (ay[io Ta BIAE03alMCH) 3acijaHb KOJETialbHOTO
oprany, po0Oodoi rpynu YmpaiiHHSA y pasi ix cTtBopeHHs 30epiratotecsi y CEJ]
VYrpaBiiHHS, CEKpeTap KOJIETIadbHOTO OpraHy a0o YHOBHOBaXeHa ocoba poOouoi
rpymnu Bianosinae 3a ix qogxaBanus y CEJl Yopasninas.

171. 3a noCTymHICTH, MITICHICTh Ta BIATBOPIOBAHICTD €IIEKTPOHHUX JOKYMEHTIB 1
SJIEKTPOHHUX CIpaB, 1o 30epiratotecst B CEJl Ympasmiaas, BiamoBigae YmpaBiaiHHSI
JOTOBIPHOT pOOOTH Ta peCypCHOTo 3a0e3neYeHHs] Y TPaBIIHHS .

172. TlpamiBauku YTpaBiaiHHA MaloTh JOCTYI JIO EJICKTPOHHUX CIIpaB dYepes
CUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOIry yCTAaHOBH BIATIOBIHO /IO TIPaB, BUSHAYECHUX
PO3MOPSATINM JTOKYMEHTOM Y TIpaBIiHHS.

173. BungaBaHHS €IEKTPOHHUX CIpPaB, OKPEMHUX EJIEKTPOHHHUX JIOKYMEHTIB
IHIIMM YCTaHOBaM 3/1MCHIOETHCS 3 JO3BOJY HayajdbHUKA YTpaBiiHHS a00 ocobu, 110
BUKOHYE MOro oOOOB’SI3KM, IUISIXOM CTBOPEHHS MPUMIPHUKIB a00 KOMIA LHX


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n593
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n593
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n593
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JOKYMEHTIB (€JIEKTPOHHUX CIIPAB).

174. Y pa3i 3BepHEHHS 1O YNpaBIIHHA YINOBHOBAKEHOI OCOOM Ha MiACTaBl
OpUTIHANY YXBalld CHIAYOrO CYIJl, CYAy IIOJ0 HaJaHHS TUMYACOBOIO JOCTYIY /0
JOKYMEHTIB KEPIBHULITBO Y IPABIIHHS HEBIIKIAAHO BUJAE TOPYUEHHS CTPYKTYPHOMY
NIAPO3JLTy 3a0e3MeunTH BUKOHAHHSA YyXxBaldv. B Mexax peamizanii JOpy4eHHS
YIOBHOBa)KE€HA 0Cc00a CTPYKTYPHOTO MiAPO3ALTY:

CTBOPIOE Ta PEECTPYE KOIIIO YXBAIM CIALAYOTO CYIAL, CYAy Mics Mpes’ iBICHHS
OpUTIHALY TaKOi yXBaJu;

Hajae 0co0i, 3a3HaYEHI B yXBajl, TAMYACOBUN JOCTYI A0 JOKYMEHTIB, 30KpeMa
MOKJIUBICTh O3HAWOMJIEHHS 3 HHUMH, BUTOTOBJICHHS IMAarepoBUX KOIIM BIAMOBIIHUX
€JIEKTPOHHUX JOKYMEHTIB a00 y pa3i, KOJM B yXBasl Hepen0dadeHo iX BHIIYYEHHS
(3aificHEeHHsT BWIMKM), - CTBOPEHHS €JEKTPOHHMX TPUMIPHUKIB BIAMOBITHUX
€JIEKTPOHHUX JIOKYMEHTIB;

Haja€ JOMOMOTY y CKJIAJEHHI ONUCY €JEeKTPOHHUX JOKYMEHTIB, IO
BUJIy4aloThCsl (BUIMKA SKUX 3IIMCHIOETHCS), SKUM 3anmumiaerbess B [liBneHHOMY
MDKPET1I0HAIBHOMY YTIPaBIIiHHI.

[Ipo BUIIyUEHHS €NEKTPOHHUX JTOKYMEHTIB CKIAJAETHCS aKT (IPOTOKOM) y ABOX
NPUMIPHUKAX, MEPIINHI 3 SKUX 3aJIUIIAETHCS B YTPABIIHHI, a APYTUNA - IEPEIA€ThCS
BIJIMOB1IaJIbHIN 0Cc001, 3a3HAYEHIN B yXBaJl.

Po3ain VII

HOPAJOK IIAI'OTOBKU EJIEKTPOHHUX CIIPAB
10 ITIEPEJABAHHSA IS APXIBHOI'O 3BEPII'AHHA

Excneprusa niHHOCTI JOKYMEHTIB

175. EkcnepTusa IIHHOCTI JOKYMEHTIB B €JIEKTPOHHIN (opmi TPOBOIUTHCS
BIJIMTOBIJTHO JI0 3aKOHOJABCTBA y cdepi apXiBHOI CIIpaBH Ta JLJIOBOJCTBA 32 TUMHU XK
IpaBUjIaMU, PUHIIMIIAMHA Ta KPUTEPISIMH, 110 1 IOKYMEHTIB y TarepoBii popmi.

Hakazom YnpapniHHs BU3HAYAIOTHCS YIIOBHOBAYKEH1 3aCBIIIyBayl.

YoBHOBaXKEHUM 3aCBiIUyBayaM HAJA€ThCS MPABO 3aCBIAYYBATH MANepoBi KOMii
EJIEKTPOHHUX JIOKYMEHTIB, IPU3HAYECHI I iX MOJANIBINOT mepeaavi Ha 30epiraHHs B
VYrpasiiHHS opraHizaiiifHOro 3a0e3MmeyeHHs.

Jlo Takoro Hakazy 00OB’S3KOBO JOJAIOTHCS 3pa3KH MIAMKUCIB BIACHOPYY YCiX
YIOBHOB)XCHHX 3aCBITUyBAaYiB Ta BIIOMTKIB MMEUATOK, CIEIiaTbHO MPU3HAYCHHUX JIJIS
3MIIHCHEHHSI 3aCBITYCHHS JOKYMEHTIB.

BusnavaroTecss ymoBHOBaK€H1 3acBiuyBadi 13 CKIaAy EKCIEPTHUX KOMICIH
VYnpapniHss.

3a3HaueHU HaKa3 BUJAETHCS Y JBOX OPUTTHATBHUX MPUMIPHUKAX, OJUH 3 SKUX
MepeaeThCs 10 BIAMOBIIHOTO JIEPKABHOTO apXiBY.
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176. Excneptr3a LIHHOCTI JOKYMEHTIB MPOBOJIUTHCA B €IEKTPOHHIN (opwmi,
KpIM JOKYMEHTIB, BU3HAUEHUX a03allaMHu IPYrUM - II'SITUM OYHKTY 2 [HCTpyKIii 3
IUTIOBOJICTBA.

177. Ilin 4ac TOpPOBENEHHS EKCIEPTH3U LIHHOCTI EJEKTPOHHUX JOKYMEHTIB
3MIMCHIOETHCS BIOIP TOKYMEHTIB MOCTIHHOTO Ta TpuBayioro (rmoHas 10 pokiB) CTpOKiB
30epiranss Uil HaJaHHS JTOCTYIy MpalliBHUKaM YTpaBiHHA opraHizauiiHoi pobotu
OJIOKyBaHHS IpaBa IHIIMX TMpALIBHUKIB YMHpaBiliHHA Ha pegaryBanHs PMK
JOKYMEHTIB, fIKl NIE€pelaloThCsl Ha apXiBHE 30epiraHHs, BWJIYYEHHS JJI1 3HULICHHS
JOKYMEHTIB 1 €JNEeKTPOHHHX CIpaB 3a MHUHYJI POKH, CTPOKH 30epiraHHs SKHX
3aKIHYMIIUCS.

178. 3a pe3ynapTaTamMu €KCHEPTH3M I[IHHOCTI €JNEKTPOHHUX JOKYMEHTIB Yy
CTPYKTYPHOMY MiApO3AUT YTpaBliHHSI 0CO00I0, BIAMOBIIAIBHOIO 33 JAUIOBOJICTBO Y
niapo3aut, 70 31 rpyaHs HACTYIHOTO POKY B €JNEKTPOHHIA (opMi CKIAAarOThCs:
ONMKMCH EJEKTPOHHMUX CHpaB MOCTiiiHOro, TpuBaioro (monan 10 poKiB) CTPOKIB
30epiraHHs, a TaK0X FOTYIOThCS MPOIO3HUIIIT 10 aKTa MPO BHIIYYCHHS JIJISl 3HUIICHHS
JIOKYMEHTIB, HE BHeceHuX J0 HarionaneHoro apxiBHoro (oHay, 10 SKHX
BKJIFOUAIOTHCS €JIEKTPOHHI CIIPaBy 3 JOKYMEHTaMH y ManepoBiid Ta y pa3i NpUHHATTS
BIJIMOBIHOTO PIlIEHHS KEPIBHUIITBA Y TIPABIiHHS B €JIEKTPOHHIN (opMax.

OnucH eneKTpOHHUX CIIPAaB CTPYKTYPHOIO MiAPO3AUTY 1 MPONO3uULIii 10 aKTa mpo
BWJIYYEHHS JJIsl 3HMILEHHS JOKYMEHTIB BI3yIOThCS YKJIaZjauéM OIHCY, IPAlliBHUKOM
VYrpaBniHHS opraHizaiiitHoi poOOTH YTpaBliHHSA Ta MiANHCYIOTHCI KEPIBHUKOM

CTPYKTYPHOT'O IMAPO3ILTY.

179. Ha miacTtaBi €JEKTPOHHUX OIMKCIB EJICKTPOHHUX CIIPaB CTPYKTYPHOTO
HiAPO3JUTY Ta TPOIMO3UINIA JO aKTa MPO BWIYYEHHS IS 3HHINCHHS JTOKYMCHTIB
VYrpaBiiHHSIM OpraizaliiHOro 3a0e3MeueHHs B €IEKTPOHHINA (GOpMI MICIS MPUHHATTS
70 apxiBy YIpaBiiHHA JOKYMEHTIB CTPYKTYPHUX TMIAPO3IAUIIB CKJIaJal0ThCs
€JICKTPOHHI OINMHUCH EJEKTPOHHUX CHpaB IMOCTIHHOrO, TpuBasioro (monam 10 pokis)
cTpokiB 30epiranus (momarok 10) Ta akT B eIeKTpOHHIN (GopMi Mpo BHIIYUEHHS IS
3HHUIICHHS JTOKYMEHTIB, HE BHECEHUX J10 HarionanesHOTO apxiBHOro GoHAY (J10/1aTOK
11).

180. Ha mizxcraBi ckiajeHUX B €JIEKTPOHHIN (OpMi OMUCIB CIIpaB Ta akTa Mpo
BUJTyYCHHS JUIsI 3HUINECHHA JOoKyMeHTiB Ympaininaa CEJl YnpapniHHS aBTOMaTHYHO
3MIMCHIOE 1X Bi3yallizalliro 3a (OpMOr0, BU3HAYEHO [HCTPYKITIEO 3 TIJTOBOJACTBA, SIKa
y pa3i HeOOX1THOCTI MOKe OyTH PO3IPyKOBaAHA.

[Ipomemypa 3HUINEHHST €NEKTPOHHUX JOKYMEHTIB 3IMCHIOETHCS JIUIIE y pasi
OPUIHATTS HAYaJbHUKOM YTPABIIHHS BIAMOBIMHOTO PIMIEHHS Ta BHU3HAYAETHCS
[HCTpYKITi€IO 3 ATOBOICTBA.

AKT TIpO BUJIYYEHHS JUIsl 3HUIICHHS IOKYMEHTIB YTpaBIIiHHSA, 110 30epIraloThCst
B €JIEKTPOHHIN ()OpM1, CTBOPIOETHCS JIUIIIE B €ICKTPOHHIN (HOpMi.

Homep Ta nmata akta mpo BWIYYEHHS JJIs1 3HUIICHHS JOKYMEHTIB YTIpaBIiHHS
npucBortoThest CEJ] YnpapminHs miciis MOro 3aTBEpIKEHHSI B €JIEKTPOHHINA GopMi.
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181. 'V pasi xonu Ajisi JOKYMEHTa 3a pe3yJibTaTaMU MPOBEACHOI €KCIePTU3U
LIHHOCTI BU3HAYEHO MOCTIMHUN CTPOK 30€piraHHs, YIOBHOBA)KEHUM 3aCBIIUyBayeM
BUTOTOBJISIETHCS MANlepoBa KOIisl TAKOTO JOKYMEHTA, sIKY BiH 3aCBIIUYE.

3acBiueHa KOIMis TOBMHHA MICTUTU TMEpeNiK BH3HAYeHUX [HCTpykuiewo 3
JIJIOBOJICTBA PEKBI3UTIB, HAHECEHUX 3a gornomoror QR-kony.

3a3HaveH1 3aCBITUYEH] ManepoBl KOMii eIEKTPOHHUX JOKYMEHTIB (POPMYIOTHCS Y
CIPaBH, K1 IEPEIAIOTHCS 10 Y IPABIIHHS OpraHi3aliiHOro 3a0e3MeueHHs Yy TOpAIKY,
BHU3Ha4Y€HOMY [HCTpyKIIi€I0 3 AUTOBOACTBA, JIsl MOCTIHHOTO 30€piraHHs.

CTBOpeHHSl IHIIMX ManepoOBUX NPUMIPHUKIB €JIIEKTPOHHUX JOKYMEHTIB He
BUMAra€eThCs.

182. MeToanyHa A0MOMOra y CKJIaJIeHHI OMUCIB €JICKTPOHHUX CIIPAaB HATAETHCS
VYrpaBniHHIM OprasizamiiHoi poOoTH.

O¢opmiieHHS eJIEKTPOHHMX CIIPaB

183. 3a pesynbratamMu MpoBEJEHOT €KCIEPTU3U LIHHOCTI BiIIOpaHi €JIeKTPOHHI
CIpaBM MOCTIHHOTO 1 TpuBajoro (moHan 10 pokiB) cTpokiB 30epiraHHs NOTPEOYIOTh
CTBOPEHHS MAaIepOBOr0 MPUMIPHUKA EJICKTPOHHOI CIPaBH, 3aCBIAYEHOT'0 3TiTHO 3
[HCTpYKITi€IO 3 T1ITOBOJICTRA.

[TanepoBi IPUMIPHUKK €JIEKTPOHHOI CIPaBH MOCTIMHOTO Ta TPUBAJIOrO (TMOHA
10 pokiB) CTpOKiB 30epiraHHsl CTBOPIOIOTH BIAIOBIIAJIbHI MPAIlIBHUKHA CTPYKTYPHUX
iApO3aALTIB, K1 (hOpMyBaii BIATIOBIIHI €JIEKTPOHHI CIIpaBH. Y pa3i peopraxizailii uu
JMIKBIAIli  CTPYKTYPHOTO  IMIAPO3JUTY  3a3HA4eHl MPUMIPHUKH  CTBOPIOIOTH
BIJIMTOB1IaJIbHI 0COOM X IIPaBOHACTYITHUKIB.

VY pasi mikBijamii CTpyKTYpHOTO Migpo3aily 0e3 BU3HAUYCHHS MTPaBOHACTYITHUKA
eKcrepTh3a I[IHHOCTI Ta CTBOPCHHS 3a3HAYEHUX NPUMIPHUKIB 3IIHCHIOETBCA Y
Ipolieci JIKBAAIii CTPYKTYPHOTO MiPO3IUTY ITiT Yac MiATOTOBKU CHPAB MiAPO3ALTY
JUIsL TIepeaBaHHA [0 apXiBy YMpaBiiHHA. Y TakOMy BHUMAAKy JOKYMEHTH
TAUMYAcoOBOT0 30epiraHHs 3HHUINYIOTHCSA JIOCTPOKOBO, OApa3y IICIsA EKCIIePTH3U
I[IHHOCTI.

184. IliaroToBka 10 TmepedaBaHHA B apXiB YTPaBIiHHS ManepoOBUX
MPUMIPHHUKIB E€JIEKTPOHHUX CIpPaB CTPYKTYPHUMH MIAPO3AUTAMH Y TIPaBIiHHSA
3MIIACHIOETHCS BIAMOBIAHO 10 [HCTPYKITIi 3 TIJIOBOJICTBA.

185. Jlns miAroToBKM EIEKTPOHHOI CHOpaBW JUIsl TEpelaBaHHS 10 apXiBY
VYopaBmiHHS B aBTOMATH30BAaHOMY  PEXHMI  O(QOPMITIOETBCS  €IIEKTPOHHA
iHbopMarliiiHa KapTka apxiBHOT cmpaBu (OOKJIagWHKA CHpaBH), SIKa MICTHTH TaKi
BIJJOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO MiAPO3/ILTY;

1HJEKC €JIEKTPOHHOI CTIPaBH;

HOMEp TOMY €JIEKTPOHHOI CIIPaBH;

3aroJI0BOK €JIEKTPOHHOI CIIpaBU (TOMY, YACTHUHHU);

KUIbKICTh €JICKTPOHHUX JIOKYMEHTIB;
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nepiosl GopMyBaHHS CIPABH;

CTPOK 30epiraHHs CIpaBH,

€JIEKTPOHHUI OMKC TOKYMEHTIB CIIpaBH (BHYTPILLIHIM);

BIAMITKY MNpO MpUHAMaHHA-IEpEAaBaHHs EJIEKTPOHHOI CIpaBU 10 apXiBy
VYpapniHHs.

186. CtBOopeHHsI OOKJIAIWHKHU CIPaBU 3aBEPIIYEThCS Bi3yBaHHSIM 0COOOIO,
BIIMOBINAJILHOIO 3a JUIOBOJICTBO y CTPYKTYPHOMY MIAPO3MUI, Ta MiANUCAHHSIM
MpaliBHUKOM YTIpaBJiHHS OpraHizaiiiiHoi poOoTH.

187. ®opma oOKIAAUHKK CIIpaBU Ta Bizyasi3allisd il BIIOMOCTEH BU3HAYAETHCS
[HCTpyKILIi€IO 3 AUTOBOACTBA 3 ypaxXyBaHHSAM apXiBHUX MPaBUIL.

IlepenaBaHHS €JIEKTPOHHMX CIIPaB 10 apPXiBY YNpPaBJIiHHSA

188. TlepenaBaHHs €JNEKTPOHHUX CHpaB A0 apXiBy YIpPaBIiHHS MOJSITAaE y
HaJlaHHI JIOCTYNy TpalliBHUKaM YTPaBJIiHHS OpraHizaimiiiHoi poboTH Ta 0OMEXKEHHS
JOCTyIy (JWIe MPaBOM TEPErisiay) 10 CJIEKTPOHHUX CIpaB 1HIIMM MpalliBHUKAM
VYnpapniaHs.

189. IlepenaBaHHs €IEKTPOHHUX CIPaB A0 apXiBY YIPaBIIHHS 3M1IMCHIOETHCS 32
rpadikoM, MOTO/PKEHUM 3 KEePIBHUKAMH CTPYKTYPHHUX IIAPO3JUIIB 1 3aTBEPIKCHUM
KEepiBHUIITBOM YTIpaBIIHHS, ajie HE paHille IBOX pOKIB 3 JaTH 3aBEpIICHHS
CJICKTPOHHHUX CTIPaB B J1IIOBOJICTBI.

Hananust moctymy mpalliBHUKaM YTpaBiIiHHS OpraHi3allifHOro 3a0e3nedeHHS
3MIMCHIOETHCS BIAIMOBIHO JIO 3a3HAY€HOro Tpadika B aBTOMATH30BAHOMY PEKHMI
VYrpaBiiHHSAM JOTOBIpHOI pOOOTH Ta pecypCcHOro 3a0e3eyeHHs .

190. EnexTpoHHI crnpaBu MOCTIHHOTO Ta TpuBajgoro (monaa 10 pokiB) cTpokiB
30epiraHHs TEpeNarThCA 10 apXiBy YNpaBIiHHS 3a E€JIEKTPOHHUMH OIKHCaMU B
eJEKTPOHHIN hopMi.

191. Ilix yac mpuitMaHHS €IEKTPOHHUX CIIpaB YTPaBIIHHSAM OpraHi3aliifHOTO
3a0e3MeUeHHsI MPOBOJIUTHCS MEPEBIPKA EICKTPOHHUX JIOKYMEHTIB KOXHOI CIIpaBU Ha
HAsSBHICTh KBaJi()iKOBAaHUX EJNEKTPOHHHUX IMIJMUCIB, KBaIi()iKOBAHUX EIEKTPOHHUX
MO3HAYOK Yacy Ta IMUTICHICTh naHux. [lepeBipka 3M1HCHIOETHCS B aBTOMATU30BAHOMY
pPeXHMMi 3a BHYTPIIIHIM ONMUCOM eNeKTpoHHOI cmpaBu. [licis BHecenHs o PMK
CJIEKTPOHHOT CIpPaBU BIAMITKH TPO TPHUUHATTS EJIEKTPOHHOI CHpaBU 10 apXiBy
VYropasminas CEJl YmpaBiiHHS aBTOMAaTHYHO OOMEXKYETHCS I1HIIMM MpaIliBHHKAM
YrpasimiHHS IPABO JOCTYITY JI0 IIUX €IEKTPOHHUX CIIPaB.

Sxmo mig wyac mpuMaHHSA-TIEpEAaBaHHS EJIEKTPOHHHUX CHpaB Y TPaBIiHHSA
OpraHizaliiHOro 3a0e3MeYeHHs BHUSBUIO HEAOJIKH, MPalIBHUK CTPYKTYPHOIO
MIPO3ALTY MOBUHEH BXXKUTH 3aXO0I1B JJIsI 1X YCYHEHHS.



3a mepion 3
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Honatoxk 1

1o [HCTpyKIIii 3 1UT0BOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiliHHI MiHICTEpCTBA FOCTUIIT
(M. Opeca)

(vyacTMHa mepia, MyHKT 36)

MIACYMKOBI JAHI
00J1iKy 00CATY TOKYMEHTO000iry

no

IMoxa3Huku po6oTn

Bcworo

Y TOMY YHUCJIi 0 00J1acTAX

3 K M Q) X

3araJbHUI 00CAT JOKYMEHTIB, y TOMY
YHCITi

BXiJIHUX JOKYMEHTIB, 3 HHX

dopyuenv AIY, BPY, KMY

3anumie ma 36epHenb HapOOHUX denymamis

dopyuenv Minicmepcmsa ocmuyii' Yxpainu

38EpHEHb SPOMAOSIH

inghopmayitinux 3anumis

BUKOHABYUX OOKYMEHMIB

3anumis 6i0 JIMC

3 epugpom "[[CK"

iHWUX OOKyMenmia

BUXiIHUX TOKYMEHTIB, 3 HUX

BUXIOHUX OOKYMEHMI8

8i0nosioell Ha 36epHEHHS 2POMAOH

8ionosioell Ha inghopmayiini 3anumu

3 epugpom "[[CK"

BHYTPILLIHIX JOKYMEHTIB (BHYTpillIHi,
3asBH, BucHoBKU HITA, moBiakH,
MIPOTOKOJTH, PIIIIEHHsI KOJIET1)

HaKa3iB, 3 AKNX

3 OCHOBHOI OiAIbHOCTI

3 AOMIH-20CNO0APCLKUX NUMAHb

Jdopyyenb

Havanpauk Ympasminas opraHizamiitHo1

poOOTH, TOKYMEHTOOOIT'y Ta KOHTPOJIIIO

[1iBA€HHOTO MIKPEriOHATBLHOIO YIIPABIIHHS

MinictepctBa octuiii (M. Ogeca)

Bnacue im's [TPI3BUILE
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MIH'IOCT
MIBJJEHHE MIKPETTOHAJIbHE
YIIPABJITHHS MIHICTEPCTBA

IOCTUIII (M. OJIECA)

np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
te.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €ZIPTIOY 43315529

No
Ha Ne BIJI

Jlonatok 2

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpasiiiHHI MiHicTepcTBa
roctuilii (M. Oxeca)

(vyacTMHa miepia, MyHKT 78)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
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Jonatok 3

1o [HCTpyKIii 3 1U7I0BOACTBA B
[TiBIeHHOMY MIKpErioHaIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUIIIT
(M. Opeca)

(vyacTMHa mepia, MyHKT 78)

MIHICTEPCTBO IOCTHIIII YKPATHA MINISTRY OF JUSTICE OF UKRAINE
HNIBAEHHE MIXKPEI'TOHAJIBHE SOUTH INTERREGIONAL
YIIPABJITHHSA DEPARTMENT
MIHICTEPCTBA IOCTHIIIT OF MINISTRY OF JUSTICE
(M. OJECA) (THE CITY OF ODESA)
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027, 21-A, Dmytro Yavornytskyi Av., Dnipro,
tei.: (056) 746-08-91, 49027, Ukraine
e-mail: info@dp.minjust.gov.ua, tel.: (056) 746-08-91
https://just.odessa.gov.ua, e-mail: info@dp.minjust.gov.ua,
Kox €JIPTIOY 43315529 https://just.odessa.gov.ua,

USREOU 43315529


mailto:info@dp.minjust.gov.ua
https://just.odessa.gov.ua/
mailto:info@dp.minjust.gov.ua
https://just.odessa.gov.ua/
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Jonatok 4

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oneca)

(vyacTMHa miepia, MyHKT 78)

!

MIH'IOCT
MIBAEHHE MIKPETTOHAJIBHE YIIPABJIIHHS
MIHICTEPCTBA IOCTHULII (M. OJIECA)

HAKA3

Juinpo Ne
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[IponoBxkeHHS 1OAaTOKY4

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vactuHa mepia, MyHKT 78)

MIH'IOCT
MIBAEHHE MIKPETTOHAJIBHE YIIPABJIIHHS
MIHICTEPCTBA IOCTHULII (M. OJIECA)

PIIIIEHHS KOJIET'TI

Juinpo Ne
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[IponoBxkeHHS 1OAaTOKY4

1o [HeTpyKii 3 AUIOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vactuHa mepia, MyHKT 78)

Ll

MIH'IOCT
MIBAEHHE MIKPETTOHAJIHE YITPABJIIHHS
MIHICTEPCTBA IOCTHULII (M. OJIECA)

IMPOTOKOJI

Juinpo Ne
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[IponoBxkeHHS 1OAaTOKY4

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vactuHa mepia, MyHKT 78)

M

MIH'IOCT
MIBAEHHE MIKPETTOHAJIBHE YIIPABJIIHHS
MIHICTEPCTBA IOCTHULII (M. OJIECA)

JOPYUEHHA

Juinpo Ne
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MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIbHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHSA BYXT'AJITEPCBKOI'O OBJIIKY TA
MJIAHOBO-®IHAHCOBOI JAIAJBbHOCTI
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
ten.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529
No
Ha No BiXl

MIH'IOCT
HNIBAEHHE MI’KPEI'TOHAJIbHE
YIPABJIIHHSA MIHICTEPCTBA
IOCTHIII (M. OJECA)
YIIPABJITHHS JIOTOBIPHOI POBOTH TA
PECYPCHOTI'O 3ABE3IIEYEHHSA
mp. Amutpa SABopHunbkoro, 21-A, m. Jxinpo, 49027,
ten.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529

Ne
Ha Ne BIJI

Homatok 5

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
HNIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTULIT (M. OJIECA)
YIIPABJIIHHSA NEPCOHAJIY
np. murpa SBopHuiskoro, 21-A, m. {ninpo, 49027,
tei.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kon €JIPTIOY 43315529

No
Ha Ne BIZI

MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YIIPABJIIHHSA HOTAPIATY
np. JImurtpa SIBopuunskoro, 21-A, M. ninpo, 49027,
Ter.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529
No
Ha No Bix

IIponoBxeHHs 1OAATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIbHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTULIT (M. OJTECA)
YIPABJIIHHSI OPTAHIBALIIMHOI'O
3ABE3INNEYEHHSA, JOKYMEHTOOBITY TA
KOHTPOJIIO
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
ten.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kon €/IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YIIPABJIIHHA BAHKPYTCTBA
mp. Amutpa SABopHunbkoro, 21-A, m. JJxinpo, 49027,
te.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529
No
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
HNIBJAEHHE MI’KPEI'MTOHAJIBHE
YIPABJIIHHSI MIHICTEPCTBA
IOCTUIII (M. OJIECA)
YIIPABJIIHHS JIEPKABHOI PEECTPAIILII
HOPMATHUBHO-IIPABOBUX AKTIB
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
Tern.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529
No
Ha No BiXl

MIH'IOCT
HNIBJEHHE MI’KPEI'TOHAJIbHE
YIPABJIIHHSA MIHICTEPCTBA
IOCTHIII (M. OJECA)
YIPABJITHHS CYJOBOI POBOTH TA
MIKHAPO/HOI ITPABOBOI JOIIOMOI'H
p. Amutpa SABopHunbskoro, 21-A, m. JJHinpo, 49027,
ten.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529

Ne
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

1o [HeTpyKii 3 AUTOBOACTBA B
[TiBneHHOMY MIKpErioHaJIbHOMY
ynpaBiiiHHI MiHICTepcTBa
roctuilii (M. Oxeca)

(vyacTMHa mepia, MyHKT 78)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIBHE
YIPABJIIHHSI MIHICTEPCTBA
IOCTUIII (M. OJIECA)
YIIPABJIIHHS JIEPKABHOI PEECTPAIIII
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
Ter.: (056) 746-08-91,
e-mail: info@dp.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
HIBAEHHE MI’KPEI'TOHAJIbHE
YHPABJIIHHSI MIHICTEPCTBA
KHOCTHUUII M. OAECA)
YIPABJIIHHSA JEP)KABHOI PEECTPAIIIL
HEHTPAJIbHUM BIUILT JEPKABHOI
PEECTPAIII AKTIB IIMBINILHOI'O CTAHY
Byn. Cremana bannepu, 43-A, m. {xinpo, 49006
Ten.: (056) 767 97 68,
e-mail:ves@dp.drsu.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 04011644

Ne
Ha Ne BIJI

IIponoBxeHHs 1OAATKY S

1o [HeTpyKii 3 AUTOBOACTBA B
[TiBeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHICTepcTBa
roctuilii (M. Oneca)

(yacTuHa mepiia, mMyHKT 78)


mailto:info@dp.minjust.gov.ua
https://just-dnipro.gov.ua/
https://just-dnipro.gov.ua/
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MIH'IOCT
NIBAEHHE MIDKPEI'TOHAJIbHE
YIIPABJIHHS MIHICTEPCTBA
IOCTUIII (M. OJIECA)
YIPABJIIHHS JEP)KABHOI PEECTPAIIIL
BIJIILJT IEP2KABHOI PEECTPAIIII AKTIB
IHUBIJIBHOI'O CTAHY B O)IECLKIFI OBJIACTI
Bya. Crapunpkoro, 10-a, M. Oneca, 65036,
tei.: (048) 705-58-20, daxc: (048) 705-58-21,
e-mail ves@od.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 38111361

No
Ha Ne BIJI

MIH'IOCT
IMIBAEHHE MIZKPETTOHAJIbHE
YIIPABJIIHHSA MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YIPABJIIHHS JEP)KABHOI PEECTPAIIIL
BIJUILI IEP)KABHOI PEECTPAIIIL
AKTIB IIUBLJIBHOT'O CTAHY
Y XEPCOHCBKIMN OBJIACTI
ByIL. PimmenneBchbka, 21, M. Xepcon, 73025,
Tem.: (0552) 42-33-28, (0552) 42-33-57, (0552) 22-38-67,
dakc: (0552) 42-33-57, (0552) 22-38-67,
e-mail: ves@ks.drsu.gov.ua; zags.kh@ukr.net,
https://just-dnipro.gov.ua,
Kox €JIPTIOY 43428660

Ne
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

1o [HeTpyKii 3 AUTOBOACTBA B
[TiBneHHOMY MIKpErioHaJIbHOMY
ynpaBiiiHHI MiHICTepCcTBa
roctuilii (M. Oxeca)

(vyacTMHa mepia, MyHKT 78)


mailto:vcs@ks.drsu.gov.ua
mailto:zags.kh@ukr.net
https://just-dnipro.gov.ua/
mailto:vcs@od.minjust.gov.ua
https://just-dnipro.gov.ua/
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MIH'FOCT
IMIBJEHHE MIZKPET'TOHAJIBHE
YIHPABJIIHHS MIHICTEPCTBA
IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHS JIEPKABHOI PEECTPAIIII
BIJUILJT IEP2KABHOI PEECTPAILLII
AKTIB IIUBLJILHOI'O CTAHY
Y MUKOJIATBCHKIH OBJIACTI, B
ABTOHOMHIM PECIYBJIII KPUM TA MICTI
CEBACTOIIOJII
npoB. Kyp’epcekuii, 7, M. Mukonais, 54005
Ten.: (0512) 46 00 46,
e-mail:ves@mk.drsu.gov.ua,
https://just-dnipro.gov.ua,
Kox €JIPTIOY 26118259

No
Ha Ne BIJI

MIH'IOCT
IMIBAEHHE MIZKPETTOHAJIBHE
YIPABJIIHHSI MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YIPABJIIHHS JTEP)KABHOI PEECTPAIIIL
BIJUILI IEP)KABHOI PEECTPAIIIL
AKTIB IIUBLJIBHOT'O CTAHY
Y 3ANIOPI3bKIN OBJIACTI
BYII. YKpaiHChKa, 48, M. 3amopixxxs, 69095,
Ten.: 061 787 61 55,
e-mail: ves@zp.drsu gov.ua,
https://just-dnipro.gov.ua,
Kox €JIPTIOY 04011970

Ne
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

10 [HcTpyKIii 3 AUI0BOJCTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


https://just-dnipro.gov.ua/
https://just-dnipro.gov.ua/
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[IponoBKEeHHS TOOATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(uacTuHa mepiia, MyHKT 78)

MIH'FOCT
IMIBJEHHE MIZKPET'TOHAJIBHE
YIHPABJIIHHS MIHICTEPCTBA
IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHS JIEP2KABHOI PEECTPAIIII
BIJIIJI IEP)KABHOI PEECTPAIIII
AKTIB IUBLJIbHOI'O CTAHY
Y KIPOBOI'PAJICBKIN OBJIACTI
M. Kponusuuupkuii, Byn. Teatpanbha, 6/7, 250006,
ten.: (0522) 35-66-48, 35-66-58
e-mail: ves@kr.drsu gov.ua,
https://just-dnipro.gov.ua,
Kon €JIPTIOY 37297764

No
Ha Ne BIJI



https://just-dnipro.gov.ua/

51

MIH'IOCT
HNIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTUIII (M. OJIECA)
YIIPABJIIHHSA 3ABE3ITEUEHH 1
IMMPUMYCOBOI'O BUKOHAHHSI PIINIEHb
Yy )IHIHPOHETPOBCbKlﬁ OBJIACTI
np. murpa SBopHuiskoro, 21-A, m. [{ninpo, 49027,
ten.:+38056 746 11 31,
e-mail: info@dp.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €JIPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
HIBAEHHE MI’KPEI'TOHAJIbHE
YIHPABJIIHHS MIHICTEPCTBA
IOCTHIII (M. OJECA)
YIIPABJIIHHSA 3ABE3IIEUEHHSI TIPUMYCOBOT'O
BUKOHAHHJ PIINEHDb
Yy I[HIHPOHETPOBCLKIFI OBJIACTI
BIIIIJI ITPUMY COBOI'O BUKOHAHHS PIIIEHb
Byan. Crapoko3atbka, 56, m. JTainpo, 49000,
Ten.:+38056 767 72 40,
e-mail: info_prim@dp.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529

Ne
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

10 [HCTpyKIii 3 A110BOJCTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


https://just-dnipro.gov.ua/
https://just-dnipro.gov.ua/
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MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA

IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHSA 3ABE3IIEUEHHS
IMMPUMYCOBOI'O BUKOHAHHS PIIIIEHb
Y MUKOJIAIBCHKIN OBJIACTI
np-T Mupy, 46/1, M. Muxkonais, 54056
tein.: (0512) 64-91-11,
e-mail: info@mk.dvs.gov.ua,
https://just-dnipro.gov.ua,

Kon €IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
HNIBJEHHE MI’KPEI'TOHAJIbHE
YIPABJIIHHSA MIHICTEPCTBA
IOCTHIII (M. OJECA)
YIPABJIIHHS 3ABE3INIEYEHHSA
NOPUMYCOBOI'O BUKOHAHHS PIIIIEHDb
Y MUKOJIAIBCBKIA OBJIACTI
BIAALJI ITPUMYCOBOI'O BUKOHAHHSA PIINEHDb
np-T Mupy, 46/1, m. Mukonais, 54056
ten.: (0512) 64-91-36,
e-mail: info_prim@mk.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529
No
Ha Ne BIJI

[IpoioBkeHHS JOIATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


mailto:info@mk.dvs.gov.ua
https://just-dnipro.gov.ua/
mailto:info_prim@mk.dvs.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
NIBAEHHE MIDKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTUIIIT (M. OJIECA)
YIIPABJITHHA 3ABE3INEUEHH I
IMMPUMYCOBOI'O BUKOHAHHS PIIIIEHb
B OJIECBHKIN OBJIACTI
Byn. PazymoBchbka, 37, M. Oneca, 65091,
Ten.: (048) 705-17-90 (67), daxc: (048) 705-17-92,
e-mail: info@od.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
NIBAEHHE MIDKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YIIPABJIIHHSA 3ABE3ITEUEHHSI
MNPUMYCOBOI'O BUKOHAHHA PIIIEHDb
B OJIECHKII OBJIACTI
BIIIJI ITPUMYCOBOI'O BUKOHAHHSA PIIIEHDb
ByI. PazymoBchka, 37, M. Oneca, 65091,
Tern.: (048) 705-17-93, daxc: (048) 705-17-93,
e-mail: info_prim@od.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529
No
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHICTepCcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


mailto:info@od.dvs.gov.ua
https://just-dnipro.gov.ua/
mailto:info_prim@od.dvs.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
NIBAEHHE MIDKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIIIT (M. OJIECA)
YIIPABJITHHA 3ABE3INEUEHH S1
IMPUMYCOBOI'O BUKOHAHHSI PIIEHb
Y XEPCOHCBKIN OBJIACTI, B ABTOHOMHIM
PECITYBJIIII KPUM TA MICTI CEBACTOIIOJII
ByJ1. Crapunpkoro, 10-A, M. Oneca, 65036,
ten: (048) 705-58-26,
e-mail: info@ks.minjust.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YITPABJIIHHSA 3ABE3IIEUEHHSI TIPUMYCOBOI'O
BUKOHAHHS PILIEHDb Y XEPCOHCBHKII
OBJIACTI, B ABTOHOMHII PECITYBJIIII KPUM
TA MICTI CEBACTOIIOJIT
BIIIIJI ITPUMY COBOI'O BUKOHAHHS PIIIEHDb
Byin. Crapuipkoro, 10-A, M. Oneca, 65036,
e (048) 705-58-26,
e-mail: info_prim@ks.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529

Ne
Ha Ne BIJI

[IponoBKEeHHS TOOATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(yacTuHa mepiia, MyHKT 78)


mailto:info@ks.minjust.gov.ua
https://just-dnipro.gov.ua/
mailto:info_prim@ks.dvs.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIBHE
YIPABJIIHHSI MIHICTEPCTBA

IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHSA 3ABE3ITEUEHH 1
NPUMYCOBOI'O BUKOHAHHA PIHIEHDL
Y 3ANIOPI3bKIN OBJIACTI
np. Cobopuuii, 164, M. 3anopixoxs, 69005,
ten/daxc: +38(061) 224-60-80, 239-05-82,
e-mail: info@zp.dvs.gov.ua,
https://just-dnipro.gov.ua,

Kon €IPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YITPABJIIHHSA 3ABE3ITEYEHHS ITPUMYCOBOI'O
BUKOHAHHSI PIIIEHD Y 3AIIOPI3bKIN OBJIACTI
BIALJI ITPUMYCOBOI'O BUKOHAHHS PILNEHDb
Bya. IIpuxonceka, 58, M. 3anopixoks, 69095,
ten.: (061) 263-15-94
e-mail: info_prim@zp.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529

No
Ha Ne BIJI

[IpoioBkeHHS JOIATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


https://just-dnipro.gov.ua/
mailto:info_prim@zp.dvs.gov.ua
https://just-dnipro.gov.ua/
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MIH'IOCT
HNIBJAEHHE MI’KPEI'TOHAJIbHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTHUIIIT (M. OJIECA)
YIIPABJIIHHSA 3ABE3ITEUEHH 1
NPUMYCOBOI'O BUKOHAHHA PIHIEHDL
Yy KlPOBOFPA)ICbKIﬁ OBJIACTI
M. KponuBuunskuii, Bys1. Teatpansha, 6/7, 25006,
ten.:+38(0522) 35-66-32, 35-66-33, 35-66-57
e-mail: info@kr.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kox €ZIPTIOY 43315529

No
Ha Ne BIJI

MIH'IOCT
NIBAEHHE MIXKPEI'TOHAJIBHE
YIIPABJIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
YITPABJIIHHSA 3ABE3IIEUEHHSI TIPUMYCOBOI'O
BUKOHAHHS PIIEHDb
Y KIPOBOI'PA/ICHKIN OBJIACTI
BIIIJI ITPUMYCOBOI'O BUKOHAHHS PIINEHDb
M. KponuBauupkuii, Byn. Tearpanbha, 6/7, 25006,
ten.:+38(0522) 35-66-40, 32-10-09, 35-66-59
e-mail: info_prim@kr.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kon €IPTIOY 43315529

No
Ha Ne BIJI

[IpoioBkeHHS JOIATKY S

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHIcTepCcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


https://just-dnipro.gov.ua/
https://just-dnipro.gov.ua/
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MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIBHE
YIOPABJIIHHSI MIHICTEPCTBA
IOCTUIII (M. OJIECA)
MPUMOPCHKHI PAMOHHUIA Y MICTI OJIECI
BIJJIIJI IEP2KABHOI PEECTPAIII AKTIB
OUBIJIBHOI'O CTAHY
Byn. PasymoBchbka, 37, M. Oneca, 65091,
Ten.: (048) 705-17-68,
e-mail:vcs_pm@od.od.drsu.gov.ua,
https://just-dnipro.gov.ua,
Koxn €IPTIOY 37946492

No
Ha Ne BIJI

MIH'IOCT
MHNIBJAEHHE MI’KPEI'TOHAJIBHE
YIIPABJIIHHS MIHICTEPCTBA
IOCTHUIII (M. OJIECA)
NEPLIUI IPUMOPChKHI BIIALI JEPKABHOI
BUKOHABYOI CJIYKBEH Y MICTI OJIECI
ByiL. Ilonbcekuit y3Bi3, 6, M. Oneca, 65026,
tern.: (048) 705-11-13, dakce: (048) 705-11-13
e-mail: info_pml1@od.od.dvs.gov.ua,
https://just-dnipro.gov.ua,
Kox €IPTIOY 35048685

Ne
Ha Ne BIJI

Homatox 6

10 [HCTpyKii 3 AUTOBOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)

(vyacThHa miepia, MyHKT 78)


https://just-dnipro.gov.ua/
mailto:info_pm1@od.od.dvs.gov.ua
https://just-dnipro.gov.ua/
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KYPHAJI

Homatox 7

no IHcrpykuii 3 AUIOBOACTBA B
[TiBnieHHOMY  MDKpPEriOHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa

roctuilii (M. Oxeca)

(vacTMHa mepiia, MyHKT 98)

peecTpauii BiapsaxKeHb

Ne
3/m

IIpizBuie Ta
BJIACHE iM’A
oco0u, 1o
BiApsiZKAEThCSH

IMocana

Micue Mara i
BiIpSA/I2KeHHS HOMeEp
HaKa3y

Tepmin
BiApAAKEHHS
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Homatox 8

no IucTpykuii 3 1U10BOACTBA B
[TiBnieHHOMY  MDKpPEriOHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa

roctuilii (M. Oxeca)

(vyactuHa mepia, myHKT 157)

INPUMIPHA ®OPMA

€JICKTPOHHOI TA0/1M1Ii HOMEHKJIATYPH CIIpaB

CTPYKTYPHOIO IMiAPO3AiTy

[Tigpo3zaun: VYnpaiiHHS opraHizaiiifHoro 3abe3neueHHs, J0KyMEHTOOOII'y Ta KOHTPOJIIO
Poznun: LenTpanpHuil BiALUT TOKYMEHTYBaHHS
Pik: 20
ITporokom EK: Ne BiX 20

THieke crpasu 3aroyoBoK KiJ'IBKiCTB‘ CIpaB CT.pOK Po6oui

CIpaBH (TOMIB) 30epiraHHs MO3HAYKHU
[TincymkoBwHii 3amuc
Pasom [Tepexinni EIIK
VYceboro cripas
3 HUX
KUIBKICTB CITpaB MOCTIMHOTO 30epiranHs
KUIBKICTB CITpaB TPUBAJIOTO 30epiraHHs
KUIBKICTB CITPaB THMYACOBOTO 30epiraHHs
KBanigikoBaHi eJIeKTpOHHI mianucu™
(keanighixosana
e/leKMpPOHHA
(nocada) NO3HAYUKA 4acy) (cmamyc)

TOJIOBHHH CITEINAJIICT .20 MIATBEPHKEHO
KEpIiBHUK apXiBHOTO MiAPO3ALTY .20 HiATBEP/HKEHO
HAYabHUK YTIPaBIIHHS TPOTOKOITY .20 MIATBEPHKEHO

* BumararoThcs KBalTi(hikKoBaHi €IEKTPOHHI ITiIIFCH OCOOW, BiINOBITaNBHOI 32 JIIOBOJICTBO Y MIAPO3MIiNI YKIAIaHHS,
SIKOIO  C(POPMOBAHO TAONMINO (CKITAJEHO HOMEHKJIATYpY), KEpiBHMKA MiJpO3/Aidy YKIaJaHHS Ta BiANOBIAAIBHOTO
(YIIOBHOBa)KEHOT'0) TIPALliBHUKA apXiBHOTO MiJAPO3/UTy ycTaHOBH. IlinTBEp/UKEHHS Ta PEKBI3WTH IMOCAJIOBOI 0COOM -
TAIcyBava Bi3yasli3yloThCsl CHCTEMOIO TTiJT Yac MepeBipKH BiIIOBITHOTO KBATi(piKOBAHOTO €IEKTPOHHOTO Mi/IIHCY.
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Homatox 9

no IHcrpykuii 3 AUIOBOACTBA B
[TiBnieHHOMY  MDKpPEriOHaJIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa

roctuilii (M. Oxeca)

(vyactuHa mepimia, myHKT 158)

MNPUMIPHA ®OPMA
€JICKTPOHHOI Ta0/ 1ML 3BeIeHOI HOMeHKJIaTypu cunpas IliBaennoro
MiKperioHaJbHOro ynpasjainas MinicrepcrBa octuuii (M. Oxeca)

Ycranosa: [liBneHHe MixperioHanbHe ynpasiaiHHsI MiHicTepcTBa rocTHilii (M. Ozeca)
Pik: 20
[IpoTokon EK: Ne BiJ 20
[Tporokon EIIK: Ne BIJ 20
Poznin: VYnpasiiHHS opraHizailiifHoro 3abe3neueHHs, T0KyMeHTOOOIry Ta
KOHTPOJTIO™
3aroj0BoOK . )
. Innexc KinbkicTs cripaB Crpok Po6oui
Po3nin CIpaBu . ;
CrIpaBu (TOoMiB) 30epiranas MMO3HAYKH
(TomMy)

[TincymkoBwMii 3amuc

Ycboro cripas

3 HUX

KUIBKICTB CITpaB MOCTIHHOTO 30epiranHs
KUIBKICTB CITpaB TPUBAJIOTO 30epiraHHs

KUIBKICTB CITpaB THMYACOBOTO 30epiraHHs

KBanidikoBaHi elleKTpoHHI mianucu™*

(nocaoa)

TOJIOBHHUIA CITEIATICT

KepiBHUK YTIPaBIIiHHS OpraHizaliiHoro
3a0e3neueHHsl, JOKYMEHTO00Iry Ta KOHTPOJIIO

KypUPYIOUMA 3aCTYIHUK HadaJIbHUKA
VYnpasiiHHs

Pasom [Tepexinni EIIK
(keanighixosana
eleKmMpOHHA (cmamyc)
NO3HAYKA YAcy)
.20 MiATBEPHKEHO
.20 MiATBEPHKEHO
. .20 MiATBEPHKEHO

* THCcTpyMeHT (ikcoBaHOTO BinOOpY AaHHX 3BENEHOI HOMEHKJIATYPU CIIpaB Ul IOTOYHOTO BifoOpakeHHs (BapiaHTH BinOOpy: BCi CTPYKTYpHi

T IPO3IiIH).

** BumararoTbcsl KBasTipikoBaHi €eKTPOHHI MiIMKCH BiJNOBIabHOTO (YIIOBHOBAXXEHOT0) MpalliBHUKA YTIPaBIIiHHS OpraHizaliiHoOro 3abe3neyeHHs,
SKUM c(OpPMOBAHO TaOJMIIO (CKJIAJICHO HOMEHKIATypy), KepiBHHKa YIIpaBJiHHS OpraHi3aliifHOro 3a0e3nedyeHHs, KypHpPYIOUOro 3acTyIHHUKa
HavaJIbHUKA YTPaBIiHHS Ta KEpiBHUKA yCTaHOBH. [TiNTBEpIKEHHS Ta PEKBI3UTH MOCAT0BOI OCOOHU - MiINKCyBaya Bi3yasli3ylOThCs CHCTEMOIO IIiJ] 4ac

MepeBipKH BiIIOBIHOTO KBai(hikOBAHOTO €JIEKTPOHHOT'O MTi/IKCY.
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Homatox 10
10 [HCTpyKii 3 AUTOBOACTBA B
[TiBneHHOMY MDKpErioHaIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)
(vyactuHa mepimia, myHKT 179)

MMPUMIPHA ®OPMA
JJIs1 BHECEHHS JaHUX ONMCY CNpaB B eJeKTPoHHY Tadauuio CEJ]

VYnopaBniHus: [liBneHHe MiXKperioHajabHe yrnpaBiiHHSI MiHICTepCTBa FOCTHIIT
(M. Opneca)
Poznin VYnpasiiHHs opraHizaiiitHoi poOOTH, TOKYMEHTOO0OIry Ta
KOHTPOJIIO*
Pix 2017
[Tpotokon EK Ne 05 Bix 15.02.2017
[Tpotokon ETIK  Ne 15 Bix 25.02.2017
Injexc [SAro/IOBOK Jara Jara | Kimekicts |  Crpok Po6oui
CIpaBu . . .
CIIpaBU (Tfmy) nouyarky [3aKIHYEHHS | CTOPIHOK [30€piraHHs | mo3HaYKH
V 1eit onuc BKIIFOYEHO 30 cnpag 3 Ne 36-27 1o Ne 36-59
[TponymieHo cnpaBu Ne 36-31 i 36-44
ITepenano 3a onrcom 30 cnpas
KsanidikoBaHi eJeKTpOHHI MiAIHACH ™
(nocaoa) (keanighixosana
eNeKmMpOHHA (cmamyc)
NO3HAYKA YAcy)
TOJIOBHHUM CTICIIAJIICT 17:36 02.11.2017 MIITBEPIKEHO
HAYJIBHUK Y TIPABITIHHS 17:36 02.11.2017 MiATBEPIKEHO

opraHizaiiiHoro 3ade3nedyeHHs,
JTOKYMEHTOO00ITYy Ta KOHTPOJTIO

* JIns 3BEACHOTO OIMKUCY CIpaB YIpaBJiHHS BUMAararoThCs KBaTi(iKOBaHI €NEKTPOHHI MiANMUCH CIenianicra, BiANOBINAIFHOTO 3a apxiB, SKUM
chopMOBaHO TaOMHIIIO (CKJIAEHO OIHKC), HAYaJlbHUKa YTIPaBIiHHS OpraHizariiHoi podoTH. /Iy OMuCy CripaB MiApO3/Iily BUMararoThes KBai(ikoBaHi
CJIEKTPOHHI MJNUCH OCOOM, BIIMOBINANBHOI 33 IIOBOJACTBO y MIIPO3MiNi YKIAJaHHS, SKOW CHOPMOBAHO TAOIHUIO (CKIAEHO OMHC) Ta OCOOH,

BIJINOBIJIaJIbHOI 32 BEIEHHS apXiBHOI crpaBu. [linTBepIKEHHs Ta PEKBI3UTH MOCaaoBOi 0codH -

TepeBipKH BiIMOBIHOTO KBai(hikOBAHOTO €JIEKTPOHHOT'O Mi/IMHCY.

MiiNKCyBava Bi3yasi3yeThCsl CHCTEMOIO IiJ 4yac
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Homatox 11
10 [HCTpyKIIii 3 A110BOJCTBA B
[TiBIeHHOMY MDKpErioHAIbHOMY
ynpaBiiiHHI MiHiCcTepcTBa
roctuilii (M. Oxeca)
(vyactuHa mepimia, myHKT 179)

IMPUMIPHA ®OPMA
JJISi BHECEHHS IAHMX aKTA PO BUJIYYEHHS 1JIsl SHUIIIEHHS JOKYMEHTIB, He
BinHeceHux 10 HanioHaabHOro apxiBHoro pouay
B eJIeKTpoHHY Tadauuo CEJ]

AKT

IMpO BUIIYUCHHA IJIA1 3HUIICHHSA )IOKYMCHTiB, HEC Bi}IHGCGHI/IX

no HamionansHoro apxiBHoro Gpoxay

Howmep axkra: 36-17

JlaTa akra: 15.12.2020

VYcraHosa: [liBnenHe MixKperioHagbHe
yrnpaBiaiHHS MiHICTepcTBa FOCTHUIIIT
(M. Opneca)

[Tigpo3min: VYrpaBniHHS opraHizaiiiHoi poooTH, TOKYMEHTOOOITYy Ta
KOHTPOJIIO

[TixcraBa:

nporokou EK:

Ne 2 Big 08.11.2020

Innexc

CIIpaBU

3aroJIoBOK
cripaBu

(Tomy)

Jlara

IIOYaTKy

Jara

3aKIHYEHHSA

KinpkicThb
CIpaB
(TOMiB)

Crpox
30epiraHHs

Po0Ooui

IIO3HAYKH

Pa3zom no 3HuIeHHs
KinpkicTh TOKYMEHTIB

[TpuiimanbHO-3/1aBaIbHA

HakKJIagHa:

MeTtoa 3HUIIIEHHSA

374 cnpae 3a 2015 — 2020 poxu
1271 (oona mucsua 0gicmi cimoecsam 0OuH)

Ne [ gio 12.

12.2020

8UOANICHHA 3 OA3U OAHUX

Keanighixosani enekmponni nionucu

(nocaoa)

(keanighixosana
eleKMPOHHA NO3HAYKA

yacy)

(cmamyc)
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["onoBHMit cnewianict LieHTpansHOro
BIJIIUTY JOKYMEHTYBAHHS Y IPaBIIiHHA
oprasizauiiHoi poOOTH, JTOKYMEHTOOOIr'y
Ta KOHTPOJIIO

17:36 18.12.2020

H1ATBEPIKEHO

Hauansuuk [{enTpansHorO Biaauty
JTOKYMEHTYBaHHS Y IpaBIiHHS
oprasizauiiHoi poOOTH, JTOKYMEHTOOOIr'y
Ta KOHTPOJIIO

11:21 19.12.2020

M TBEPIKEHO

HavanbHuk VYropaBiaiHHS oOpraHizaiiiHof]
pPoOOTH, TOKYMEHTOOOIT'Yy Ta KOHTPOJIIO

13:12 20.12.2020

M TBEPKEHO
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YACTHUHA JIPYT A

IHcTpyKuist 3 JOKyMEHTYBaHHA YIPABJiHCHKOI iH(popMalil Ta opranizamii
Po0OTH 3 JTOKYMEHTAMH, CTBOPEHHMMH Yy naneposii ¢gopmi

Po3min 1
3AT'AJIBHI HOJIOKEHHSA

1. [HCTpyKLis 3 NOKYMEHTYBaHHS YHPABIIHCHKOI 1H(opMmalii Ta oprasizamii
poOOTH 3 JOKYMEHTaMH, CTBOPEHUMH Y MarepoBiil popMi, BCTAHOBIIIOE BUMOTH 11100
JOKYMEHTYBAaHHSI YIPABIIHCHKOI 1HPOpMaIlii Ta oprasizaiii podoTu 3 TOKyMEHTaMH,
CTBOPEHUMH y HanepoBiii popmi B YpaBiiHHI.

[Tonoxenus IHCcTpyKii 3 A1JIOBOICTBA 3aCTOCOBYIOTHCS JIMILE Y pa3l HASIBHOCTI
BU3HAUYEHUX 3aKoHOM abo aktom KabGinery MiHicTpiB VYkpaiHu miacras, Kl
BU3HAIOTHCA OOIPYHTOBAaHMMHU JIJISi CTBOPEHHSI Ta/ab0 ompaioBaHHS Y IPaBIIHHIM
JOKYMEHTIB y narnepoBiit ¢popmi.

2. Tlopsimox 3m1MCHEHHS JIJIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTSATh
iHpoOpMaIlito 3 OOMEXKEHUM JOCTYIIOM, 3a 3BCPHCHHSIMH TPOMAJISH, 3allUTaMU Ha
iHpOpMAaIlit0 BU3HAYAETHCS OKPEMHUMH HOPMATHBHO-TIPABOBUMHU aKTaMH Ta HE MOXKE
peryntoBatucs [HCTPYKIIIEIO 3 ILJIOBOJICTBA.

OCHOBHI TOBHOBa)KEHHS CTPYKTYPHHX ITIAPO3AUTIB 3 TUJIOBOACTBA B Y IIpaBIiHHI
3MIMCHIOIOTECA B €JEKTPOHHIM (OopMi, 3 €IeKTPOHHUMH HocisiMU iHdopMallii Ta
BHU3HAYAIOTHCS YACTHHOIO MEpIIo0 [HCTPyKIIii 3 11TOBOICTBA.

3. He momyckaeTscsi 0fHOYACHE MPOXOJKEHHS OJHOTO 1 TOTO X JIOKYMEHTa B
€JICKTPOHHIN Ta MarepoBiil popmi.

4. BinmoBimanpHICTh 3a OpraHizaililo JIJIOBOJACTBa B YIIpaBJliHHI Hece HOTo
HaYaJ bHUK.

5. 3a 3MicT, AKICTh MIATOTOBKM Ta OGOPMIICHHS Ha HaJSKHOMY pIBHI
JIOKYMEHTIB, a TaKOXX OpraHi3aimilo IUIOBOJCTBA Ta 30epiraHHs JTOKYMEHTIB Yy
CTPYKTYPHHX MIPO3AiJIax anapary YIpaBiliHHS BiIMOBIIAIOTh X KEPIBHUKH.

6. Opranizanis AUTOBOJACTBA B YTpaBIIHHI TMOKIAAAEThCSl HA YIIPaBIIHHS
OpraHizaiiiHoro 3a0e3neycHHS.

7. Y CTpYyKTypHHX MiIpo37iIax amapary YTpaBlIiHHS BEICHHS IUTOBOJICTBA
MOKJIQIA€ThCA Ha BHU3HAYEHY KEPIBHUKOM MIIPO3ALTY 0co0y abo MeKUTbKOX Ocil.
3a3HaveHi QyHKITIl BKa3yIOThCS Y TOCAIOBHUX THCTPYKITISAX IUX MPaIliBHUKIB.
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Poznin 11
JOKYMEHTYBAHHA YIHPABJIHCBKOI IH(I)OPMAI_[Ii

3arajbHi BUMOI'M 11010 CTBOPEHHS JOKYMEHTIB

8. JIoKyMEHTYBaHHsS yHOpaBIIHCbKOI 1H(oOpMalii ToJArae y CTBOPEHHI
JOKYMEHTIB, B SIKUX (DIKCYETHCS 3 JOTPUMAaHHSIM YCTAaHOBJIEHUX MpaBuia (J01aToK 1)
iHopMaIlis PO yIPaBIIHCHKI 1.

9. Ilin yac MiArOTOBKM OPraHi3aliiHO-pO3NOPAIYMX JOKYMEHTIB Y HanepoBiid
dopMi mpaliBHUKK YTpaBiliHHS 0o(QOpMIISIIOTH iX 3 ypaxyBaHHsMm Bumor JCTY

4163:2020.

10. IlpaBo Ha CTBOpEHHS, MIANUCAHHS, OTOJI)KEHHS, 3aTBEPKEHHS TOKYMEHTIB
BU3HAYAETHCS aKTaMU 3aKOHOJABCTBA, [10J10°KeHHSIM PO MIKpErioHaIbH1 yIpaBIiHHS
MinictepcTBa IOCTHIT YKpaiHu, 3aTBEPIKEHOTO HakazoM MIHICTepCTBA FOCTHIIIT
VYkpaian Big 23.06.2011 Ne 1707/5 (31 3minamm) (nmami - [lomoskeHHs TIpo
MDKpPET10HANIBH1 YIIPaBIiHHS ), HAKa3aMHu Y IPaBIIiHHS, MTOJOXKEHHSIMU PO CTPYKTYPHI
OiAPO3AUIM amnapary YTMpaBliHHS, MOCAJOBUMH IHCTPYKUIAMH Ta [HCTpykiiero 3
JIIJIOBOJICTBA.

11. B VYmpaBniHHI BHW3HAYa€ThCs CYKYIMHICTh JIOKYMEHTIB, TepeadadeHnx
HOMEHKJIATYPOIO CIIpaB, HEOOXITHUX 1 JOCTATHIX JUIs JTOKYMEHTYBaHHA iH(opMarrii
PO MOTO MiSUTHHICTB.

3 muTaHkb, M0 CTAHOBJIATH B3AEMHHM 1HTEPEC 1 HAJeKaTh O KOMIETSHITIT Pi3HUX
yCTaHOB, MOXXYTh CTBOPIOBATHCS CITUTBHI JOKYMEHTH.

12. Bubip BuUAy JOKYMEHTa, MPU3HAYCHOTO JUISI  JIOKYMEHTYBaHHS
yrIpaBIiHChKO1 1HGOopMallii (pilIeHHs, MPOTOKOJ TOIIO), 3yMOBIIOETHCS TPABOBUM
cTaTycoM YTIpaBJiHHSA, KOMIETEHIIIEIO MOCA0BOI 0COOM Ta MOPSAIKOM MPUUHSTTS
YIPABITHCHKOTO PIIICHHS (Ha IMiICTaBl € TMHOHAYAIBHOCT1 200 KOJIET1aJIbHOCT1).

13. JIoKyMeHT NOBHMHEH BIANOBITATH IOJOKCHHSAM aKTiB OpraHiB JepKaBHOI
BIaAM, opraHiB Biagu ABToHOMHOI PecmyOmiku Kpum Ta cnpsimoByBatHcs Ha
BUKOHAHHS YTIPABIIHHAM MOKIaJCHUX Ha HHOTO 3aBJAaHb 1 (PYHKIIIM.

14. Kiacu ynpaBliHCHKOI JOKYMEHTAIlil BU3HAYAIOThCS 3riHO 3 HarioHaapHUM
knacudikaropom HK 010:2021 (mamni - HK).

15. JIoKkyMeHT MOBHHEH MICTUTH OOOB’S3KOBI HJIi MOTO BUAY PEKBI3WUTH, IO
PO3MIMIYIOTECS. B YCTAaHOBJICHOMY TOPSIKY, a came: HallMeHyBaHHS YTIpPaBIIiHHSA,
Ha3By BHUAY JOKyMeHTa (KpiM JIUCTIB), JaTy, PEECTPAIIMHUIN IHACKC MTOKYMEHTa,
3aroJ0BOK JI0 TEKCTY, TEKCT, IMiJIIHC.

[Tix yac miAroTOBKU Ta OPOPMIICHHS JOKYMEHTIB MOXYTh 3aCTOCOBYBATUCS HE
TUIBKA OOOB’SI3KOB1, a TaKOX 1HIII PEKBI3UTH, SIKIIO II€ BIAMOBIIAE MPU3HAYCHHIO
JIOKyMeHTa a00 croco0y HOro ompaitoBaHHs.
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16. 3 Meroro miBUILEHHS €()EKTUBHOCTI Ta ONIEPAaTUBHOCTI OpraHi3auii podoTu 3
JOKYMEHTAMH OJITHAKOBI1 32 3MICTOM JOKYMEHTH MOKYTh OyTH yHI1(IKOBaHI HUIIXOM
po3poOJieHHsT TpadapeTHUX TEKCTIB, SIKi BKJIIOYAIOThCSA 10 30ipHUKA (aab0oMmy)
yHi(p1KOBaHUX (TUNIOBUX) POPM JOKYMEHTIB Y IIpaBIiHHS.

17. YopaBniHHS 3I1MCHIOE JUIOBOJCTBO JIEPKABHOK MOBOK. JloKymMeHTH
CKJIQJIAlOThCSl JEP>KaBHOIO MOBOIO, KpPIM BHUMAJKIB, TepeaOaYeHNX 3aKOHOJAaBCTBOM
PO MOBU B YKpaiHi.

JIOKyMeHTH, $SIKI HAJACWIAIOThCS 1HO3EMHHUM ajpecaTaMm, OQOPMIIOIOTHCS
JepKaBHOIO MOBOIO a00 MOBOIO JIepKaBU-ajpecaTta, ado OJIHIEI0 3 MOB MDKHAPOJIHOTO
CIUIKYBaHHS.

18. OxpeMi BHYTpIIIHI JOKYMEHTH (3asBU, MOSCHIOBAIBHI Ta TOMOBITHI 3aITUCKH
TOIII0), aBTOPAMHU SIKMX € TTOCAJ0B1 0COOHM Ta MpAIlIBHUKU Y TIPaBIiHHS, JO3BOJSETHCS
o(OpMITIOBATH PYKOITMCHUM CITOCOOOM.

bBiaHku 10KyMeHTIB

19. OpranizaiiitHo-po3Mmopsa4i JOKYMEHTH, 1110 MalOTh OOTPYHTOBAHI1 MiJICTaBU
JUTSL ONIPAIfOBaHHA B ManepoBiil popMi BIAMOBIIHO 10 YACTUHU nepiioi [HCTpyKIii 3
JJIOBOJICTBA Ta HE € NPUMIPHUKAMU abO0 KOMISIMH JIOKYMEHTIB, CTBOPEHHX B
eNeKTpoHHIA (opMi, 0HOPMITIOIOTECA Ha OJlaHKaX, M0 BUTOTOBISIOTHCS 3TITHO 3
BUMOTaMH [HCTPYKIIIi 3 1JIOBOJICTBA.

JIJist BUTOTOBIIEHHS OJIaHKIB BUKOPUCTOBYIOTHCS apKyili namnepy ¢opmary A4
(210 x 297 minmimeTpiB) Ta AS (210 x 148 MinmiMeTpiB). Jl03BOJICHO BUKOPUCTOBYBATH
omanku popmary A3 (297 x 420 muriMeTpiB) 175t 0OPMIICHHS JOKYMEHTIB Yy BUTJISIIL
TaOJINLIb.

brnaHku 1OKyMEHTIB TOBMHHI MaTH Taki MoJis (MUTIMETPiB):

30 - nmiBe;

10 - npase;

20 - BEpXHE Ta HIKHE.

20. Buau 61aHKiB JOKYMEHTIB BU3HAYAIOTHCS YACTHHOIO TMEpInoro [HCTpyKIIii 3
IIUUIOBOJCTBA.

21. B YmpaBniHHI 3aCTOCOBYIOTHhCSI OJIAHKM JOKYMEHTIB K YTIPaBIIHHS, TaK 1
CTPYKTYPHHX IIIPO3ALTIB, y pa3i KO KEPIBHUK MiTPO3ALUTY Ma€ MPaBo MiAMHCYBATH
JOKYMEHTH B MEKaX HOTO TOBHOBA)XCHb.

22. briaHku JTOKYMEHTIB CTBOPIOIOTHCS creriamicramMmu B ¢opmati Microsoft
Word ta po3npykoByIOThCS Ha OLTOMY Iarmepi BUCOKOI sKOcTi (papbamu HaCHYCHHX
KOJILOPIB (IanepoBi OJaHKH).

23. BurotoBneHHs O0JJaHKIB KOHKPETHUX BH/IIB IOKYMEHTIB IOMYCKAETHCS, SIKITIO
KUIbKICTh 3apEECTPOBAHUX JJOKYMEHTIB TaKOTO BUAY B YTIpPaBJiHHI EPEBUILYE 2 THC.
OJIMHUIH HA PiK. SKIIO KUIBKICTh 3apEECTPOBAHUX JIOKYMEHTIB y HamnepoBiid ¢opmi
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MEHIIIE 2 TUC. OAUHUITb, JOKYMEHT APYKYETHCS 3 TEKCTOBOT'O PEIaKTOPa, B IKOMY HOTO
CTBOPEHO, 0€3 3aCTOCYBaHHS OJIaHKIB, BUTOTOBIICHUX JIPYKAPCHKUM CIIOCOOOM.

24. Jlesaxi BHYTpIIIHI JOKYMEHTH (3asBM MpaI[IBHUKIB, JOMOBIAHI 3aMHUCKH,
JOBIIKM TOINO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS Bil IMEHI KUIBKOX YCTaHOB,
0(OpMITIOIOTHCS] HE Ha OJIaHKaX.

3o0pa:xxkenns [ldep:xkaBHoro I'epda Ykpainu

25. 300paxxenna [lepxxaBHoro I'epba VYkpainu po3minlyerbcsi Ha OJaHKax
TOKyMeHTIB BiamoBigHO A0 I[loctanoBu BepxoBuoi Pagm Ykpainu Big 19 nrororo
1992 poxy Ne 2137-XI1I «IIpo epxaBuuii rep0 Ykpainuny.

26. 300paxxenna JlepkaBHoro I'epba VYkpaiHuM po3MILIyeEThCS MO LEHTPY
BEpPXHbOro moysi. Po3Mmip 300pa’keHHsT CTaHOBUTH 17 MUTIMETpIB 3aBBUIIKH, 12
MUTIMETPIB 3aBIIUPIIKH.

Koan

27. Kox YmpaBiiHHS MPOCTABISETHCS 3TIHO 3 CIMHUM JIEP)KaBHUM PEECTPOM
nignpuemMcTB Ta opranizamii Ykpainu (€JIPTIOY). 3a3naueHuii Ko poO3MINIY€EThCS
iCHIs PEKBI3UTY «JIOBIAKOBI 1aHi1 IPO YCTAHOBY».

28. Kon ynidikoBaHoi hopMu T0KyMeHTA (32 HASBHOCTI) PO3MIIITY€ETHCS 3T1THO 3
HK Buie Ha3Bu BUAY JOKYMEHTA.

HajimenyBaHHs1 YnpaB/iiHHS

29. HaiimenyBaHHs VYTpaBliHHS IIOBUHHE BIJNOBiAaTH HalWMEHYBaHHIO,
3a3HauyeHoMY B [los105keHH1 TPO MIXKpPETiOHANIBHI YIIPaBIIHHS.

BxuBaeThcsi Takok CKOpOUEHE HaWMEHYBaHHS YCTAHOBM BHIIOTO PIBHS
«MIH’FOCT».

HaliMmeHyBaHHS CTPYKTYpHOTO MIAPO3MLTYy YTpaBIiHHA 3a3HAYAETHCS Yy pasi,
KOJIM BiH € aBTOPOM JIOKYMEHTA, 1 PO3MIIIY€EThCS HUKYEC HAMMEHYBaHHS Y IPaBIIiHHA.

JoBinkoBi nani npo YnpasiaiHHsA

30. JloBigkoBi maHi mpo YMpaBiiHHSA MICTSATh TMOIITOBY ajpecy, HOMEpH
TenedoHiB, TenedakciB, aapecy eIeKTPOHHOI MOIITH, ajapecy odimiitHoro BeOcanTy
tomo. JloBiAKOBI gaHi PO3MINIYIOTHCS HUXKYEe HAWMEHYBaHHA YTpaBIiHHA a0o
CTPYKTYPHOTO MAPO3ILTY.

PexBizuTi mMOMmMITOBOT ajpecu 3a3HAYAIOTHCS B TaKiil TOCIITOBHOCTI: Ha3Ba
ByJHII, HOMEp OyAWHKY, Ha3Ba HACEJICHOTO MYyHKTY, palloHy, 00JacTi, TMOIMTOBUHN
H/IEKC.

Ha3Ba Buay 10KymeHTa

31. Ha3Ba Buagy nmokymeHTa (Haka3, pIllIEHHS, JOMOBIJHA 3alKCKa TOIIO)
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3a3HavyaeThcs HAa OJaHKY Ta MOBUHHA BIAMNOBIIATH Ha3BaM, nependayenum HK.

Jdara 1okymeHTa

32. JlaTtoro JOKyMEHTa € Jara iloro peectpailii. Jlata 3a3HayaeThcsi apaOCbKUMU
uudpaMd B OJMH PSJIOK Yy Takid MOCIIJOBHOCTI: 4YHCIO, Micsib, pik. [lara
opopMITIOeThCS TUGPOBUM ab0 CIIOBECHO-ITUGPOBUM crioco0oM. Y pasi ohopMIIeHHS
IaT UM(pPOBUM CIOCOOOM YMCIIO 1 MICALb MPOCTABISAIOTHCS BOMA MapaMu LD,
PO3AUIEHUMH KPAIKOIO; PiK - YoTHpMa Iu(dpaMu, Kpanka HAPHUKIHII HE CTaBUTHCA,
Hanpukian: 04.05.2023.

VY TekcTax HOPMAaTHBHO-TIPABOBUX AKTIB Ta NMOCUJIAHHSX HAa HUX 1 JJOKYMEHTaX,
M0 MICTSITh BIJOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCA CIIOBECHO-
¢ poBuil criocid 3a3HAYECHHS J1aT 3 MPOCTABISTHHAM HYJISl B TIO3HAYCHHI JHS MICSIII,
AKIIO BIH MICTUTHh OAHY uu(ppy, Hanpukian: 02 kBitHa 2023 poky. Jlo3Bosserbes
BXKHBATHU CJIOBO «PIK» Y CKOPOUEHOMY BapiaHTi «p.», Hanpuknaa: 03 kBitasa 2023 p.

SIK10 JOKYMEHT CKJIaJeHO He Ha OJIaHKy, J1aTa 3a3HAYa€ThCsl HIDKYE MIANUCY
niBopyd. Jlata JOoKyMeHTa MPOCTABISAETHCS MOCATOBOK 0CO0010, sIKa HOro MiANHUCYE
a00 3aTBEPIIKYE.

OO060B’s3K0BOMY JaTyBaHHIO 1 MIIMUCAHHIO MJIATAIOTh YC1 CIIY>KOOBI BIAMITKH
Ha JOKYMEHTaX, IMOB’si3aHi 3 iX TPOXO/PKCHHSM Ta BUKOHAHHAM (PE30JIOIii,
HOTOJKEHHS, BI3M, BIAMITKM IPO BUKOHAaHHS JOKYMEHTA 1 HampaBlIEHHS HOTO 10
CIIpaBM).

Ha noxymenTi, BunaHomy JBoma a00 OUIblIe YCTAaHOBAaMH, 3a3HAYAETHCS OJHA
7aTa, sika BIJIOBIIA€ JaTi OCTAHHBOTO MIMHUCY.

PeecTpaniiinuii ingexkc 10KyMeHTIB

33. IHmekcallis JOKYMEHTIB IOJATAE y MPUCBOEHHI iM YMOBHHMX IO3HA4YeHb -
1HIEKCIB, K1 HAJAIOTHCSA JOKYMEHTAM IIij 9ac iX peecTpairii.

[IpucBoeHHs peecTpallifHOrO 1HAEKCY B YIpaBiiHHI 3IIHCHIOETBCS B
ABTOMATUYHOMY PEIKUMI.

PeecTparriitnuii iHIEKC CKJIaIa€THCS 3 TIOPSIKOBOIO HOMEpA TOKYMEHTa y MeKax
Tpynu JOKYMEHTIB, IO PEECTPYIOTHCS, SKUH JOMOBHIOETHCS I1HJAEKCAMH, IO
3aCTOCOBYIOTBCS B YCTaHOBI, 30KpeMa IHJEKCAaMU 3a HOMEHKIATypOIO CIIpasB,
CTPYKTYPHOTO MiAPO3iTy, KOPECIOHACHTIB, MOCAAOBUX OCI0, SKi pO3TIISAAI0Th 200
MiAMUCYIOTh JOKYMEHT, BUKOHABI(IB, MUTAHb JISTTBHOCTI IKMX CTOCYETHCS JOKYMEHT.

Ck1a10B1 YaCTHHM PEECTPAIIHHOTO 1HICKCY BIIOKPEMITIOIOTHCS OJTHA BiJ OJTHO1
MpaBoOIYHOIO TMOXHMJIOK PHUCKOK. [locmimOBHICTE HaMHMCaHHS CKJIAJAOBHX YacTUH
PEECTPAIIMHOTO 1HAEKCY MOXKE 3MIHIOBATHCS 3QJICKHO BiJ TOTO, SKUH JTOKYMEHT
PEECTPYETHCS, - BXIIHUN UM TaKWiA, III0 CTBOPEHUH B yCTaHOBI, Hampukiaa: 845/01-10,
ne 845 - mopsinkosuit HOMep, 01-10 - iHIEKC CrIpaByW 32 HOMEHKJIATYPOTO.

3 METOI PO3pI3HEHHS TPYI JI0 PEECTPAIIMHOrO 1HACKCY MOXKE T0JaBaTHCS
BIIMITKa, sKa CKiIagaeTbcsi 3 Jitep, Hampukian: 55/03-36/ICK, ne JICK
3aCTOCOBY€TbCSI JJISI TO3HAYEHHA JIOKYMEHTIB 3 Tpudom «Jluga ciyxOoBoro
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KOPHUCTYBaHHS.
Micue po3TailyBaHHs pEECTPALIITHOrO 1HIEKCY BU3HAYAEThC (POPMOIO OJaHKa.
JIns HaHECeHHS PEECTPAIlifHOTO 1HJIEKCY 3aCTOCOBYETHCS IITPUX-KOA abo
peeCTpaliiHui IITaMN y TOPAJIKY, epe0aueHOMy YaCTHHOO nepioro [HeTpykuii 3
JI0BOJICTBA.

ITocunaHHA HA JOKYMEHT

34. IlocunanHsa y TEKCT1 TIOKyMEHTa Ha JOKYMEHT, Ha SKUH JA€ThbCS BIAMOBIIb
a00 Ha BHUKOHAHHSA SKOTO IIATOTOBICHO Il JOKYMEHT, HABOJIMUTHCSA Y TaKii
MOCJIIOBHOCTI: Ha3Ba BHAY JOKYMEHTa, HaWMEHYBaHHS YCTAaHOBH - aBTOpa
JIOKyMEHTa, JaTa Ta PEECTPAIlIMHUM 1HIEKC, KOPOTKHI 3MICT JOKyMeHTa. Y pasi
MOCHJIAHHS Ha 3apeeCTPOBaHUN HOPMATHUBHO-IIPABOBHI aKT JOJAaTKOBO 3a3HAYAIOTHCS
TaKi peecTpalliifiHi JaHi: fata Aep>KaBHO1 peecTpallii, HoMep aKTa 3rijiHo 3 Jlep:kaBHUM
PEECTPOM HOPMATHUBHO-TIPABOBUX AKTIB MIHICTEPCTB Ta IHIIUX OPraHiB BUKOHABYO1
BJIQJIH.

[TocunanHsg y TEKCTI JOKYMEHTa Ha TMOPSJIKOBI HOMEPU PO3ALIIB, MiAPO3ALIIB,
IJIaB, CTAaTe€¥, MyHKTIB Ta MiANYHKTIB HOPMAaTUBHO-TIPABOBOT'O aKTa pPOOUTHCSA
mudpamMu; MOPSIKOBI HOMEpPHM 4YaCTHUH CTaTed, ab3aliB 1 pPEUYeHb - CIOBaMH.
[locunanHst y TEKCTI HOPMATHUBHO-TIPABOBOTO aKTa Ha Il JOKyMEHT abo HOoro
CTPYKTYpPH1 OJJUHUIII POOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOT'O 3aliMEHHUKA “IIei”.

Micie ckiaageHHs a00 BUJIAHHSA

35. BimoMocTi mpo Micie CkiIageHHs a0o BHUIAHHSA 3a3HAYAIOTHCS Ha BCIX
JOKyMEHTaX, KpIM JHCTIB. 3a3HauyeHi BIZOMOCTI OQOPMIISIOTHCS BIATOBITHO 0
aIMIHICTPATUBHO-TEPUTOPIATILHOTO  MOALTY YKpaiHu. JSIKmo BigoMocTi  Mpo
reorpadiuHe MiCIIe3HAXO0KEHHS BXOIATh 10 HAWMEHYBaHHS YCTAaHOBH, IIEH PEKBI3UT
HE 3a3HAYAETHCS.

Ajpecat Ta 0co0ucTe 3BePTaHHA

36. JlokymMeHTH aJpecyroThCsi YCTaHOBi, I CTPYKTYpHUM MiApo3aizam ado
KOHKpETHIA TocamoBiii ocoli. Y pa3i ajgpecyBaHHS JTOKyMEHTa ycCTaHOBI abo Ti
CTPYKTYpPHHM Tiapo3ainamM 0Oe3 3a3HadueHHS I10CaToBOi 0coOM i1X HallMEHYBaHHS
HABOJSTHCS y HA3UBHOMY BIMIHKY, HATIPUKJIIA:

JlHimponeTpoBchka  o0nacHa  JeprKaBHA
aJMIHICTpaITis

SIK0 TOKYMEHT HAJCHIIAE€THCA MTOCA0BIN 0c001, HAtMEHyBaHHS YCTAHOBH Ta il
CTPYKTYPHOTO MiJIPO3/IUTy HABOASATHCS Y HAa3UBHOMY BIIMIHKY, a 1MOCaja 1 Ipi3BUIIE
azpecarta - y JaBaJIbHOMY, HAIIPUKIIA]:

HepxaBHuii apxiB JIHIIPONETPOBCHKOT
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o0nacTi
Binain kagpis
Bnacue im’s [TPI3BUIIE

VY pa3i KoM JOKYMEHT aJpecyeTbCs KEpIBHUKOBI YCTaHOBM abo #oro
3aCTYNTHUKOBI, HAMEHYBaHHS YCTAaHOBU BXOJUTH A0 CKJIaay HaiMEHYBaHHS MOCAIU
azpecara, sike HAaBOJIUTHCA Y 1aBAJIbHOMY BIAMIHKY, HAITPUKJIaA:

["onoBi1 JlepkaBHOT MUTHOI CITy>:K0U
Ykpainu
Bmacue im’s ITPI3BUIIE

SIKI0 TOKYMEHT aJIpecy€eThesl KUTBKOM OJHOPIAHUM 32 XapaKTepoM JISIIbHOCTI
YCTaHOBaM, 3a3HAYAETHCS y3arajibHeHe HalMEHYBaHHS aJIpecaTiB, HAIPUKIA/:

KepiBHHMKaM CTPYKTYpPHUX MIIPO3ALTIB
[TiBIeHHOTO MI>XXPEr1OHAIBHOTO YIIPABIIHHS
MinicTepcTBa FOCTHITIT (M. Opeca)

JIOKyMEHT HE MOBUHEH MaTu OUTBIIE YOTUPHOX ajpecaTiB. CIIOBO «KOMis» Mepe
HalilMEHyBaHHSM JIPYTOTO - YETBEPTOrO aJpecaTiB HE CTAaBUTHCS. Y pa3l HaJCUIIaHHS
JOKYMEHTa OUIbIlIe HDK YOTHPHOM ajipecaraM CKJIQJa€TbCs CIMCOK Ha PO3CUIIKY 13
3a3HAYCHHSIM Ha KO)KHOMY JOKYMEHTI TUIbKH OJIHOTO ajpecara.

PexBizutr «Anpecat» Moxke BKItouaTu anpecy. l[lopsaok i1 ¢opma 3amucy
BIJOMOCTEH PO aJpecy YyCTaHOBH MOBMHHI BiAnoBigaTu [IpaBuiaM HagaHHS MOCITYyT
MOIITOBOTO 3B’SA3KY, 3aTBEpP/KEHUM IocTaHOBOK Kabinery MinicTpiB Ykpainu
Bin 05 Oepesnst 2009 poky Ne 270. IloBHa ajmpeca 3a3HaYa€ThCS y pa3i HAJCUIAHHS
JOKYMEHTA Pa30BUM KOPECIIOHACHTAM, HAIPUKIIA;:

HIT «HAIC»
ByJ. IBana ®panka, 43,
M. XepcoH, 73039

VY pa3i HaacwiaHHA NOKyMeHTa (I3W4YHIM 0c001 CMOYaTKy 3a3HAYa€ThCs Y
JaBaJIbHOMY BIIMiHKY BJIACHE iM’s Ta MPI3BHIIE, TOTIM IIOIITOBA aJpeca, HaPHUKIaI:

[lerpoBy IBany
ByI. [lanTeneiiMmoniBchka, 88, kB.18,
M. Jdninpo, 49000

VY pasi HajcWIaHHA JOKYMEHTa OpraHaM 3aKOHOJaBYOi i BUKOHABYOI B,
MOCTIMHUM KOPECIOHAEHTaM iX MOIITOBA aJpeca Ha JOKYMEHTaX HE 3a3HAYA€ThCA.

V pasi Ko TOKYMEHT aJIpecy€e€ThCcsl KOHKPETHINA 0c001, y TUCTI HUXKYE aTpudyTa
«azpecar» MOXe HaBOJUTHUCHh OCOOUCTE 3BEPTaHHS Y KIIMYHOMY BIIMIHKY:

[Tane (nani) Bnacue iM’s

abo
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[Tane (mani) Ipi3Buiie

abo

[Tane (maHi) mocaga abo 3BaHHS
abo

[Tanoge

Hanpuxian:

ITane Onekciro
[Tani [BaneHko
[Tan1 gupexTop
ITane MONKOBHUKY

VY pasi HEOOXIAHOCTI Mepel CIOBOM «IaHEe», «IaHl» ad0 «IaHOBE» MOXKE
BUKopuctoByBaTucs ciioBo «lllanoBuuity, «lllanoBHa» abo «IllaHOBH1» BIAMOBIIHO,
HaIPUKJIIA]T:

[IlanoBHa nani KoBanbcbka.
I'pu 3aTBepI:KeHHA JTOKYMEHTA

37. JIOKyMEHT 3aTBEP/KYETHCS PO3MOPSTIMM JOKYMEHTOM YTIPaBIIiHHS a00 y
BUIIAJIKaX, BUBHAYCHUX Y JOJATKY 2, MOCaI0BOI0 0C00010 (ITOCaJ0BUMU 0COOaMu), 10
NOBHOB&)XEHb SIKOT (AKUX) HAJEXKaTh IMUTAHHA, 3a3HAYEHI Yy TAKOMY JOKYMEHTI.
HopMatuBHO-1IpaBOB1 aKkTH (IIOJIOKEHHS, IHCTPYKIi, MpaBuUiia, MOPAIKH TOIIO)
3aTBEP/IKYIOTHCSl HaKa3aMu Y IIPaBJIiHHS.

JIOKyMeHT, SIKMii HE € MPUMIPHUKOM ab0 KOMIEK JIOKYMEHTa, CTBOPEHOTO B
eJeKTPOHHIN dopmi, MOkKe OyTH 3aTBEPKECHUN KOHKPETHOIO TI0CA0BOI0 0C00010. Y
TaKOMYy BUNAAKY Tpud 3aTBepmkeHHs ckianaerbes 13 cioBa «3ATBEPIDKYIO»,
HalilMEHYBaHHS TOCAJIH, MIAUCY, BIACHOTO IMEHI 1 Mpi3BUILIA OCOOH, sIKa 3aTBEepIniia
JOKYMEHT, TaTU 3aTBEPKCHHSI, HATIPUKIIA/T:

3ATBEPJIXXVYIO

Hauaneauk [1iBaensoro
MDKPET1I0HATBHOTO YIIPaBIiHHS
MinictepcrBa roctulii (M. Omeca)
migmvc Biacae im’s [TIPI3BUIIE
10 ciunst 2023 poky

Y pa3si Komm JOKYMEHT 3aTBEP/KYEThCS PIMICHHSIM, Haka3oMm, Tpud
3aTBepDKeHHS cKiaanaeTbes 13 cimoBa «3ATBEPJPKEHO», Ha3zBu BUAYy JOKYMEHTA,
SKUM 3aTBEPKYETHCSI CTBOPCHUM JTOKYMEHT, Y HAa3UBHOMY BIJIMIHKY 13 3a3HaYEHHSIM
HOTO 1aTh 1 HOMEpa, HAPUKIIA:

3ATBEPJIDKEHO

Haka3 IliBneHHOro MiXXKperioHaabHOTO
yrpaBiaiHHS MiHICTepCTBa OCTHUIIIT
(M. Ogeca)
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04 tpaBus 2023 poky Ne 112/03-08

I'pud 3aTBepmKEHHA PO3MILLYETHCS y MPABOMY BEPXHBOMY KYTKY HEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pa3i 3aTBep/KEHHS JOKyMEHTa KUIbKOMa TMOCaJ0BUMHU ocobaMu Tpudu
3aTBEPKEHHS PO3TAILIOBYIOTHCS HA OJHOMY PIBHI.

Pe3osronis

38. Pezomtoniss € oCHOBHOI0O (hOpMOIO pealtizalii ynpaBiIiHChKUX JOPYYEHb Y
NUCHMOBI opMi, 10 Tepeadayae MOCTAHOBKY KOHKPETHOTO 3aBJAaHHS, BU3HAUCHHS
fioro mpeameTa, METH, CTPOKY Ta BIIMOBIAAIBHOT 32 BAKOHAHHS 0COOH, 1110 BUKJIaJIeHA
y BUTJISI1 HATUCY HA IOKYMEHTI.

Pesosnrorriss mae Taki 000B’SI3KOB1 CKJIaJIOB1: MIPI3BUIIE, BIACHE 1M’ BUKOHABIIS
(BUKOHABIIIB) Yy JaBajJbHOMY BIIMIHKY, 3MICT JOpPYYEHHS, CTPOK BHUKOHAHHS,
0COOUCTHI MiANMUC KepIBHUKA, /1aTa.

SIKI0 TOpydYeHHsT HaJlaHO KUTBKOM IOCaJI0BUM 0C00aM, TOJIOBHUM BHKOHABIIEM
JOKYMEHTa € 3a3HadyeHa MepIIo 0co0a, SKid HAaTaeThCs MPAaBO CKIMKATH THIIHAX
BHUKOHABIIIB.

CTBOpEHHSI HEKOHKPETHUX (IPUCKOPUTH», KIIONIMIIUTHY, «aKTHBI3yBaTH»,
«3BEpPHYTH yBary» TOIII0) 32 3MICTOM PE30JIIOIIN HE JOMYCKAETHCA.

Ha noxkymeHTax 13 CcTpokaMM BHMKOHAHHS, sIKI HE MOTPEOYIOTH J0JAaTKOBHUX
BKa31BOK, Y pe30JIIO1Ii1 3a3HaYaI0ThCSl BUKOHABEIIb, IMIAMKC aBTOPa PE30JIIOIIii, 1aTa.

Pe3omronis mpocTaBisieThesi O€3MocepelHbO Ha JOKYMEHTI HMXKY€ PEKBIZUTY
«AJnlpecaT» TmapaienbHO J0 OCHOBHOIO TEKCTy. SIKIIO Micug sl pPe30JItolii
HEJIOCTaTHBO, 11 MOKHA MPOCTABIIATH Ha BUIBHOMY BiJl TEKCTY MICIll Y BEpXHIN YacTHHI
nepiioi CTOPIHKKM JOKYMEHTa 3 JIMIIbOBOTO OOKy, aje He Ha IOl JOKYMEHTa,
NPU3HAYCHOMY IS ITiIITUBAHHS.

KopoTkuii 3MicT 10KyMeHTa

39. 3aromoBok A0 TEKCTy (KOPOTKUH 3MICT) JOKyMEHTa MOBHHEH MICTUTH
CTUCJIMH BUKJIAJ CYTiI JOKYMEHTA. 3arojIoBOK 10 TEKCTYy (KOPOTKHH 3MicT), oOcsr
sxoro nepesuntye 150 3HakiB (I’ SITh PAAKIB), JO3BOJSETHCS MPOJOBKYBATH IO MEXKI
mpaBoro nojsi. Kpamka B KiHIII 3ar0JIOBKa HE CTAaBUTHCA.

3aroyioBOK 0 TEKCTY (KOPOTKUU 3MICT) BIAMOBIAAE HA MHUTAHHS «IIPO II0?7»,
«koro?», «4oro?». Hanpuknan: Hakas (mpo 1mo?) mpo HaJaHHS BIAIMYCTKH; TPOTOKOJ
(goro?) 3acimaHHs EKCIEepTHOI KOMicii; mocajoBa IHCTPYKIis (KOro?) TOJOBHOTO
crierjiaicTa.

CynpoBinHi JUCTH, TOTIOBIIHI Ta CIIYKOOBI1 3aMMCKU JO3BOJISIETHCS CKJIaIaTh 0e3
3aroJioBKa.

BigmiTka mpo KOHTPOJIb

40. BigMiTKa TIpO KOHTPOJb O3HA4ae€, 10 JOKYMEHT B3ATO Ha KOHTPOJb JIJIS
3a0€e3IeueHHs 10r0 BUKOHAHHS B YCTAHOBJIEHUI CTPOK.
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BinMiTka npo KOHTPOJIb 3[1IHCHIOETHCS IUISIXOM MPOCTABICHHS Y MpaBiil BEpXHIN
yacTHHI nepuioro apkyma jgokymeHta Ta PMK mramna «KoHTposb» 1 BU3HAYEHHS
KOHTPOJIBHOTO CTPOKY 3 OJHOYAaCHUM BHeceHHM iHpopMauii 1o CEJL.

TexkcT 10KyMeHTa

41. TekcT nOKyMeHTa MICTUTh I1H(pOpMaNio, A (QIKCYyBaHHS $KOi HOTO
cTtBopeHo. [Hdopmallis B TEKCTI JOKYMEHTa BHUKJIAIAETHCS CTHUCIO, TPaMOTHO,
3p03yMuI0 Ta 00’ €KTUBHO. JIOKYMEHT HE MOBUHEH MICTUTH MOBTOPIB, & TAKOX CIIB 1
3BOPOTIB, 5IK1 HE HECYTh 3MICTOBOTO HaBaHTakeHHs. [1i7 yac ckiiagaHHsS JOKYMEHTIB
BXKUBAETHCS JIUIOBUH CTHJIb, JIJIS SIKOTO XapaKTCPHUNM HEHTpaTbHUN TOH BUKJIAICHHS,
1o30aBJIeHU 0OPa3HOCTI Ta €MOIIIIHOCTI.

Texct moxkymeHTa O(QOPMIISETBCS Y BUIJISMI CYIUIBHOTO 3B’SI3HOTO TEKCTY,
aQHKETH 4d TaOJuIll a00 MUISIXOM MO€ETHAHHS ITUX (GOPM.

CyuinpHuM 3B’SI3HMM  TEKCT JOKYMEHTa MICTUTh TPaMaTU4YHO 1 JIOT1YHO
y3roJDKeHY 1H(opMaIliio mpo ympaBiaiHCchki nii. Taka (opma BUKIAIEHHS TEKCTY
JOKYMEHTa BHKOPHUCTOBYETBCS IIiJl Yac CKIAJaHHS IOJIOKCHbB, MOPSAKIB, MPaBuI,
PO3MOPSATINX TOKYMEHTIB 1 JIUCTIB.

TekcT, sSK MpaBWIIO, CKJIAJAETHCS 3 BCTYITHOI, MOTHBYBAJIBHOI Ta 3aKIIOYHOT
JacTHH. BCTynmHa YacTWHA MICTUTH IMiJICTaBy, OOIPYHTYBaHHS a00 METY CKJIaJICHHS
JOKYMEHTa, MOTHBYBaJbHa - OOIPYHTYBaHHS TO3MIlli YCTaHOBH, B 3aKJIIOYHIN -
BUCHOBKH, MPOTO3UILii, PIIlIEHHS, POXaHHS.

TexcTu ckiagHUX 1 BEIMKUX 3a 0OCSATOM JOKYMEHTIB (IIOJIOKEHHS, MpaBuIa,
IHCTPYKIIii, OrJISIM, 3BITH TOIIO) IMOAUISIOTHCS HA PO3ILIN, MiAPO3ALIN, ITYHKTH,
HIAITYHKTH, SKI HYMEPYIOThCS 32 JOIIOMOTOK PUMCBHKHX a00 apaOChkux mudp 06e3/3
Kpankow abo AykKoro. AO3all MyHKTY Ta MANYHKTY IMOYMHAETHCS 3 BIACTYIY BiJ
JIBOrO IIOJS CTOPIHKH 0Oe3 Oyab-sfKoi mo3Haduku (medic, kpamka Tomo). KoxkHa
CTPYKTYpPHA OJMHUII HOPMATHUBHO-IIPABOBOTO akTa (KpiM a03aIy) BiIOKPEMIIOETHCS
BiJI TIOTIEPETHBOT TPOTITYCKOM psiiKa. BU3HaUeHHS TEPMIHIB Y HOPMATHBHO-ITPABOBOMY
aKT1 HABOJATHCS B aipaBITHOMY TMOPSIKY 1 B HA3UBHOMY BIJMIHKY.

42. ®opma aHKETH BUKOPUCTOBYETHCS y pa3i BHKIAACHHS Yy IUGpOBOMY abo
CJIOBECHOMY BWTJISAI 1HGOpMAIi Mpo OAuH OO’€KT 3a TEBHUM OOCATOM O3HAK.
[TocTiitHotO 1HQOpMAIli€l0 B aHKETI € y3arajibHeHI HaliMEHYBAaHHs O3HAK, 32 SIKUMU
MIPOBOJUTKCS OMHUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTePUCTUKH.

43. Tabnuyna QopMa JOKYMEHTa BHKOPHUCTOBYETHCS Yy pa3i BUKIAJICHHA Y
mudpoBoMy ab0 CIOBECHOMY BUTIIAAL iH(OpMaIlii mpo Kiibka 00’€KTIB 32 HU3KOIO
O3HaK. 3arojoBKU rpad TabIuIll MUAITYTHCS 3 BEITUKOI JITEPH, Mi3ar0JIOBKH - 3 MaJOi
mitepu. Kpanku B KiHIIi 3aT0JIOBKIB 1 Mi3aroJI0BKIB rpad) HE CTaBISATHCS.

3aroyioBKM 1 MiI3aroioBKU rpad Ta psAAiB TaOIUIl MOBMHHI OyTH BHKIJIAJICHI
IMEHHHUKOM Yy Ha3UBHOMY BIJIMIHKY OJHHUHH. Y 3aroJioBKax 1 MiJ3aroJIOBKaxX PsAIKIB 1
rpad TaOIUIl BXKHUBAIOTHCA JIMILE 3araJIbHOMPUMHATI YMOBHI TO3HAYEeHHS 1
ckopoueHHs. ['padu Tabnuui, $AKI PO3MINIYIOTbCS Ha KUIBKOX CTOpIHKaX,
HyMmepyroTbes. Ha apyriii Ta HacTynmHUX CTOpIHKax TaOJMIll 3a3HAYAIOTHCSI HOMEpHU
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rpad.

BianMiTkH nMpo HasiBHICTH 101aTKIiB

44. Jlomatku A0 JOKYMEHTIB, KpIM JIOAATKIB JIO0 CYNPOBIJHUX JIHCTIB,
CKJIQJAI0ThCS 3 METOIO JOMOBHEHHS, MOSCHEHHSI OKPEMHX MUTaHb a00 JOKYMEHTa B
L1JIOMY.

45. JlomaTtku 10 JOKYMEHTIB MOXKYTh OYTH TaKMX BU[IB:

JOJIaTKK, IO 3aTBEPIKYIOTHCS PO3MOPSAUYNMU JTOKYMEHTaMH (TIOJIOKEHHSI,
THCTPYKIIii, MpaBuiia, MOPSAJIKH TOLIO);

JI0JIaTKH, 110 JIONTOBHIOIOTH Ta/a00 MOSICHIOIOTh 3MIiCT OCHOBHOTO JIOKYMEHTA,;

JOJIATKH, 1[0 HAJICWJIAIOTHCSA 13 CYMPOBITHUM JIUCTOM.

VY TEeKCTI OCHOBHOTO JOKYMEHTa pPOOMTHCA Taka BIAMITKA MPO HASBHICTh
JOJIATKIB: «II0 JTOJAAETHCS», «3TTHO 3 JOAATKOM», «(10JaTOK 1)», «BIAMOBIIHO 10
noaaTka 2» abo «(IMB. 10JaTOK 3)».

46. Ha ngomatkax 10 TMOJIOXKEHb, MPABWI, IHCTPYKIIA TOIIO MPOCTABIAETHCS
BIIMITKA Y BEpXHBOMY MPABOMY KYTi NEPIIOT CTOPIHKH J0JATKa, SKa BKIIOYAE HOMED
J0J1aTKa, 3aroJIOBOK HOPMATHBHO-IIPABOBOTO aKTa Ta TOCHUJIAHHS Ha BIAMOBIIHY
CTPYKTYPHY OJMHHMIIO. Y pa3i JOMOBHEHHS HOPMATHUBHO-IIPABOBOT'O aKTa, SKWUW
IIArae AepKaBHIM peecTpallii, HOBOIO CTPYKTYPHOIO OJIMHMIICIO 3 TTOCHIIAHHSIM Ha
I0/1aTOK a00 BHUKIIOYEHHS 3 TEKCTY HOPMATHUBHO-TIPABOBOrO aKTa CTPYKTYPHOI
OJMHUII, SKa MICTHTh IOCHJIAHHS Ha JO0JATOK, HyMepallisi IOJATKIB Ta BIIMOBITHI
MOCUJIAaHHS Ha HUX Y TEKCT1 HOPMATUBHO-TIPABOBOT'0 aKTa 3MIHIOIOTHCA.

Honatku oopMITIOIOThCS, SIK MPABUJIO, Ha CTaHJAPTHHUX apKyliax mamepy. Ha
JpYTid 1 HACTYMHIA CTOpIHKax JojaTka poOHWThCs Taka BimmiTKa: «IIpomoBikeHHS
nonatkay», «lIpomgosxxenns nogatka 1».

CTOopiHKM KOXKHOTO J0JIaTKa MaloTh CBOIO HyMmepallito. Y KiHIl I TEKCTOM
JI0J1aTKa MPOCTABIISIETHCS PUCKA, 110 CBIAYUTH MPO MOTO 3aKIHUEHHS.

VY pa3i HaIBHOCTI KUIBKOX JOJATKIB HA HUX 3a3HAYAIOTHCS MOPSIAKOBI HOMEPH,
HaAMpUKIaa: noaatok 1, momgatok 2. 3Hak «Ney mepen nupoBUM MO3HAYEHHSIM HE
CTaBUTHCA.

VYci fogatku 10 TOKYMEHTIB Bi3YIOThCSI MPAIIBHUKOM, SIKH CTBOPUB IOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiPO3ALTY, B IKOMY HOTO CTBOPEHO.

JlolaTk HOPMATUBHO-TIPABOBOTO XapakTepy (MOJI0KEHHS, IHCTPYKIIii, MpaBuia,
MOPSJIKH TOIIO), IO 3aTBEPKYIOTHCS PO3MOPSAYMME TOKYMEHTAMU, MiAMHCYIOTHCS
KEepPIBHUKAMU CTPYKTYPHUX MMAPO3ALTIB YIIpaBIiHHS HA JIMIILOBOMY OOIIi OCTAHHBOTO
apKyIa J0/1aTkKa.

VY pasi Komu M0AAaTKU HAJACWIAIOTHCS 13 CYNMPOBIIHUM JIMCTOM, BIAMITKA PO
HASIBHICTH IOJATKIB PO3MIITYETHCS MICIS TEKCTY JUCTA TEPeT MiATMHCOM.

SK1o JOKyMEHT Ma€ JOAATOK, MOBHE HAWMEHYBAHHS SIKOTO HABOJIUTHCS B MOr0
TEKCTI1, BIIMITKA PO HAsIBHICTh L[bOTO J10JaTKa O(POPMITIOETHCS 32 TAKOIO (POPMOIO:

Jonatok: Ha 7 apk. y 2 npuMm.

HKIJ_IO JOKYMCHT Ma€ JO0AdaTKH, IIOBHC HaﬁMeHYBaHHH SAKUX Y TEKCT1 HE
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HAaBOAMUTHCS, IX HEOOXITHO MEPETIYUTH MICAS TEKCTY 13 3a3HAYCHHSM KUIbKOCTI
CTOPIHOK y KO’)KHOMY JIOJATKy Ta KUIBKOCTI iX MPUMIPHUKIB, HAIIPUKIIA]T:

Honatku: 1. JloBinka npo BUKOHaHHA miany 3a [ kBaptan 2023 p. Ha 5 apk. B
1 mpum.

2. I'padix pemontHux poOit Ha I kBaptan 2023 p. Ha 3 apk. B 1 mpum.

SKI10 10 JOKYMEHTA JOAAETHCS 1HIIUM TOKYMEHT, IKUW Ma€ JA0JIaTKH, BIIMITKY
PO HASIBHICTH J0J1aTKa 0(OPMIISIIOTH 32 TaKOK (hOPMOIO:

Honarok: muct YxpaepxkapxiBy Big 20 BepecHs 2023 poxky Ne 595/04-12 i
JOATOK /10 HbOTO, BChOTO Ha 20 apk. B 1 mpum.

47.Y pasi KOJIU TOKYMEHT MICTUTh OUTBIIIE AECATH JOAATKIB, CKIIAA€THCS OIHKC
13 3a3HAYEHHSIM y IOKYMEHTI TaKOi BIIMITKU:

JlomaTok: 3rijjHo 3 ONMUCOM Ha 3 apk. B 1 mpum.

SKI10 101aTOK HAJICUIAETHCS HE 3a BCiMa 3a3HaYE€HUMH B JJOKYMEHTI aJipecami,
BIJIMITKA TIPO HASBHICTh JOKYMEHTa 0(DOPMITIOETHCS 32 TaKOIO (popMOIo:

Jlomatok: Ha 5 apk. y 2 mpuM, Ha MEpILy ajpecy.
IMigmuc

48. TlocamoBi ocobu YrmpaBiiHHS MIANMHCYIOTh TOKYMEHTH B MeEXax CBOiX
NOBHOB&)XCHb, BH3HAYCHHMX aKTaMH 3aKOHOJABCTBA, BIANOBIAHO A0 IHCTpyKIii 3
JTOBOJICTBA. Y pasl BUICYTHOCTI HadalbHUKA YTIPaBIIHHS TOPSIOK ITiAMHCAHHS
JOKYMEHTIB 1HIIMMH OCO0aMH, SKi BHKOHYIOTb HOTO OOOB’SI3KH, BHU3HAYAETHCS
HaKa30M YTIpaBIiHHS.

49, Tlinmuc ckiamaeTbess 3 HaWMEHYBaHHS I0Caad OCOOHW, SKa IIIIHCYE
JOKYMEHT (IIOBHOTO - Yy pa3i KOJHM JIOKYMEHT HaJAPYKOBaHHH HE Ha OJIaHKY,
CKOPOUYCHOT'0 - y pa3l KOJM JOKYMEHT HaJApyKOBaHUW Ha OJIaHKY), OCOOMCTOTO
MIMHACY, BIACHOTO IMEHI1, IPI3BHUINA, HAITPUKIIA;

Hauansnuk IliBIeHHOTO MIXKpErioHATEHOTO
yrnpasiiaas Mi"icteperBa roctutlii (M. Oneca) minmuc Bnacue im’s TTPI3BULE
abo

HauvanpHuk manuc Bmacue im’sa TTPI3BUILE

50. V pasi HaacwiaHHS JOKYMEHTa Yy ManepoBiid (opMi OJHOYACHO KUIHBKOM
YCTaHOBaM MiAIMUCYETHCS TUTBKA OPUTIHAI, KU 3aTUIIAETHCS Y CTIpaBi Y IpaBIiHHS
- aBTOpa TaKOTro JOKYMEHTa, a Ha MICIS PO3CUIAIOTHCS 3aCBIAYEHI CIyk)O00H0
IUIOBOJICTBA MOr0 KOIMII.

51. JIoKyMeHTH MiANHCYIOTHCS, SIK MPABUIIO, OJHIEIO MOCAT0BOIO 0CO00I0, a Y
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pa3i, KOJU 3a 3MICT JJOKYMEHTa HECYTh BIMOBIIaIbHICTh KUThKA OC10 (aKTH, PiHAHCOBI
JOKYMEHTH TOIL0), - 1BOMa a00 OuiblIe nmocagoBumMu ocodamu. [lpu npoMy minnucu
MOCAJOBUX OCI0 pO3MINIYIOTHCSI OJIMH Mi OJJHUM BIAMOBIAHO JO MiAMOPSIKOBAHOCTI
0ci0, HampUKIaI:

ISERENINGIZIN IITHC Bnacue im’s ITIPI3BUIIE
["onmoBHuit Oyxranrep MIITNC Bnacue im’s [TIPI3BUILE

52. 'V pa3i mianucaHHs CiIbHOTO JOKYMEHTa KUIbKoMa 0co0aMH, K1 3aiiMarloTh
OJIHAKOB1 MOCaH, iX MIAMNUCHA PO3MILIYIOTBCS Ha OJHOMY PIBHI 1 CKPIIUTIOIOTHCS
nevyaTkaMu yCTaHOB, HAIIPUKJIIA:

Havanbnuk IliBnennoro ["onoBa JIHinmponeTpoBChKOi
MDKPET10HAIBHOTO YIIPaBIIHHS o0JacHOi Jep>kaBHOL
MinictepctBa roctuilii (M. Oneca) aaMiHICTpaIii

mignuc  Brnacue im’s TIPI3BUIIE nignuc  Bnacue im’s TTIPI3SBUILE
BIIOMTOK repOOBOi eyaTKu BIZIOUTOK repOOBOi IEYaTKU

JIOKyMEHTH KOJIET1aJIbHUX OpPraHiB MIAIMUCYIOTh TOJI0BA KOJIETI1aJbHOT'O OpraHy i
CeKpeTap, HallpUKJIA;

['onoBa komicii Tianmc Brnacue im’s [IPI3BUILE
Cexpetap Komicii HiAnuc Bnacue im’s [TIPI3BUILE

53. ¥V pasi BiicyTHOCTI MOCagoBOi 0cOOM, HaliMEHYBaHHS MOCAaH, TMPI3BUIIE,
BJACHE IM’S SKOi 3a3HAYEHO Ha IPOEKTI JOKYMEHTa, HOTO MiAMUCYye ocola, IIo
BUKOHYE 11 000B’s13KkH, a00 ii 3aCTymHUK. Y Takomy pa3i 000B’A3KOBO 3a3HAYAIOTHCS
¢dakTHYHA TOcaaa, BIACHE iM’s 1 MPI3BUILNE OCOOM, KA IMiAMKcana JOKYMEHT, MpPH
[[bOMY BHIIPABIICHHS BHOCUTh PYKOIMUCHUM CIOCOOOM oco0a, sKa MIAMHCYE
nokyMmeHT. He momyckaeTbest min yac MiANMUCAHHS JOKYMEHTA CTaBUTH NMPUUMEHHUK
«3a» UM TpaBOOIYHY TMOXWIY PHUCKY Tepea HallMeHyBaHHSM mocaau. Y pasi
3aMIMIEHHS KEepIBHUKA 3a Haka3oM (pO3MOPS/KEHHSM) 10 HaliMEHYBaHHS IOCAIU
J0/1at0Thes JliTepu «B.o.».

54. ®akcuMiTbHE BIATBOPEHHS MIAMUCY TOCAIOBOT OCOOM HA MOKYMEHTaX HE
JOMYCKAETHCS.

55. V pa3i cTBOopeHHs YmpaBiiHHSAM JOKyMEHTa y mamnepoBii Qopmi (3a
MiAMTUCOM HadalbHUKA, 3aCTYIMHHWKIB HadalbHUKA YTIPABIIHHA) 32 HASBHOCTI IS
IbOro OOTPYHTOBAHMX TIJACTaB JJis iX TMOJAJbIIOTO HAJACWUIAHHSA YyCTaHOBaM
VYrpaBniHHSIM oOpraHizaiiiHoi poOOTH CTBOPIOETHCS B YCTAHOBJIECHOMY MOPSIKY
€JIEKTpOHHA KOIlisl MarepoBOr0 OpUTIHANY  BIAMOBIIHOIO JIOKYMEHTa, sIKa
HajacuiaeTbes agpecaram yepe3 CEB.
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Bizu Ta rpudg noroaxeHHs AJ151 JOKYMEHTIB,
110 CTBOPIOIOTHLCHA Yy naneposiii popmi

56. IloromxeHHsT MOKYMEHTa y pa3l MOTpeOM MOXe 3IHCHIOBATHCS SIK B
VYrupaBniHHi (BHYTpIIIHE), TaKk 1 3a HOro MeXamMd IHIIMMH 3aiHTEPECOBAHUMU
YCTaHOBAaMH (30BHIILIHE).

S57. BHyTpillHE  TOTOMXEHHA  JOKYMEHTa  O(OPMIIIOETbCA  LUISIXOM
MPOCTaBISHHS Bi3U. Bi3a BKiItouae 0cCOOUCTHI MiINMKC, BIACHE 1M’ s 1 IPI3BUIIE OCOOU,
dKa BI3y€ JOKYMEHT, AaTy BI3yBaHHS 13 3a3HAYEHHSIM Y pa3il noTpeOu HaliMEHyBaHHs
nocajiu 1iei ocoou.

58. Biza npocTaBisieTbcs Ha TUIBOBOMY a00 B pa3l, KOJU MICISl HA JIMLOBOMY
0O0Lll OCTaHHBOTO apKyllla HEJOCTATHHO, Ha 3BOPOTHOMY OOIll OCTAaHHBOI'O apKyIla
NPOEKTY JOKyMEHTA. Bi3u MpoCTaBIsAIOTHECS HA MAaepoBUX MPUMIpPHHUKAX JTOKYMEHTIB,
[0 CTBOPIOIOTHCS Y pa3i HASIBHOCTI MIJICTaB, SIKI BU3HAIOTHCS OOTPYHTOBAHUMH JIJIs
CTBOPEHHSI YNPAaBIIHHAM JOKYMEHTIB Yy TamnepoBid ¢GopMmi, Ta 3aJUIIAIOTHCT Y
VYnpasniHHi.

59. 3ayBaxeHHS 1 MPOMO3UILT J0 MPOEKTY JOKYMEHTa BHKIAIAIOThCS Ha
OKpPEMOMY apKyIIIi, PO 10 Ha TPOEKTI pOOUTHCS BIMOBIIHA BIIMITKA:

HavansHuk Bigainy MTINAC Bnacue im’s ITPI3BUIIE
POKY
3ayBa)KE€HHS Ta MPOITO3HIIIT TIOAAIOThCA.

60. ITopsimok Bi3yBaHHsS BH3HAYAETHCS BIAMOBIIHUMH 3aKOHOJABYMMH aKTaMH
PO3MOPSAIIMMHU aKTaMHu Y TIPaBIIiHHS Ta Ii€10 [HCTPYKITi€IO 3 AUIOBOJICTBA.

61. 3a 3micT JOKyMEeHTa, SKUH BI3ye€ThCs KUIbKOMa 0c00amu, Taki 0coou
BIJIITOBIJAOTH 3T1IHO 3 KOMIIETEHIIIEO.

62. 30BHINIHE TOTOMKEHHS TPOEKTIB JOKYMEHTIB, CTBOPEHUX Y TMarepoBiit
dbopmi, oPOPMIISETHCS MIIAXOM IMPOCTABICHHS Ha HUX Tpuda MOTOHKEHHS, SKUAN
Bitodae cioBo «IIOI'OJIDKEHO», HaiiMmeHyBaHHS IMOCAaJuM OCOOM Ta YCTAaHOBH, 3
SAKOI0 TIOTO/DKYETHCS TPOEKT JIOKYMEHTa, OCOOMCTHUH MIAMUC TOCaaoBOI 0COO0H,
CKpIIUICHHA TepOOBOIO IIEYaTKOIO, BIIACHE IM’s, Tpi3BHIIE 1 Jary abo Ha3By
JOKYMEHTA, 110 MIATBEPIKY€E MOTOKEHHS, HOro AaTy 1 HoMep (1HJIEKC), HampHUKJIIa:

[TIOT'OJIKEHO

Hauvanpauxk IliBneasoro
MDKPEriOHAIbHOTO YIPaBIIIHHS
MinictepctBa rocTuiii (M. Oneca)
manuc Bmacue im’s ITPI3BUILE
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poky No

[IOI'OKEHO

[TpoTokou 3acinaHHs

ExcnieptHoi komicii [liBneHHoro
MDKPET10HAIBHOTO YIPaBIIHHS
MinictepctBa roctuilii (M. Oneca)

poky No

63. I'pud mnOromkeHHs CTaBUTHbCS HIDKYE MIAMNUCY Ha OCTaHHINA CTOpPIHII
POEKTY TOKYMEHTA.

64. V pasi Kojau 3MICT JOKYMEHTa CTOCYETbCS OUIbIIE HIK TPhOX YCTAHOB,
CKJIQJAE€ThCS apKyII MOTOHKEHHS, PO 10 POOUTHCS BIAMITKA Yy JIOKYMEHTI Ha MiCIli
rpuda moro/KEHHs, HAPUKIAI:

APpKyIII MOTOJIKEHHS J0JA€THCS.

65. Apkym mOromkeHHs O(QOPMIIOETHCS Ha JIMIILOBOMY Ta y pasi morpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIlia 3a TaKor (GOpMOIO:

APKYII ITOTI'OJIPKEHHSA
HazBa npoekTty nokymeHTa

HaiimenyBaHHs mocaau TIITHC Bnacue im’s ITPI3BUIIE
POKY

66. 30BHIIIHE TOTOMKEHHA Yy pa3i moTpedu, BU3HAYEHOI 3aKOHOJABCTBOM,
3MIIHCHIOETHCS B TaKii MOCTIIOBHOCTI: YCTAHOBU OJIHAKOBOTO PIBHS Ta 1HII YCTAaHOBH;
IpOMAJIChKI OpraHizallii; opranu, ki 3IIHCHIOIOTH JEp>KaBHUN KOHTPOJb B MEBHIN
cdepi; yCTaHOBH BHUIIOTO PiBHS.

CTpok MK JaTOIO 30BHINIHBOTO MOTO/KEHHS MPOESKTY HOPMATUBHO-TIPABOBOTO
aKTa, SKAW TIATae JepKaBHIA peecTparlii, 1 AaTO0 MPUHHATTS TaKOTO aKTa HE
MOBUHEH NiepeButryBatu 60 IHIB.

BinouToK meyaTku

67. Ha nokymeHTax, 110 3acBIAYYIOThH IpaBa TPOMAJISH 1 IOPUINYHHX 0Ci0, Ha
aKuX (PikcyeThCs (haKT BUTpavyaHHS KOIITIB 1 MPOBEACHHS OTepalliii 3 MaTepiaTbHUMHU
IHHOCTAMHU, MIANUC MOCA0BO1 (BIAMOBIIANBHOI) 0OCOOU CKPIMIIOETHCS TepOOBOIO
MEYaTKOI YCTAHOBH.

[lepenik 1HIMIMX JOKYMEHTIB, MIANUCH Ha SKUX HEOOXIMHO CKPIMJIIOBATH
repOOBOI0 TMEYATKOIO, BU3HAYAETHCA YMPABIIHHSAM Ha TMIACTaBl HOPMATHUBHO-
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[IPaBOBUX aKTIB Ta MPUMIPHOIO TNEPENiKy JOKYMEHTIB, NIANUCH Ha SKHUX
CKPIIUTIOIOTHCS T€pOOBOIO MEYATKOIO (J01aTOK 3).

68. BinOuTok neyaTku, Ha SKil 3a3HaU€HO HAalMEHYBaHHS Y IpaBiiHHS a00 Horo
CTPYKTypHOro miapo3auty (0e3 300paxenHs [epxaBHoro I'epba Ykpainu), y pasi
NoTpeOu CTAaBUTHCS HA KOMISAX JOKYMEHTIB Ta Ha PO3MHOXKEHUX MPUMIPHUKAX
PO3NOPATUNX TOKYMEHTIB.

BinOuTOK meyaTKyd CTaBUTHCSA TAaKHUM YHHOM, II0O OXOIUTIOBAB OCTaHHI KUJIbKa
JiTep HaWMEHYBaHHS MOcaaud OcoOM, sKa MiAnucana JIOKYMEHT, ajie HE IMiJIINKC
mocagoBoi 0coOu, a00 Ha OKPEMO BUIALICHOMY JJIsl IIbOTO MICII 3 BIAMITKOI0 «MID».

69. Hakazom VYmpaBiiHHS BH3HAYA€ThCS TOPSAIOK BUKOPUCTAHHS, MicIe
30epiranHs repOOBOi MeUaTKu 1 MocajaoBa ocoba, BiMOBiAaIbHA 3a 1i 30epiraHHs, a
TaKOX Mepesiik 0ci0, MAMUCH SKUX CKPITUIIOITHCA repOoBOIO MEYaTKOIO.

BigmiTka npo 3acBiq4eHHs ManepoBUX KOMiil JOKYMEHTIB

70. YopaBmiHHA MOXe 3acBiAYyBaTH KOMIi JIHMIIE THUX JIOKYMEHTIB, IO
CTBOPIOIOTHCS B HbOMY, KpPIM BHUIIQJKIB CTBOPEHHS NMANCPOBHX KOMIH CICKTPOHHUX
JIOKYMEHTIB, 10 Hamaidnuim ao YmnpasimiHHsS udepe3 CEB, a Takox y Bumangkax,
nepeaoaYeHuX UM TyHKTOM.

VY pasi miaroToBKM AOKYMEHTIB JUIsl HaJaHHS OpraHaM CyJO0BOi Biagu IIiJ yac
BUPIIIEHHS MUTaHb 1010 MPUHHATTS IPOMAJISIH Ha poOOTY, HAaBYAHHS, 3aCBITYEHHS 1X
TPYJIOBUX, )KUTJIOBUX Ta IHIIUX MPaB y B3a€EMOBITHOCHHAX 3 YTIPaBIIHHAM, a TaKOX
mig yac opMyBaHHS 0COOOBUX CIpaB MPAIlIBHUKIB YTIPaBIiHHSI MOKE BUTOTOBIISATH
KOITii JTOKYMEHTIB, BUJ@HUX IHITUMU YCTAaHOBaMH (KOTMIi AUIUIOMIB, CBiJIOIITBA MPO
0JIep>KaHHSI OCBITH TOIIIO).

Binmitka «Kormisi» NpoCTaBIsS€ThCS y BEPXHBOMY MPABOMY KYTi Iepiioi
CTOPIHKH TarepoBOro JOKyMEHTA.

[Topsimok CTBOPEHHSI MArepoOBUX KOMIN €JIEKTPOHHUX JOKYMEHTIB BU3HAYAETHCS
YaCTHHOIO MEpIIor0 [HCTPyKIIii 3 AUTOBOICTRA.

71. Hammc mpo 3acBimueHHs ManepoBoi KOIMil TOKyMEeHTa y mamnepoBii dhopmi
CKIIQJA€ThCs 13 CIIB «3TiTHO 3 OPUTIHAIOM», HaliMEHYBaHHS MOCAIH, OCOOUCTOTO
MIIIHACY 0COOH, SIKa 3aCBITYY€ KOITiI0, BJJACHOTO IMEHI Ta Mpi3BHINA, JaTH 3aCBIAYCHHS
KOIIii Ta IPOCTABISAETHCA HIKYE PEKBI3UTY JOoKyMeHTa «[lianmucy, Hanmpukia:

3rifiHO 3 OPUTIHAIOM

[IpoBigHuU# cnemiamricTt

[lenTpanbHOTO BIAAUTY TOKYMEHTYBaHHS
VYrpaBniHHS opraHizaliiHoi poooTH,
JOKYMEHTOOOITY Ta KOHTPOJIIO
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manuc Brmacue im’s ITIPI3BUILE

JlaTa

VY Bunmaakax HaJCWIAHHS KOMIM JOKYMEHTIB 4Yepe3 CUCTEMY EJIEKTPOHHOI
B3a€MO/I11, HAJICUJIAaHHS KOIIM JOKYMEHTIB KUIBKOM ajapecaTaM (pO3CUiIKa), 1HIINX
BUIAJIKaX, ependauyeHux [HCTpyKITi€ro 3 JUTOBOACTBA, 3aCBIAUCHHS MAaNepPOBUX KOMIN
JIOKyMEHTa y TanepoBiii ¢hopmi 3M1HCHIOOTh 3T1IHO 3 BUMOTaMHU YaCTUHH MEPIIOi
[HCcTpyKLii 3 A1I0BOICTBA.

/2. Hanuc mpo 3acBiiueHHs NamnepoBOi KOMIi CKPIIUIIOETHCS MEYaTKOW 13
3a3HAYCHHSIM Ha HIM HaWMeHyBaHHs YmpaBiiHHA (0e3 300paxkeHHs repba) abo
MEYaTKO CTPYKTYPHOTO Miapo3auny (YmpaBiiHHS OpraHizaiiiiHoro 3a0e3reyeHHs,
VYrpaBniHHS IepcoHATY) YTIpaBIiHHS.

73. Ha xomisix AOKYMEHTIB y mamepoBiii (opmi, OO0 SKUX 3AIHCHIOETHCS
BUiIMKa, 3a3HAYA€ThCS HaWMEHYBaHHSA IOCaaud ocoOM, siKa 3acBiqyWiia KOIio, i
O0COOUCTHI MIJINHKC, 1aTa 3aCBIAYCHHS Ta BIIOUTOK MEYATKH BIAMOBIIHOTO BIAALTY a00
CEKTOpY YTpaBIIHHS OpraHi3aliifHoi poOO0TH, HATIPUKIIAT:

3riJHO 3 OPUTIHATIOM

[TpoBigHuii cieriadicT BiAALTY MIINUC Bnacue im’s ITPI3BUIE

BIIOUTOK I€YaTKU
[lenTpansHOTO BIAALTY
JOKYMEHTYBaHHSI

Jara

74. Ha mpuMipHMKax BHUXITHMX JOKYMCHTIB, IO 3aJIMINAIOTBCSA Y CIIpaBax
VYmpaBniHHs, MOBUHHI OyTH Bi3M TOCAgOBUX 0Ci0, 3 SKUMHU BOHHU IIOTOJDKEHI,
BIJIMTOBITHO /10 BUMOT [HCTPYKIIii 3 TUTOBOJICTRA.

75. Komist J0KyMeHTa MOBMHHA BIMOBIIaTH OPUTIHATY.

BinMiTKi npo CTBOpPEeHHSI, BAKOHAHHS IOKYMEHTA

76. Brmacue iM’s Ta mpi3BHUIIE MpAIlIBHUKA, SKUH CTBOPUB JTOKYMEHT, 1 HOMEp
Horo ciyx00Boro TenedoHy 3a3HAYAIOTHCS B HUKHBOMY JIIBOMY KYyTi OCTaHHBOI
CTOPIHKH MarnepoBOTO JOKYMEHTA, HATIPUKIIA/;

Onmnena I[MaBnenko 705-18-00

77. Tlicnsa 3aBepiieHHS pOOOTH 3 JTOKYMEHTOM MPOCTaBISETHCS BIIMITKA PO
1ioro BUKOHaHHA. BigMiTKa mpo BUKOHAHHS JOKYMEHTA CBIIUUTH MPO TE€, 110 POOOTY
HaJl JTOKYMEHTOM 3aBepIICHO 1 HOro MOKHa JOJYYUTH A0 chpaBu. BinMmiTka mae
MICTUTH clioBa «Jlo crpaBuy, HOMEpP CIpaBH, MOCUJIAHHSA Ha JIaTy 1 peecTpaliiHui
IHJEKC JOKYMEHTA, SIKMI 3aCB1IUy€ NOro BUKOHAHHS, HAWMEHYBaHHs TOCaaH, MiJIMUC 1
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naty. SIKmo JAOKYMEHT He moTpelye MUChbMOBOI BIAMOBIAL, 3a3HAYAIOTHCA KOPOTKI
BIIOMOCT] NMpo BUKOHaHHA. llianuc i1 naty BIAMITKH MNPOCTAaBis€ MPALIBHUK, AKUN
CTBOPUB JOKYMEHT, a00 KEpIBHUK CTPYKTYPHOIO MiAPO3JLTYy. 3a3HAUEHUU PEKBIZUT
MPOCTABISAETHCA BIJ pyKH (200 32 TOMOMOIOI0 BIJIMOBIAHOTO LITAMITY) Yy JIIBOMY KYyT1
HUKHBOTO TIOJIS1 IEPIIOi CTOPIHKH, HAIPUKITA:

BIJl PYKH:
Ho cnpasu Ne 20-10 Jo cnpaBu Ne 05-19
abo
JIuct-Binnosine Bix 07.05.2018 [TuTaHHs BUPINIEHO TIO3UTUBHO IIiJ 4ac

04.03.2018

nocazaa manuc Baacae im’a IIPI3BBUILE  mocaga mipnuc Baacue im’sa ITPI3BUILIE
07.05.2018 05.03.2018

BIJIIOBIHUM IIITAMIIOM:

o cripaBu Ne 03-

BiamoBigs HagaHO JUCTOM BIT «  » 20 p.
No

["omoBHMIA crieriamicT BTy

« _» 20 p.

78. BigMmiTka Tpo HAAXO/KCHHS IIAalepOBOr0 JOKyMEHTa B YIIpaBiIiHHI
IIPOCTABIISIETHCS BT pYKH CIEIIaicTOM YTIPaBIIiHHS OpraHi3alifHOro 3a0e3neYeHHS.
BinmiTka Ta peectpallito manepoBoro JOKYMEHTa B YTPaBliHHI MPOCTABISETHCA 32
JIOTIOMOT OO IIITaMIIa YU MITPUX-KOJY Ha JUIIOBOMY TIOJI1 Y MIPAaBOMY KYTI HUKHBOTO
TOJIS TIEPIIOTO apKyIlla OpUTiHATY JOKyMeHTa. ExemenTamMu 3a3Ha4€HOTO PEKBI3UTY €
HallMCHYBaHHS Y TIPaBIIIHHSA, pEECTPAIliMHAN 1HICKC, JaTa HAIXO0 KSHHS JJOKYMEHTA.

VY pa3i HaAXOKEHHS 30pONIypOBAaHUX JIOKYMEHTIB pa3oM i3 CYIPOBIIHHUM
JUCTOM BiIMITKa CTAaBUTHCS HA CYNPOBITHOMY JIUCTI.

CkiajeHHs TesIKUX BUAIB TOKYMEHTIiB

Haka3zn

79. Hakasum BHIAIOTHCS SIK PIMIEHHS OPraHi3alliifHO-PO3MOPSIYOTO YU
HOPMAaTUBHO-NIPABOBOTO XapakTepy. 3a 3MICTOM YINPABIIHCHKOI Ji1i Hakazu Yy
VYrpaBniHH1 BUAAIOTHCS 3 OCHOBHOI AISTIBHOCTI, aIMIHICTPATUBHO-TOCIIOJAPCHKUX 200
KaJIpOBUX MUTAHb.
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80. [IpoekTn HaKa3iB 3 OCHOBHOI JISJIBHOCTI, aJIMIHICTPATUBHO-TOCIIOJAPCHKUX
MUTaHb TOTYIOTBCSA 1 MOAAIOTHCA CTPYKTYPHUMH MIIPO3AUIAMH 3a JOPYUECHHSIM
KEpIBHUIITBA YTIPABIIIHHS YU 32 BIIACHOIO 1HILIATHBOIO.

[IpoexTu Haka3iB 3 KaJApOBUX MUTaHb (0COOOBOrO CKiIady) (PO MPUNHATTA Ha
poOOTy, 3BUIbHEHHS, HaJaHHS BIANYCTKH, BIIAPSAJKEHHS TOLIO) FOTYe YTpPaBIIHHA
nepcoHany YTpaBliHHS Ha MiJICTaBl pillieHb (BKa31BOK) KEPIBHUIITBA Y IIPaBIIiHHS
OpraHizaliifHO-po3MopsAIIOr0 Y1 HOPMATHUBHO-IIPABOBOTO XapakTepy, IOMOBIIHHUX
3aMCOK KEPIBHMKIB CTPYKTYPHHX MIiAPO3JLTIB, 3asB MpaLiBHUKIB, IPOTOKOJIB
3acilaHb KOHKYPCHOI KOMICIi Ta 1IHIIUX JIOKYMEHTIB.

81. IlpoexTn HaKa31B 3 OCHOBHOI A1SUIBHOCTI, aIMIHICTPATUBHO - TOCTIOJAPCHKUX
OUTaHb y pas3i iX MIATOTOBKM y MamnepoBid (Gopmi Ta H0AATKH O HUX BI3YIOTHCS
NpPAIIBHUKOM, SIKHH CTBOPUB JOKYMEHT, KEPIBHUKOM CTPYKTYpPHOTO MiApPO31LILY
anapary YmpaBiiHHSA, B SKOMY HOro CTBOPEHO, HayaJbHUKOM YTIPaBIIHHS
OpraHizaiiiHoro 3abe3nevyeHHs, MocagoBUMU 0co0aMu BIIAUTY 3 MUTAHb 3aMI00ITaHHS
1 BHUSIBJICHHS KOPYIILIii, MEpPIIMM 3acTYITHUKOM HaydajibHUKa abo0 3acTyIHUKaMU
HavyaJlbHUKa YTPABIIHHS BIAMOBIIHO 0 PO3NOAUTY (YHKIIOHATBHUX O0OB’SI3KIB Ta
pPO3MOPATYMX AKTIB YTPABIIHHS, IHIIUMH MMOCAAOBUMH O0CO0AMH, SKHUX CTOCYETHCA
JIOKYMEHT.

VY pasi HeoOX1THOCTI MPOBEICHHSI OI[IHKHU 3MICTY Ta JOIUILHOCTI BUIaHHS HaKa3y
3MIACHIOETBCSL  30BHIIIHE  TOTO/PKEHHS  MPOEKTY  JOKYMEHTa 3  IHIIUMU
3alHTEPECOBAaHUMU yCTaHOBaMH.

82.000B’3K0OBO  BI3YIOTBCSI  MPOEKTH  HaKa3iB  HOPMATHBHO-IIPABOBOTO
XapakTepy, a TaKOXK HaKa3u 3 KaJpOBUX IMUTaHb (0COOOBOTO CKIIATY).

IIpoextn Haka3iB 3 KaapOBUX IHUTaHb (0COOOBOTO CKJIAMy) BI3YHOTHCS
NpaIiBHUKOM YTIPaBIIIHHS EPCOHANY, SKHI CTBOPUB IOKYMEHT, HOTO KEPIBHUKOM Ta
HAYaJIbHUKOM YTIpaBIiHHS TEPCOHANy, a TaKOX HaKa3H, SKi CTOCYIOThCS OIIaTH
npari (mpemii, HagOaBKH, BIAMYCTKH, KOMIICHCAIll NPH 3BUIBHEHHI Ta I1HIIE) —
OCaJI0OBUMHU 0co0aMu YTIpaBIIiHHS OyXrajaTepchKoro o0JIKy Ta IIaHOBO-()iHAHCOBOT
nisbHOCT. Hakasm VYmpaBiiHHS mepcoHaldy Mpo TMPU3HAUCHHS, TEPEBEICHHS Ta
3BUIBHEHHS BI3YIOTHCS TAKOX MOCAJTOBUMH 0CO0aMU CEKTOPY 3 MUTaHb 3aMl00ITaHHs 1
BUSIBJICHHSI KOPYTIITii.

83. SIkmio B mporieci MOro/KEHHS J0 IMPOEKTY HaKa3ly BHOCSATHCS 3MIHH, BiH
IIJUISATa€ TTOBTOPHOMY ITOT'0JPKCHHIO (B13yBaHHIO).

84.HavanpHuk VYTpaBIiHHSA IANKCYE HaKa3d 3 OCHOBHOI JISUTBHOCTI,
aJMIHICTPATUBHO- TOCTIOAPCHKUX MUTaHb Ta KAAPOBUX MUTaHb (0OCOOOBOTO CKIIATY).

VY pa3i BiicyTHOCTI Ha4aJIbHUKA YTIPABIiHHS HAKa3W MiIMUCYIOTHCS MOCATOBOIO
0c00010, sIKa BUKOHY€E OTr0 000B’SI3KH.

85.Haka3 odopmimoeTbcsi Ha ONaHKYy Haka3zy. 3MICT Haka3dy KOPOTKO
BHKJIQJIA€THCS B 3ar0JIOBKY, IKUM MOYMHAETHCS 3 MpuiiMeHHUKa «IIpo» 1 ckitamaeThes
3a J0omoMorow  BigmiecaiBHoro imeHHuka («IIpo 3aTBepmkeHHA...», «IIpo
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BBeJCHHSA ...», «lIpo cTBOpeHHs ...») abo imenHHuka («IIpo miacymku ...», «IIpo
3aXO0MH ...»).

86. Tekct Haka3y 3 TMTaHb OCHOBHOI JISJIBHOCTI  YMpaBliHHA Ta
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTAaHb CKIIAJAETHCS 3 MpeaMOysn 1 po3nopsauoi
YaCTUHHU.

87. YV npeam0Oyni 3a3HayaloThCsl MIJACTaBa, OOIPYHTYBaHHA a00 MeTa BUAAHHS
Haka3y. 3a3HaueHa YacTUHA MOYMHAETHCA 13 ¢liB «Ha BUKOHaHHS», «3 METOI0» TOIIIO.
SKII0 MOKYMEHT BHUJAETHCA HA TIJACTaBl IHIIOTO PO3MOPSIYOrO JIOKYMEHTA, Y
KOHCTaTylo4ii yacTuHi (mpeamOysi) 3a3HA4YaceThCsl TMOCWJIAHHS Ha BiJMOBIIHUI
JIOKYMEHT.

Posnopsinua yactuna nounHaeThes 13 cnoBa «HAKA3VYIO», sike apykyerbes
KUPHUM LIPUGPTOM, MICIIS IKOTO CTABUTHCS TBOKpAIKA.

88. Posnopsnua yacTuHa TMOAUISETHCS HA TMYyHKTA 1 MIAMNYHKTH, SKi
HYMEpYIOTbCA apaOChkuMu LudpaMu. Y KOXKHOMY MYyHKT1 TOBHUHHI OyTH 3a3HayveHi
opraHizaiifHo-po3nopsa4ya i (3aTBepAXKeHHs a00 BBEJAEHHS B [0 1HCTPYKIII,
MOJIO)KEHHSI TOII0) a00 KOHKPETHE 3aBlaHHs (JAOpY4YEHHs) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MITPO3ALTH - HOTO BUKOHABII, HAITPUKJIIA/;

KepIBHUKAM  CTPYKTYpHHX Tigpo3auriB  [liBAeHHOro  MDKperioHajabHOTO
yIpaBIIHHS

89. HexonkpeTHi («IPUCKOPUTHY, «IOTIIMIIATHY, «aKTUBI3YBaTH», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJBbHI («IOBECTH JIO BiJOMa», «O3HAMOMHUTH» TOIIO)
JOPYUYCHHS B HaKa3aX HE 3aCTOCOBYIOTHCSI.

90. Ilicns HaOpaHHS YMHHOCTI HaKa30M BHECEHHS 3MiH JO0 HbOTO, BH3HAHHS
HOro Takum, IO BTPATHUB YMHHICTb, YM HOT0 CKACyBaHHS 3IIMCHIOIOTHCS JIMIIIEC
HUISIXOM BHJIaHHS HOBOT'O HaKasy.

91. Haka3, SIKUM BHOCSTBCS 3MIHU, O(QOPMIIOETHCA 3 ypaxyBaHHSIM TaKHX
BHMOT

1) 3aronoBoK Hakaly NMOYMHAETHCA 13 cliB «[Ipo BHECEHHS 3MiH 10 HaKa3y» i3
3a3HAYCHHSIM JIaTH, HOMEpa, Ha3BU BUAY PO3MOPSIYOrO JOKYMEHTa, JO SKOTO
BHOCSITHCS 3MIHU,

2) posmopsiya YacTHHA HaKa3y MOYUHAETHCS 3 YHKTY:

«1. BHecTn 70 HaKa3y ... Taki 3MIHU:» y pa3i BUKJIAJICHHS 3MiH y TeKCTi HaKa3zy ;

«1. Buectn nmo Hakasy ... 3MiHH, IO JOJAIOTHCA.» Y pa3l BUKIAJACHHS 3MiH y
BUTJISI/TI OKPEMOTO JJOKYMEHTA;

3) GopMyTIOIOTBECS 3MIHM y BHIJISAI IYHKTIB Ta MAMYHKTIB PO3MOPSIYOTO
XapakTepy, HaAMPUKIIa;

«1. IlyHKT 2 BUKJIACTH B TaKiil peaaKIlii: ...»;

«2. ITyHKT 3 BUKIIFOUUTHY;
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«1) ab3an Apyruii NyHKTY 4 TOMOBHUTH CIIOBAMH ...»;
«2) y NIAOYHKTI 2 TyHKTY 7 cjioBa «y pa3l moTpedu» 3aMiHUTH CIOBOM
«BUMAraeTbCsi».

92. V pa3i BuAaHHs Haka3zy MpO BU3HAHHS TaKUM, IO BTPATUB YMHHICTh, a00
CKAaCyBaHHs IHIIOTO Haka3y y pO3MOpsAYId YacTHHI 3a3HAYAETHCA MYHKT, SKUU
MOBUHEH MOYMHATHCS 13 CliB «BH3HATHM TakuM, 110 BTPaTUB YUHHICTb, ...» abo
«CxkacyBarty ...» BIIIIOBITHO.

93. KoHTpoJib 32 BUKOHAHHSM 3aB/IaHb, 3a3HAYCHHUX Yy HaKa3l, MOKJIAa€ThCA Ha
CTPYKTYPHHM MiAPO3111, SIKWM TOTYBaB Haka3 ab0 Ha BU3HAYEHY B HaKa3l MOCaJOBY
oco0y.

94. JIna o3HaOMJICHHS 3 HaKa30M BHUKOHABEIb TOTYE IMEpPeiK YCTaHOB,
CTPYKTYpPHHMX TIAPO3ALTIB, TOCaAOBUX (CIyk00BHX) 0ci0, SKUX HEOOXIIHO
03HAMOMHUTH 3 ITUM JJOKYMEHTOM.

95. Haka3zu 3 kagpoBUX NMUTaHb (0COOOBOTO CKIaay) O(POPMITIOIOTHCS y BUTIISAII
IHIMBINyaJIbHUX 1 3BEJICHMX HakasziB. B 1HOUBiqyanpHUX HakKa3ax MICTHTBCS
iHOopMaIlis PO OJHOTO MpaIiBHUKA, Y 3BEJICHUX - PO KUTBKOX HE3aJeKHO BiJ TOTO,
AKl YNPaBIIHCHKI PIMIEHHS MO0 HUX NpUWMaIOThCs (MPUMHATTS Ha poOOTY,
IpU3HAYEHHS Ha 10cany, NepeBeIeHH Ha 1HILy nocaay (poOoTy), 3BUIbHEHHS TOILIO).

96. 3MicT IHAMBITYATLHOTO HaKa3y 3 KaJpOBUX MUTaHb (0COO0OBOTO CKIIAY)

CTHUCJIO BUKJIAJIA€THCS B 3ar0JIOBKY, KM MOYMHAETHCA 3 MpuitMeHHuKa «IIpoy 1
CKJIAQJA€ThCcsl 3a JIOMOMOIOKO  BIJJIECIIBHOTO 1MeHHWKa, Hampukiuan: «Ilpo
IPU3HAYEHHS ...», «[Ipo IpUHHATTS ...». Y 3B€ICHUX HAKa3aX MOKE 3aCTOCOBYBATHUCS
y3araJbHEHHH 3arojioBok, Hampukian: «I[Ipo kampori murtanHHs», «IIpo ocoboBuii
CKJIaJ».

97. Y TekcTi Haka3iB 3 KaJpOBUX MUTaHb (0COOOBOrO CKJIamy), K MPaBUIIO,
KOHCTaTyro4a 4yacThHa (rpeamOysa) He 3a3Ha4a€ThCs, KPIM BUTIAJKIB MPU3HAYCHHS Ha
nmocaay abo 3BUTBHEHHS 3 TIOCAIM KEPIBHUX MPAIIBHUKIB OPTaHOM BHUIIIOTO PiBHS a00
3a IHIIOK TPOIEAYpor0. Y TakoMy pa3i B KOHCTaTylO4id dYacTuHi (mpeamOyii)
HABOJUTHCS MOCUJIAHHS HA BIAMOBITHUN HOPMATUBHO-TIPABOBUY aKT OpraHy BHIIIOTO
PiBHA y TaKid MOCIIIOBHOCTI: BUJ] aKTa, YCTAHOBA - aBTOP, J1aTa, HOMEp, MMOBHA Ha3Ba.

98. Posmopsgua wacTMHAa Hakasy 3 KaJpOBUX MUTaHb (OCOOOBOTO CKIIANY)
MOYMHAETHCA, SK TpaBwio, 3 giecnoBa y dopwmi iHDiHITHBY «[TPUMHATNY,
«I[TPU3HAYUTN» «ITEPEBECTNy, «3BIJIBHUTN, «BIIPAINTN»,
«HAIATHU», «OI'OJIOCUTH» Tomo. /[lami 3a3HA4arOTHCS BEIUKHMH JIITEpAMHU
MPi3BHINE TPAIIBHUKA, HA SIKOTO MOITUPIOETHCS i HaKa3y, 1 MaJIuMU - HOTO BIIACHE
iM’sI Ta TEKCT HaKazy.

VY KOKHOMY ITyHKT1 HaKa3y 3 KaJIpOBUX MUTaHb 3a3HAYAETHCS MIJCTaBa JJIs HOro
BUJIaHHS.

[lin yac o3HalloMJIEHHS! 3 HAKa30M BKa3aHUMH Y HbOMY 0CO0OaMU Ha MEPIIOMY
MPUMIPHUKY HaKa3y YW Ha CIHElIaIbHOMY OJIAHKY MIPOCTAaBISIOTHCSA MIAMNUCHU 13
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3a3HAYCHHSM JaTU 03HAWOMJIEHHS, TOCA/H, BIACHOIO 1M s Ta MpPI3BUILA MpPalliBHUKIB
BCIX CTPYKTYpPHUX HIAPO3JUIIB Ta MiABIAOMYMX YCTAHOB, IO HaJeXaTh 10 chepu
VYnpaBniHss.

VY Hakaszi npo npusHaueHHsS a00 3BUILHEHHS MpaIliBHUKA 3a3HAYA€THCS MOBHA
nata (4Mcio, MicAllb, pik) (PaKTUYHOTO BUXOJy MpalliBHUKA HA poOOTY (IPUIIMHEHHS
TPYJAOBUX BIIHOCHH), PO3MIpU HOT0O MOCAJOBOI0 OKJIAAy BIAMOBITHO IO IITATHOTO
po3Mucy, HaJ0aBOK Ta JIOTLIAT.

99. V 3BemeHMX Hakazax 3 KaJpoBUX MHUTaHb (0COOOBOTO CKJIamy) JO
pO3MOPAIYOI YACTUHU BKJIIOYAETHCS 1H(OpMAIis, MO0 PpO3MILIYETbCS Yy Takid
MOCIIJOBHOCTI: MPUUHATTA Ha poOOoTy (ciyxO0y), mepeBeneHHs, 3BUIbHEHHS. [lpu
bOMY JO OJHOI0 3BEJACHOI0 HakKa3zy HE MOXKe BKJIOYaTHcs 1HQopMalisd, sKa
BIZIMOBIAHO /10 3aKOHO/AABCTBA MA€ Pi3H1 CTPOKH 30€piraHHs.

VY 3BeneHHMX Hakazax NpI3BHUINA OCI0 y MexaxX MYHKTIB PO3MILIYIOThCA 3a
andaBiTOM.

100. ChinpHUM Haka3 YCTaHOB OJHOrO piBHS OQOPMIIIOETbCS Ha YHCTHUX
apkymax nanepy popmaty A4 (210 x 297 minimetpin). epxasuuii 'epd Ykpainu niza
yac o(OpPMIICHHS TaKMX HakKa3iB HE BIATBOPIOEThCSA. HaliMeHyBaHHS YCTaHOB
PO3MIIIYIOTBCS HAa OJHOMY DPiBHI, a Ha3Ba BHAY JOKYMEHTa - mocepeduHi. Jlara
CIUILHOTO Haka3y MOBMHHA OYTHU €MHOIO, BIAMOBIAATH JaTi OCTAaHHBOTO MIAIHUCY, a
peecTpaliiHuil 1HAEKC JOKYMEHTa CKJIQJaTHCS 3 PEECTPAIlIMHUX 1HAEKCIB, SKi
IIPOCTABIISIIOTECS Uepe3 MPaBOOIYHY MOXUIY PHCKY B TOCHIIIOBHOCTI MiAMHACAHHS
Haka3y KepiBHMKaMHM YyCTaHOB. Po3mopsiiua dYacTMHAa TOYMHAETHCS 13 CJIOBa
«HAKA3YEMO», sike OpyKyeTbCs >KUPHUM IMIPUGPTOM, IICIS SKOTO CTaBUTHCS
JBOKpArka.

[Tigrmcu KepiBHUKIB yCTAaHOB PO3TAIIOBYIOTHCS HHUKUYE TEKCTY Ha OJTHOMY PiBHI 1
CKPIIUTIOIOTHCS TepOOBUMHM TIEYaTKAMM ITUX YCTAHOB.

KinpkicTh TPUMIPHUKIB CHUIBHHUX HaKa3iB IMOBHMHHA BIAMOBIZATH KIJIBKOCTI
YCTaHOB, IO 1X BUJAIOTh.

101. Haka3u HyMepyroThCS Y OPSAKY X BHIAHHS Y MEXaX KaJICHIapHOTO POKY
Ta 3 3a3HAYCHHSIM BIJMOBITHOTO 1HAEKCY 32 HOMEHKJIATYPOIO CIpaB sl HaKasiB 3
OCHOBHOI JISUTBHOCTI, HAaKa3iB 3 aJIMIHICTPATUBHO-TOCTIOJAPCHKUX MUTaHb, HAKA3IB 3
KaJIpOBUX TMHUTaHb (0c000BOTO CKIany) (PO KOPOTKOCTPOKOBI BIAPSIKEHHS,
CTSTHEHHS, HaJaHHS BiJITYCTOK), HAKa3HW 3 KaJpOBUX MUTaHb (0COOOBOTO CKIAdy) -
«&» (TIpO MPUAHATTS HA POOOTY, 3BUIBHEHHS, HAJAHHS BIAITYCTOK TOIIIO).

Bci Haka3u MarOTh OKpeMy MOPSIIKOBY HyMepaIliio.

Haka3u 3 0CHOBHOI HisUTBHOCTI, aIMiHICTPATUBHO-TOCTIOAAPCHKUX MUTAHb Ta 3
rpudpom «Jlys  ciy’)kO00BOTO KOPUCTYBAHHS» PEECTPYIOThCA 1 30epiraroTbes y
LlenTpasbHOMY BIZIUTI TOKYMEHTYBaHHS Y IPABIIHHS OpraHizaiiitHoi poooTu.

Haka3u 3 kagpoBux nutaHb (0COO0BOI0 CKIIaay) peECTPYIOThCS Ta 30€pIraloThCs
B YIpaBIliHHI IEPCOHAITY.

102. Komii Haka3iB 3 OCHOBHOi JISJIBHOCTI Ta 3 aJMIHICTPATHBHO-
roCHOJIapChbKUX MHUTaHb 3aCBIAYYIOTHCA Y BIANOBIIHUMH BiJJUIaMU Y IPaBIlHHS
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oprasizauiiHoi poOoTH.

Komii Haka3iB 3 KagpOBUX MHUTAHb BHUIOTOBJIAIOTHCA Ta 3aCBIAYYIOTHCA
VYpaBiiHHSAM NEPCOHANy 3 BUKOPUCTAHHIM MEYaTKU 3 HOr0 HAaMEHYBaHHSIM.

Komii Haka3ziB, sIK NOpaBuio, HAJACUIAIOTHCS 3aIHTEPECOBAHUM YCTaHOBAM,
MoCcaJ0BUM 0co0aM, MpaliBHUKaM B €JIEKTPOHHINA (popmi.

VY pa3i HeoOX1AHOCTI HAJCUIaHH KONIi HaKa3y YCTaHOBI, SIKa HE € YYaCHUKOM
CEB, iif HajgcunaeThCsa TarnepoBa KOMis. Y TaKOMY BHUIIAJIKy CKIIAAa€ThCs CIHCOK
pO3CWIKM (MIlIE THUX YCTaHOB, SKHUM HAJCWIAETbCA TarepoBa KOIMis), e
MIATUCYETHCS MPALIBHUKOM, IKMI HOTO CKJIaB.

Butsr 3 Haka3zy oQopMIIIOEThCS Ha 3arajbHOMY OJIaHKy YmpaBiiHHSA a0o Ha
yucTOMY apkyui namnepy ¢gopmaty A4 (210 x 297 mutiMeTpiB) 13 3a3HAUYECHHSIM YCIX
PEKBI3UTIB OpUriHATY HaKa3y. Y BUTA31 MOBHICTIO BIATBOPIOETHCS BCTYIHA YACTUHA; 3
OCHOBHOI YaCTMHH TE€KCTY BUIIUCYETHCS TOU MYHKT, IHPOPMAIlisl PO KUK HEOOX1IHa;
BIITBOPIOETHhCS pekBBBUT «Ilimmucy (6e3 ocoOucTOoro MiAMHUCY); MPOCTABISETHCS
BIIMITKAa TMPO 3aCBIMYEHHS KOIMIi Ta BIAOMTOK TE€YaTKU BIATOBIAHOTO BIAALTY
VYmpaBniHHS opraHizaiiifHoro 3ade3nedeHHs ado YnpaBiiiHHS MEpCOHATY.

IIporokoJiu

103. V¥ npotokonax (ikcyerbes iHOpMallis Npo BeJACHHS 3aciiaHb, TPUHUHITTS
B YCTaHOBaxX pIIIEHb KOMICISIMH, KOJICTISIMHU, JOPATIUMU OpraHaMH, POOOYMMU
rpynamu  tomio. [IpoTokon ckiamaeTbcss Ha MIACTaBl  3amuCiB, 3pOOJICHHX
OesrocepeIHbO T Yac 3acijiaHb, MOJaHUX TEKCTIB Ta Te3 JOMOBIAeH 1 BHUCTYIIIB,
JOBIZIOK, TTPOEKTIB PillIeHb TOIIIO.

104. TlpoTtokoan MOXYTh CKJIaJaTUCA B TMOBHIA abo crucimid Qopmi. Y
IIPOTOKOJIAX, CKIAJICHUX Y CTUCITIN (popMi, HIKCYIOThCS JHUIIEC MPUHHSATI pillleHHsS 0e3
00TOBOPEHHS MTUTAHbD.

105. TIporokon odopmiIroeTbes Ha O(iiHHOMY OJaHKY KOJEriaJIbHOTO OpPraHy
ab0 Ha yrcToMy apkyuri nanepy dbopmary A4 (210 x 297 muTiMETpiB) 3 TO30BXKHIM
PO3TallyBaHHIM PEKBI3HTIB.

106. Jlatoro mpoOTOKOJy € JaTa MPOBEICHHS 3acigaHHsA. SIKImIo 3acimaHHs
TPUBAJIO KiJIbKA JIHIB, yepe3 JAedic 3a3HAYar0THCS MEPIINA 1 OCTaHHIN JH1 3aciaHHS.

107. Homep (iHAekc) mMpOTOKOIY MOBHUHEH BIATMOBIIATH TOPSIKOBOMY HOMEPY
3acimanHsa. Hymeparlisi mpoTOKOIiB BEIEThCS B MEkKaX KAJICHIAPHOTO POKY OKPEMO 3a
KOXXHOIO TPYIOI0 TMPOTOKOIIB 3aCilaHHA BIAMOBIMHOI KOMICIi, KOJIETii, A0paadoro
oprany, po6o4oi rpynu Touio.

108. VY pexBi3uTi «Miclie 3acCiTaHHs» 3a3HAYAETHCS Ha3Ba HACEJICHOTO MYHKTY, B
SAKOMY BIOYJIOCS 3aC1JJaHHS.

109. KopoTkuii 3MICT 10 TEKCTy NPOTOKOJy TIIOBHHEH BimoOpaxxaTh BH]
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3acimaHHsl (Hapana, 300pu, KoHdepeHlis Tomo) abo KOJerialibHOI JISIbHOCTI
(xomicist, paga, KOJIeTisd, JOopaJyuil opraH, poOodya rpymna TOIIO) 1 BKIOYATU HA3BY
BUJTY TOKYMEHTA.

110. TekcT mpoOTOKOJIY CKIAAAETHCS 3 BCTYITHOI Ta OCHOBHOI YaCTHH.

111. V BcTynHIM YacTHHI IPOTOKOIY 3a3HAYAIOTHCA MPI3BUILA Ta BJIACHI IMEHA
roJIoBU a00 TOJIOBYIOUOTO, CEKpeTapsi, 3alpoIIeHUX, a TAKOXX MPUCYTHIX OC10.

VY cnucKy NpUCyTHIX 3a3HAYaOThCA B al(aBITHOMY MOPSAKY CIIOYATKY MPIi3BUILA
Ta BJACHI IMEHAa MNPUCYTHIX MOCTIMHUX UIEHIB KOJIET1albHOTO OpraHy, MOTIM -
3aMpoIIeHUX OCI0 13 3a3HaYEHHSAM MOcaj Ta y pa3l noTpeOu HallMeHyBaHHS YCTaHOB.
SIK110 KUTBKICTh MPUCYTHIX MepeBUIye 15 oci0, 3a3HavyaeThes iX 3arajibHa KUTbKICTD 3
NOCHJIAHHSIM Ha CIHUCOK, L0 JIOAAE€THCS 10 MPOTOKOITY.

BerynHa yacTiHa BKITIOYA€E TOPSAOK JCHHHM - TMEPENTiK MUTaHb, 3alJTAHOBAHUX
710 PO3MJISIAY Ha 3aciJiaHHi, 1[0 PO3MIIIEH] Y MOPSAJAKY iX 3HAYYIIOCTI 13 3a3HAYCHHSIM
JIOTIOBITada 3 KOXKHOTO TMHUTaHHA. [lOpsAIOK NEHHWIA NaeThCsl HANPHUKIHIN BCTYITHOI
JaCTHUHHU.

CnoBa «llopsiiok neHHUID» IPYKYIOThCS BIJ MEXI JIIBOTO MO, IMICIS HUX
CTaBUThCS JBOKpamnka. KokHe THTaHHA HyMepyeThcs apabcbkumu mudpamu i
IpYKyeTbess 3 ab3aiy. @OopMyBaHHS THUTAaHb Y TMOPSAIKY JCHHOMY TOYMHAETHCS 3
npuiiMeHHuKa «IIpo».

112. OcHoBHa 4YacTHHA TPOTOKOJY CKJIAMA€TbCS 3 PO3UIIB, sIKi TOBHHHI
BIATIOBIATH TIYHKTaM TMOPSIKY JEHHOTO. Po3niim HyMepyroTbcs apabChbKHUMH
muppamu 1 OyayroTbest 3a Takoro cxemoro: CIIYXAJIM - BUCTYIIUMIIA -
BUPIINIIN (YXBAJIWIN, ITIOCTAHOBWJIN).

3a3HaveHi cJI0Ba IPYKYIOTHCS BEIUKUMU JIITepaMu 0€3 BIFCTYITY BiJ MEXKi JIIBOTO
noJtst. TTicist ciiB cTaBUTHCS JIBOKpArKa.

113. Ilicns cmoBa «CJIIYXAJIM» 3a3HadaeTbcsi TEKCT BUCTYIMY OCHOBHOTO
nonoBigava. IIpi3Buie Ta BilacHe M’ KOKHOTO JOTOBigada APYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYIY BUKIAIAE€THCS Y TPETii 0CO01 OTHUHH.

114. Tekctu abo Te3u JOMOBI/II Ta BUCTYIIIB, 0(DOPMIICHI SIK OKpEM1 JOKYMEHTH,
0 TEKCTy TIPOTOKOJY HE BKIIOYalOThCsA. Ilicas BigomocTedd mpo JomoBimada
CTAaBUTBhCS THUPE 1 3a3HayaeTbCsa «TeKCT JomoBiAi (BUCTYIY) JOJAETHCA 10
MPOTOKOITY».

115. ITicns cnoBa « BUCTYIINIIN» dikcyroThcsi BUCTYNH TUX OCI0, IO B3SUIIH
ydacTb B OOTrOBOpeHHI JAomoBinil. Buctymu odopmmoloTbes y MPOTOKOIL 13
3a3HAYCHHSIM HAWMEHYBAaHHS IOCaJ, MPI3BUINA Ta BIACHOTO IMEHI MPOMOBIIIB Y
Ha3WBHOMY BIAMIHKY, a TaKOX 3 BHKJAJCHHSAM 3MICTY NMHUTaHHS Ta BIANOBiACH Ha
HBOT0. 3MICT BUCTYIIIB BUKIIAJIAa€ThCs Bl TPeThoi ocoOu onHuHU. [[poro posniny B
MIPOTOKOJI1 MOKE HE OyTH.
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116. Ilicns cnoa «BUPIHIINIINY («YXBAJIWIIN», «[IOCTAHOBUJIN»)
(IKCYETHCS MPUITHATE PILIEHHS 3 PO3IJISTHYTOrO MUTAHHA MOPSAKY I€HHOr0. PimenHs
MOBHUHHE OyTH KOHKPETHHUM 1 BKJIIOYATH CKJIJIOB1, III0 BIIMOBIIAI0Th HA TaKi MUTAHHS:
KOMY, 1110 3pOOUTH 1 B IKHI CTPOK.

PimenHs, mo MICTSITh KUTbKAa MUTaHb, MOAUISIOTh HA MYHKTH 1 MIANYHKTH, SIKi
HYMEpYIOTbCs apabChbkuMu udpamu. [TiAmyHKTH HyMEpYIOThCS HUPPaMH 3 1YKKOIO.

117. V pa3i koau Ha 3acilaHHl NOPUUMAEThCS PILIEHHS NP0 3aTBEPAKECHHS
JOKYMEHTa, SKUI OOroBOpIOBaBCS Ha 3aciliaHHi, LEed JOKYMEHT JAOJAEThCS 10
IPOTOKOJIY 1 B HhOMY pOOUTHCS MMOCUIIAHHS HAa HOMEP 1 JaTy IPOTOKOJTY. 32 HassBHOCTI
IHIIMX JOKYMEHTIB, IO PO3IJIANAIUCSA Ha 3acilaHHi Ta (akT OOroBOpPEHHS SKUX
3a(IKCOBAaHO y TEKCTI MPOTOKOJY, BOHM HYMEPYIOTbCA apaOChKUMH IUppamMu
(momatok 1, nogaTok 2). YV BIANOBIIHUX MyHKTaX MPOTOKOJY POOUTHCS MOCUTIAHHS HA
11l TOJATKU.

PexBizut «BinmiTka nmpo HasBHICTH MOAATKIB» HAIPHUKIHII TEKCTY MIPOTOKOITY HE
3a3HAYAETHCS.

118. TIpoTokon miAMUCYETHCS TOJIOBYIOUMM Ha 3aCiIaHH1 KOJIET1aJIbHOTO OpraHy
Ta CEKPETapeM.

119. INamepoBi Korii MPOTOKOIIB 200 BUTATH 3 HUX 3aCBIIUYIOTHCS TEYATKOIO
BIJIMOBIIHOTO BIAAUTY a00 CEKTOpY YTpaBJliHHS OpraHizamiiHoro 3abe3reuyeHHs i
HAJICUJIAIOTHCS Y pa3i moTpedu ceKpeTapeM 3aiHTepEeCOBAHUM YCTaHOBAM, ITOCAJI0BUM
ocobam, npaiiBHuKaM. CIIHUCOK PO3CHJIKU CKJIAJa€ 1 MIAIMUCYE CEKpeTap.

Cayx00Bi JucTn

120. Cnyx00Bi JMCTH CKJIAIAlOThCA 3 METOI OOMIHY i1H(MOpPMAIiEr0 Mix
yCTaHOBAaMM SIK BIJIMOBI1I HAa BUKOHAHHS 3aBllaHb, BU3HAUCHUX B aKTaX OpraHiB
Jep>KaBHOI Bllaau, OpraHiB Biaad ABToHOMHOI PecnyOmiku Kpum, nopydeHHSX
BUIIIUX TOCATOBUX 0Ci0, a TakoX KopecmoHjeHiiio BepxoBuoi Pamu Ykpainu, Ha
BUKOHAHHS JJOPYYE€Hb YCTAHOB BHUIIOTO PIiBHS, HA 3aMUTH IHITUX YCTAHOB, 3BEPHEHHS
rpOMaJIsiH, 3alUTH Ha 1H(OpPMAIIito, a TAKOXK SIK IHIIIATUBHI Ta CYIPOBIIHI JIUCTH.

121. 'V pa3i HasgBHOCTI MiACTaB, AKI BU3HAIOTHCA OOIPYHTOBAHUMH IS
CTBOPEHHSI YCTaHOBOIO [OKYMEHTIB Yy TMamepoBid ¢opMi, CIy>KOOBUH IJHCT
o OopMITIOETRCS Y TanepoBiid GopMi Ha CIieiaTbHOMY JJIs JIUCTIB O1aHKy hopmaty A4
(210 x 297 wminiMeTpiB). SIKIIO TEKCT JIMCTa HE TEPEBUIIYE CEMHU PSIKIB, MOXE
BUKOPHUCTOBYEThCS OnaHk popmaty AS (210 x 148 mimimeTpiB).

122. Jluct mae Taki peKBI3UTH: JaTa, PEECTPAIliMHANA 1HJICKC, MOCHIAHHSI Ha
JOKYMEHT, Ha SIKUWA MAa€ThCs BIAMOBIAL, aapecar, 3arojioBOK 10 TEKCTY, TEKCT
(OCHOBHUH PEKBI3UT CITy>KOOBOT0 JMCTA) Ta ocoducTe 3BepTanHHs (y pas3i morpedu),
B1IMITKa PO HASIBHICTH 10JATKIB (y pa3i moTpedu), miJInuc, BiAMITKA PO BUKOHABIIS.
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123. [aroro nucta € gaTta HOro peecTpaiiii.
124. Sk npaBuiio, y TMCTI HOPYIIYETHCS OJIHE MUTAHHS.

125. TekcT nucta BUKIAAAETHCS BiJl MEPIIOi 0COOM MHOKHMHU 3 BUKOPUCTAHHSIM
CHIB: «IPOCUMO TOBIIOMUTH...», «PO3’SICHIOEMO, II10...», a00 BiJl TPEThOI 0COOHU
onHuHU - «lIliBIeHHE MDKpErioHaJlbHE YIpPaBIiHHA 1HPOPMYE...», «yIpaBIIHHS
BBAXKA€ 3a JIOL[UIBHEY.

126. Cnyx60B1 JHCTH NIANUCYIOTBCA BIANOBIAHO 10 wiei [HCTpykmii 3
JUTIOBOJICTBA Ta IHIIUMH PO3MOPSIAYUM aKTaMH Y IPABIIIHHSL.

127. Cnyx00Buii TUCT y nanepoBiii popmi Bi3ylOTh aBTOP JOKYMEHTA, KEPIBHUK
CTPYKTYPHOI'O TIAPO3JLTy YIpaBiiHHS, B SKOMY MOro CTBOPEHO, Yy pa3i morpedu
(K0 B JIMCTI TMOPYUIYIOTHCS BaXJIMBI Ta NPUHLMIOBI TUTaHHSA) KEPIBHUKU
3aIHTEPECOBAHUX CTPYKTYPHUX MIAPO3AUTIB Y IPABIIHHS.

JlokyMeHTH /10 3acilaHb KOJIerialbHUX OPraHiB

128. IliarotoBka Ta oQOpMJEHHS JOKYMEHTIB /10 3aciaHHS KOJIETialbHOTO
OopraHy 3AIHCHIOIOTBCS 3 METOK OpTaHi3alifHOTO 3a0e3nedyeHHs BiAMOBIIHOTO
opray.

129. 3acimaHHd  KOJIETIaJLHOT'O  OpPraHy MPOBOMASTHCA  BIAMOBIAHO 1O
3aTBEP/KCHUX IUIaHIB iX poOOTH Ta y pa3i moTpeOu.

VY mnaHi pobOTH KOJETiaJbHOTO OpraHy 3a3HA4aroThCS MUTAHHS, IO TMOBHUHHI
O3S AATUCS, 1aTa PO3TIISAY, MPI3BHUIIE, BIacCHE 1M s TOTIOBIada Ta HAWMEHYBaHHS
CTPYKTYPHOT'O MiIPO3JUTy amapaTy KOJIETiaJlbHOIO OpraHy, SIKMH TOTYE NTOKYMEHTH
JUTSL pO3TIISITY TUTaHHS KOJIET1aTbHUM OPTaHOM.

[IpoekT TIaHy poOOTHU KOJIETIAJBFHOTO OPTraHy CKIIAIA€ThCA CEKPETapeM IHOTO
OpraHy 3 ypaxyBaHHSM IPOIO3HIIii CTPYKTYPHHUX MiAPO3ALUTIB anapaTy 1bOro OpraHy.

KepiBHHKYN CTPYKTYpHHUX MiAPO3AUTIB amapary KOJIETiaJbHOTO OpPraHy MOJa0Th
JUTSL BKITFOUEHHS /10 TUIaHY pOOOTH KOJIET1alIbHOTO OpPTraHy MEepelliK MUTaHb, SKi BOHU
BBAXKAIOTh 32 HEOOXIiTHE PO3INIAHYTH Ha HOro 3acimaHHi. Jlo mepeniky HoaaeThes
JOBiIKA 3 OOIPYHTYBaHHSM TIJACTaB JUIsl BHECEHHsS TMHUTAaHHA Ha PO3TIIAN
KOJIET1aJIbHOTO OPTaHy.

3aTBep/DKCHUH KOJICTIAIbHUM OpPraHoOM IUIaH pOOOTH JTOBOAUTHCS 1O Bigoma
YJICHIB KOJIET1AJIbHOTO OpraHy 1 KEPiBHUKIB CTPYKTYPHHUX MIiAPO3LTIB HOTO amapary.
Jlo/laTKOB1 MTUTAHHS 10 3aTBEPHPKEHOT0 TUTAaHY pOOOTH KOJIET1aIbHOTO OPraHy MOXKYTh
OyTH BKIIOYEHI 3a pImIEeHHAM #oro royioBu. Cekperap KOJETialbHOTO OpraHy
iHbOpPMY€e BCIX WICHIB KOJIETIATBLHOTO OpPraHy Ta BiAMOBIMaJbHUX BUKOHABIIIB TIPO
BHECEHI JI0 MJIaHy 3MIHHU.

130. /loxyMeHTH 3 NHTaHb, III0 BHOCATHCS Ha PO3IIISLA KOJETiadIbHOTO OpraHy,
TIOBMHHI ITOJIaBaTHCS HE MI3HIIIE HIXK 3a I’ ATh JIHIB JI0 3aCi/IaHHs, a Y pa31 IPOBEICHHS
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[03a4eproBoro 3acilaHHs - HE Mi3HINIE HDXK 332 OJUH JAE€Hb. 3a3Hau€Hl JOKYMEHTHU
MICTSITh:

JIOTIOB1JIHY 3aMKMCKY, aJpECOBaHY KOJIEriaJlbHOMY oprany (y pa3i motpedu), B AK1i
I'PYHTOBHO BUKJIAJ€H1 MUTaHHS 3 BUCHOBKAMU 1 IPOIO3UILIISIMHU;

OPOEKT pilIeHHS (PO3MOPSAJKEHHS, IOCTAaHOBU) KOJET1aJIbHOIO OpTraHy,
3aBI30BaHUI KEPIBHUKAMHU 3a1HTEPECOBAHUX CTPYKTYPHUX MIAPO3JLIIB HOro anapary,
Ta JOKYMEHTH J10 HhOTO (aHAJIITHUYHI1 JOBIKH, TaOJuII, AlarpaMu TOIIIO), 3aB130BaHI iX
KEpIBHUKAMHU, a y pa3i MoTpeOu MPOEKT HAKA3Y;

JOBIIKY TIPO TOTOJIKEHHSI MPOEKTY PIIEHHS (PO3MOPSIKEHHS, MOCTAaHOBH) 13
3alHTEPECOBAaHUMHU CTPYKTYPHUMH MIAPO3AUIaMH YCTAaHOBU Ta Yy pa3l NoTpedu
IHIIMMH YCTaHOBaMU;

CIIUCOK 0Ci10, K1 3aIPOLIYIOTHCS Ha 3aCiIaHHs KOJIET1aIbHOT'O OpraHy;

HIII IOKYMEHTH, HeOOX1AH1 AJI PO3IIIAly MUTAHb.

131. JlokyMeHTH, MiATOTOBIICH JJI PO3TIISAY KOJIETIaTbHUM OPraHoM, a TaKOX
OJIMH MPUMIPHUK iX KOMIH, 30€piraloThCsl y CeKpeTaps KOJeTialbHOro OpraHy.

132. V pa3i mpoBeAeHHS 3aKpPUTOrO 3aciJaHHS KOJEriaJiIbHOro oprany abo
3aKPUTOTO OOTOBOPEHHS OKPEMHUX MHUTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBITHUX
UTaHb 3IIHCHIOETHCS 3 JOTPUMAHHAM MOPSAAKY POOOTH 3 TOKYMEHTAMHU, IO MICTATh
iH(pOopMaIlio 3 00MEKEHUM JOCTYIIOM.

133. 3a mATrOTOBKY MTOKYMEHTIB IS TPOBEICHHS 3aciaHb KOJIeriaJbHOIO
OpraHy BIJNOBIJAIOTh KEPIBHUKU 3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3ALTIB
VYrpasniHas.

134. Cekperap KOJICTIaJIbHOTO OpraHy 3IiHCHIOE KOHTPOJb 3a CBOEYACHUM
MOTaHHSAM JJOKYMEHTIB Ha PO3TJIs] Ta TIEpeBIpsi€ iX Ha HAsIBHICTh Y TOBHOMY 00CsI31 Ta
IPaBUIBHICTH OPOPMIICHHS.

JIOKyMeHTH, TOJIaHl 3 TOPYIIEHHSIM YCTaHOBJICGHOT'O TOPSAKY 1 CTPOKIB, JI0O
pO3TIISIY HE MPUHMAaOTHCS.

135. PesynpTaT  3acilaHHS ~ KOJICTIaJbHOTO  OpraHy  o(OPMIIIOIOTHCS
MPOTOKOJIOM 3TiTHO 3 BHMOTaMH, 3a3Hau€HMMH y myHKTax 106 - 122 Inctpykii 3
IIUUIOBOJCTBA.

136. PimenHs koseridi YmpaBiiHHS pPeai3yIOThCS IUISXOM BHJIaHHS HaKa3iB
VYrpaBiiHHS, OKpIM PIlIEHb 3 OpraHi3aIifiHuX, MPOIEAYPHUX 1 KOHTPOJIBHUX MUTAHb
(3a3HaueH1 PIICHHS] BHOCATHCS JI0 MPOTOKOJTY 3acijaHHs O€3 BUIaHHS HaKa3y).

137. Butaru 3 TpOTOKOJIB O(GOPMITIOIOTECS Ha BIANOBIAHOMY OJIAHKY 1
3aCBIIUYIOThCS TMevyaTkoro lleHTpanbHOTO BIAALTY AOKYMEHTYBAaHHS Y IpaBiIlHHS
OpraHizarifHoro 3a0e3neyYeHHs.
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JlokyMeHTH 1Ipo ciay:K00Bi BiApsiAKeHHS

138. Cnyx00B1 BIAPSIKEHHS MpaliBHUKIB Nepen0avyaroThCsl y IUIaHl poOOTH
VYnpaBiiHHS Ta MJIaHaX NEPeBIPOK Y PaBIIIHHS.

139. V pa3i BUHUKHEHHs MOTPeOU y HANpaBIICHHI Mpal[iBHUKA Y BIIPSIHKCHHS,
He nepeadaveHe MmIaHoM poOOTH YmpaBiiHHSA a00 IJIaHOM NEPeBIPKU YTPaBIiHHA,
KEPIBHUKOM CaMOCTIHOTO CTPYKTYPHOTO MIAPO3JUTY, B SKOMY MpalIO€ MpaliBHUK,
rOTYEThCS JOMOBIHA 3alUCKa Ha 1M’sl HayaJdbHUKA YTpaBiiHHA (a y pas3l Horo
BIJICYTHOCTI — 0COOH, sIKa BUKOHY€E MOTro 00OB’SI3KM), B SIKIM 3a3HAYAETHCA, KyJIH, HA
AKUU CTPOK, 3 SIKOIO METOIO BIIPSAKAETHCA MPALlIBHUK.

JlomoBiiHa 3anKcKa Mpo BIIPSIHKEHHS MepelaeThesl Y PaBIiHHIO IEPCOHANY, SIK
PaBUJIO, HE MI3HIIIE HIK 3a TPU J00U 10 TOYATKY BIAPSIKEHHS.

140. ns peectpaiii BiApsAIKEHHS B YTIpaBiIiHHI MePCOHATY BEAEThCS KypHaI
3a BU3HAYEHOIO (POPMOIO.

141. Tlicns moBepHEHHS 3 BIAPSJKEHHs MPAIlIBHUK BIAMOBIIHO 10 0OJIIKOBOT
MOJIITUKKM Ta OpraHizaiii BeJeHHsI OyXraiarepcbkoro oOJIIKy B amapari YIpaBJiHHS,
BHU3HAUCHOTO HAKa30M YTIPaBIIiHHS, TOTYE Yy TPUIACHHHH CTPOK MUCHMOBHUH 3BIT MPO
BUKOPUCTaHHS KOIITIB.

3BIT PO BUKOPUCTAHHS KOIITIB MIAMUCYETHCS MPAIlIBHUKOM, SIKUM TIepe0yBaB y
BIIPSI/KEHH], Ta TIepeaeThCsa J0 YIPaBIiHHA OYyXTaJTepChbKOTO OOJIKy Ta
¢dbiHaHCOBOTO 3a0€3MEYCHHS.

Po3ain 111
OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA TOKYMEHTIB

Bumoru moao pauionaJgisamii 10KyMeHT000iry

142. JlokyMeHTH, CTBOPEHI1 y MarepoBiil popmi, MPpOXOIATh 1 ONPAIbOBYIOTHCS B
[liBneHHOMY MIXKpETiOHaTbHOMY YIIPABIIHHI HA €JUHUX OpraHi3alifHUX Ta MPaBOBUX
3acazax oprasizaiii JOKyMEHTOOOIry 3 JOKYMEHTaMH, CTBOPCHUMH B €JIECKTPOHHIN
¢dbopMi, BU3HAUCHUX YaCTHHOIO NEPIIOI0 [HCTPYKITi 3 A1I0BOACTBA. Y pa3i HAIBHOCTI
MiZCTaB, SKi BU3HAIOTHCS OOTPYHTOBAHUMH JJISI CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB Y
namnepoBiii (opmi, 3aCTOCOBYIOTBCS 3acad OpraHizallii JOKyMEHTOOOITYy, BU3HAUYCHI]
[HCTpYKITi€IO 3 AITOBOICTBA.

143. EdexTnBHa opraHizailis JOKYMEHTOOOIry mependavac:

MPOXOXKEHHS! JOKYMEHTIB B YTIPaBIIHHI HAMKOPOTIIUM ILIJISIXOM;
CKOPOYEHHS KUTBKOCT1 1HCTAHITIM MPOXOKEHHS JOKYMEHTIB (30Kpema i yac
MOTOJIKEHHS );

YHUKHEHHS yOJIETHUX Oonepalii mija yac poOoTH 3 TOKYMEHTaMU;
LEHTpai3alito (3A1IICHEHHS OJTHOTUITHUX OMepalii 3 JOKyMEHTaMU B OJTHOMY
Micii);

YCYHEHHSI pyYHUX PYTUHHUX OMepallii, Kl MOXKHa aBTOMAaTU3yBaTH.
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IIpuiiMaHHs Ta NEPBUHHE ONPANIOBAHHA JOKYMEHTIB,
10 HAAXOAATH A0 Y PaBJIIHHA

144. JloctaBka JOKYMEHTIB 10 YTpaBiiHHA 3/1iicHIoeThes uepe3 CEB, a Takox
3 BUKOPUCTAHHSM 3aCO0IB MOIITOBOTO 3B’SI3KYy, KYp €PChKOIO Ta (ebi’ erepchKor0
ciyk0amMu, yepe3 MOUITOBY CKPUHBKY YIpPaBIIHHS, PO3TAlIOBAHY y 3pYYHOMY s
rpoMaisiH MicIli, Ta 6€3m0cepeIHbO BiJ TPOMAJISIH.

[lomroro Ta uepe3 Kyp €pcbKy CIykOy  JOCTaBIs€TbCA  MHUCbMOBA
KOPECTIOHJIEHIISl Y pa3l HasABHOCTI MIJCTaB, SKI BU3HAIOTHCA OOIPYHTOBAaHUMU JJIs
CTBOPEHHsS YTpaBIIHHAM JIOKYMEHTIB Yy TamnepoBiii QopMi, MOIITOBI KapTKH,
Oanpaepoui, ApiOHI MAKETH, a TAKOXK NEPIOUYHI APYKOBaH1 BUIaHHS.

@enb1’€repChKoI0 CIYK0010 TOCTABISETHCS CHEliaIbHA KOPECTIOHACHIIIS.

145. VYc¢i  pokymeHTH, 10 HAgXOASATh JO YCTAHOBH, IPUUMAaIOTHCS
IIEHTPaTI30BaHO BIIMOBIAHUM BIJI1JIOM a00 CEKTOPOM YTPaBIIIHHS OpraHi3aIiiftHOTo
3a0e31neueHHs.

PexoMengoBaHa, crmeliaJbHa Ta KOPECHOHICHIIIS 3 OIOJIONICHOK IIHHICTIO
NpUMAaeThCs M1l PO3MUCKY B KypHaJl, peecTpl ab0 MOBIAOMIICHHI PO BPYUYECHHS.

146. V pa3l HagXoOIKEHHs KOpECHOHAEHIi 3 BiAMITKOW «TepMiHOBO»
(IKCYETBHCS HE JIMIIE J1aTa, a 1 TOJIMHU Ta XBUJIMHUA JJOCTABKH.

147. Koueptu 30epiraroThCsl 1 TOJAIOTHCS JO AOKYMEHTIB (200 10 OHOTO 3
JIOKYMEHTIB y pa3i HAJIXO/KEHHS JIEKUILKOX JOKYMEHTIB B OJHOMY KOHBEPTI).

VY pasi BiICYTHOCTI I0JaTKiB, 3a3HAYCHUX Y JIOKYMEHTI, a00 OKpPEMHUX apKYIIIiB, a
TaKOXX 32 HAasSBHOCTI MIOMHJIOK B OOPMJICHHI JOKYMEHTA, IO YHEMOXKJIUBIIIOE HOTO
BUKOHAHHS (BIACYTHICTh HIAIHKCY, BiIOWTKA IeYaTKH, TpHQY 3aTBEPIKCHHS TOIIO),
JIOKYMEHT HE PEECTPYETHCS 1 MMOBEPTAETHCS BUIMPABHUKOBI 13 3a3HAYCHHAM IPUYUHH
noBepHEHHs (omaTtok 4) abo HOMy MOBIZOMIISETHCS PO IMOBEPHEHHS IOKYMEHTA
TenaehOHOM.

VY pa3i momkoHKeHHsT KOHBepTa pOOUTHCS BIJMOBITHA BIAMITKA Y MOIITOBOMY
peecTpi.

VY pas3i BiICYTHOCTI, HEIUTICHOCT1 BKJIaJICHh BHACIIIOK TTOIITKOPKECHHS KOHBEPTA,
yIaKkyBaHHS, IO TPHU3BEJIO J0 HEMOXKIWBOCTI MPOYUTAHHS TEKCTY JIOKYMEHTa,
CKIIQJAETHCS aKT y IBOX MPUMIPHUKAX, OJIUH 3 SKUX HAJCHIIAETHCS KOPECIIOHICHTY, a
HIIMI 30epiraeThCsl B YTIpaBiIiHHI OpraHizamiitHoro 3a0e3neyeHHsl.

148. JlokyMEHT TOBEpPTAETHCS BINMPABHUKOBI 0€3 po3risamy y pasi Horo
HAJIXOJKEHHSI HE 3a aJpecoro, HaAXOIKEHHS MarepoBOro MPUMIPHHKA JOKYMEHTA,
SAKUW BXKE HAAINIIOB y elekTpoHHii gopmi uepe3 CEB, abo nokymeHTa y naneposii
dbopmi 6e3 HaIBHUX HA T€ MIJCTaB, SIK1 BU3HAIOTHCA OOTPYHTOBAHUMM JJIsl CTBOPEHHSI
YCTaHOBOIO JIOKYMEHTIB y HanepoBiit popmi.

149. YV pa3i ogxepxaHHs (aKCUMUTBHOTO TIOBIIOMJICHHS JOKYMEHT HE
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peecTpyeThes.
IHonepeaHiit po3rJisix JOKyMeHTIB

150. Bci BXiiH1 JOKYMEHTH MiIJISATaIOTh MOMEPEIHBOMY PO3TIIAAY B CIIYXkKO1
JUTIOBOACTBA Y IIPABIIIHHS.

151. Ilig yac monepeaHBOTO PO3TIISIAY BU3HAYAETHCS:
YU Ma€ JOKYMEHT OyTH JOMYIIEHUN 10 PeeCTpallii;

9yl noTpedye po3risAy KepiBHUITBOM YHpaBiiHHS a0o mepenayl micis
peecTparlii 10 CTPYKTYPHOTO MiIPO3ALTY a00 CTPYKTYPHUX MIAPO3ALTIB BITIOBIIHO A0
(YHKII0HAJIBHOTO PO3MOALTY 000B’SI3KIB B YIPaBIiHHS,

Y1 HAJIEKUTh A0 JOKYMEHTIB TEPMIHOBOTO PO3TJIsAY (OMpaltoBaHH).

152. Ha crazii monepeIHbOro po3risiy 3A1MCHIOETHCS Bi0Ip JOKYMEHTIB, 1110
HE MIJISATaloTh peecTpallii ciry>k0010 AUIOBOJCTBA, a TAKOXK TaKUX, 110 MEPEIatOThCs
JUTSL CIICLIAJTBHOTO OOJIIKY CTPYKTYPHUM M1APO3/ILIaM, [0 BU3HAYEHO Y JIOJATKY O.

PeecTpanisi 10KymMeHTIB

153. PeecTpaliis TOKyYMEHTIB BCIX KaTeropiii MoJisira€e y CTBOPEHHI 3aIucy
00JIIKOBUX JaHUX MPO TOKyMeHT Ta opopmienus PMK B enexkrponsiit popmiy CEJL 13
3a3HaYCHHSIM OOOB'SI3KOBUX PEKBI3UTIB, 3a JOMOMOTOI SKUX (IKCYeEThCS (DaKT
CTBOpPEHHS, BIANpaBieHHS a00 OJep:KaHHS TOKyMEHTa HUISIXOM MPOCTaBJICHHS Ha
HBOMY PEECTpAIITHOTO 1HAEKCY 3 MojaidbliuM BHeceHHAM a0 PMK HeoOXimHux
BIZIOMOCTEN.

Peectparniist JOKyMEHTIB TMPOBOAUTHCA 3 METO 3a0€3MeUeHHS iX OOJIIKY,
MOHITOPUHTY CTaHy BHKOHAaHHS 1 OIIEPAaTUBHOTO BUKOPUCTaHHS HAasBHOI B
JTOKyMeHTax iH(opMmariii.

PoGoTa 3 HesapeecTpoBaHMMH B YTIpaBJIiHHI OpraHizalliiHOro 3a0e3IeueHHS
BX1JITHUMH JTOKYMEHTAMH HE JTOMYCKAEThCS.

Hlopoky peecTpallisi JOKYMEHTIB MOYMHAETHCS 3 MEPIIOTO HOMEpA.

154. Peectpallis JTOKYMEHTIB IPOBOAUTHCSA IICHTPATi30BAaHO BiIMOBIIHUMU
BimimaMu abo ceKTopaMu Y TIPaBIIiHHS OpraHi3amiiHoro 3a0€e3MeueHHS.

B YmpasninHi nepcoHany peecTpyroThCs HaKa3| 3 KaJpOBUX MUTaHb (0COOOBOTO
CKIady): TpO TPUUHATTS, TICPEBENCHHs, 3BUILHEHHS, 3a0XOYCHHS, HAJAaHHS
BIJIMTYCTOK, MaTepiaibHOi JIOMOMOTH, 3aCTOCYBaHHS JUCIUIUTIHAPDHUX CTSATHECHD,
BIIPSJDKEHHSI TOINO CTOCOBHO TPAIiBHHKIB YTIIPaBIIHHSA, a TaKOX ITiIBIIOMYHX
YCTaHOB YTIpaBIiHHS.

155. JIokyMeHTH peecTpyIOThCS JIUIIE OJIUH pPa3.

156. ¥V pa3si mepemadi 3apeecTPOBAHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
MIAPO3ALUTy 10 1HIIOTO HOBUM peecTpamiiHUM 1HAEKC Ha JOKYMEHTI He
MPOCTABISETHCS.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF?find=1&text=%D0%BA%D0%BE%D0%BF%D1%96%D1%97#n1195
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157. IokyMEeHTH pEeeCTPYIOThCA 3a IpylaMu 3ajie’KHO BiJl Ha3BH BH]y, aBTOpA 1
3MICTY HOKyMeHTIB. Hampukiasa, oKpeMo peecTpyrOThCS:

aKTU OpraHiB J€P’KaBHOI BJIaJH, OPraHiB Biagu ABTOHOMHOI Pecny0Oiiku Kpum
Ta JOPYYEHHS BUIIMX [MOCAJAOBHUX OCI0, 3alIUTH, 3BEPHEHHS, a TAKOK KOPECIIOHACHIIIS
Bepxonoi Panu Ykpainu, no Hagidnua 10 yCTaHOBH;

HaKa3u 3 OCHOBHMX MUTaHb JISIbHOCT] YCTaHOBU;

HaKa3M 3 aJMIHICTPATUBHO-TOCIIO/IAPCHKUX MMUTAHB;

Haka3W 3 KaJpOBUX MUTaHb (0COOOBOTO CKiIaay) (BIAMOBIAHO JO iX BUAIB Ta
CTpPOKiB 30€epiranHs);

pIIIEHHS KOJIET1i;

aKTH peBi3iil piHAHCOBO-TOCIOIAPCHKOI JISIBHOCTI;

OyXranTepchbKi JOKYMEHTH;

3asiBKM Ha MaTepialbHO-TEXHIYHE TOCTaYaHHS;

CITY>KOOBI JIUCTH;

3BEpHEHHSI TPOMA/ISIH;

3aMUTH Ha 1HQOpMaIIiIO.

158. Peectparttis qokymeHTa 3aiiicHioeThes 3 Bukopructanasm CEJl YopaBiinas
(momatku 6 Ta 7).

XKypnanbsHa (naneposa) abo kapTkoBa (hopma peecTpallii 10MyCKaAETHCS JIUIIE B
yMOBaXx Ta MPOTATOM CTPOKY [ii BIHCHKOBOTO UM HAA3BUYAHHOTO CTaHy Ha TEPUTOPIi,
7ie po3TalioBaHe YIpaBIIiHHS.

159. Tlpu 3actocyBanni CEJl YnpaBninHs GopMy€eThCsl €1MHA IIEHTpali30BaHa
0a3a peecTpalliiHUX JaHUX YTPaBJiHHA, 10 3a0e3Medye MpaliBHUKIB iH(popMaIlieo
PO BC1 JOKYMEHTH Ta iX MiCIIE3HAXOKEHHS.

Opranizanis nepeaavi 10KyMeHTIB Ta iX BUKOHAHHS

160. Jlms 3abe3meueHHS CBOE€YACHOIO BHUKOHAHHS JIOKYMEHTIB CiIyk0a
JIOBOJICTBA pO3po0IIsie rpadiku mepeaadi KOPECIOHACHITIT KepIBHUIITBY YCTAaHOBH 1
CTPYKTYPHHUM TiAPO3/iIaM.

161. Axrtu opraHiB Jep>KaBHOI BJajaH, OpraHiB Biaau ABTOHOMHOI Pecmy0imiku
KpuM, nopydeHHs BUIIUX TTOCAIOBUX 0C10, 3aIMUTH 1 3BEPHEHHS] HAPOIHUX JICMyTAaTIB,
a Takox KopecrnouzaeHIiss BepxoBHoi Pamu Vipainu, Odicy I[Ipesunenta Ykpainu,
Kabinety MinicTpiB YKpainu, KOPECIIOHICHIIIS, IO HAIXOIUTh BiJl yCTAHOB BUIIIOTO
PiBHS, TIEPEAAOTHCS HA PO3TIIS] HEBIIKIIATHO.

162. JlokymeHTH, pO3TJISAHYTI KEPIBHUIITBOM YTIpaBIiHHS, MOBEPTAIOTHCS 3
BiJIMIOBITHOIO PE30ITIOIIEI0 O YIIPaBIiHHS OpraHi3aiiHoro 3a0e3reYeHHS.

163. JlokyMeHT, BHKOHAaBISIMH SIKOTO € KUIbKa CTPYKTYpHUX IiPO3ILIIB,
MepEIa€ThCd BHUKOHABISIM OJIHOYACHO Yy BHIJISI KOMIM 3 Mepelayero OpUriHairy
rOJIOBHOMY BUKOHABIIIO, BU3HAYEHOMY B PE3OJIIOLI1T IEPIIHM.
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164. ®axT nepepadi JAOKYMEHTIB BHKOHAaBLSAM (DIKCYETbCA Yy BIANOBIIHUX
KypHaiax nepeaadi JOKyMEHTIB CTPYKTYPHUM MIAPO3iaM Y IpaBIliHHS.

165. Ilpn HanXOIKEHHI JAOKYMEHTIB, IO HAJIEXKaTh 10 KOMIETEHLIi IHIIOro
CTPYKTYPHOI'O MiAPO3LTy, 3a0€3NEYUTH iX Mepeladyy HaCTyITHOrO poO0Yoro JHs, aje
HE Mi3HIIIE TPhOX POOOUYUX AHIB, O IHIIOTO CTPYKTYPHOrO MIAPO3AUTY arapary
VYrhpaBniHHS 3a BMOTHMBOBAHOIO CIIY>KOOBOIO 3allMCKOI0 Ha 1M’ HadaJbHUKA
VYrpaBiiHHS 13 3a0€3M€UEeHHAM KOHTPOJIIO 32 MPOXOKEHHSIM TaKMX JTIOKYMEHTIB /10
MOMEHTY BU3HAUEHHS TOJIOBHOTO BUKOHABIIS.

[lepenqayua MOKYMEHTIB 3 OJHOTO CTPYKTYPHOTO MIAPO3AUTY JO 1HIIOTO
00O0B’SI3KOBO  3/IIMCHIOETHCS 4Yepe3 YNpaBJiHHS OpraHizalifHOro 3a0e3nedyeHHs
IpaliBHUKAMH SIKOTO BHOCSIThCSI BIMOBIIHI BiAMITKH 10 PMK.

166. Tlepemaua MOKYMEHTIB Yy MeXaxX CTPYKTYPHOTO MiAPO3AUTY 3A1HCHIOETHCS
yepe3 0coly, BiJIMOBIIAIBHY 3a AUIOBOJICTBO B CTPYKTYPHOMY TIIPO3LII.

167. BiamoBinanpHICTh 3a BUKOHAHHS JOKYMEHTAa HECYTh OCOOM, 3a3HayeHI Y
PO3MOPSATIOMY JIOKYMEHTI, PE30JIOIli KEepIBHUIITBA YTIPaBJiHHs, Ta MPaIliBHUKH,
SIKUM 0€3IT0CEPETHBO JTOPYUCHO HOTO BUKOHAHHS.

["onoBHMIT BUKOHABEIIh OPraHi30BYye pOOOTY CIIBBUKOHABIIIB, 30KpeMa BU3HAYA€E
CTPOKH TOJaHHS HUMH MPOTO3MIIIH, MOPSAIOK IMOTOMKCHHS 1 MIJATOTOBKUA IMPOEKT
nokymeHTa. CIIBBUKOHABII BiMOBIAAIOTh 3a MIATOTOBKY Ha HAJIGKHOMY pIiBHI Ta
CBO€YACHE TOJAaHHS TOJIOBHOMY BHKOHABIIO MPOIMO3HIIK. Y pa3l HECBOEYaCHOTO
MOJIaHHS TPOIO3HUIIINA CIIBBUKOHABLSAMH TOJOBHUN BHKOHABEIb 1HPOPMYE MPO IIe
KepIBHUKA, SIKUW HAJIaB JOPYUCHHS.

168. BukoHaHHS JOKyMeHTa Iependayae 30UpaHHS Ta OINpalfOBaHHS
HeoOXiHOi 1H(opMaIlii, MiArOTOBKY IPOEKTY BIANOBIAI HA JTOKYMEHT UM HOBOTO
JIOKyMEHTa, MOoro oQOpMJICHHS, TOTO/DKCHHS, TIIOJaHHA [UIS  INHACAHHS
(3aTBepKEHHS) BIMOBITHOMY KEPIBHUKY.

169. Tlepen momaHHSIM MPOEKTY JOKYMEHTA HA ITIAMKC BiAMOBITHOMY KEPiBHUKY
aBTOpP JOKYMEHTa 3000B’S3aHUN TMEPEBIPUTH MPABWIBHICTH HOTO CKJIAJEHHS Ta
oopMIICHHS, TTOCHJIaHHS Ha HOPMATHUBHO-TIPAaBOBI aKTH, YTOYHUTH IU(POBI JaHi,
HAsSIBHICTh HEOOX1THUX Bi3 1 JJOJATKIB.

170. JIokyMeHT MmoAa€eThCs Ha IMJIMKUC Pa30M 3 JTOKYMEHTaMH, Ha BUKOHAHHS YH
Ha IIICTaBl IKUX HOT0 CKJIAZEHO.

171. Sxmo [J0KyMEHT HAACHIAEThCA [0 KUIBKOX YCTaHOB, $KI HE €
kopuctyBadamu CEB, micist iforo peectpaiiii BAKOHAaBEI[b OPTaHi30BYE BUTOTOBJICHHS
HE0OX1THOT KIJTbKOCTI IPUMIPHHKIB.

172. ABtop JOKyMeHTa Yy pa3i BIAMYCTKH, BIAPSTKCHHS, 3BUIBHCHHS
3000B’s3aHUN TepeaTu 1HIIOMY MPALIBHUKOBI 3rAHO 3 JIIOYMM PO3MOJLUIOM YCi
HEBUKOHAHI JOKyYMEHTH Ta TnoiHdopMyBaTd YHpaBliHHS  OpraHizaliiHOro
3a0e3MeueHHs Ipo Mepeaavy TOKYMEHTIB, BUKOHAHHS SIKUX Nepe0yBa€e Ha KOHTPOJII.
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Opranizanis MOHITOPHHI'Y BUKOHAHHS IOKYMEHTIB

173. OcHoBH1 3acagu NPOBEJEHHS MOHITOPUHIY BHUKOHAaHHS JIOKYMEHTIB
BHU3HAYAIOTHCS YACTUHOIO MepuIoro [HCTpyKIii 3 A1TOBOACTBA.

174. KoHTpoib 32 BUKOHAHHSM JOKYMEHTIB BKJIIOUA€ Taki BUAM POOIT:

MOCTAHOBIIEHHS JOKYMEHTIB Ha KOHTPOJIb, YCTAHOBJIEHHS CTPOKY BUKOHAHHSI;

CTBOpPEHHs 1HPOpMaLiifHOi 6231 KOHTPOJIbHUX JOKYMEHTIB;

CBO€YACHE JOBEJCHHS IOKYMEHTIB JJ0 BUKOHABIIIB;

MOHITOPUHT CTaHy BUKOHAHHS;

3HATTS JTOKyMEHTa 3 KOHTPONIO (CTHCIWH 3amuc BUPIMICHHS MOCTaBICHUX
NUTaHb, J1aTa BUKOHAHHS Ta 1HACKC IOKYMEHTA-BiJIMOB1/1);

dopMyBaHHS KapTOTEKH BUKOHAHUX JIOKYMEHTIB;

0O0JIIK 1 y3arajibHeHHs pe3yJIbTaTiB KOHTPOJIIO;

iHpOpMYyBaHHs KEPIBHHUIITBA MPO CTaH Ta MiJCYMKH BHUKOHAHHS KOHTPOJIBHHX
JIOKYMEHTIB;

JIOBEJICHHSI pEe3yNbTAaTiB KOHTPOJIO INOAO BHUKOHAHHS JIOKYMEHTIB Ha
OTIepaTHBHUX Hapajax, 3aCiJaHHIX KOJeTiaJbHIUX OPTaHiB.

175. KoHTposab 3a BUKOHAHHSAM JIOKYMEHTIB 341ACHIOETHCSA 3a gonoMororo PMK
ta CE/JI.

[TocTaHOBJIEHHS TOKYMEHTa Ha KOHTPOJIb 31HCHIOETHCA MIJISTXOM MPOCTaBICHHS
y JBIM HWKHIM 9acTUHI mepmoro apkyma gokymerTa Ta PMK mramma «KoHTpoIiby
Ta BU3HAYEHHSI KOHTPOJIBHOTO CTPOKY 3 OJJHOYACHUM BHeceHHsM iH(opmaitii 1o CE/I.

[locTaHOBIIEHHS TOKYMEHTa Ha KOHTPOJb 3MIACHIOETHCS IIJISIXOM BHECEHHS
BiZIMOBIIHOT 1H(MOpMalii y nosie «PiBeHb KOHTPOTIO» Ha 3akmaiarni «3arambHey». s
JOKYMEHTIB, IO IMJISATAl0OTh MOHITOPUHTY, TPAI[iIBHUKOM CIY>KOH KOHTPOJIIO
obupaetbesi piBeHb «OcobOnuBuii». CyTh MOCTAHOBJICHHS Ha KOHTPOJb TOJSATAE y
KOHTPOJIIOBAHHI CIIY’k0010 KOHTPOJIIO CTAaHY BUKOHAHHS TAaKUX 3aBJIaHb.

SKIIO TOKYMEHT MICTUTh KiJIbKa OKPEMHUX YIPaBIIHCHKUX 3aBJaHb, MOHITOPHUHT
BHUKOHAHHS [[MX 3aBlIaHb 3A1HCHIOETHCA B oaHIM PMK.

JI1s TOKyMEHTa, 110 MICTUTh KUJIbKa OKPEMUX 3aBJIaHb, ISl 3PYYHOCTI KOHTPOJTIO
MOke OyTH BUTOTOBJICHO JeKibKa marnepoBux PMK.

176. Opranizamiro KOHTPOJIO 3a BHUKOPHUCTAaHHSM BH3HAUCHHX 3aBJaHb
3MIIACHIOE HAYaJIbHUK YTIPaBIiHHS OPTaHi3aIiiHOTO 3a0e3MeUYeHHS.

besnocepenniii KOHTpOJIL 32 BUKOHAHHSIM JOKYMEHTIB TMOKIAJAEThCS Ha
VYrpasiiHHS opraHizamiifHOro 3a0e3MeYeHHS.

VY CTpyKTYpHUX TiApO3aiaax amapary YTMpaBliHHS KOHTPOJb 32 BUKOHAHHSIM
JOKYMEHTIB 3IIMCHIOE 0c00a, BIANMOBIZaIbHA 3a BEJACHHS JITOBOJCTBA, abo IHIIA
oco0a, BU3HaU€Ha KEPIBHUKOM CTPYKTYPHOTO IIPO3ALTY.

KepiBHUKM CTPYKTYpHUX MiIPO3AUTIB TIOBHHHI 3a0€3MEYUTH CBOEYACHE Ta
omnepaTHUBHE BHECEHHS BUIIE3a3HAYCHUMH ocoOamu iHopmalii mpo O6e3nocepeiHix
BUKOHABIIIB Ta CTAaH BUKOHAHHS KOHTPOJIbHUX 3aBlanb y CEJI.

177. 3a BHKOHAHHA JOKYMEHTa BIiANOBIMalOTh OCOOM, 3a3HAuYCHI Yy
PO3MOPSTUOMY JIOKYMEHTI (AOpYyYEeHHI, HaKa3l TOI0), pEe30JIIOLil KepiBHUKA. Y pa3i
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KOJM 3aBJlaHHS BHUKOHYEThCS KIUIbKOMa IMpalliBHUKAMH, BIINOBIAAIBHUM 3a
Oprasi3allifo BUKOHaHHs € MPaliBHUK, IKUH y pe30JIoLii 3a3HaUeHui nepmumM ado 3a
SKAM BCTAHOBJICHO Yy3arajibHEHHs a00 BIANOBIJANBHICTh (ajdi - TOJIOBHUI
BHKOHABEIIb).

['onoBHOMY  BHUKOHABIIO  HAJA€ThC  NPaBO  KOOPJAMHYBAaTU  poOOTY
CIIBBMKOHABIIIB, 30KpeMa BHW3HAUYaTH CTPOKM TMOJIaHHS  CIIBBUKOHABISIMU
MPOIO3HUILIIH, MOPSAIOK MOTOJKEHHS 1 MIATOTOBKH MPOEKTY JOKYMEHTa. ['0j10BHUMI
BHUKOHABEI[b 3000B’s3aHMI 3a0€3MEUUTH HAJAHHS IHIIMM 3a3HAYECHUM Y PE30JIIOLii
CTPYKTYpPHMM MiIpO3JLJIaM YH TOCAJOBUM o0co0aM (CIIBBUKOHABISIM) KON
JOKYMEHTIB, HEOOX1THUX ISl BAKOHAHHSI BCTAHOBJICHOTO 3aB/IaHHS.

VY pa3i HeoOXIAHOCTI TOJOBHUM BUKOHABLIEM PO3POOJISIETHCS IJIaH OpraHizaiii
BUKOHAHHS JIOKYMEHTA, 1[0 MICTUTH 1H(OPMAILIII0 MPO 3MICT KOKHOT'O KOHKPETHOTO
IYHKTY, HOT0 BHKOHAaBIIS Ta CTPOKM BHUKOHaHHS (momarok 8). [IpumipHUK TUiaHy
000B’s13K0BO npueAHyeThes 10 PMK roioBHUM BUKOHABIEM.

VY pa3i HecBO€4YacHOTO TMOJIaHHS OJHUM 13 CIIBBHUKOHABI[IB CBO€I YacCTHUHU
3aBJaHHS 3 MOro 0cOOMCTOI BUHM Ha HBOTO 32 MUCHMOBOKO BKAa3IBKOIO MOCATOBOT
ocoOu, sika JOpy4usia BUKOHAHHS 3aBJIaHHA, MOXE OYTH TOKJIaJeHO O00O0B’s30K
IPOJIOBXKEHHS CTPOKY BHUKOHAHHS, MIATOTOBKH, BI3yBaHHS Ta TMOJAHHS Ha TIIAIUC
3arajgbHOi BiAMOBiAl. CTpOKM BHKOHAHHS 3aBJaHb MOXYTh OYyTH MPOAOBXKEH1 Y
BUHSTKOBHX BHUITQJIKAX JIMIIE THUMHU XK YCTAaHOBAMHM YW TOCAJIOBUMH OCOO0aMHU, SKi
BU3HAUMIIM 3aBJIaHHS, Ta IIPU HAsIBHOCT1 00’ €KTUBHUX MPUYHH.

178. Ctpoxu BUKOHAHHS TOKYMEHTIB PO3PAaXOBYIOTHCSA KaJlCHIAPHUMH THSIMH,
MOYMHAIOYY 3 JaTH MIANUCaHHS (3aTBEpKEHHs) a00 HAJAXO/KEHHS, SIKIO 1HIIE He
BU3HAUYEHO HOPMATHBHUMH aKTaMHU.

CTpok BUKOHAaHHS JIOKYMEHTa MOXE BCTAaHOBIIOBATUCA Y HOPMATHUBHO-
IPaBOBOMY aKTi, PO3MOPSAYOMY JOKYMEHTI a00 pe30JIoIlii KepIBHUIITBA Y IPaBIiHHS.

SKII0 ocTaHHIM JACHb CTPOKY BUKOHAHHS JOKYMEHTa IpHUIIalac Ha HEpoOOounid
JI€Hb, CTPOKOM BHKOHAHHS JIOKYMEHTa BBaXKAETHCS MEPIIUNA pOOOYMN NEHb MICIs
HACTaHHS CTPOKY BUKOHAHHSI.

179. Ctpoku MOXyTh OyTH TUIIOBUMH a00 1HAUBIAYaTbHUMHU.

TumoBi CTpPOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOJABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HaBEJIEHO B TOAATKY 9.

[HnuBiMyanpHI CTPOKM BCTAHOBIIOIOTHCS KEPIBHUIITBOM YTIpaBIiHHA a0o
CTPYKTypHOTO Tiapo3ainry. KiHIeBuid CTpOK BHUKOHAHHS 3a3HAYAEThCS B TEKCTI
JOKyMEHTa a00 Pe30JIIOIIii.

JIoOKyMeHTH, B SKHX CTPOK BHKOHAHHS HE 3a3HAY€HO, KpIM JTOKYMEHTIB
iHbOpMaIliiTHOTO XapaKkTepy, MOBUHHI OyTH BHUKOHAHI HE mi3Hime HiX 3a 30 AHIB 3
MOMEHTY peecTpallii JOKyMEHTa, SKIIO IHIIE HE TependadyeH0 HOPMAaTUBHUMH
aKTaMH.

Ski1o 3aBnaHHs NOTpedye TEPMIHOBOIO BUKOHAHHS, 000B’I3KOBO 3a3HAYAETHCS
KIHIIEBUH CTPOK BUKOHAHHSI.

CniBBHMKOHABIII 3000B’s3aH1 I10JlaBaTH MPOMO3UIIi TOJOBHOMY BHKOHABIIIO
MPOTATOM TIEPIIOT MOJOBUHU CTPOKY, BiZIBE/ICHOTO HA BUKOHAHHS 3aBIaHHS.
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[HnMBinYyanbHUN CTPOK BUKOHAHHS JOKYMEHTa MOK€ OyTH 3MIHEHUH JuIIe 3a
BKa31BKOIO IOCAJ0BOi OCOOM, sika HOro BCTAaHOBWJIA, a y pa3l il BIACYTHOCTI -
MOCaJ0BO1 0CO0U, fAKa ii 3aMIIIyE.

180. PMK nokymeHTIB, 1110 nepe0yBatoTh Ha KOHTPOJIL, TPYIYIOThCA 32 CTPOKAMHU
BUKOHAHHS JOKYMEHTIB, BUKOHABISIMU, KOPECTIOHACHTAMH a00 IpynaMu JOKYMEHTIB
(mocTaHOBH, PO3NOPSIHKEHHS, HAKA3H, PIIIEHHS TOILO).

KepiBHUKM CTPYKTypHHX MiIpO3JUTIB MOBHHHI 3a0e3nedynTu Oe3yMOBHE Ta
CBO€YACHE BUKOHAHHS KOHTPOJIbHUX 3aBJaHb, X BYACHE BI3yBaHHS Ta MOJAHHS Ha
HiAMUC KEPIBHULTBY Y IPABIIHHS:

HE MI3HIIIE HIXK 32 3 poO0YuX JIH1 10 HACTAHHS BCTAHOBJIEHOTO CTPOKY;

3 MOo3HauKo «TepMiHOBO» abo0 SKILO /AJI1 BUKOHAHHS HAJA€ThCsl MeHlIe abo 7
THIB - 32 1 pobouunii 1eHb 10 HACTAHHS BCTAHOBJIEHOTO CTPOKY;

3 mo3HauKkoo «HeBigknaaHo» ado sk 110 J1J1s BAKOHAHHS HaAaeTbes 1 1eHb — A0
12 roauHu HACTYMHOTO POOOYOro JHS 3 Yacy OTPUMAaHHS JOKYMEHTA.

181. Jlani mpo cTaH BUKOHaHHS JOKyMeHTIB BHOCAThCA 10 CEJl 6e3mocepeHbo
BUKOHAaBIIeM a00 CreliaJbHO YITOBHOBAXEHOI 0CO000 BIAMOBITHOTO CTPYKTYPHOTO
niapo3ainy 1o PMK.

182.V pa3i mnorpebuW CTPOK BHUKOHAHHS MOXe OyTH TIPOJOBXKEHO 3a
OOIPYHTOBaHUM IPOXaHHSIM BUKOHABI, SIKE MOMAETHCS OE3MOCEePEHBO Oprany abo
mocaJoBii 0co01, 1[0 BU3HAYMIN CTPOK BUKOHAHHS HE MI3HIIIE HIXK 3a TPU poOOUUX
THI1 10 3aKIHYCHHS BCTAHOBJICHOTO CTPOKY, a MO0 IOKyMEHTa 03 3a3HaYCHHS CTPOKY
10 3akiaueHHs 30-IeHHOTO CTPOKY BiJl AaTH HOTO OJepKaHHS.

[Ipomo3urlisi MO0 MPOIOBKECHHS CTPOKY BUKOHAHHS 3aBJaHb, BU3HAYCHHX B
KOHTPOJIbHUX JOKYMEHTaX TOJAEThCS HAUYaJbHUKY Pa30M 3 IPOEKTOM JIMCTA aJIpecary
KOHTPOJILHOTO JIOKYMEHTA 33 TPH JHI JI0 3aKiHUCHHS BCTAHOBJICHOTO CTPOKY.

183. 3MiHM CTPOKIB BUKOHAHHS JOKYMEHTYIOThCSI BHECEHHAM 3MiH 10 PMK. ¥V
pasi 3MiHU CTpOKiB BUKoHaHHSA Y PMK mpocTaBisieThcst HOBHI CTPOK Ta 3a3HAYAETHCS
MpUYMHA WOTO 3MIHM, [0 BHOCHUTHCS YIOBHOBWKEHOI 0C00010 YTIpaBiiHHSA
oprasizaiiiHoi poooTH.

184. Y mopsiaky MOHITOPHHTY CTaHy OIpAIfOBaHHS KOHTPOJIBHUX 3aBlIaHb
MEPIOIMYHO CKIIAIAI0ThCS 1 HAJCUIAIOTHCS 0 CTPYKTYPHHUX IIIPO3AUTIB MEPENiKU
HEBUKOHAHWX y BCTAHOBIICHUM CTPOK JTOKYMEHTIB.

185. JIokyMEeHT BBa)XKa€ThCSA BUKOHAHMM 1 3HIMAETHCS 3 KOHTPOJIO, SKIIO
MOCTABJICH] Y HOMY 3aBJaHHS BUPIIICHI 1 IUCT-BIAMOBING (iH(OpMAITis) 3a miImucomM
YIOBHOBR)XXEHOI 0COOM HAQIICIIAaHO JO BIANOBIIHUX OpPraHiB JIEp)KaBHOI B,
YCTaHOB, OpraHi3alliii, mMAInpueMCTB YM 0co0aM, SKMM BIH aJpecoBaHMi, 00 HaJTaHO
1HIIIE MATBEPKCHHS BUKOHAHHS.

[Ticnsa 3aBepiieHHs poOOTH HAJ JOKYMEHTOM Oe3MocepeHIM BUKOHABLIEM a0o
YIOBHOBaXXEHOIO 0c00010 miapo3Auty 10 PMK BHOCUTBCS BiAMOBIIHA BiAMITKA PO
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3aBEpPIUEHHSI KOT0 BUKOHAHHS 13 JOTPUMaHHAM peKoMeHAauiil po3auty «BukoHnaHHs
nokyMmeHTiB» [HcTpykuii kopuctyBaya CEJl, mo cBITUUTH MpO TE, 10 pOOOTY HaJ
JIOKYMEHTOM 3aKIHUEHO.

186. YnpaBiinHs opraHizauiitHoi po6oTH micis iH(GOpMyBaHHS PO BUKOHAHHS
JIOKyMEHTa TIepeBIps€ BIAMOBIAHICT, KIHIIEBOTO PE3YJIbTaTy IOCTaBICHOMY
3aB/JIaHHIO, TMPABUJIBHICTh BHECEHHWX BHUKOHABLEM a00 YIMOBHOBAXKEHOI 0CO00I0
JaHUX, 32 PE3yJbTATOM YOr0 MpUKMae PillleHHS NpO NPUIMMHEHHS MOHITOpUHTY. Ha
MiZCTaB1 3a3HAYEHOI IEPEBIPKU JIaH1 PO BUKOHAHHA JOKYMEHTa BHOCAThCA 10 PMK y
nojie  «3aBJaHHS» YINOBHOBAKEHOIO 0C000K0  YMpaBliHHA  OpraHizaliiHOro
3a0€e3Me4eHHs.

3HATTS 3 KOHTPOJIIO 3AIMCHIOETHCA TICAS MIATBEP/KEHHS YTpaBIIHHAM
oprasizaiiifHoro 3a6e3neyeHHs (HakTy BUKOHAHHS BCTAHOBJIEHOTO 3aBJaHHS.

JIoOKyMeHT Moske OyTH 3aKpUTHUH «J0 CIpaBW» JiMlIe micias BHeceHHs 10 PMK
BIIMITKHM MPO BUKOHAHHS JOKYMEHTa BUKOHaBIEM a00 YIMOBHOBaXXEHOIO 0CO0O0I0 y
CTPYKTYPHOMY IIAPO3JIUII 3a MIATBEPIKCHHSAM YTIPaBIIiHHS OpraHizaiiiiHoi podotu
pIIEHHS PO NPUITMHEHHS MOHITOPHUHTY.

OpuriHany 3aBJaHb Ta MaTepiaid TMpo iX BHUKOHAHHS 30epiraloThbes Yy
CTPYKTYPHOMY TIipO3/111, BIAMOBIIAIbHOMY 32 BUKOHAHHS.

187. Indopmariis Tpo CTaH BUKOHAHHS B3ATHX Ha KOHTPOJIb JIOKYMEHTIB
y3arajbHIOETHCS MIOMICAIS 1 MOJAETHCS HAa PO3MIISAN KEPIBHHUIITBY YTPABIiHHS Ta
KepIBHUKAM CTPYKTYpPHHUX Miapo3aiaiB (xomarok 10).

[epeniku 3aBmaHb, M0 TiepeOyBadyd Ha KOHTPOJI Ta BUKOHAHI 3 MOPYIICHHSIM
CTPOKIB, y3araJbHIOIOTHCS IIOKBAPTAIBHO, 1 MOMAIOTHCS HA PO3TIISA] KEepiBHUKAM
CTPYKTYPHHUX MiAPO3ALTIB YIIpaBIiHHAM Ooprasizamiitnoi podotu (mogatok 11).

Indopmaniiino-noBigkoBa podoTa 3 JOKyMeHTAMU

188. 3acamu mpoBeneHHs 1HGOPMAIIHHO-IOBIIKOBOT POOOTH 3 JOKYMEHTaMHU
BH3HAYAIOTHCS YACTHHOIO MEPIIO0 [HCTPYKITii 3 TIJTOBOCTBA.

IMopsiiok onpanoBaHHs Ta HAJCHJIAHHA BUXITHUX TOKYMEHTIB

189. Buximai JDOKyMEHTH y TIallepOBOMY BHUIUIIAI  OOpOONSAIOTBCS i
HAJICUJIAIOTHCS ajpecaTaM YTIpaBIiHHIM OPraHi3alifHOro 3a0e3leYeHHs Ta 0CO0aMH,
BIANOBIZAIBHUMH 3a JIUIOBOICTBO B CTPYKTYPHUX TIAPO3JiIaX B JEHb 1iX
HAJXO/KCHHSI BiJl CTPYKTYPHUX MIAPO3MLIiB a00 HE Mi3HIIIE HACTYIMHOTO poOOYOTro
JHS 3 BHUKOPUCTAHHSM 3ac00IB TIOIITOBOTO 3B’SA3KY, a TaKOX JOCTaBISIOTHCS
benpa’ erepehKoro CIykK0010.

BinnpaBka azapecataM BHXIIHMX JIOKYMEHTIB Ha €JICKTPOHHY IIOIITY
311MCHIOETHCS] BUKOHABLSIMU Y CTPYKTYPHHUX MIJPO3/LIaX.

OmpaitoBaHHsT ~ JTOKYMEHTIB  JUIS  BIATNPABJICHHS  TIOIITOBHM 3B’ SI3KOM
3M1MCHIOEThCST  BiANOBIAHO 10 [IpaBui HajgaHHA TOCIYr MOIITOBOTO 3B S3KY,
3aTBepaKeHUX noctaHoBOI0 Kabinety MinicTpiB Ykpainu Big 05 6epe3ns 2009 poky
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Ne 270 (mami - I[IpaBuina).

190. He nomyckaeTbes:

HaJCWIaHHd a0o meperaBaHHs JOKYMEHTIB 0Oe3 iX 00JiKy B YmpapiiHHI
oprasizauiiHoi poO0oTH ocobamMu, BIANOBIJAIBHUMU 32 JIIJIOBOJCTBO B CTPYKTYPHUX
MIAPO3JILIaX, Y TOMY YHCII OpUTIHANY TOKYMEHTa y aneposiit hopmi, K110 Horo Bxke
HaJICJIaHO B eleKTpoHHIi Gopmi yepe3 CEB,

191. Ilix yac mpuiiMaHHA BiJl BUKOHABIIIB BUXIHHX JOKYMEHTIB 0OOB’S3KOBO
NEPEBIPSIIOTHCA:

MPaBUJIBHICTE OQOpPMIICHHS JOKYyMEeHTa (CKJIad 1 PO3MIIIEHHS B HbOMY BCIX
PEKBI3UTIB;

HasIBHICTb 1 MPABUJIbHICTh 3a3HAYEHHS aJ[PECH;

HAsSIBHICTh YCIX HEOOXITHUX MIAMUCIB (TI€YaTOK) HA JOKYMEHTI Ta JOJaTKax J0
HBOT0;

HAsSIBHICTb JTOAATKIB Ta iX BIAMOBITHICTH 3asIBJICHOMY CKJIAJY;

BIIMOBIAHICTh KUTBKOCTI MPUMIPHUKIB KIJTBKOCTI aJ]peCcaTiB.

JokymeHnTH, 0opMIIeH1 HEHAJICKHIUM YHHOM, MIJUISITal0Th TOBEPHEHHIO.

192. BuxigHi TOKYMEHTH NEepEealoThCsl Ha BIANPABKY CIy>KOU JI1IOBOJICTBA 200
0co01, BIJIMOBITAJIbHIN 32 JIJTOBOACTBO B CTPYKTYPHHX IMIIPO3AiIaX B IEHb peecTpartii
a00 Ha HAaCTYITHUN poOOYNH JEHB 13 3a3HAUCHHAM B peecTpax abo KypHaIax rnepeaadi
JaTH, 9acy Ta Mpi3BHIIa MOCaI0BOi 0COOH, AKa 3AIHCHIOE Tepeaady (1oaatok 12).

193. Anpecu MOXyTh HAHOCUTHCS Ha KOHBEPT JIPYKAPCHKUM CIIOCOOOM.
JIOKyMEHTH, 110 HAJICUJIAI0THCA OJHOYACHO OJTHOMY i TOMY CaMOMY ajJipecary,
BKJIAJIAIOTHCS B OJJUH KOHBEPT.

194. 'V xypnaini o0JiKy BUXIAHOT KOpeCcOHACHIN1 (1oaaTok 13) 3a3HayatoThes
JaTa BUIMpaBJICHHS JOKYMEHTa, ajJpecar, BUXUIHUH peeCcTpaliiHuil 1HJIEKC
JIOKYMEHTA, KUTBKICTh JI0JIaTKIB.

195. BuxigHa KOpECTOHJIECHIlIS BIAIPABISIETHCS 3a MOMITOBUMH PEECTPAMU B
JBOX MPUMIPHUKAX, OUH 3 SIKUX MEPEAAETHCS Y BIJLT IOIMITOBOTO 3B’ A3KY, a IPyrui
30epiraeTbcs y BIAMOBIAHOMY BUIAUTI a00 CeKTOpi YMpaBiiHHS OpraHi3aliiHOTO
3a0€e3MeUeHHS.

196. /loxkymMeHTH, IO JOCTABISIOTBCS JIO MICHS MPH3HAYCHHS OCOOMCTO
BHKOHABIIEM, OOJIKOBYIOTHCS y BIAMOBIIHUX J>KypHajax BHUXITHOT KOPECIOHJICHITIT
«Hapouno» y Biminax abo cekTopax YTpaBIIiHHS OpraHi3aliifHOTo 3a0€3MneYeHHS.

197. HNoxymenTtn, BurotoBieni Ha CD-auckax, HaJICHIAIOTHCS 13 CyMpPOBITHAM
JUCTOM B YMNAaKOBIll, IO BIAMOBi/Ia€ TEXHIYHUM BHUMOraMm 30€pEeXKEHHS HOCIiB
3anucaHoi Ha HUX iHGopmalii. Kormist cynmpoBIHOTO JIMCTA MiIIIMBAETHCS 10 CIIPaBU
Ha 3arajbHUX yMOBaX.
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198. JlocunanHsa a0o 3aMiHa PO3ICIAHOTO paHilIe JOKYMEHTA 31HCHIOETHCS 3a
BKa31BKOIO IOCAJ0BOi OCOOM, sika MiAnucaga JOKYMEHT. Y TakoMy BHUIAIKY B
JOKYMEHTI1 3a3HaYa€ThCS, 110 BiH € JOCHJIAHHIM ab0 HAJCUIIAE€ThCA HA 3aMIHY paHILIe
HaJ[ICTIAHOMY.

199. BuxigHi JOKYMEHTH Ta IHIII MOLITOBI BIiANpaBIEHHS MNEPENaloThCa A0
VYnpaBiiHHS opraHizauiifHoi poOOTH y BU3HAYEHI1 AJis [bOTO TOJUHHU:

MOHEAUIOK — YeTBep 10 16 roguHu:

I’ ATHALA 10 15 roguHu.

Po3nin IV

CUCTEMATHU3ALIA TA 3BEPITAHHA JOKYMEHTIB Y AIJIOBOACTBI

CxyaleHHSI HOMEHKJIATypH CIIPaB

200. OcHOBHI 3acaay CKJIaJ€HHS HOMEHKIIATypH cripaB, ()OPMYyBaHHS CIIpaB Ta
30epiraHHs JOKYMEHTIB B Y IpaBIiHHI BU3HAYAIOTHCSA YaCTUHOIO MEPIIoi0 [HCTpyKIii
3 JIIJIOBOJICTBA.

[HCTpYKITi€IO 3 A1TOBOJICTBA BU3HAYAKOTHCSI OKPEM1 OCOOJIMBOCTI CHCTeMaTH3AII{
Ta 30epiraHHs JTOKYMEHTIB Y ManepoBiii ¢opmi, K1 3aCTOCOBYIOThCS Y pa3i HassBHOCTI
MiJCTaB, SIKI BU3HAKOTHCSA OOIPYHTOBAHUMHU JJIsl CTBOPEHHST Y TIPABIIHHSAM JIOKYMEHTIB
y manepoBii hopmi.

201. Homenkmatypa cmnpaB - 1¢ OOOB’S3KOBUM IS KOXKHOI YCTaHOBH
CHUCTEMAaTH30BaHMM TIEpeNiK Ha3B (3arojioBKiB) cmpaB, 10 GOPMYIOThCS B i
JITOBOJICTBI, 13 3a3HAYEHHSAM CTPOKIB 30epiraHHs BiAMOBIAHKUX crpaB (mogaTok 14).

202. 3BeleHa HOMEHKJIATypa CIpaB YMPaBIiHHSA CKIAJAETbCS Y YOTHPHOX
MPUMIPHUKAX, HA KO)KHOMY 3 SIKMX TTOBUHEH OYTH 3allOBHEHHI rpud MOTOMKECHHS 3
HepxxaBaum apxiBoM JlHimpomerpoBchkoi obOmacti. [lepmuii  (HemoTopkaHHUIN)
MPUMIPHHUK 3BEJICHOI HOMEHKJIATypH crpaB 30epiraetecs y LleHTpasbHOMY Bimmiii
JIOKYMEHTYBaHHSI, IPYTUN HaJIcUIaeThest 10 [lepskaBHoro apxiBy JHIMpONETPOBCHKOT
o0nacTi.

203. CTpyKTypHi Migpo3aiid YTpaBliHHA OTPUMYIOTh BHUTSTU 3 BiAMOBITHUX
PO3A1TIB 3aTBEPIXKEHOT 3BEICHOT HOMEHKIIATYPH CIIPaB JUIsl BUKOPUCTAHHS y POOOTI,

204. T'padu HOMEHKIIATYPH CIPAB 3aMIOBHIOIOTHCS TAKUM YHHOM.

VY rpadi 1 npocTaBiaseThCs 1HACKC KOXKHOI CIIpaBu. [HAEKC CIIpaBu CTPYKTYPHOTO
MIAPO3AUTY CKJIQJA€ThCSl 3 1HAEGKCY CTPYKTYpPHOrO MIAPO3JUTYy YCTaHOBU (3a
IHAEKCAI[IEI0 CTPYKTYPHUX MIAPO3AUIIB) Ta MOPSIKOBOIO HOMEpPA CIPaBH B MEXKaxX
MiAPpO3 ATy, Hanmpukiaa: 6 - 12, ae 6 - iHaeKC caMOCTIHHOTO BIAALTY, 12 - TOpSAKOBUI
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HOMep crpaBu, abo 7.1 - 04, ne 7.1 - iHAEKC BIAAUTY Y CKJIaJl YIOPaBIIHHS Yy CKIIaJi
nenapraMenry, 04 - mopsaKoBHIl HOMED CIIPABHU.

VY pa3i HasgBHOCTI Yy cCHpaBl TOMIB IHAEKC CTaBUTbCA Ha KOXXHOMY TOMI,
Hanpukian: T. 1, T. 2.

VY rpady 2 BKIIOUYAIOTHCS 3aT0JIOBKH CIIpaB (TOMIB).

3aroyioBOK cripaBy MOBUHEH YITKO y CTHCIIN y3arajabHeH1d (opMi BitoOpakaTu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He n03Bonsi€ThCSI BAKUBAHHS B 3ar0JIOBKAaX CIpaB HEKOHKPETHUX (HOPMYITIOBaHb
(«pi13H1 MaTtepianun», «3arajbHe JUCTYBAHHS», «BXIJIHA KOPECHOHIEHIIS», «BUXITHA
KOPECIIOH ICHITis» TOIIO), a TAKOK BCTABHUX CJIiB 1 CKJIQJIHUX CHHTAKCUYHHUX 3BOPOTIB.

[lin wac ¢opMynioBaHHA 3arojoOBKIB CIpPaB BPaxOBYIOTbCS TakKl O3HAKH
dopmMyBaHHS crpaB, SK HOMiHaJIbHA, aBTOPChKA, KOPECIOHACHTCHKA, MPEIMETHO-
nuTajabHa, XPOHOJIOT1YHa, reorpadivxa.

JlokyMeHTH pOPMYIOTBCS y CITpaBH Ha OCHOBI OKPEMO1 03HAKH ab0 CIIOTydeHHS
O3HaK.

3aroyioBOK CHpaBU CKJIAJAAETHCS 3 €JIEMEHTIB, IO PO3MIMIYIOThCS y Takid
MIOCTTiIOBHOCTI: Ha3Ba BUJIY CIpaBu (JIMCTyBaHHS, JKypHaj, KHUTA TOLIO) UM BHUIY
JOKYMEHTIB y cIpaBi (HaKa3uW, TPOTOKOJHM, aKTH TOIIO); aBTOP JIOKYMEHTIB
(HaliMeHyBaHHSI YCTaHOBHU, CTPYKTYPHOI'O MiAPO3JUTY); KOPECIOHACHT abo ajapecaT
(HalfiMeHyBaHHSI YCTAHOBH, /IO SIKOi ajipecoBaHi a0o0 Bij AKOI HAIIAIUIA JOKYMEHTH);
KOPOTKHM 3MICT JOKYMEHTIB CHpaBH (ITUTaHHA, 3 SIKOTO (POPMYETHCS CIpaBa); Ha3Ba
perioHy (TepuTtopii), 3 KO IOB’SA3aHUM 3MICT JOKYMEHTa; aara (mepion), 10 SKOi
HajeXaTh TOKYMEHTH CIIPAaBH; BKa31BKM Ha HASBHICTH KOITiM JJOKYMEHTIB Yy crpaBi (y
pasi motpedn).

VY 3aronoBkax o0co0OBUX (MEPCOHANIBHUX) Ta IHIIUX CIpaB, IO MICTATh
JOKYMEHTH 3 OJHOTO THUTaHHS, IIOB’S3aHI ITOCTITOBHICTIO BEJIEHHS MPOIEAYP
JUIOBOJICTBA, BXKMBAETHCS TEPMIH «cmpaBay, Hampukian: «OcobOoBa crpaBay,
«IlepconanbHa cripaBay.

VY 3arosoBkax cmpas, M0 MICTATh JOKYMEHTH 3 OJHOTO MUTAaHHS, HE MOB’sI3aHi
MIOCJTIIOBHICTIO BEICHHS MPOLICTYP AUTOBOACTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTHY, a
MICJISI HHOTO B IY’KKaX 3a3HAYAIOTHCS OCHOBHI BUJM JJOKYMEHTIB CIIPaBU, HAIIPUKJIIA:
«JlokymeHTH (TJ1aHU, aHKETH, JOBIJKH ) PO MIPOBEJCHHS OTJISAY CTaHy A1UIOBOJICTBAY.

TepMiH «JOKyMEHTH» B)KHMBA€THCS TAKOX Yy 3arojlOBKax CIpaB, L0 MICTSITh
JOKYMEHTH-I0/IaTKH J10 Oy/Ab-IKOI'0 HOPMaTHBHO-IIPABOBOT0 aKTa abo po3Mops1yoro
JOKYMEHTa YCTaHOBH.

V 3aronoBkax CHpas, NIPU3HAUEHUX AJIS TPYIMyBaHHS JOKYMEHTIB OJHOTO BUAY,
3a3HAYAE€TbCS BUJA JOKYMEHTa y MHOXHHI Ta aBTOpP MJOKYMEHTIB, HaNpUKIAA:
«IIpotokonu 3acimanb koiserii I[liBHIEHHOTO MDKPETIOHATBLHOTO  YIPAaBIIHHS
MinictepcTsa toctuiii (M. Omeca)».

VY 3arojoBkax CIpaB, 110 MICTSTh JMCTYBaHHS, 3a3HAYAIOTHCSI KOPECIIOHJCHT 1
KOPOTKUM 3MICT JJOKYMEHTIB, Hanpukial: «JluctyBanusi 3 MIHICTEpCTBOM FOCTHIII1
VYkpainu npo 3aTBEPKEHHS 1 3MIHY IITATHOT'O PO3MHUCYY.

VY 3arojoBkax CmpaB, M[I0 MICTATh JHUCTYBaHHS 3 KOPECIOHACHTAMHU,
OJIHOPITHUMH 32 XapaKTepOM JISJIbHOCTI, TaKl KOPECIIOHJEHTU HE MEePEepaxoBYIOThCH,
a 3a3HAYa€ThCH X y3arajJbHeHe HalMEHYBaHHS, HApUKIaa: «JIucTyBaHHs 3 opranamu
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MICLEBOI'0 CAMOBPSAYBAHHS 3 MUTAHb 3a0€3MEYEHHS IPABOBOI0 3aXUCTY HACEIECHHS.

VY 3aronoBkax copaB, IMIO MICTATh JMCTYBaHHS 3 PI3HUMHU KOPECIIOHACHTaMH,
TaKl KOPECMOHJEHTH HE 3a3HAYalOThCs, HAMPUKIAM: «JIUCTYyBaHHS MPO OpraHizailio
CeMIHapiB 3 MiJBUILEHHS KBaTi(iKallii IpaliBHUKIB IOPUAUYHUX CITYHKO.

V 3aronioBkax crpas, 1110 MICTSTh IUIAHOBO-3BITHY JIOKYMEHTAI110, 3a3HAYA€THCS
nepioJl (Micsib, KBapTall, MBpiuys, PiK), B IKOMY IUIAHYETHCS CTBOPEHHS JOKYMEHTIB,
a60 nepiof iX PaKTUYHOro BUKOHAHHS, HATIPUKIIA!

1. TInan OCHOBHUX oOprasizamifiHux 3axoAiB IliBA€HHOro MiKpErioHaJIbHOTO
ynpasiiHHs Ha 2020 pik.

2. 3BIT PO BUKOPUCTaHHS OI0KETHUX KOWITIB [[iBAEHHOT0 MIXKpErioHAIbHOTO
ynpasiiHHIM 32 2020 pik.

SIkuro crnpaBa ckiafaeTbes 3 KUIBKOX TOMIB, (POPMYIOTH 3arajbHUN 3arojioBOK
CIPaBH 13 3a3HAYEHHSIM HOMEpa ToMa.

[lin yac po3MmilieHHs 3arojioBKiB CHpaB y HOMEHKIATYPl BPaXOBYETHCS
BOXIIMBICTh JIOKYMEHTIB, BKIIOYCHHX JI0 CIIPaBH, IX B3aEMO3B’SI30K Ta CTPOKH
30epiranHsa. Ha mouaTky poO3MIIYIOTBCS 3arOJIOBKH CIpPaB IOI0 JOKYMEHTIB, SKi
HAJIWIUIM BiJ OpraHiB BUIIOTO PIiBHS, Jali - II0J0 OpraHi3aIiiHO-pO3MOpPsS 90l
JIOKyMEHTAIlll, TUIAaHOBO-3BITHO1 JOKYMEHTallll, JIUCTYBaHHS, OOJIIKOBO-IOBIIKOBUX
BU/IIB JIOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMIOBHIOETHCS HAPUKIHII KaJICHAAPHOTO POKY.

VY rpadi 4 HOMEHKJIATypH 3a3HAYAIOTHCA CTPOKH 30epiraHHs CIpaB, HOMEPHU
cTaTel 3a MepeslikoM JOKYMEHTIB 13 CTPOKaMH 30epiraHHsl.

Y rpadi 5 poOasTbCS MO3HAYKMU TPO. MEPEXigHI crpaBH; (GopMy CTBOPEHHS
JOKYMEHTIB  CIpaBu  (CJIEKTPOHHA, MamnepoBa, 3MilllaHa); TOCAJOBUX  0cCi0,
BIJINOBIIAJIBHUX 3a (POpPMyBaHHS CIIpaB; Nepeaady CrpaB J0 apxiBy YTMpaBIiHHSA 4d
IHIINX YCTaHOB JIJIS iX MPOJIOBKEHHS TOIIIO.

DopMyBaHHA CIIPaB

205. dopmyBaHHs cnpaB - 1I¢ TPYIyBaHHS BUKOHAHHMX JOKYMEHTIB y CIpaBU
BIJIMTOBITHO /10 HOMEHKJIATYPH CIIPAB.

206. Ilix ywac ¢dopmyBaHHS CHpaB HE JOMYCKAETbCS BKIIOUEHHS 1O CIIpaB
YOPHOBUX, OCOOMCTUX JIOKYMEHTIB, PO3MHOXEHHX KOMIA Ta JOKYMEHTIB, IO
MiJIATal0Th MOBEpHEHHIO. JIOKYMEHTH TMOCTIMHOrO 1 THUMYacoBOro 30epiraHHs
TPYNYIOTHCS y CIIpaBU OKpeMo. 3a 00CsToM cIpaBa y mamnepoBiit popmi HEe MOBUHHA
nepesutnryBatu 250 ctopinok (30-40 MiniMeTpiB 3aBTOBIIKH).

207. JIokyMEHTH TPYMYIOThCS y CIpPaBH B XPOHOJOTIYHOMY Ta/ab0 JOTIYHOMY
MOPSIKY.

208. TlomoxxeHHs1, TpaBWiIa, IHCTPYKIli TOIIO, 3aTBEPHKEHI PO3MOPSIIIUMU
JTOKYMEHTAaMH, TPYIYIOTHCS Pa30M i3 3a3HAYCHUMH JJOKYMEHTaMHU.

209. Hakasu 3 muTaHb OCHOBHOI JISUTRHOCTI YTIPaBJiHHSA, 3 aIMiHICTPATUBHO-
roCrloJIapChbKUX MUTaHb, 3 KaJJpOBUX MUTaHb (0COOOBOTO CKJIay) TPYNYIOThCS Y PI3HI
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crpaBu. Hakasu 3 kaJjpoBuX MuTaHb (0COOOBOTO CKIaAy) IPYMYIOTHCS BIAMOBIIHO 10
iX BUJIIB Ta CTPOKIB 30€piraHHs.

210. JloxymeHTH 3acilaHb KOJIETiaJIbHUX OpraHiB IPYMyIOThCS y JIB1 CIIPABH:
MPOTOKOJIU 1 JOKYMEHTH 10 HUX (JOMOBiAl, JOBIAKU, MPOEKTH PIlIEHb TOIIO);
JOKYMEHTH 3 oprasizauii 3aciaHb (MOpSAIOK JE€HHUM, MAKEeT PO3MILIECHHS, CIUCOK
3aMpOIIEHUX TOIIIO).

211. TlpoTokonu 3aciiaHb KOJIETIAJbHUX OpPraHiB TPYMYIOThCS y CIpaBU B
XPOHOJIOTIYHOMY TMOPSAJAKY 1 3a HOMepamH. JIOKyMEHTH A0 3aciiaHb 3a3Haue€HHUX
OpraHiB CUCTEMATU3YIOThCS 3a JJaTaMU Ta HOMEpPaMH MPOTOKOJIB, a B MEKax I'pyNu
JOKYMEHTIB, 1110 CTOCYIOThCSI OJTHOTO TIPOTOKOITY, - 33 MOPSAJIKOM JIEHHUM 3aCiIaHHs.

212. JlopyyeHHsI yCTaHOB BHUIIOTO pIBHS 1 JIOKYMEHTH, NOB’s3aHl 3 iX
BUKOHAHHSM, TPYMYIOThCS y CIPaBU 3a HAMpsIMaMU JisNIbHOCTI YTpaBiiHHS abo 3a
aBTOpaMHM IHILIATUBHUX JOKYMEHTIB. Y CIpaBl JOKYMEHTH CHUCTEMATU3YIOThCS 3a
JaTamu J1I0pYy4YEHb.

213. 3arBepaKeHi IUIaHH, 3BITH, KOIITOPUCH TPYIYIOTHCS Y CIIPABH OKPEMO Bijl
MPOEKTIB X JOKYMEHTIB.

214. JlucTtyBaHHS TPYNYETHCS 3a 3MICTOM Ta KOPECIMOHACHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS. B XPOHOJIOTTYHOMY MOPAJKY: TOKYMEHT-BIANOBIAb PO3MIILYEThCS
3a JOKYMEHTOM-3all1UTOM.

215. Oco06oBi crpaBu JepKaBHUX CIYKOOBIIIB (OPMYIOTECS y TOPSIKY,
Bu3HaueHomy HAJIC.

216. Po3paxyHKOBO-IJIaTKHI  BimoMocTi (0COOOBI  paxyHKH) TMpalliBHUKIB
VYropaBiiHHS CHCTEMATH3YIOTBCS B MeXaxX POKY 3a Mpi3BUIIaMH B ajidaBiTHOMY
MOPSIIKY, a BIJOMOCTI IMOJA0 BHIUIATH TpoIIe (BiIOMOCTI IOJO HapaxyBaHHS
3apo0iTHOT TJIaTH) TOBMHHI OyTH cpopMOBaHi MIOMICSIIS 3a KAJICHIApHUH PiK.

217. MetoguyHe KEpiBHMITBO 1 KOHTPOJH 3a (OpMyBaHHSIM CIpaB B
VYropaBimiHHI Ta WOTO CTPYKTYpPHUX TMIAPO3AUIAX 3IIMCHIOIOTHCS —YTIPaBIiHHAM
opraHizariiHoro 3a0e3neycHHs.

30epiraHHsi JOKyMeHTIB B Y IpaBJIiHHI

218. JlokymeHTH 3 4acy CTBOpEHHs (HAIXOJDKEHHs) 1 JO Mepenadi A0 apXiBy
VYropasmiHHS 30epiraloThCsl 3a MicIeM iX CTBOpeHHS. HopMmaTHBHO-NpaBOBI aKTH
30epiraroThCs 3a MICIIEM iX BHJAHHS, a JOKYMEHTH IWIOJ0 iX pO3poOJIeHHS,
MOTO/KEHHSI TOIIIO - 32 MICIIEM CTBOPEHHSI.

219. 36epiranHsi TOKYMEHTIB 1 CIipaB B YTpaBiiHHI 3a0€3Me4yI0OTh KEPIBHUKA
CTPYKTYPHHUX MIAPO3ALIIB 1 TpAIiBHUKH, BIAMOBIAANBHI 3a JUIOBOJACTBO B IHX
MiAPO3IIaX.

220. CripaBu MOBHHHI 30epiratucs y creniagibHuX madax, mo 3aKpHBAIOTHCS.
JIns migBUINEHHS OMNEPATHUBHOCTI TMOWIYK; JOKYMEHTIB CHPaBU PO3MILLYIOThCS
BIJIMOBIIHO J10 HOMEHKJIATYpH cripaB. Ha KopiHLsIX 0OKJIaIUHOK CIIpaB 3a3HAYAIOThHCS
1HJIEKCH 32 HOMEHKJIaTypOIO.
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221. ®oHorpaMu 3aciiaHb KOJErialbHOTO OpraHy 30epiraloThCcsi y HOro
cekpetaps. Ha Hocii donorpamu (ii ynakoBIli) poOUThCS BIIMITKA PO ATy 3aCiIaHHs
1 4yac 3anucy. CekpeTap KOJeriaJlbHOro OpraHy BiANOBIAA€ 3a iX 30€piraHHs.

222. Bunaua crpaB, CKJIQJIEHUX 3 IOKYMEHTIB y ManepoBii popmi, y THMYACOBE
KOPHUCTYBAaHHS MpalliBHUKAM CTPYKTYPHHUX HIAPO3ALUIIB YTPaBIIHHA 3A1MCHIOETHCS 3
J03BOJIY KEpIBHUKA CTPYKTYpPHOT'O MiIPO3/LLY, B sIKOMY Oyj0 cOpMOBAaHO CIIpaBy,
IHIIMM YCTaHOBAaM - 3 MUCBMOBOI'O J03BOJIy KepiBHUUTBa YmpaBiiHHsA. Ha Bunmany
COpaBy CKJIQJA€ThCS KApTKAa-3aMIHHUK. Y KapTil 3a3HA4YaloThCs 1HAEKC CIpPABH,
3aroJIOBOK CIIpaBH, Jarta ii BUAaul, ocoda, AKii cipaBy BUAAHO, AaTa ii NOBEPHEHHS,
MANUCH 0Ci0, K1 BUJATU Ta IPUNHSIIN CIIPaBY.

223. HaganHs crpaB y TUMYacoBE KOPUCTYBaHHS 3IMCHIOETHCS CTPOKOM HE
OUTBII SIK HA OJUH MICSIb.

224. BunyyeHHs! IOKYMEHTIB 13 CIIpaBU MOCTIHHOTO 30epiraHHs 3a00pOHI€EThCA,
Y BUHATKOBUX BHMAJKaxX BWJIYYEHHS JIOKYMEHTIB JOMYCKA€TbCS 3 JO3BOIY
KEepIBHUIITBA YTPaBIiHHA 3 OOOB’S3KOBUM 3aJUIICHHSIM Y CHpaBi 3aCBIAYEHUX
HAJIe)KHUM YUHOM KOTI1H.

Po3gin V

HOPAJOK INIAI'OTOBKMU CIIPAB 10 HEPEJAYI J1JIS1 APXIBHOI'O
3BEPII'AHHA

Excneprusa niHHOCTI JOKYMEHTIB

225. OcHOBHI 3acajy TPOBEJCHHS EKCIEPTU3M IIHHOCTI, CKJIAJICHHS OITHUCIB
cripaB, o(hopMIIEHHS CITpaB Ta Iepeaadi cIpaB JI0 apxiBy YTIPaBIiHHS BU3HAYAIOThCS
YaCTUHOIO Mepioro [HCTPyKIIii 3 A1IOBOICTRA.

[HCTpYKITi€0 3 JiJOBOJICTBA BU3HAYAIOTHCA OKPEMi OCOOJIMBOCTI IMiJTOTOBKH
cipaB, chopMoBaHUX y ManepoBiit popMi, 10 Tiepenadi 1jsl apXiBHOTO 30epiranus, ki
3aCTOCOBYIOTBCS 3a HAsBHOCTI IMIJICTaB, $IKI BU3HAIOTHCS OOTPYHTOBAHUMH JIJIsI
CTBOpPEHHSI YCTAaHOBOIO JOKYMEHTIB Yy MarepoBii (opmi.

226. IlpoBeneHHsI €KCMEPTU3U IIHHOCTI JTOKYMEHTIB MOJSITAE y iX BCEOIYHOMY
BHBYCHHI 3 METOIO0 BHeCeHHs 0 HarioHanbpHOro apxiBHOro (GoHay a0 BUIyYdCHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs TOKyMEHTIB, IO HE MiJISATal0OTh
BHECCHHIO J10 3a3Ha4ueHOro DoHy.

227. Jlns opranizamii Ta TPOBEACHHS EKCIEPTHU3W I[IHHOCTI JOKYMEHTIB 3
VYmpasmiaai (y pa3i noTpedu B CTPYKTYPHUX MIAPO3/iJIax) YTBOPIOIOTHCS MOCTIHHO
J110Y1 €KCTIEPTHI KOMICIi.

228. ExcriepTusa IMiHHOCTI TOKYMEHTIB MPOBOAMUTHCS MIOPOKY B CTPYKTYPHHUX
migpo3auiax YnpasiiHHs 6e3n0cepeIHbO0 0co0aMHu, BIAMOBIAAIBHUMU 3a OpPraHi3alliio
JIJIOBOACTBA B LIMX IMIAPO3ALIaX, Pa30M 3 €KCIEPTHOK KOMICIEIO M1 METOAUYHUM
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KEpIBHULITBOM YTIPaBIIIHHA OpraHizaniiiHoi poOoTH.

229. BunydeHHs JOKYMEHTIB JJi1 3HMILEHHA O€3 MpOBEACHHS MOINEPEAHbOL
€KCIEePTU3H iX I[IHHOCT1 3a00pOHSETHCS.

230. Bigbip DOKyMEHTIB MOCTIMHOTO 30epiraHHsl 31MCHIOETHCS Ha IMiJICTaBl
TUIIOBUX Ta B1IOMYMX (Tajy3€BUX) MEPEIiKIB JOKYMEHTIB 13 CTpOKaMH 30epiraHHs,
HOMEHKJIATypu CHpaB YTpPaBIiHHSA HUIAXOM IEperyiaay KOXKHOTO apKylla CIpPaBU.
JlopydeHHs OprasiB BiaJM BHUILOIO PiBHA, 110 HAAIMIUIM A0 YTpaBIiHHS y BUIIIAI
ManepoBoi KOoIii, He MOKYTh OyTH Bi1i0paHi SIK JOKYMEHTH MOCTIMHOIO UM TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs.

231. 3a pe3ynbTaTamMM €KCHEPTH3U I[IHHOCTI JIOKYMEHTIB B YIpaBiIiHHI
CKJIAQJA€ThCsl aKT MPO BHJIYYEHHS JUIsl 3HMILEHHSA JOKYMEHTIB y mamepoBiil dopmi
(momatok 15).

232. 3BeAeHl OMHMCH CHOpaB MoOCTiiiHOro, TpuBanoro (moHag 10 pokiB)
30epiranHs, 3 KaJpoBHX MHUTaHb (0OCOOOBOrO CKIIaay) Ta akT MPO BHIYYEHHS IS
3HMILEHHS JIOKYMEHTIB, H€ BigHeceHMX a0 HamioHansHOro apxiBHOro QoOHIY,
PO3IJISAIAI0THCS EKCIIEPTHOIO KOMICIE€I0 YTIpaBIiHHA 0JlHOYACHO. [licis 3aTBepyKeHHs
akTa YTIpaBiIiHHS Ma€ MPaBoO 3HUIIUTH BU3HAYEH] HUM JOKYMEHTH.

233. AKT Tpo BWJIYYEHHS JUIsl 3HUIIEHHS JOKYMEHTIB CKJIAJA€ThCS MO0
JIOKYMEHTIB, He BHeCEeHMX J10 HarioHanpHOTO apxiBHOTO (DOHIY, Ha CIPaBHU BCHOTO
VYrpasninas. HaiiMmeHyBaHHS CTPYKTYPHOT'O MIPO3/IUTY 3a3HAYAIOTHCS MEepe]l TPYIOI0
3aroJIOBKIB CITPaB IBOTO MIAPO3ALTY.

CriajieHHs1 ONNMCIB CMIPaB, CTBOPEHMX y Naneposii popmi

234, Onuc cnpaB — apxiBHUH JOBIAHUK, TPU3HAYCHUH IS OONIKY Ta
PO3KPHUTTS 3MICTYy OJMHHUIL 30epiraHHs, OJWHUIL OOJIKYy, 3aKpIICHHS IX
cHUCTEeMaTH3allil y MeKax apXxiBHOTO (GOHTY.

235. Onucu cnpaB YKJIQIalOThCsl OKPEMO Ha CIpaBU IOCTIHHOTO, TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaApOBUX MUTaHb (0c0O00BOTO cKiIany). Ha cipaBu
tuM4acoBoro (10 10 pokiB) 30epiraHHs ONMUCH HE CKJIAIAlOThCs. Y pasi JiKBiAAIil 9u
peopranizaiii YpaBiaiHHS TakKi OIUCH CKJIaAal0ThCs 000B’ A3K0BO.

236. Onucu  cmpaB  CTPYKTYPHOTO TIAPO3AUTY YTIPaBIIHHS CKIAAAIOThCA
IIOPOKY 3a BCTAHOBIICHOIO (¢opmoro (momaTtok 16) mocamoBo0  0cobor0,
BIIMOBITAJIBHOIO 3a JIJIOBOJCTBO y CTPYKTYPHOMY ITAPO3MiTi, 3a METOAUYIHOI
JOTIOMOTH Y TIPaBJIiHHS OPraHi3aIiiiHOTo 3a0e3meueHHs.

237. Homep omucy cmpaB CTPYKTYPHOTO MiIPO3JUTY YTpPaBIiHHA TOBHHEH
CKIAAaTHCS 3 1HAEKCY CTPYKTYPHOTO TMIAPO3AUTY 3a HOMEHKJIATYpPOIO CIpaB 3
JI0JTaBaHHSIM TTOYATKOBOI JIITEPH HA3BH KATEropii JOKYMEHTIB, IO BKIIOYAIOTHCS JI0
OMMHCY, Ta YOTHPHOX MU(P POKY, B SKOMY pPO3MOYATO CIPaBH, BKIFOUEHI JO OIHC.
Hanpuknan, onucu cnpaB noctiitHoro, Tpusaioro (rmouaja 10 pokiB) 30epiranss ta 3
KaJIpOBUX MUTaHb (0COOOBOI0O CKJIaAy) CTPYKTYPHOTO MIAPO3ILIY 3 1HIEKCOM 5, 10
posmnouati y 2017 pori, MmatumyTs HOMepu: S[1-2017;5T-2017;5 OC - 2017.
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238. Ilix yac ckiafaHHs OMKUCIB CIPaB CI1A JOTPUMYBATHUCS TaKUX BUMOT:
KO’KHA CITpaBa BHOCUTHCS A0 OIHCY ITiJl CAMOCTIHHUM MOPSAIKOBUM HOMEPOM

(SIKIITO cTpaBa Ma€ KUIbKa TOMIB, KOKHUM TOM BHOCUTBCS JI0 OMUCY 1]l OKPEMUM
HOMEPOM);

rpadu omnucy oGOPMIIOIOTECS BIAMOBIIHO 10 BIJOMOCTEH, 3a3HAYEHHUX Ha
OOKJIaIUHIII CIIpaBH;

y pa3l BHECEHHs J0 OMUCY KUIBKOX CIpaB MIAPAI 3 OJAHAKOBUM 3arojIOBKOM
3a3HAYA€THCS TMOBHICTIO JIMILE 3arojOBOK NEPIIOl CHpaBH, a BCl IHIII OJHOPIIHI
CIPaBH MO3HAYAIOTHCS CIOBAMM «T€ caMey, NMPU LbOMY IHII BiZIOMOCTI PO CIPAaBU
BHOCATHCSI JI0 OINKCY TOBHICTIO (HAa KOXHIM HOBIM CTOPIHIII OMKCY 3aroJOBOK
BiJITBOPIOETHCS TTOBHICTIO);

rpada omnucy «lIpumiTka» BUKOPHCTOBYETHCS ISl BIIMITOK MPO OCOOJIUBOCTI
($13MYHOTO CTaHy CHpaB, MPO MEepeaady CrpaB IHIIMM CTPYKTYPHHUM IMiIpO3aiiaM
yCTaHOBH a00 1HIIIM YCTaHOBI, PO HASIBHICTH KOl TOKYMEHTIB Yy CIIpaBi.

239. Onucu cripaB BeyThCS MPOTIATOM KUIBKOX POKIB 3 BUKOPUCTAHHAM €IUHOI
HackpizHoi Hymepalii. CripaBu KOKHOTO POKY CTAHOBJIATH PIYHUN PO3/ILIT OMUCY.

240. Y kiHIll onmucy poOUTHCS MiACYMKOBHH 3amucC 13 3a3HAYEHHSIM KUTBKOCTI
(mudpamMmu 1 cioBamMu) CIpaB, IO OOJIKOBYIOThCS 3a OIMCOM, a TaKOX
00yMOBITIOIOTBCSI OCOOJIMBOCTI HyMmepallii crpaB B omuci (JiTepHI Ta MPOIYIIEHI
HOMEPH CITpaB).

241. Y piuyHUW PO3ILUT OMHUCY CIpPaB BHOCITHCS TAKOX CIPABH, HE 3aBEpIIEHI
IPOTATOM KaJIeHJApHOTO POKY. Y TaKWX BHUIIQJIKaxX y KIHII PIYHUX PO3JUIIB OMHUCY
KO’KHOT'O HACTYITHOTO POKY, IPOTATOM SKOTO CIIPAaBU MPOJOBXKYBAIUCA B JUITOBOJCTBI,
3a3HavYa€ThCA «/{OKYMEHTH 3 IBOTO NMUTAHHS IUB. TaKOX Y PO3ILT 3a pIK,
No ».

242. Onuc cmpaB, CKIAJEHUX Y TMamepoBii (opwmi, CKIamaeTbcs y OABOX
MPUMIPHHUKAX, OJMH 3 SIKUX MEePEIAETHCS Pa30M 13 CIIpaBaMHU JI0 apXiBy YTpaBIiHHS, a
THIIMI 3aTUIIAETHCS K KOHTPOIBHUN MPUMIPHHUK y CTPYKTYPHOMY MIAPO3LTI.

243. Ha ocHOBiI OmmCIiB CIpaB CTPYKTYpPHHUX MiIPO3AUTIB apXiB YTpaBIiHHS
rOTYy€ 3BEJICH] OMMCH CIIPaB MOCTiifHOTO Ta TpuBaioro (moHaxa 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIIANY).

244. 3BeneHuit ommc CIpaB MOCTIMHOTO 30epiraHHs CKIAJAETHCS Y YOTUPHOX
MpUMIipHUKax, TpuBajoro (moHan 10 pokiB) 30epiraHHs - y JBOX MNPUMIPHHUKAX, 3
KaJIpOBUX MUTaHb (OCOOOBOTO CKIIaNy) - y TphOX HpumipHukax. OJIUH NMPUMIPHUK
3aTBEP/KEHOT0 OMNUCY mMojaeTbess 10 JlepxkaBHoro apxiBy JIHIIPONETPOBCHKOI
00JacTi.
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245. YmupaBiiHHs 3000B’s13aHE ONUCYBATH JOKYMEHTH OCTIITHOTO Ta TPUBAJIOIO
(monan 10 pokiB) 30epiranHs, 3 KaApOBUX MUTaHb (0COOOBOTO CKJIAy) HE MI3HIIIE HIXK
yepe3 JBa POKU MICNd 3aBEPLICHHS CHpaB y AUIOBOJCTBI, a TaKOX IepeaaBaTH
JOKYMEHTH MOCTIMHOIro 30€epiraHHs BIANOBIAHO 10 3aTBEPKEHUX OIMMCIB CIPaB 10
Jlep>xaBHOro apxiBy J[HinponeTpoBcbkoi 00macTi yepes 15 pokis.

Od¢opmiieHHs cipaB, CKJIAICHUX Y aneposiii ¢popmi

246. OdopmieHHss chpaBu TMOCTiMHOro 1 TpuBanoro (moHany 10 pokiB)
30epiranss nepeadayae HyMepallilo CTOPIHOK Yy CIpaBi, CKIAJEHHS y pasi moTpedu
BHYTPILIHBOT'O ONMKCY JOKYMEHTIB CIPAaBU, HaABHICTh 3aCB1IYYBAHOTO HAMKCY CIIPABU
PO KUIBKICTh CTOPIHOK 1 OCOOJMBOCTI (PI3UUHOTO CTaHy Ta (POPMYBaHHS CHpABH,
nimyBaHHs a00 OMpaBlIEHHS CIIpaBU, OPOPMIIEHHS OOKIaJUHKU CIIPaBH.

247. JlIokyMeHTH TUM4YacoBoro 30epiranss, c@opmoBaHl Yy CIpaBu, HeE
MIMIMBAIOTECS, CTOPIHKM HE HYMEPYIOThCS, YTOUHEHHS €JEMEHTIB O(hOpMIICHHS
OOKJIaIMHKX HE TMPOBOAMUTHCS, 3@ BHUHATKOM TMEPBUHHOI  OyXraiaTepchbKoi
JIOKyMEHTAII11.

248. Tlicns 3akiHYeHHS JIUTOBOJHOTO POKY JI0 HANHUCIB Ha OOKJIAJIMHKAX CIIpaB
MOCTIHHOTO 1 TPUBAJIOTO 30€piraHHsl BHOCSTHCS HEOOX1HI YTOUHEHHS, TIEPEBIPSIETHCS
BIJIMOBIIHICTh 3aroJIOBKIB CIIpaB Ha OOKJIAJMHII 3MICTy MiAMIUTHX JOKYMEHTIB,
BHOCATBHCS y pa3l TOTpeOW O 3arojioBka CHOpaBU JOAATKOBI  BITOMOCTI
(TIpOCTaBIISIIOTECS HOMEPH HaKasiB, MPOTOKOJIB, 3a3HAYAIOTHCS BUIU 1 GopMu
3BITHOCTI TOIIIO).

249. Jlata Ha OOKJAIWHII CHpPaBHM IOBHHHA BIAMOBIIATH POKY IOYATKY 1
3aKIHUEHHsI CIIPaBH; Yy CIIpaBi, 10 Ma€ JOKYMEHTH 3a OUTBIN paHHI POKH, HIX PIK
YTBOPCHHS CIIPaBH, ITiJl AATOI POOUTHCS HAITHC «€ JOKYMEHTH 3a POKW».

250. Ha oOxmagmHKax crpaB, IO CKJIQJAalOThCS 3  KUIBKOX — TOMIB,
IPOCTABIISIOTHCS IATH TIEPIIIOTO 1 OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (4aCTHHH).
VY pasi 3a3HaueHHsI TOYHOI KaJeHJAPHOI JaTH MPOCTABISETHCS YHUCIIO, MICAID 1 PIK.
Ywcro 1 pik Mo3HAYAOTHCS apabChbKUMU U (paMu, MICSIb MUAMIETHCS CJIOBOM.

251. Ha oOkmamuHIll CIpaBU TPOCTABISETHCA HOMEp CIpPaBU 32 3BEJACHHUM
OMKCOM 1 3a TIOTOJKEHHAM 3 JlepxkaBHUM apxiBoMm JIHIMPONETPOBCHKOI 00MacTi -
HOMED Omnucy 1 GoHIY.

252. YV pa3i 3MiHM HaiiMeHyBaHHS ycTaHOBHU (i CTPYKTypHOTO MigpO3aiTy)
MPOTATOM TEPIOAy, SIKHUHA OXOILTIOIOTH JOKYMEHTH CHpaBH, abo M Yac mepemadi
CIpaBW 0 IHIIOT YCTaHOBH (CTPYKTYPHOTO IMIPO3ALTY) Ha OOKIAIWHIN CIpPaBH
3a3HAYa€THCSI HOBE HAaMMEHYBaHHS YCTAHOBHU (CTPYKTYpPHOro MiAPO3ALTY), a
nonepeaHe OepeThCs B TyKKHU.

253. Hanucu Ha oOKIaAWHKAX CHpaB TOCTIHHOTO Ta TpuBajoro (moHan 10
POKIB) 30epiranHsi poOJISTHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHUIOM ab0 MacTOlO.
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HakneroBaHHsI TUTYJIBHOTO apKyllla Ha OOKJIaAMHKY CIPaBH HE JOMYCKAEThCS.

Ilepexaua cnpas, ckJIaJleHUX Y naneposii popmi,
10 apXxiBy YHpaBJIiHHA

254. CnpaBu mnocTiiHOoro Tta TpuBajioro (moHag 10 pokiB) 30epiranss, 3
KaJIpOBUX MUTaHb (0COOOBOrO CKJIady), pa3oM 3 pEECTPALIMHUMHU KypHaIamH,
KOHTPOJIbHO-OOIIKOBUMH KapTKaMH Ha JIOKYMEHTH, 4Yepe3 JiBa POKH IICIs
3aBEpIIEHHS iX BEJIEHHS NEpPeNaloThcsl A0 apXiBy YIpPaBiIiHHSA B YINOPSAKOBAHOMY
CTaH1 JJI1 MOJAJIbIIOro 30epiranHs Ta kopuctyBaHHs. [lepegaya crpaB 10 apXiBHOTO
OiAPO3JUTy YCTAaHOBU 3AIMCHIOETBCS 3a TpadikoM, 3aTBEPHPKEHHUM HayalbHUKOM
VYnpapiniHHs.

255. CrnpaBd THUMYacoBOIO CTPOKY 30epiraHHs TNEepelaioThCcsl B  apXiB
VYrpaBiiHHS HA PO3CY/1 KEPIBHUIITBA Y IPABITIHHS.

256. [lpuitmaHHs-TIepeaaua KOXKHOT CIIPaBU 3A1MCHIOETHCS MPAI[IBHUKOM apXiBY
VYrpaBiiHHS y TPUCYTHOCTI MpalliBHUKA CTPYKTYPHOTO MIAPO3JAUTY, KM Tepenae
yIOPSIIKOBaH1 Ta 0(OpMIIEH] CITPaBH.

257. CnpaBu mnocTidiHoro Ta TpuBanoro (monax 10 pokiB) 30epiraHHs
HepeatoThCs 10 apXiBy YIIpaBIiHHS 3a OIUCaMHU.

VY KiHIII KOXKHOTO MPUMIPHUKA OMUCY MpaIliBHUK YTIPaBIiHHSA OpraHizamiiHoro
3a0e3MeYeHHsI PO3MHUCYEThCS Y IPUIHSTTI CIIpaB 1 mpocTapisie naty. OIUH MPUMIpHHUK
OMHCY TOBEPTAETHCS CTPYKTYPHOMY MIAPO3ALTY, BC1 1HIIN 3aJUIIAIOTECA B apXiBi
YnpasniHss.

CnpaBu, 10 TepenaroThcs 0 apxXiBy YIpaBiiHHS, MOBHUHHI OyTH 3B’s3aHI
HAJIC)KHUM YHHOM.

VYrpasminHs 3000B’s3aHO0 3a0e3nmedynTH 30epiraHHs apXiBHUX JOKYMEHTIB Ta
nepenady JOKYMEHTIB, IO HajexaTh J0 HamioHaapHOro apxiBHOTO (OHIY, MICIs
3aKiHYCHHS BCTAHOBIICHUX TPAHUYHHUX CTPOKIB iX 30epiraHHs B apxiBi YTNpaBIiHHA
JUTsE TOCTiHOTO 30epiranns no JlepxaBHoro apxiBy JIHIIpONeTPOBCHKOI 00aCTI.

Havansnuk Ynpapninas
oprasizaiiiaoi poooTH,
JIOKYMEHTOOO0IT'y Ta KOHTPOJIIO Tersana AJIEKCEECBA

CXBAJIEHO

[Tpotoxon 3acimanns EK
[IMYMIO (M. Oneca)
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BIJT « » 2023 p. Ne

Honmartok 1

10 [HCTpyKIIii 3 11T0BOACTBA B
[liBIeHHOMY MIXpPETiIOHATBHOMY
yrpasiaiHHI MiHICTepcTBa FOCTHUITIT
(M. Opeca)

(yacTuHa Jipyra myHKT 8)

3AT'AJIBHI ITIPABUJIA
o(opMJIEHHSI TOKYMEHTIB

1. Ins odopmileHHS TEKCTIB CIYy)KOOBUX JTOKYMEHTIB BHKOPHCTOBYETHCS
rapaitypa Times New Roman Ta mpudt po3mipom 12-14 npykapchKux MyHKTIB 200
8-12 npykapchKuX MYHKTIB IIJIsi IPyKyBaHHS peKBI3UTY «Brache iM’s Ta mpi3Buiie
BUKOHABIIS 1 HOMEp Horo TenedoHy», BUHOCOK, MOSCHIOBATLHUX HAITHUCIB 10 OKPEMUX
€JIEMEHTIB TEKCTY TOKYMEHTa a00 HOT0 PEKBI3UTIB TOIIO.

2. Ilpu odopmiteHH] 3aCTOCOBYETHCS MIPUPT:

HaIiBXUPHUN IPUPT BEIUKUMHU JIITEPAMHU - 111 HA3BU BUAY JTOKYMEHTA;

HamiBXUpHUN (mpsamMuil abo KypcuB) - ISl 3arojIOBKiB Ta KOPOTKOIO 3MICTY
JTIOKYMEHTA.

3. Ilpu opopmieHHI TEKCTIB MIKPSAIKOBHIA IHTEpBAJ TOBUHEH CTAHOBUTH:

1 — nns CKIaOBUX TEKCTY MOKYMEHTA, PEKBI3UTY «J[omaTok» Ta mocCWIIaHHS Ha
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JIOKYMEHT, 110 CTaB MiJCTABOIO JJIsl HIATOTOBKY (BUAHHS ) IOTOYHOTO JOKYMEHTA;

1, 5— 178 cKIa0BUX YAaCTUH PEKBI3UTIB «Anpecar» Ta «I'pud 3aTBepaKEHHA;

1.5 - 3 — s BiIOKpEMJIEHHS PEKBI3UTIB JOKYMEHTA OJIUH BiJl OJHOTO.

4. BnacHe iM’s Ta mpi3Bullle B pekBi3UTI «lligmuc» po3MmilryeTbcsi Ha piBHI
OCTAHHbBOI'O PSIJIKAa HAa3BU MOCA/IH.

5. MakcumanbHa JOBXHHA psiKa 0araTopsIKOBUX PEKBIZUTIB (KpPIM PEKBI3UTY
TEKCTY) - 73 MuTiMeTpH (28 ApyKOBaHUX 3HAKIB).

6. SKuo KopoTKui 3MICT A0 TeKCTy nepesulrye 150 3HakiB (11’ 4ATh PSIAKIB), HOTO
JI03BOJIIETHCS MPOAOBKYBATH A0 MEXK1 IpaBoro nois. Kpamnka B KiHIIl 3arojoBKa HE
CTaBUTHCA.

7. Ilpu odopmieHH] JOKYMEHTIB BIACTYI BIJ MEXI1 JIIBOIO TOJs JTOKyYMEHTa
CTaHOBHTH:

125 miuniMeTpiB - sl BAACHOTO IMEHI Ta Mpi3BUILIA pekBi3uTy «llinmucy;

100 muniMeTpiB - 1y1st peKBI3UTY «I 'pud 3aTBEpIKEHHS»;

90 MiUTIMETPIB - AJIsI PEKBI3UTY «Anpecary;

10 muTiMeTpiB - 17151 a03alliB Y TEKCTI;

0 MiTIMETpIB:

s cimB: «CIIYXAJINy, «BUCTYIINIINy, «BUPIIINIIN», «YXBAJINIIN»,
«HAKA3VYHO», «30b0B’SI3VYHO»;

ISt pekBi3UTIB «/laTa nokymeHnTa», «KopoTkuit 3MicT nokymeHTa», « TekcTi»

(0e3 ab3ariB), «BigMiTka Ipo HAsBHICTH A0JIaTKiBY», «BaacHe iM’s, Mpi3BUILE

BUKOHABIIA 1 HOMEp Horo Tenedony», «BiaMiTka Mpo BUKOHAHHS JOKYMEHTA i
[TponoskenHs nogarka 1

HaJCWJIaHHA WOTO JI0 CHpaBu», CIOBO «JlomaTtok», pekBi3uTu «JlogaTok» Ta CIOBO
«IlimcraBay 3amucy PO TMOCHUIAHHS HAa JOKYMEHT, IO CTaB MiJCTaBOIO IS
MiATOTOBKY (BHIaHHS) MOTOYHOrO JOKYMEHTa, HAMEHYBaHHS IOCAAH y PEKBI3UTI
«ligmuc», 3acBiqYyBaAaHOTO HANUCY «3TAHO 3 OpHUTIHAJIOM» Ta IS TEPIIOTO
pekBizuTa «I pud 3aTBEpHKEHHSY, AKIIO iX B IOKYMEHTI JIBa.

8. Ilim yac odopmieHHS DOKYMEHTIB (HOJATKIB /0 HUX) Ha JBOX 1 OuIbIIe
CTOpIHKaX JApyra Ta HaCTYITHI CTOPIHKU TTOBUHHI OyTH IPOHYMEPOBaHI.

9. Homepu CTOpIHOK CTaBIATHCS TMOCEPENMHI BEPXHBOTO TIONS CTOPIHKU
apaOcpkumu 1UdpamMu 0e3 3a3HAYCHHS CIIOBA «CTOPIHKa» Ta PO3JUIOBHX 3HAKIB.
[lepmia cTopiHka HEe HYMEpPYEThCS Hi B JOKYMEHTi, HI B KOXXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KOKEH 3 JOJIaTKIB MalOTh OKpPEMY HyMepaIlilo.

10. TekcTn MOKYMEHTIB APYKYIOThCS Ha OJHOMY OoIli apkymia. JJokymeHTH He
MOCTIHHOTO CTPOKYy 30epiranHs oOcsroMm Oimbme 20 CTOPIHOK JIOMYCKAETHCS
JIPYKyBaTH Ha JTUI[LOBOMY 1 3BOPOTHOMY OOIIi apKyIIa, IpH 1boMY PeKBi3UT «Iligmucy
MOBUHEH OYyTH PO3MIIEHUN HA JHUIILOBOMY, a HE Ha 3BOPOTHOMY OOIli OCTAaHHBOTO
apKyIia JOKyMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM PO3MINIYETHCS B HIDKHBOMY JIIBOMY KYTi
MepIIOT CTOPIHKU JOKYMEHTA.

JIist IpOeKTiB akTiB Ta 0OOB’S3KOBHUX JOJATKIB 0 HUX, IO PO3POOIISIIOTHCS
opraHaMu BHUKOHABYOI BIIaaW, TOCTAHOB 1 posmopsypkeHb Kabinery MiHicTpiB
VYkpainu nopsan i3 QR-kogoM po3MilyoThCsi HOro peKBI3UTH, HATPUKIIA/;
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[MiBgenne ynpasninas roctuiii Ne 003845.0011-I1 Bix 20.07.2020
[Minmucas: Ierpenko Ietpo [leTpoBuu

Ceprudixar: 341C050E72C685404000000 A6D05009B940D00
Hiticanii: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06.

JlomaTok 2

1o [HCTpyKIIii 3 1IT0BOACTBA B
[liBIeHHOMY MIXpPETIOHATBHOMY
yrpasiaiHHi MiHICTepCTBa FOCTHUITIT
(M. Opeca)

(yactuHa nipyra, myHKT 37)

MMPUMIPHUM NNEPEJIIK
JOKYMEHTIB, 110 103BOJISIETHCS 3aTBEP/AKYBaTH NMPOCTABJISIHHAM rpuda
3aTBep/I:KeHHS M0CAA0BO0I 0CO0U 32 YMOBH iX M/ITOTOBKH Yy naneposiii ¢popmi

1. Akt (roTOBHOCTI 00’€KTa JO eKCILUIyaTallii; CIHCaHHS; IHBEHTapHU3aIlii;
EKCIIePTU31; BIIIYUCHHS CIIpaB JUIsl 3HUIIEHHS; Mepeaadi Ccrpas; JIKBiAaIlli yCTaHOB
TOIIIO).

2. 3aBmaHHsS (HA TMPOEKTYBaHHSA OO €KTIB, TEXHIYHUX CIOPY[, KalliTaJIbHE
OyIIBHUIITBO; Ha TIPOBEICHHS HAyKOBO-IOCHTIIHUX, MPOCKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTIYHUX POOIT; TEXHIYHI TOIIIO).

3. Komropucu BuTpar (Ha yTpUMaHHS amapary yOpaBIiHHS, OYJIWHKIB,
MPUMIILIEHb, CIIOPY/; HA MIATOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBUX BHPOOIB; Ha
KariTajabHe OyI1BHULITBO TOIIO).
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4. Tlepeniku (mocaa MpaiiBHUKIB 3 HEHOPMOBAHMM POOOYMM JHEM; TUIIOBHUX,
B1IOMYUX (Tally3eBUX) TOKYMEHTIB 13 CTPOKaMHU 30€piraHHs TOIIIO).

5. Po31iHKM HAa BUKOHAHHA pOOIT.
6. CtaTyTH (MOJI0KEHHS) YCTAaHOB.

7. CTpyKTypa YCTaHOBH.

Jonmatok 3

1o [HCTpyKIIii 3 1I7T0BOACTBA B
[liBIeHHOMY MIXPET1IOHATBHOMY
yrpasiaiHHi MiHICTepCTBa FOCTHUITIT
(M. Opeca)

(JacTuHa mepia, MyHKT 59,
YacTHHA ApPYyra, MyHKT 67)

MNPUMIPHUI NEPEJIIK
JAOKYMEHTIB, MiANMKUCH HA AIKUX CKPIIUIIOIOTHCS TepO0BOI0 MEYATKOIO
YnpasiinHs y pa3i iXx cTBOpeHHs y naneposiii ¢opmi a60 3acBiTuy0ThCS
KBaJi(PiKOBAHOI0 €JIEKTPOHHOK NMEYATKOKW YNPABJIIHHA y pa3i iX CTBOPeHHS
B eJIEKTPOHHIii ¢opmi

1. Axtu (BUKOHAHHS pOOIT, CIHMCAaHHS, €KCIEePTU3H, (IHAHCOBUX TEPEBIPOK;
BUJTyYCHHS CTIPaB JIsl 3HUIICHHS; TIepeIadi CIipaB TOIIO).

2. BuCHOBKM 1 BIATYKH YCTaHOB Ha JHCEpTaIlii Ta aBTopedepard, IIo
HaJICUIaloThCA 10 Buioi atecraiiiHoi komicii Y Kpaidu.

3. JloBiaKkM (JIIMITHI; PO BUILIATY CTPAXOBUX CYM; BUKOPUCTAHHS OIOJIKETHHX
aCUTHYBaHb Ha 3apIuiaTy; MpO HApaxoBaHy 3apIuiaTy TOLIO).
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4. JloroBopu (mpo MartepiaibHy BIANOBIIATIBHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHULITBO, MIAPSIAH, OPEHY NPUMIIIEHb; PO BUKOHAHHS POOIT TOILO).

5. lokyMeHTH (JOBIAKH, TOCBIAYEHHS TOLIO), IO 3aCBIYYIOTh IpaBa rPOMaJIsH 1
IOpUJIUYHUX OCIO0.

6. JlopydyeHHS Ha OJiepaHHS TOBAapHO-MAaTeplaIbHUX ILIHHOCTEH, OIOKETHI,
0OaHKIBCHKI, IICHCIMHI, IUIATHKHI.

7. 3aBmaHHs (HAa MPOEKTYyBaHHSA OO’€KTIB, TEXHIYHUX CIOPYJ, KamiTalbHe
OyJIBHUIITBO; TE€XHIUHI TOIIO).

8. 3asBu (Ha aKpeIUTHUB; PO BIIMOBY BiJl aKLENTY TOLIO).
9. 3asBku (Ha 00JaHAHHS, BUHAXOIH TOIIIO).

10. 3pa3ku BIAOWTKIB NEYATOK 1 MIAMUCIB MPAIIBHUKIB, SKI MalOTh IPaBO
3M1CHIOBaTH (DIHAHCOBO-TOCIIOAPCHKI omepartii.

11. Komrropuc BuTpatr (Ha yTpUMaHHS arapary YIpaBliHHS; Ha MIATOTOBKY Ta
OCBOEHHS BHUPOOHHUIITBA HOBHMX BHUPOOIB, Ha KaJIBKYJSIIIO 3a JIOTOBOPOM; Ha
KarmiTaJibHe OYIIBHUIITBO TOIIIO).

12. JIuctu rapanTiitHi (Ha BUKOHAHHS pOOIT, HAJJaHHS TIOCIYT TOIIIO).

13. TlomanHs 1 kiomoTaHHs (PO HArOPOUKCHHS OpPACHAMH 1 MEIAIIIMH; TIPO
IpEeMitOBaHHS ).

[IpoioBxxeHHS JONATKY 3

14. IIpoTokoyu (IMOTOKEHHS TIJIaHIB MOCTABOK).

15. Peectpu (dyekiB, OIOKETHUX JOPYUCHB).

16. Cnienmdikarii (BupoO6iB, TPOIYKITii TOIIIO).

17. CiinbHI JOKYMEHTH, IMATOTOBJICHI BiT IMEHI JBOX 1 OUIBIIIE YCTaHOB.
18. CtaTyTn ycTaHoB.

19. TUTYIBHI CIUCKH.

20. TpymoBi KHUKKH.

21. Apkymii moTopKeHHS TPOSKTIB HOPMAaTUBHO-TIPABOBUX aKTiB.
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Honatok 4

1o [HCTpyKIIii 3 TIJTIOBOJCTBA B
[liBIeHHOMY MIXpPETIOHATBHOMY
yrpasiaiHHI MiHICTepCTBa FOCTHUITIT
(M. Opeca)

(yacTuHa Apyra, myHKT 147)

MIBAEHHE MIKPETTOHAJILHE YITPABJITHHS MIHICTEPCTBA
FOCTHULII (M. OIECA)

AKT
MPo NOBEPHEHHS IOKYMEHTIB

No

[le# akT ckmameHo

(mocasa, BmacHe iM’ s, TIpi3BHIIE)
y OIPUCYTHOCTI:

(mocasa, BacHe iM’ s, TIpi3BHIIE)

Mpo Te, 1110 MiJ] 4ac PO3KPUTTA KOHBepTa (0aHAepoIIi), HaAICIaHOTO:
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(Ha3Ba ycTaHOBH, Bij SIKOi HaIIHIIOB TOKYMEHT, HOro HOMep Ta jaTa )

OyJ10 BUSIBICHO

AKT CKJIaJieHO Yy 2-X IPUMIPHHUKAX, OJIUH 3 IKUX HAJCUIAEThCS BIANPABHUKOBI.

IMOCAJIA Baacue im’st ITPI3BUIIE

Homatok 5

1o [HCTpyKIIii 3 1IT0BOACTBA B
[liBIeHHOMY MIXpPETIOHATBHOMY
yrpasiaiHHi MiHICTepcTBa FOCTHUITIT
(M. Opeca)

(yacTMHA Apyra, MyHKT 152)

MNPUMIPHUI NEPEJIIK
AOKYMEHTIB, 10 He MiIJISIral0Th peecTpauii B
YnpasJiinHi oprasizaniifHoi po00TH, JOKYMEHTO000II'y Ta KOHTPOJII0
ITliBAeHHOr0 Mi2KperioHaJIbLHOr0 YIpaBJIiHHS

Ne Buna nokymenrta CnenianbHuii 00J1iK
3/m
1. | 3Benenns Ta iH(opMalig, HaaICHaH] 10 He nianaraiors peectpairii un
Bioma 00JIIKY V OVIb-SIKMH 1HIIHH coc10

2. | PexitamHui moBigoMIIeHHS, TIJIaKaTH,
porpaMu HapaJi, KoOHpEepeHI1i TOIIO0

w

[IpelickypanTu (komii)

4. | HopMmu BUTpaTu Martepiajis
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5. | BiTasbHi IMCTH 1 3aMPOIIEHHS

6. | MicsuyH1, KBapTaibH1, NIBP14HI 3BITH

7. | I'padixu, Hapsu, 3asiBKH, PO3HAPSIAKU

8. | dopMu cTaTUCTUYHOT 3BITHOCTI

9. | pyxoBaHi BujjaHHs (KHUTH, )KYpHaJIH, PerionanbHuii BIAAUT 1epKaBHOL

OroneTeH1) peecTpartii

HOPMAaTHBHO-TIPAaBOBUX AKTIB

10.| HapuasipH1 1utanu, nmporpamu (Korii) YrpapiiHHS IEpCOHATY

11| JoroBopu VYrpapiniHHS OyXrajaTepchbKOro
OO0JIIKY Ta MJIaHOBO-(P1HAHCOBOT
JUSITBHOCTI

JlonaTok 6

1o [HCTpyKIIii 3 TIT0BOACTBA B
[liBIeHHOMY MDKpPETIOHATBHOMY
yrpasiaiHHi MiHICTepCTBa FOCTHUITIT
(M. Opeca)

(vacTuHa Apyra, myHKT 158)

MPUMIPHUI CKJIA
3anucy nNpo peecTpauil BXiTHUX JOKYMEHTIB

1. Bun nokymeHra.

2. JlaTta peectpairii T0KyMeHTa.

3. Peectpariitnuii iHEKC JOKyMEHTA.

4. KopecrnoHeHT.

5. [lata peectpariii Ta peecTpariiHuil 1HAEKC KOPECTIOH ICHTA.

6. Kopotkwuii 3micT.

/. BianoBiganebHuil mipo3ail YHpaBiliHHS, SIKUM B YCTAHOBJIICHOMY MOPSIAKY
BU3HAYCHUN BiATOBITAIbHUM 32 BUKOHAHHS JIOKYMEHTA.

8. BinmoBimanebHUli BHUKOHABEIhb - TPAMIBHUK CTPYKTYPHOTO TMIAPO3ILTY
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VYrpaBniHHs, SKUW B YCTAHOBJICHOMY TMOPSAKY BHU3HAUEHUW BIAMOBIJAIBLHUM 32
BUKOHAHHSI JIOKYMEHTA.

9. BiamiTka mpo BUKOHAHHS JOKYMEHTA.

10. CrpaBa Ne
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Homatox 7

1o [HCTpyKIii 3 1II0BOACTBA B
[TiBneHHOMY MIKpErioHaIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUILI]
(M. Opeca)

(yactuHa npyra, myHKT 158)

IMPUMIPHUI CKJIAJ
3amucy Mpo peecTpaunio BUXITHUX JOKYMEHTIB,
crBopeHux IliBAeHHUM MIKperiOHAJIbLHUM YNPABJIIHHAM

1. lata peectpaiiii 1OKyMeHTAa.

2. Peectpatiitnuii [niekc 10KyMeHTa.

3. Anpecar.

4. KopoTkuii 3MiCT.

5. BignoBinanbHui migpo3aT YOpaBaiHHA, SKUM MATOTOBJICHO JOKYMEHT.

6. BignoBizanbHUii BUKOHABEIbL - NPAIIBHUK BIAMOBIIAIBHOTO TMIAPO3ALTY
VYrpaBniHHs, SKUH TIATOTYBaB JOKYMEHT.

7. IlIinnucadT



oprasizailii BAKOHaHHSI
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Homatox 8
1o [HCTpyKIii 3 1II0BOACTBA B
[TiBneHHOMY MIKpErioHaIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUILI]
(M. Opeca)
(vactuHa npyra, myHKT 177)

IIVIAH

(Ha3Ba aKTa 4M JOPY4YE€HHS, HOMEP Ta JaTa peecTpalii y opradi, 1o oro BuJaB)

Ne 3MICT 3aBJIaHHS [TyHkT (32 akToM uu| BianosinansHuii Crpok
3/ AOPYHEHHAM) BUKOHABEIlb BUKOHAHHSA
1 2 3 4 5
[Tocanma Bnacue im’s ITPI3BUIIE
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Homatox 9

1o [HCTpyKIii 3 1II0BOACTBA B
[TiBneHHOMY MIKpErioHaIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUILI]
(M. Opeca)

(vactuHa npyra, myHKT 179)

HHEPEJIIK
OCHOBHHX JIOKYMEHTIB i3 3a3HA4YeHHAM CTPOKIB BUKOHAHHS, 1110
BCTAHOBJICHI 3aKOHOAaBCTBOM

1. Axtu Ilpe3unenta Ykpainu - y pa3i konu B akTi [Ipe3unenra Ykpainu cTpok
BUKOHAHHS 3aBJIaHHS HE BM3HAYEHO, WOTO BUKOHAHHS 3IMCHIOETHCA TpoTsirom 30
JTHIB 3 JaTH HAOpaHHS YUHHOCTI ITUM aKTOM.

2. 3anuT HapOJIHOTO JenyTarta YKpaiHu - He Mi3HIe HIK y 15 - TeHHul CTpoK 3
JTHSL HOT0 HaIXOKeHHS (peecTparlii) abo B iHIIUN ycTaHOoBIeHUN BepxoBHoto Panoro
YKpaiHu CTPOK.

SAKIIo 3anmuT HApOJIHOTO JernyTaTa YKpaiHu 3 00’ €KTHBHMX NMPUYHMH HE MOXKE
OyTH pPO3MIISIHYTO B YCTAaHOBJIECHHUM CTPOK, HAJCUIIAETHCA BIAMOBIAHO 10 3aKOHY
MUCHMOBE MOBIAOMJICHHS CY0’ €KTaM BHECEHHS 3aIuTYy.

JlenyTaTchkuil 3amuT TPYNU HAPOAHUX JEMyTaTiB YKpaiHU PO3TISAAETHCS Y

MOPSAJIKY, BCTAHOBJICHOMY IS PO3IJISAY 3alUTy HAPOJAHOIO JienyTaTa YKpaiHu.

3. 3BepHEHHS HApPOJHOTO JenmyTaTta YKpaiHu - mpoTsAroM He Otk sik 10 gHIB 3
JTHSI HaJIXOJKeHHS (peecTpariii).

VY pasi HEMOXIMBOCTI PO3IIIANY 3BEPHEHHS HAPOJHOIO JemyTaTa YKpaiHu B
YCTAaHOBJICHUN CTPOK HOMY TTOBITOMIISIOTH MPO 1ie OMIIHHAM JTUCTOM 13 3a3HAYCHHSM
PUYUH TIPOJIOBKEHHS CTPOKY PO3TIISTY.

3BepHeHHs KoMiteTy BepxoBHoi Pamu VYkpainu posrasgaerbcs y MOpSAKY,
BCTAHOBJICHOMY JJISL PO3TJIAY IETMYyTaTChKUX 3BEPHEHb.

4. CTpOoK po3IJIsiy AEMyTaTCHKOTO 3aIUTY UM 3BEPHEHHS 3 ypaxXyBaHHSIM CTPOKY
MIPOJIOBKEHHS HE MOKe nepeBunyBaT 30 JHIB 3 MOMEHTY MOTO HAXOKCHHS.

CTpoxu BUKOHAHHS 3aIUTIB 1 3B€pPHEHb HAPOAHUX JICTIYTaTIB YKpaiHu, KOMITETIB
BepxosHoi Pamu VYkpainu, mo Haacwiaothes n0 [liBAEHHOr0 MiKpErioHaJIbHOTO
ynpasiiaas KabGinerom MiHicTpiB YKpaiHU [0 BUKOHAHHS, BCTAHOBIIOIOTHCS 3
ypaxyBaHHSM JaTu ix HagxomkeHHs a0 Cekperapiaty KaGinety MiHICTpiB, SKIIO
1HIIIE HE 3a3HAYEHO Yy 3aB/IaHHI.

5. 3Bepuenns CremniaabHOT KOHTPOJIBHOI KOMICIi 3 THUTaHb MpUBATH3AIl,
TUMYACOBOI CIEIiaJbHOI Ta TUMYAcoBOi ciaigdoi komicii BepxoBHoi Pagm Ykpainm,
MOJaHHS YNOBHOBaxeHOro BepxoBHoi Pagu VYkpaiHnm 3 1npasB IOAUHH, 110
HaJCWIIAIOThCS 10 [liBneHHOro MixkperionaasHOTo yrpasiinas KaGinetom MiHicTpiB
VYkpainu, po3riasaatoThCs y MICSYHHNA CTPOK 3 YPaxyBaHHSM JIaTH X HAJIXOKEHHS 10
Cexkperapiaty KaGinety MiHICTpi1B, SKIIO 1HIIIE HE 3a3HAYEHO Y 3aBJaHHI.

6. Excrieptu3za 3akoHy Ykpainu, mo HaaiimoB Ha mianuc [Ipe3unnerTosi
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[IponoBxeHHs qoxaTrky 9

VYkpainu, npoBoauThCA BIANOBIAHO 10 BuMor Permamenty KaOinery MiHicTpiB
VYkpainu, 3aTBepakeHoro nocranoBoro KaGinety MinictpiB Ykpainu Bin 18 numnus
2007 poky Ne 950.

7. Pimennss KaGinery MiHicTpiB YKpaiHd OO0 AOONPAIIOBAHHS MPOEKTIB
HOPMaTUBHO-NIPABOBUX aKTIB — 10 10 AHIB michs po3MIsAy MPOEKTY aKTa Ha
3acinanHi Kabinery MinicTpiB YKpaiHu (SKIIO HE BCTAHOBJIEHO 1HIIUN CTPOK).

8. IloromxeHHs MPOEKTIB aKTiB MPOBOJAUTHCS BIAMOBIIHO 10 BUMOT Periiamenrty
Kabinery MinicTpiB Ykpainu, 3aTBepaxeHoro nocranoporo Kadinery MinicTpiB Bij 8
nunHsa 2007 poky Ne 950.

9. 3anur Ha nyOmiyHy iHQOpMalilo Big (GI3UYHOI, OPUAMYHOT 0OCOo0WH,
00’eTHaHHS TpoMajasiH 0e3 CTaTycy IOPUIMYHOI OCOOH, KpiM CYO’€KTIB BJIAJIHHX
NOBHOB&)XEHb, Ta HAJAHHS BIJIMOBIJII HAa 3aIUT HAa 1H(POPMAILIIIO0 — MPOTITOM CTPOKY,
Bu3HadyeHoro crarrero 20 3akony Ykpainu «IIpo moctyn o my6sridHoi iHpopmMartii».

10. 3BepHEHHS IPOMaJISIH - He OUIbIIIEe OJTHOTO MICSIISA BT JHS iX HaJIXO/KCHHS, a
Ti, SIK1 HE MOTPEOYIOTh JOIATKOBOTO BUBYCHHS - HEBIJIKJIAIHO, ajie He Mmi3Hime 15 1HiB
BIJI AHS X HAJXOKCHHS.

Sxuo y MICIYHMM CTPOK BHUPIMIMTA TOPYIIEHI Yy 3BEpHEHHI MUTaHHSA
HEMOXJINBO, BCTaHOBIIIOETHCS HEOOXIAHMM CTPOK i HWOro po3risiay, Hpo IO
HOBIIOMJIAIOTH 0c001, $IKa Mojana 3BepHEHHA. llpu nbomy 3araJbHUN CTPOK
BUPILLIEHHS TUTaHb, MOPYILIEHUX Y 3BEPHEHHI, HE MOKE NIEPEBUIIYBaTH 45 JTHIB.

11. Jluctu-gopy4yeHHs: 1 JIMCTU-3AIIMTH YCTAaHOB BHILOIO pIBHA - 10O
3a3HaYEHOTr0 B HUX CTPOKY.

* OOuMCIeHHsS CTPOKiB, BU3Ha4YeHHX y IHcTpykuii 3 misoBomcrBa, 3ailicHIOETBCS Y
KaJIEHIAPHUX JHSAX, AKIIO He MICTUTHCS MOCWJIAHHS HA P0o004i JHI.

Honarok 10
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1o [HCTpyKIii 3 117I0BOACTBA B
[TiBIeHHOMY MIKpErioHaJIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUILI]

(M. Opmeca)

(vactuHa npyra, nyHkT 187)

MEPEJIIK
KOHTPOJILHHUX 3aB/IaHb, IKi He BAKOHAHO
(ctanoM Ha « » 20 poky)
Ne Crpox  |Bxigawuii Ne ta| IlyHkT Bun Kopotknii Cran
3/ | BAKOHAHHS naTa JIOKyMEHTa, 3MICT BUKOHAHHS
peecTpartii mara
peectpartii Ta
BUX1gHUNA No
KopecnonaeHt

HavaneHuk YmpaBiiHHS opraHizaiifHol
poOOTH, TOKYMEHTOOOITY Ta KOHTPOJIIO
[TiBgeHHOTO MIKPEriOHATBLHOTO YIIPABIiHHS
MinicTepcTBa roctuiii (M. Oneca)

« » 20 poky

Bnacue im’s [TPI3BUILIE

Homatox 11

1o [HcTpyKIii 3 11IOBO/ICTBA B
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[TiBIeHHOMY MIKpErioHaAIbHOMY

ynpaBiiiHHI MiHICTEpCTBa FOCTUIII]
(M. Opneca)
(wyactuHa npyra, nyHKT 187)

IlepeJiik 3aBAaHb, 110 NepedyBaJd HA KOHTPOJIi, TA BUKOHAHI
3 NOPYLIEHHSAM CTPOKIB (1mepiox)

HailiMmeHnyBaHHS CTPYKTYpPHOTO HIAPO3ILTY

Ne | Peectpamiitnnmii Bun Kopotkuii| Crpok [Hara Crpox | Ilpuuunu
311 HOMED, JIOKYMEHTA, 3MICT  |[BUKOHAHHS| BUKOHAHHS |IOPYLIEHO |[TOPYILIEHHS
JaTa BUXIJHI aTa (mH1) CTPOKY
peecTparrii Ta HOMEP BUKOHAHHS™
JOKYMEHTa
1 2 3 4 5 6 7 8

ITocana kepiBHUKA

CTPYKTYPHOTO IAPO3LTY

*I'pada 3amOBHIOETHCS Y CTPYKTYPHOMY ITIPO3LTI

Bnacue im’s TTIPI3BUIE

Jonatok 12
1o [HcTpyKIii 3 11IOBO/ICTBA B
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[TiBIeHHOMY MIKpErioHaAIbHOMY

ynpaBiiiHHI MiHICTEpCTBa FOCTUIII]
(M. Ogeca)
(vactuHa npyra, myHKT 192)

PEECTP

nepenavi JOKyMeHTIB HA BillIpaBJICHHS 10
YupasJiiiHHS opraHizaniiiHoi podoTu

HasBa cTpykrypHoro miapo3ainy anapary IliBieHHOro MizkperioHajJibHOIro ynpaBJIiHHS

Ne Buxigna | Buxigauit | KuibkicTh Kymun Komy Bun
3/m JaTa 1HAEKC NOJIaTKIB  |(HaliMeHyBaHHs |(HallMEHYBAaHHS | BIJIPaBKU
JOKYMEHTa |JIOKyMEHTa HACEJICHOTO | OpraHy BIIAJIH,
MYHKTY) MIANPUEMCTBA,
opranizairii a6o
MIPI3BUIIE
OJIep)KyBaya)

1 2 3 4 5 6 7
31aB: [Tignuc (Bnacue im’sa TTPI3BUIIIE)
JlaTa i gac
[Tpuiinss [Tignuc (Bnacue im’sa TTPI3BUIIIE)
Jlata i gac

KypHana nepenadi J0KyMeHTIB HA BiAIPaBJIeHHA 10
YnpasiinHs oprasizaniiiHoi podoru

Buxigna mara Buxinawnii Bnacne im’s1, [Tigmuc 1 gac
JIOKYMEHTa Ne nokymenTa NpI3BUIIE nepeaayl
1 2 3 4
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Homatox 13

1o [HCTpyKIIii 3 11I0BOJICTBA B
[TiBneHHOMY MIKpErioHaIbHOMY
ynpaBiliHHI MiHICTEpCTBA FOCTUILI]
(M. Opeca)

(yactuHa npyra, myHKT 194)

KypHaa 001iKy BHXiTHOI KOPeCIOH/IeHILiL

JlaTa BinpaBlICHHS Anpecar Buxigauit KinpkicTh 101aTKIB
JIOKyMEHTa peecTpaiiiuuii
1HICKC TOKYMEHTa

1 2 3 4




TIBIEHHE MDKPETTOHAJIBHE
VIIPABJITHHSI MIHICTEPCTBA IOCTHIII
(M. OJIECA)
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Homatox 14

1o [HCTpyKIii 3 1II0BOACTBA B
[TiBneHHOMY MIKpErioHaIbHOMY
ynpaBiiiHHI MiHICTEpCTBa FOCTUILI]
(M. Opeca)

(vactuHa npyra, myHkT 201)

3ATBEPIKYIO
Havanphuk [1iBIeHHOTO MIKpETrioHAIbHOTO
ynpasiiHHs MiHictepcTBa roctuilii (M. Oneca)

Bnacue im’sa ITPI3BUIIE

« » 20 poky
M.IT
HOMEHKIJIATYPA CIIPAB
Ne
Ha piK
Innexc cipaBu | 3aronoBok cnpaBu | KinbkicTs cipaB | CTpok 30epiranHs [Tpumirka
(TOMY, 4YaCTHUHH) (TOMIB, 4aCTHH) CIpaBH (TOMY,
YaCTUHU) 1 HOMEPH
cTaTreu 3a
MePETiKOM
1 2 3 4 5

(Ha3Ba po3iny’)

HavanpHuk YmnpaBiiHHS opraHizaiiitHoi poOoTH,

JOKYMEHTOOOITYy Ta KoHTpoJito [liBgeHHOTO
MDKPETiOHAJIBHOTO YIIpaBIIiHHS MiHICTEpCTBA
roctuiii (M. Omeca)

BiamoBinaneHuii 3a apxiB, criemiaiicT
VYnpaBiniHHs opraHizaiiifHoi poooTH,
JOKYMEHTOOOIry Ta KOHTPOJIIO
[TiBIeHHOTO MKpEriOHAIBHOTO
VYnpasninus MiHicTepcTBa IOCTHIIIT
(M. Opneca)

CXBAJIEHO

ITpotokon 3acinanns EK IliBnennoro
MDKpErioHaJIbHOTO yIpaBiiHHs MiHICTepCcTBa
roctuii (M. Omeca)

BIJ No

Bnacue im’s [TPI3BUILE

Bnacue im’s TTPI3BUIIE

[NTOI'OJIPKEHO
[Ipotokoun 3acimanHs
EIIK nep>kaBHOTO apxiBy

No
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[TincymKoBwHit 3amuc
po Kareropii Ta KUIBKICTh CIpaB, CKIAJEHUX Y
yrpasiiHHi MiHicTepcTBa octuii (M. Oneca):

poui B IliBIEHHOMY MDKpETiOHAJIbLHOMY

3a cTpokamu 30epiraHHs Pazom

Y TomMy umci

TaKHX, 10 MEePEXOIATh |3 BiqMiTKOr «EITK»

ITocriitHOTO

Tpusanoro (nonaxa 10 pokiB)

TumyacoBoro (10 10 pokiB BKJIFOUHO)

Yceworo

Havanphuk [1iBIeHHOT0 MIKpErioHaIbHOTO
ynpasiiHHsa MinictepcTBa toctuilii (M. Ozneca)
« » 20 poky

[TincyMKOBI1 B1IOMOCTI IEpPEJAHO B apXiB YCTAHOBH.

HavanpHuk YmnpaniHHS opraHizaiiitHoi poOoTH,
JTOKYMEHTOOOITY Ta KOHTpoJIto [TiBeHHOTO
MDKPETIOHAIBHOTO YIpaBIIiHHS MiHICTEpCTBA
roctuii (M. Omeca)

« » 20 poky

Bnacne im’s I[TPI3BUIIE

Bnacue im’s ITPI3BUILE
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Homatok 15

1o [HCTpyKIii 3 1UI0BOACTBA B
[TiBneHHOMY MDKpErioHAIbHOMY
ynpaBiiHHI MiHICTepCcTBa FOCTUIIIT
(M. Opeca)

(vactuHa npyra, myHKT 231)

[NIBAEHHE MDKPEI'TOHAJIBHE 3ATBEPIXXVYIO
VIIPABJIIHHS MIHICTEPCTBA Hauaneuuk I1iBaensoro
FOCTULIT (M. OJIECA) MDKPETri0HAIBHOTO YIPaBIiHHS

MinictepctBa roctuilii (M. Oneca)
Bmacue im’s ITPI3BUIIE
«_» 20 poky

AKT
BIJI No

(micrie cKkiTaiaHH)
PO BUJIYYCHHS JIJISl 3HUIIEHHS JTOKYMCHTIB
He BiHeceHuX /10 HarioHanbHOT0 apXiBHOTO (hOHITY

Ha mingcrasi
(Ha3BH 1 BUXIAHI JJaHI MepesIiKy TOKYMEHTIB 13 3a3HAYEHHSIM CTPOKIB iX

30epiranHs 2060 TUIIOBOT (TPUMIPHOT) HOMEHKJIATypPH CIIPaB)

BUJIYYCHI I 3HUINCHHS SK Taki, II0 HE MAalOTh KYJIbTYpHOI ITIHHOCTI Ta BTPATHIIH
MIpaKTUYHE 3HAYCHHS, TOKYMEHTH hoHTy No

(na3zBa oHy)

Ne | 3aronoso | [lara Homepu Ianexc cnpasu | Kimpkict | Crtpok | [Ipumitk
3/ | K ClIpaBH | CTpaB OTHCIB (Tomy, b CIIpaB | 30epiranH u
n abo u a0 | (HOMEHKIATy | 4YacTHHH) 3a (TomiB, | A cripaBU
IPYIIOBU | KpalH p) 3a pik HOMEHKJIATYPO | YacCTHUH) (Tomy,
i 1 matu (poxn) 10 200 HOMED YaCTUHU)
3aroJioBO | CrpaB CIIpaBH 3a 1 HOMepu
K CIIpaB OIUCOM cTareu 3a
nepeiko
M
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a POKH.

(umdpamu i cnoBamn)
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KepiBHuk cTpykTypHOro miapo3auty IliBaeHHoro
MDKpPET10HaIBHOTO yIpaBiiHHsA MiHicTepcTBa
roctutii (M. Oneca) Bnacue im’s ITPI3BUIE

BianoBigansHuUi 3a apXiB, CHEIATICT
VYnpasniHHs opraHizaiiifHoi po0oTH,
JOKYMEHTOO0OIr'y Ta KOHTPOJIIO
[TiBAeHHOTO MIXKPETriOHATLHOTO
VYnpasninas MinicTepcTBa I0CTULIT

(M. Opeca) Bnacue im’s TTIPI3BUIE
CXBAJIEHO I[TOT'OJIDKEHO

[Tpotokoun 3acinanus EK IliBgennoro [TpoTokou 3acigaHHs
MDKPET1I0HAIBHOTO YIIPaBIiHHS EIIK nepxaBHOTrO apxiBy

MinictepctBa roctuilii (M. Oneca)

BIJI No Ne

Onucu crpaB NOCTIHHOTO 30epiraHHs 3a POKH CXBaJIEHO, a 3 KaJIpOBHUX
nuTaHb (0co60BOro cKiIaay) moromkeHo 3 EITK

(HaliMeHyBaHHS Iep)KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BIILTY MICHKOT pajiu)

(mpoTokon Ne ).

JIOKyMEHTH B KUJTBKOCTI
CIpaB

(undpamu i cnoBammu)
Baroro KI' 34aHO B

(HaliMeHyBaHHS yCTaAHOBH)
Ha repepoOKy 3a MpUHMabHO-3/1aBaIbHOIO
HAKJIaJIHOIO Bif Ne a00 3HUIIEHO MUIAXOM CITAJICHH.

ITocama ocoOm, sixa
31aiia (3HUIINIIA)
JOKYMCHTH (mizrmnc) (Bnacue im’s ITPI3BUILLE)

« » 20 pPOKY




IMBAEHHE MIKPEI'TOHAJIBHE
VYIIPABJIIHHA MIHICTEPCTBA

FOCTULIT (M. OJECA)
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Homatok 16
1o [HCTpyKIii 3 1I7I0BOACTBA B
[TiBIeHHOMY MDKpErioHaJIbHOMY
ynpaBiliHHI MiHICTEpCTBa FOCTUILIT
(M. Opeca)
(yactuHa npyra, myHKT 236)

3ATBEPIXKVYIO
Hauaneauxk IliBaeHHoro

MDKPETri0HAIBHOTO YIIpaBIiHHS
Minictepcta roctuilii (M. Oneca)

Bnacue im’s ITIPI3BUILIE

«_» 20 poky
M.IT
®ona Ne
OITUC Ne
CIIPaB NMOCTIHHOrO 30epiraHHs
3a i
Ne [anexc 3aroJI0BOK Kpaiini natu KinbkicThb [TpumiTku
3/m cripaBu CIipaBU JIOKYMEHTIB apKyIIiB y
(Tomy, cripaBu (TOMy, | cmpaBi (Tomi,
YACTUHM) YaCTHUHM ) JaCTHHI1)
1 2 3 4 5 6
(na3Ba pozainy*)
Jlo onrcy BHECEHO CIIpaB
(undpamu i cnoBammu)
3 No o Ne , Y TOMY YHCIIi:

JITEpHI HOMEPHU

MPOIYIICHI HOMEPHU

>

[Tocana yknagada onucy, criemiajicta
[TiBIeHHOTO MIXKPET1I0HATBLHOTO YIPABIIIHHS

MinictepcrBa roctuilii (M. Oneca)

Havanpauk YmpasmiHHS opraHizamiiaoi po0oTH,
JTOKYMEHTOO001ry Ta KoHTpo:to [liBneHHoro
MDKpPET10HATBHOTO yIpaBiiHHs MiHicTepcTBa

roctuiii (M. Oxeca)

Bnacue im’s TTPI3BUIIE

Bnacue im’s ITPI3BUIIE
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CXBAJIEHO [TOI'OI’KEHO
[Iporokon 3aciganns EK IliBaenHoro [Tporoko:n 3acigaHHs
MDKPET1I0HAIBHOTO YIPaBIIHHS EIIK nep>xaBHOTO apxiBy

MinictepctBa roctuilii (M. Oneca)

BIJ Ne Ne
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